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UNITED STATES ARMY GARRISON YONGSAN-CASEY POLICY LETTER #23
MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: Instaliation access for residents and Republic of Korea (ROK) government
officials affiliated with Kolsandong, Camp Casey

1. References

a. United States Forces Korea (USFK) Regulation 360-4, Good Neighbor Program,
11 May 2010.

b. USFK Instruction 5200.08, Installation Access Control, 24 October 2024.

c. USFK Instruction 4901.01, Invited Contractor and Technical Representative
Program, 20 April 2023.

2. Situation: A special category of sponsored guests, including residents and Republic
of Korea (ROK) government officials affiliated with Kolsandong, requires frequent and
recurring access to the Area | installation. These individuals may be granted gate and
vehicle access privileges. This category also includes requests for unescorted access
for one-time, command-sanctioned special events, such as visiting an ancestor's
gravesite. This policy outlines the approval process for these requests and the
procedures in the event of a violation or misconduct.

3. Mission: This policy ensures the proper vetting process for access passes and
clarifies the procedures for policy violations by non-USFK personnel.

4. Execution

a. Intent: To ensure USAG Yongsan-Casey maintains a policy and procedure for
issuing installation access passes to a special category of sponsored guests. This
policy, which must be vetted and approved by the Senior Responsible Officer (SRO),
applies to Kolsandong residents and the ROK government officials who serve them for
essential and official business.
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b. Concept of Operations: Access to the installation for these South Korean citizens
is granted due to unique circumstances, such as the location of their ancestors’
gravesite or a private residence within the installation's boundaries.

Therefore, each request is submitted and vetted on a case-by-case basis. All
applicants must have a USFK-affiliated sponsor, and the Public Affairs and Community
Relations offices supervise this process. Guest passes are non-transferable and must
be renewed upon expiration.

¢. Each pass will be evaluated by Officers-in-Charge, associated directorates, and
sponsoring agencies, such as the USAG Yongsan-Casey Public Affairs Office and the
Directorate of Emergency Services and Command Group. Each pass will then be
reviewed and vetted in accordance with USFKI 5200.08, which govemns installation
access control. Installation access requires approval from the Garrison Commander.

d. Once the applicants are approved for an installation sponsored guest pass, the
applicant must attend an orientation to be briefed on the guidelines for maintaining the

installation passes and sign an acknowledgement of violation, suspension and bar from
the installation in cases of misconduct.

e. Violations will result in the following: First offense: 2-year bar from installation.
After the debarment period has ended, reinstatement of access privileges may be
reconsidered by Garrison Commander upon request. Second offense: Indefinite bar
from installation. Reinstatement of access privileges may be reconsidered by Garrison
Commander upon request.

5. Action/Task
a. Committee

(1) The Public Affairs Office and Community Relations Office (CRO) receives and
reviews all Kolsandong requests for access.

(2) Applications are vetted for safety, security, and validity.

(3) Applicants must attend an orientation briefing led by CRO and sign a
statement of understanding before being granted access to the installation.

b. Officers-in-Charge
(1) USAG Yongsan-Casey Garrison Commander

(2) Director of Public Affairs
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(3) Senior Community Relations Officer
6. Coordinating Instructions: N/A
7. The Point of Contact for this memorandum is the USAG Yongsan-Casey Community

Relations Office at DSN 315-722-4220 or DSN 315-722-4556 or usarmy.casey.id-
pacific.list.usag-yongsan-casey-pao-comrel@army.mil.

COL, N
Commanding



