Department of the Army FLW Regulation 55-34
Headquarters, United States Army

Maneuver Support Center of Excellence
Fort Leonard Wood, Missouri 65473

5 August 2020

Transportation
LOCAL TRANSPORTATION PROCEDURES

FOR THE COMMANDER:
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Colonel, GS
Chief of Staff

ﬁONDA. M. WILLIAMS
Interim Director, Garrison Human Resources

History. This publication is being updated to reflect appropriate changes to the Local Transportation
Procedures on Fort Leonard Wood (FLW).

Summary. This regulation establishes policies and procedures for local transportation on FLW.

Applicability. This regulation applies to activities on FLW requiring local transportation guidance and
awareness of entitlements.

Proponent and execution authority. The proponent agency of this regulation is the Logistics
Readiness Center (LRC).

Supplementation. Supplementation of this regulation is prohibited unless specifically approved by
Headquarters, United States Army Maneuver Support Center of Excellence (MSCoE).

Suggested Improvements. Users are invited to send comments and suggested improvements on DA

Form 2028 (Recommended Changes to Publications and Blank Forms) to Director, LRC, (ASCW-LLW-
T), Fort Leonard Wood, MO 65473-8935.

Distribution: Electronic medium only and posted on the Fort Leonard Wood web site.

*This regulation supersedes FLW Reg 55-34, dated 15 August 2002.



Summary of Changes
To
FLW Reg 55-34, Local Transportation Procedures

FLW Reg 55-34, 15 August 2002 has undergone major revisions.

¢ AR 58-1, and FLW 58-1 both identify operations and management of motor vehicle for optimum
use in support of mission requirements and identify when POVs can be considered as a means
of transportation for official business and identifies the permissible operating distance for which
local travel applies in the FLW area of operations.

e This regulation identifies the procedures to be used to provide reimbursement for POV
use when necessary to complete mission requirements when other government
transportation is not available.

e Optional Form 1164, is used to substantiate the claim for POV mileage and is submitted
in DTS as a local voucher. Forms are routed to the appropriate approving authorities via
DTS routing systems in the units.

e Incorporate: The use of POVs; although they cannot be directed for use nor can they
be prohibited from use, can be used by personnel when NTVs are not available to meet
mission requirements.
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1. Purpose

To establish local transportation policies and procedures for military and civilian personnel of this
command and other activities operating on the installation; define local travel as it is associated with the
Permanent Duty Station (PDS) while conducting essential Government business within and around Fort
Leonard Wood (FLW).

2. References

Required and related publications are listed in Appendix A.
Required Forms are listed in Appendix B.

3. Explanation of Acronyms and Abbreviations
Acronyms and abbreviations used in this regulation are explained in the glossary.
4. Policies

a. AR 58-1, Management, Acquisition, and Use of Motor Vehicles, outlines policies concerning the
utilization of non-tactical vehicles (NTVs) and when it is appropriate to approve the use of privately
owned vehicles (POV) for government business. Prior to approving the use of a POV the following
methods of transportation will be considered: shuttle bus; unit class B vehicles; class C vehicle
availability.

b. The Local Area or PDS is established by the senior commander and has been specified as the

Permissible Operating Distance (POD) in FLW 58-1, Chapter 10 as a radius of 35 miles of FLW, MO
with the following approved exceptions:

(1) Lake of the Ozarks Recreation Area (LORA)

(2) Medical facilities for authorized personnel

(3) 763" Ord Co, Explosive Ordinance Disposal (EOD)
(4) Absent With-out Leave apprehension

(5) Funeral Details

(6) Casualty notification and assistance with Casualty Assistance Office (CAO) area of
responsibility.

c. Per Department of Defense (DoD) 7000.14-R, Financial Management Regulation (FMR),
Volume 9, Chapter 4, para 0403, personnel cannot be directed to use their POV for official travel and
cannot be directed to be a passenger in another person’s POV.

d. Likewise, per DoD FMR Volume 9, Chapter 4, para 0403, personnel cannot be prohibited from
using their POV however, in the case that it is determined POV use is not more advantageous to the
government, reimbursement must be limited to the constructed cost of the authorized transportation
mode, which is the sum of per diem; the transportation cost the Government would have incurred when
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traveling by the authorized transportation mode; leave is charged in accordance with personnel
regulations for any duty hours that are missed because of POV travel.

5. Responsibilities.
Battalion Commanders and Directors will:

a. Determine if the use of a POV is authorized/necessary to meet mission requirements and
approve the use of a POV when it is determined that other government transportation is not available.

b. Determine whether the local travel within the PDS meets the definition of local travel, meaning is
it for official government business and is it within the POD, and the eligibility for travel allowances.

c. Make determination if they will provide their members reimbursement for use of privately owned
vehicle (POV) when other government transportation is not available.

d. Execute Defense Travel System (DTS) local transportation procedures for approved travel.
6. Procedures.
Per DOD Financial Management Regulation (FMR) Optional Form (OF) 1164, Claim for
Reimbursement on Official Business will be used to substantiate claims for reimbursement for POV use
for official travel expenses in the local area of the PDS. Travelers will:

a. Submit OF 1164 as soon as possible after official local travel expenses have been incurred.

b. Identify dates, point of origin, destination and the amount of fare/tips or distance of each trip.

c. Submit OF 1164 for each individual event, or may combine multiple events on a single claim per
organizational procedures.

d. Submit claims if applicable; for reimbursable expenses such as taxi, public transportation, and
parking, as well as mileage allowances incurred on official local travel through DTS local transportation
procedures and IAW unit policies.
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Appendix A
Required Publications and Forms

AR 58-1
Management, Acquisition, and Use of Motor Vehicles

DODI 5154.31 Vol 3
Commercial Travel Management, Defense Travel System Regulations

DOD 7000.14-R Vol 9, Chapter 4
Financial Management Regulation

Joint Travel Regulation (JTR), Chapter 2
Standard Travel and Transportation Allowances

Fort Leonard Wood (FLW) 58-1
Management of Nontactical Vehicles

Appendix B
Required Form

Optional Form 1164, Claim for Reimbursement on Official Business
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CLAIM FOR REIMBURSEMENT
FOR EXPENDITURES
OM OFFICIAL BUSINESS

. DEPARTMRENT OR EETAELIEHMENT, BUREALl, DIVESHIN TR OFrILE Z WOLCHER MUMBER

Read the Privacy Act Starement on the back of this form.

5. PAID BY

a NAME (Lo, frst woidcke inSal

b. EMFLOYEE IDHUMEBER

HEpE=Dpra&~
f

dl DFFICE TELEFHOME NUMSER!

6. EXPENDITURES (K fare or ol claimed in colurmn (g) exceeds charge for one person, show in column (h) the mumber of addifional persons which

accompamnied the claimant. |

DATE Show appropriats codle e codumn (BT

K AMOUNT CLAIMED
E_ A - Local Travel D. Funeral Honors Deta N e e |
E B - Telephone or Telegraph E. Specalty Care et i
E C - Other expenses [Hemized) 4] FREE
(Explain expendiures in speciic detal | MUMSER OF oR ADD TIFS AND
MILEE MILEASE ToLL FERS OME S CELLANEDUS
3 =5 ici FROM o TO =) m al [uli ]

i addifional space is reqguired condinue on the back

SUSTOTALS CARRIED FORWARD FROM THE
BACH

7. AMOUNT CLAIMED (Tois! of colurmns (7, (g) amd [.i_:-.,IP $

TOTALS

5. This ciaim Is approved. Long distance telephone calls, If shown, are cartfied as
necessary In the interest of the Govemment. (Mote: ¥ iong dVsfance calls are
INciuded, the SpDrowing GIMCIal MUST ASve Deen SUEhorzed in Wiming, by the head
o the departmant or Sgency 1o 50 cantty (31 LL5.C. 660a).)

10. | o2ty mat this clalm ks e and comaet 1o the best of my knowledge and bellef

and that payment of credit Nas not been recefved by me.
Sign Onginal Oy

— e
Sign Original Cniy CLAaMANT
DATE 1. CAZH PATMENT RECEIFT

Ag:'__ﬁgﬂr:ﬂ ’ [— & PAYES [Signatorel o DATE RECENED

2iaH HERE
3. This clalim 15 Cartned COmact and proper Tor payment [— T AR
AUTHOREZED Sign Ciginal Oniy 1

cmﬂa [— paT= 12. PAYMENT MADE

21N HERE BY CHIECH MUMEER

ACCOUNTING CLASSIFICATION

OPTIOMAL FORM 1164 (REV. 11/2017)
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6. EXPENDITURES — Continuwed

AMOUNT CLAIMED

DATE =NOW SOENOOT, OO0 [N O B
C A - Local Trawe D. Funeral Homors Detail MILEAGE
E’ B - Telephone or Telegraph E. Specialty Care RATE
E C - Cther expenses (Remized) g1 EASE
(ENpkain expenciie:s in Speciic demal ) NULEER OF oR A TIPS 48D
MLES MILEAGE o FERSOME]MIZCELLANEDUS
[ i) fic) FrelRd i TO el o] 1] ) m

Total each column amd enfer on the frond, subtotal ne. ’

In compliance with the Privacy Act of 1374, the following information s provided:  Socdciiation of the Imformation on this form ks authorieed by Execuive Onder 11503 of July 22, 1571, Executive Order 11012 of March
IT, 1962, Exerulive Onder 3337 of November 22, 1543, and 26 U.E.C. 501 1{b] and S905. The primary purpose of the reguesied information s o determine payment of redmbursements from e Govermment. The
romaton will be used by Federal agency oficers and empioyess who have a need for te ifomaton in the performance of their offidal duSies. The iInformation may be disciosed o appopriasle Fedemi, Stale
Local, or Foreign agencies, when reievant o ohd, oriminal, or eguisiony irvestigaions or prosecutions, or wihen pursuant 0 .a requinement by this apency In connection with B hiring or firing of an empioyes, e
smoance of 3 security ciearance, of Irvesigations of the perforance of officlal duty while In Government sersice. An Empioyes idenSficaion (109 Mumber s soliched under the authorfty of Bhe inbemal Revenue
Code (26 UE.C. 801 1(k) and 6105) and Executive Order S357, Movember 22, 1543, for use as a payer andior identficaton number. Disciosure s MANDATORY on vouchers ciaiming payment or reimbursement
which is, or may be, Mabie Nncome. Disciosune of your ID Number and other requeshed INfomaton |5 volamtany In al other Instances. Fallure 10 proside e imomation (other Tan 1D Number) required [ support

fhe claien may result in delay o s of rimbursement.

OPTIOMNAL FORM 1164 (REY. 11/2017) BACK
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Glossary
Acronyms and Abbreviations

CAO
Casualty Assistance Office

DoD
Department of Defense

DTS
Defense Travel System

EOD
Explosives Ordinance Disposal

FLW
Fort Leonard Wood

FMR
Financial Management Regulation

IAW
In Accordance With

JTR
Joint Travel Regulation

LORA
Lake of the Ozarks Recreation Area

LRC
Logistics Readiness Center

MSCoE
Maneuver Support Center of Excellence

NTV
Non-Tactical Vehicle

OF
Optional Form

PDS
Permanent Duty Station

POD
Permissible Operating Distance

POV
Privately Owned Vehicle

FLW Reg 55-34

TDY
Temporary Duty
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