DEPARTMENT OF THE ARMY'
INSTALLATION MANAGEMENT COMMAND _
JOINT BASE LEWIS MCCHORD YAKIMA TRAINING CENTER
970 FIRING CENTER ROAD
YAKIMA, WA 98901-9398

IMLM-YTC-ZA 20 June 2020

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: Yakima Training Center (YTC) Policy Statement #5, Commander’s Policy
on Equal Employment Opportunity Complaint Procedures:

1. Reference, Memorandum, JBLM, IMLM-EE, 16 NOV 2015, subject: Procedures for
Filing an Equal Employment Opportunity {(EEQ) Discrimination Complaint — For Joint
Base Lewis-McChord and Army Civilians (Enclosure).

2. All employees at YTC are required to read, understand and comply with the
referenced JBLM policy regarding procedures for filing EEO complaints.

3. Point of contact for this policy is Deputy to the Garrison Commander.

Encl PUKE A. WITTMER
JBLM Policy, dated 16 NOV 15 LTC, SF
Commanding

This policy statement supersedes Policy Statement 5 dated 11 July 2018.



nat _ pted y-from empld /6es of ij'
appl;cants who are’ at: least -40 years old at the time of the alleged discriminatory- actlon
or the effective date of the personnel action.

In-order to fils a timely complaint, an aggrievéd person must initiate contact with the
EEO Office or EEQ counselor within 45 calendar days of the date of the matter. alleged
to be discriminatory or. in the case of a_ personnel action, within 45 calendar days ofthe
effective date, Title 20 CFR, Section 1614,105, paragraph (a)(1). Failure fo make
contact with an EEO Counselor within 45 calendar days may result in dismissal of a
formal complaint on the basis of untimeliness.

*This policy statement supersedes JBLM PS #8, dtd 17 January 2013






. 8. Air Force Airmen & Civilian Employees
JBLM McCHORD FIELD EO Offics:

‘Bldg 100, COL Joe Jackson Bivd

Suite 1077, 253-982-1285

V.8, seny Civitial: Employess
ABLE LEWIS BAIN EBEC Ofice:
Bidg 106, COL Joe Jackson Blvd
Suite 1077, 2558851288
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if you do not settle the dxspute during: counseimg or thfough ADR you can file a formal
3dlscrlmlnation commplaint agalnst the agency with the agency's: EEO Offtce You must file
wrthm 15 calendar days from.the day you receive natice from your EEO Counselor
about how to file. '

Filing a Format Complaint

Once you have filed a formal complaint, the agency will review the complaint and decide
whether or not the case should be dismissed for a procedurai reason (for example, your
claim was filed too late). :

Enclosure 2



_.nght to appea! to .EEbC your rlght to f:te a cw;l actlon in federa! drstnct court and the
:deadllne for fi !ing both an appeal and & civil action.

Flh_nq_--an_ Ap_r;eal_of ;the.Aqencv--s-_Fmai Order

You have the right to appeal an agency's finat order {including a final order dismissing
your complaint) toe EEOC Office of Federal Operations. You must file your appeal no
later than 30 calendar days after you receive the final order.

EEQC appellate attorneys will review the entire file, including thé agency's investigation,
the decision of the Administrative Judge the transcnpt of what was said at the hearing
(if there was a hearing), and any appeal statements,
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Enclosure 3



