FORT LEONARD WOOD ONLINE REASSIGNMENT BRIEF
Welcome to your online reassignment briefing process. IAW MILPER MESSAGE 20-342: 3. Effective immediately, a suspense of 30 days will be established for Soldiers to return all required documents and information to the Personnel Reassignment Work Center after their Reassignment Briefing. 4. Effective immediately, the goal for issuance of PCS orders is no later than 120 days prior to the Soldier’s report date, and no later than 10 days after the receipt of required documents and information.

Visit https://home.army.mil/wood/about/Garrison/dhr/mpd/reassignments to view your reassignment briefing. 
1. You are responsible for completing your own Online Reassignment Processing Brief. All information needed to successfully PCS to your new assignment will be provided. At the end of the brief, you will be required to complete the IMCOM 78. 
2. Complete your forms and return them to your S1 for review and electronic submission to the
Reassignment Work Center usarmy.leonardwood.id-training.mbx.usag-flw-dhr-mpd-reassignment@army.mil. Once you have completed your member elections in IPPS-A and all
required paperwork is received by our team, you will be placed in the queue for orders. All Soldiers, regardless of dependent status, will need to complete the DA Form 7415, sign and return to Mr. Aaron Lanford, ACS EFMP Manager aaron.k.lanford.civ@army.mil.




	INFORMATIONAL HANDOUTS

	Finance
	

	Transportation
	


	FLW Sponsorship Program
	

	Spouse Employment
	





	[bookmark: _CONUS_(STATESIDE)_REASSIGNMENT]CONUS (STATESIDE) REASSIGNMENT FORMS

	[bookmark: _OCONUS_(OVERSEAS)_REASSIGNMENT]Member Elections


	IMCOM 78



	OCONUS (OVERSEAS) REASSIGNMENT FORMS
	
	COUNTRY SPECIFIC FORMS FOR COMMAND SPONSORSHIP/ FAMILY TRAVEL

	Member Elections
	

	
	
Initiate family travel screening at: https://efmp.army.mil/ 




                

Once our office receives the family travel determination, your orders will be processed.

	IMCOM 78
	

	
	

	DA Form 4036 (SRP/Medical Physician completes backside form)
	

	
	

	DA Form 4787
(Only if requesting family travel)
	

	
	

	DA Form 5121
	

	
	Korea




	Alaska Only:
	

	
	




***NATO ORDERS: Many PCS locations in Europe and driving to Alaska through Canada require a NATO order for entry. Once you have your itinerary you must provide it to the Reassignments Team so we can generate a NATO order. You may be denied entry at the border or unable to board your flight without the NATO order in hand.
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Exceptional Family Member Program

At A Glance

WHAT IS THE EFMP?

The Exceptional Family Member Program (EFMP) is a Department of Defense (DoD) program to assist active duty
and full-time National Guard Service members under Title 10, United States Code, with Family member(s) with
special needs, through selective assignment and reassignment. The EFMP ensures required medical, mental health
and/or educational services are available to the Family member. The EFMP is supported by the following
regulations: DoD Instruction 1342.12, Army Regulation (AR) 608-75, Navy Regulation OPNAV 1754.2D, Air Force
Instruction (AFl) 40-301 and ALARACT 325/2011.

WHO IS AN EXCEPTIONAL FAMILY MEMBER (EFM)?

Any Family member listed on DEERS, even if they do not live with you, regardless of age, who has a medical,
emotional, mental health or educational condition of any severity, which limits that individual’s ability to function
on a daily basis and/or requires ongoing counseling, training, education, therapy, treatment or care that requires
a specialist even once a year. Your Family member’s Primary Care Manager (PCM) may determine if their
condition requires enrollment, but do not rely only on the PCM.

WHY DO | HAVE TO ENROLL/UPDATE?

e EFMP enrollment is MANDATORY if a Family member has a qualifying condition.

e All enrollments must be updated every three (3) years or when there is a significant change in care or
condition. If enrollment is expired, no positive actions such as PCS orders, promotions etc. Enrollment
status is now part of military personal readiness reviewed by command.

e Enrollment is necessary to qualify for additional medical services under the TRICARE Extended Care Health
Option (ECHO).

WHAT ARE MY ACTIVE DUTY RESPONSIBILITIES?
e To enroll any and all Family members on DEERS who have a qualifying condition.
e To initiate, maintain current, comprehensive and correct EFMP enrollment. If enrollment becomes
delinquent, Department of the Army Human Resource Command will not provide orders, acceptance into
military schools or promotions.

WHY ARE EFMP COMPONENTS LOCATED BOTH IN THE HOSPITAL AND AT ARMY COMMUNITY SERVICES?

HOSPITAL SPECIAL NEEDS ADVISOR /CASE COORDINATOR (SNA/CC) is responsible for identifying qualifying
conditions, completing enrollment and updating procedures. The SNA provides confirmation to Army, Navy, Air
Force, and Marine Corps assignment managers on available medical, mental health or educational services at the
new location before assignment approval. If a Service member or EFM requires enrollment assistance, the SNA/CC
at the General Leonard Wood Army Community Hospital (GLWACH), or by phone @ 596-9908/9180.

INSTALLATION EFMP MANAGER AND ARMY COMMUNITY SERVICE (ACS) are committed to helping improve the
quality of life and the well-being of Service Members and their families by ensuring that families receive
appropriate services to meet special physical, emotional and/or educational needs. The EFMP Manager offers
information and referral to guide families to appropriate services and resources available here as well as
worldwide for relocation. To find out more services, which are available to you, please contact the ACS EFMP
staff by coming to Bldg 486 or by phone @ 596-0212.

EFMP and ME — a new web-based program to provide families with information, support and self-management of
special needs their Family requires.
https://efmpandme.militaryonesource.mil





Additional Services are:

©® N Uk

Respite Care — A program supported by special funding under the Army Covenant for the Family of a
certified EFM. Respite provides time away for the primary caregiver to reduce stress and improve resiliency
of the provider and Family. If the enrolled EFM meets medical care or supervision needs (level 3 or 4 having
a long term significant medical condition, the Family may receive up to 25 hours per month of free respite
care.

Advocacy — Medical and education advocacy available to assist Families with identifying and obtaining the
necessary medical or educational services to increase the person’s quality of life and success.

Support Services — Support groups, recreational programs, and education groups, such as National Alliance
on Mental llIness, are available and provide information on brain disorders, Music Group for Children with
Autism and more.

On-post Housing Assistance — Balfour Beatty Communities is a privatized provider of housing on Fort
Leonard Wood and falls under the Fair Housing Act. In certain cases, exceptions for Families can be
accommodated to include giving priority due to a medical condition, any modification to housing or an
adaptive home. There is a specific procedure to follow for optimal results.

Extended Care Health Option (ECHO) - Supplements provide services above what is offered with basic
TRICARE Prime, Standard or Extra services. Supportive services such as physical, occupational, and speech
therapies, durable medical equipment, and medically related services that are required on an intensive or
on-going basis are provided with a cap of $2,500 per month. Respite Care and Home Health Care may also
be available. Under the Autism Project, the service cap can be extended to $3,500 per month. There is no
“cost share” at this time. To register for ECHO 1-844-866-WEST(9378)or https://tricare-west.com

KNOW YOUR RIGHTS BEFORE YOU BEGIN

The right to have all information concerning you and your Family member considered confidential or private
under the AR 340-21, Army Privacy Program and Public Law 104-191, Health Insurance Portability and
Accountability Act of 1996.

The right to be there discussing a very important concern -- your health or the health/education of your
child.

The right to expect people to view you or your child with a disability as a person first with the same basic
needs as any other person.

The right to ask for and receive clear explanations from people whose actions affect you or your Family.
The right to air your concerns without criticism or intimidation.

The right to say, “l don’t know”, “l don't understand”, or “Why?”

The right to refuse inappropriate requests or pressures without feeling guilty; selfish, or ignorant.

The right to “shop around” for the kind of professional advice you respect or the right to request a “second
opinion” if the response does not seem correct.

The right to hope and work for improvement in yours or your child’s quality of life.

As the active duty member and by regulation, you will be queried for the EFMP at in-processing, reassignments,
Soldier Readiness Processing and out-processing. If indicated, an individual interview will be requested to ensure
identification and acquisition of necessary services here at Fort Leonard Wood and at your following assignment.
These are very important to ensure your Family receives these services and takes only a few minutes of your time.

If you have any questions, please do not hesitate to contact one of the ACS EFMP staff at Bldg 486 or
by phone @ 573-596-2614 or email: aaron.k.lanford.civ@army.mil.

If you would like to take a DA EFMP survey: https://app.militaryonesource.mil/efmp/family/feedback
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EXCEPTIONAL FAMILY MEMBER PROGRAM {(EFMP) QUERYING SHEET
For use of this form, see AR 808-75; the proponent agency is ACSIM.

PRIVACY ACT STATEMENT
AUTHORITY: 5 USC Sectlion 301, Departmental Regulations; 10 USC1071-1085; 10 USC Section 3013, Secretary of the
Army; and Army Regulatien 608-75, EFMP.
PRINCIPAL PURPQSE: To identify soldiers that have family members for enroflment in the EFMP.
ROUTINE USES: To federal, state, and local medical agencies in arder ta provide an exceptional family member with medicat
treatment when the Department of the Army does not have a suitable treatment facility.

DISCLOSURE: Disclosure of the requested information is mandatory. Failure to provide the information may result in disciplinary
andfor administrative action. Additionally, failure to provide the information may result in an EFM not recelving
necessary medical care.

1. NAME OF SOLDIER 2. RANK

. DOB:

3. UNIT
4a. HOME ADDRESS b. HOME PHONE NUMBER
ba, DUTY ADDRESS b. DUTY PHONE NUMBER

¢. FAX NUMBER

d. EMAIL ADDRESS

8. Do you have a family member (child or aduft) with a physical, emotional,

developmental, or intellectual disorder that requires special treatment, therapy,

education, training, counseling, equipment, assistance or medical care above the level [:] YES D NO
of a general practitioner?

7. If the answer to the above question is yes, is the family member enrolled in EFMP? D YES D NO

8. The EFMP works with the other military and civilian agencies to provide comprehensive, coordinated
community support, educational, housing, personnel, and medical services to families with special needs.
Enroliment in EFMP is mandatory and benefits the family by considering medical and special education needs
in the military personne! assignment process. Medical needs are considered in the worldwide assignment
process whereas special education needs are only considered in overseas assignments,

8. The above information is true and correct o the best of my knowledge.

a. SIGNATURE OF SOLDIER b. DATE SIGNED (YYYYMMDD}

DA FORM 7415, JUN 2009 PREVIOUS EDITIONS ARE OBSOLETE. APD PE v1.00ES





Below are 4 questions to determine if you may qualify for the
Exceptional Family member program. If ANY answer is "yes" -
mark# 6 yes and continue with the form

1. Does any member of your Family on DEERS take
medication on a daily basis (excluding vitamins or birth
control), this does include over the counter meds such as
Claritin, Zyrtec, Zantac, Benadryl, Prevacid, and Prilosec?

2. Does any member of your Family on DEERS need to see a
doctor two (2) or more times a year for the same thing
excluding, well baby checks and pregnancy? -

3. Does any member of your Family on DEERS need to see a
specialist (somebody with an "oligist” in their title or a
Psychiatrist, Orthopedic, or Allergist even if its once a year?

4. Does any of your children on DEERS require any out of the
regular classroom assistance such as, remedial reading, LD
classroom, resource room, special education, any curriculum
changes, any therapy such as, speech, occupational,
physical, sensory, developmental, behavioral, vision, or
hearing, Do they have an Individual Education Program or
an Individual Family Service Plan?
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PCS Departure Fact Sheet February 2023.pdf
PERMANENT CHANGE OF STATION (PCS) FACT SHEET

Army Military Pay Office (AMPO)
Fort Leonard Wood, MO 65473
Reference: Joint Travel Regulation (JTR)
https://www.travel.dod.mil/Policy-Regulations/

February 2023

1. ENTITLEMENTS: Travel allowances, Dislocation Allowance (DLA), Temporary Duty enroute (TDY), Advance on Base Pay (AP), and
Temporary Lodging Expense (TLE) are covered in this fact sheet.

2. TRAVEL ALLOWANCES:
a. Distance Allowed:

1) Soldier — Authorized distance to your next duty station, port call location or TDY point.
2) Family Member(s) — Mileage will be paid for actual travel performed and authorized.
a) Stateside assignment — Fort Leonard Wood to new duty station.
b) Overseas:
1) Concurrent travel - Fort Leonard Wood to port of debarkation.
2) Deferred travel - Fort Leonard Wood to port of debarkation.
3) Restricted/All others tour - Fort Leonard Wood to designated location in orders.

b. Mileage Driving: As of July 1, 2022, the mileage rate is paid at $0.22 per authorized vehicle. The use of a maximum of 2 vehicles is
authorized per family provided both vehicles are driven to the next duty station. (max $0.44 per mile).

¢. Per-Diem Driving:

1) Official Travel Time: A traveler who is authorized PCS travel by POV is allowed one day of travel for the first 400 miles between
authorized points. For any distance greater than 400 miles, the traveler is allowed another day of travel for every additional 350 miles.
When the total official distance is 400 miles or less, 1 day’s travel time is allowed. See chart below.

2) Calculation of Standard CONUS Per Diem: (Effective 1 Oct 22) Drivers of vehicles moving on different days receive $157.00 per
travel day. If traveling by “convoy”, a second driver counts as a family member. Family member(s) 12 years or older receive $117.75 and
family member(s) under 12 receive $78.50 per travel day. See chart below.

d. Per-Diem Using Commercial Air or Bus: The payment will be based on the location to which the Soldier and/or family member(s) are

traveling. PCSing to Ft. Leonard Wood, MO - Soldiers receive $44.25 per day, family member(s) 12 years or older receive $33.19 per day
and family member(s) under 12 receive $22.13 per day. This represents the 75% per diem rate for first or last day of travel.

Chart for determining number of authorized travel days:

Miles # of Days
51 -400 1 day
401 - 750 2 days
751-1100 3 days
1101 - 1450 4 days
1451 - 1800 5 days
1801 - 2150 6 days
2151 - 2500 7 days
2501 - 2850 8 days
2851 - 3200 9 days






3. DISLOCATION ALLOWANCE (DLA):

A dislocation allowance partially reimburses a Service member for expenses incurred when moving a household. A dislocation allowance is a
flat amount and may be paid as a primary dislocation allowance, a secondary dislocation allowance, or a partial dislocation allowance,
depending upon the circumstances of the household move. Only one dislocation allowance payment is permitted in a fiscal year, unless the
situation qualifies as an exception in JTR, par. 050501.

1. May a Service member receive a dislocation allowance when moving from the home of record to the first PDS?
No, a Service member may not receive a dislocation allowance when moving from the home of record or the place from which entered active
duty to the first PDS, unless dependents also move to the first PDS.

2. May a Reserve Component or National Guard member who regularly or repeatedly enters and leaves active duty receive a dislocation
allowance?

No, as mandated by law, a Reserve Component or National Guard member entering and leaving active duty is not eligible for a dislocation
allowance. However, if a Reserve Component or National Guard member enters active duty for more than 20 weeks at one location, is
authorized PCS allowances, and moves dependents from the home to the new PDS or a designated place, then the Reserve Component or
National Guard member is eligible for a dislocation allowance.

3. May a Service member receive a dislocation allowance if performing a PCS without relocating dependents?
Yes, a Service member relocating without dependents receives a dislocation allowance at the without-dependent rate. However, if the Service
member occupies Government quarters at the new PDS, then the Service member does not receive any dislocation allowance. See the JTR, par.

050504 for more information.

Tahble 5-11. DLA for a Service Member Married to a Service Member

Neither Service Member Has a Dependent
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PRIMARY DLA RATES
Effective January 1, 2023
Grade Without-Dependent Rate With-Dependent Rate
0-10 $4.545.85 $5,595.91
0-9 $4.545.85 $5,59591
0-8 $4.545.85 $5,59591
0-7 $4.545.85 $5,595.91
0-6 $4.170.45 $5.038.60
0-5 $4.016.69 $4.856.70
0-4 $3.77233 $4.281.27
0-3 $2,983.15 $3.542.04
0-2 $2,366.38 $3.024.48
0-1 $1,992.63 $2,703.70
0-3E $3,221.26 $3.806.63
0O-2E $2,738.43 $3.434.60
O-1E $2.354.79 $3,173.31
W-5 $3,781.83 $4.132.43
W-4 $3,358.52 $3,788.50
W-3 $2.822.75 $3.470.97
W-2 $2.506.93 $3.193.16
W-1 $2.098.43 $2,761.61
E-9 $2,758.30 $3.636.36
E-8 $2,531.71 $3,351.93
E-7 $2,162.97 $3,112.14
E-6 $2.093.94 $3.109.26
E-5 $2,093.94 $3,109.26
E-4 $2,093.94 $3.109.26
E-3 $2.064.19 $3.109.26
E-2 $1.774.81 $3.109.26
E-1 $1,639.26 $3.109.26

4. TEMPORARY DUTY TRAVEL (TDY):

a. Soldiers who are authorized movement of family members at Government expense and are directed to TDY schooling with PCS
assignment will have the following option for locating their family members while they perform their TDY: [Soldiers may] elect to move
dependent(s) from present CONUS and/or overseas station to new CONUS duty station prior to reporting to the TDY station. The gaining
commander may authorize up to 10 duty days to settle Soldier's dependent(s), in government quarters (if available) or on the local
economy. SOLDIER WILL SIGN INTO THE NEW CONUS DUTY STATION, THEN PROCEED TDY FOR SCHOOLING. Soldier will
be authorized government transportation to and from TDY station (applies to CONUS to CONUS, and overseas to CONUS PCS
movements).

b. Army G-1 has clarified that the new Permanent Duty Station BAH is payable the day the service member signs in at the new PDS. The
travel voucher for the service member will be filed upon return from TDY to the new PDS.





5. ADVANCE ON BASE PAY (AP):

a. The purpose of an advance pay is to ease hardship imposed by lack of regular payments when mobilized, ordered to duty at distant stations,
or deployed aboard ships for more than 30 days. Soldiers E-4 and above may sign their first request, E-3 and below and any Soldier with a
Chapter 13 Bankruptcy need their Commanders approval. Justification is required when any Soldier requests a second advance, an advance
of more than 1 month basic pay less deductions, more than a 12-month repayment schedule, payment earlier than 30 days before departure,
or payment later than 60 days after arrival at the new duty station. The justification must be in writing and must itemize expenses incurred,
extenuating circumstances, or severe hardship that would be considered exceptions to normal circumstances. The Commander must
approve the request, however the overall approval authority is the AMPO.

b. Soldiers without dependents are authorized to request an advance of pay; however, such members normally do not qualify for an advance
of pay. Written justification that extenuating circumstances exist pertaining to this PCS move must be provided. If the evidence furnished is
not questionable and all requirements are met, an advance of pay may be authorized.

6. TEMPORARY LODGING EXPENSE (TLE):
a. TLE partially offsets the added living expenses within CONUS incurred by a member and dependents incident to a PCS. Must be in the
vicinity of the old and/or new PDS/DESIGNATED PLACE. (Vicinity is generally considered within a 50-mile radius.) MEALS ONLY
can be claimed if staying with friends or family. You may only certify TLE if you have completed your stay.

b. Soldiers PCSing Overseas (OCONUS) — paid up to seven (7) days TLE at Fort Leonard Wood. Inbound from OCONUS, TLE authorized is
14 days.

c. CONUS to CONUS PCS — paid up to a total of 14 days TLE, 14 days is totaled between losing and gaining station.

d. Submit the TLE claim at your next duty station. Retain your ORIGINAL lodging receipts. You may experience some delay in
reimbursement if you use a third-party agent such as Priceline or Hotels.Com. It is suggested that you go through Army lodging or book
with the hotel directly.

e. Soldiers OCONUS may be entitled to TLA, which will be authorized by the local housing office.

Calculations:

Daily lodging ceiling and M&IE rate:

To determine your daily lodging ceiling and M&IE rate you multiply the applicable percentage in the table below by the applicable locality
lodging and M&IE rates (Effective 10/01/2022) Fort Leonard Wood rates are: lodging $98, local meals $54, incidentals $5 = max per diem
$157).

No. of Eligible Persons

Occupying Temporary QTRS Percentage Applicable
Member or 1 dependent: 65%
Member and 1 dependent, or 2 dependents only: 100%
For each additional dependent age 12 and over, add: 35%
For each additional dependent under age 12, add: 25%

NOTE: The above percentage factors are used for both lodging and M&IE. Except for Member or 1 dependent, lodging is 100%.

PER DIEM rates can be found at https://www.travel.dod.mil/ - Travel Regulations and Allowances — PER DIEM — Quick Links and Resources
- PER DIEM Rates Query.

7. BAS: Enlisted draw leave rations, which is the same rate as separate rations, while on PCS leave. An officer’s entitlement doesn’t change during
PCS.

8. BASIC ALLOWANCE FOR HOUSING:
a. BAH with dependent rate is not affected by the PCS move. If you terminate government family housing your BAH start date will be the
date you terminate housing. If you terminate contract housing your allotment will be stopped by the provider, since BAH is not affected

there is no need to notify Finance.

b. BAH while in-transit is based on your losing permanent duty station (PDS). The BAH rate for your gaining Permanent Duty Station will be
effective the date you sign in for duty.

¢.  Soldiers in the accession pipeline are entitled to BAH-T “without dependents” while they are in a travel status or leave status between
Permanent Duty Stations (PDS).

d. BAH Advance. This advance is used to pay advance rent, security deposits, or initial expenses due to occupying other than government
housing. It may be authorized when relocated due to a PCS move or at any time during the tour at the location concerned. Required

4





10.

11.

12.

13.

14.

15.

documentation includes copies of the lease, utility company statement, and any other pertinent documentation to support the housing
expenses. See your S-1 for completion of a DA 4187/ Request, as other requirements apply.

FAMILY SEPARATION ALLOWANCE (FSH TYPE II) — Soldiers who PCS on a Dependents’ restricted tour will be entitled to FSA at the
rate of $8.33 per day or $250.00 per month. FSA will be started at the new PDS.

DA 31 or IPPS-A Absence Request/PAR: Soldiers must ensure the entire period between their old PDS departure and their new PDS arrival
(report date) is covered in the IPPS-A Absence Request/PAR or DA 31 “From” and “To” leave date blocks; even if they take no leave en-route.
Make sure that you physically signed out of your last duty station if using the DA Form 31 (blocks 14a-c).

Permissive TDY (10 Days) for House Hunting: Commanders of units, normally commanded by officers in the rank of lieutenant colonel or
higher are authorized to approve, when period of absence is 10 days or less (if delegated a copy of the delegation is needed).

TRAVEL ADVANCES: Soldiers authorized to receive DLA may elect an advance even though they possess an IBA travel charge card /GTCC.
The IBA / GTCC must be used for all other travel. Soldiers that do not have a GTCC, new recruits, patients, medical evacuees, prisoners and
retiring/separting Soldiers may request an advance for all authrorized travel. These advances will be requested through SmartVoucher (SV), see
page 6.

Government Travel Charge Card (GTCC) PCS Program:

a. Effective July 25,2014, use of the GTCC will be used for all official relocation expenses, for those travelers authorized Individually
Billed Account (IBA).

b.  Upon notification of PCS, individuals who possess an IBA will contact their local unit travel charge card Agency Program Coordinator
(APC) to register into the PCS program.

c. Use of the card eliminates the need to apply for an advance of travel entitlements and reduces the traveler’s dependency on personal funds.
The PCS GTCC program also contains safeguards to prevent fear of delinquency and subsequent account suspension due to late payment.
See the POLICY - GTCC PCS PROGRAM for the expenses authorized to charge to the GTCC.

d. Participants must do the following:
e  Advise the APC of PCS orders and detachment date.
e Request that your GTCC be put in “Mission Critical-PCS status” so that the account will not suspend or incur late fees
until 60 days after disenrollment. This should be done at your LOSING unit.
Use the GTCC for allowable expenses.
File a travel voucher IAW department policies.
In-process with the gaining APC.
e  Ensure the GTCC balance is paid by account reconciliation date (PCS report date + 30 days) if not in Mission Critical-PCS status.

Restrictions:

Reimbursement for travel and transportation expenses will be limited to the most direct GSA city pair fare available between the old and new
permanent duty station. If GSA fares are not available, reimbursement will be based on the most cost effective, government procured,
transportation available between the old and new permanent duty stations. The GTCC will not be used to purchase discretionary travel (i.e.
LEAVE), circuitous routings or travel to/from duty locations not stated in the orders.

e. Itis MANDATORY policy for all travelers to use an available CTO (contracted Commercial Travel Office) for all official transportation
requirements. Any traveler that procures common carrier transportation at personal expense for official travel is subject to limited or no
reimbursement.

VISA Fees: Per the JTR, Chapter 2, U2200-D.2: "Expenses incurred before receipt of a written or oral order are not reimbursable". There is no
authority in the JTR to reimburse for an expense incurred PRIOR to the issuance of a travel order. If you purchase a VISA prior to the issuance

of your PCS orders, there will be no reimbursement made.

POC: AMPO, Out-Processing Section, 573-596-8353, Bldg. 470, Suite 1122.





SMARTVOUCHER TRAVEL/DLA ADVANCE

https://smartvoucher.dfas.mil
Use your CAC or MyPay Username/Password to login
Clickon “Create” and select "Travel Advance Request"
Inputyour Personal Information
a. TravelOrder Numbercanbefoundonthefirst page of your PCSorders
5. Answerthe questions regarding youradvance request
a. Ifyouare a GTCC holder, you may requestan advance of DLA ONLY
6. Upload Supporting Documents:
a. Complete PCSordersandamendments
b. PCSDA31 orIPPS-A Absence Request
i. Thiswillallow DLA Advance paymentasearlyas30 daysbefore yourprojected
departure date aslisted in Box 10a of your DA31
ii. OtherTravel Advance requests are payable within 10 days before your projected departure date
iii. Ifyoudo notinclude yourDA31 or Absence Request, payment will be suspended until
within 30/10 days of your report date as listed on your PCS orders
c. DD1610- onlyifgoing TDY enroute
d. DD2278 - for DITY/PPM advances only
7. Review and Submit request

HwnN e



https://smartvoucher.dfas.mil/
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HHG TRANSPORTATION INFO SHEETS.pdf
FEEEIT'S YOUR MOVE!*#**

Things you need know BEFORE, DURING and AFTER your move

MilitaryOneSource.mil Personal Property Quick 7-day Spread Fact 7 Steps to make your
/PersonalProperty Referance Guide HHG move a Smart Move

CLAIMS

Inconvenience Claims ABC’s of Claims Personal Property Claims Understanding Moving
Fact Sheet Fact Sheet Claims

NEW GUIDANCE!!

EFFECTIVE 15 MAY 23 Safichaci
Mold and Your Moving-Mold Mgmt Customer Satisfaction

Personal Property Podcast Lithium Batteries Survey (CSS)

PERSONALLY PROCURED MOVES

Personally Procured Conducting a Personally R o i Global Household
Move (PPM) Procured Move Podcast QEUELRRTRENS Goods Contract

Fort Leonard Wood Transportation Office (573) 596-0077

usarmy.leonardwood.usag.mbx.dolhhg@army.mil
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FLW SPONSORSHIP PROGRAM.pdf
FLW SPONSORSHIP PROGRAM

TIER I: ADVANCED INDIVIDUAL TRAINING AND OFFICER BASIC COURSE GRADUATES WILL HAVE A
SPONSOR PRIOR TO PUBLICATION OF ORDERS.

EXCEPTION TO POLICY (ETP) MUST BE SIGNED BY THE BRIGADE COMMANDER.

TIER Il: SOLDIERS, NONCOMMISSIONED OFFICERS, AND OFFICERS IN THE GRADES OF E-1TO E-6/01TO
03/W1 TO W2 WILL REQUIRE SPONSORSHIP AT THE UNIT LEVEL PRIOR TO CONDUCTION THEIR FINAL

OUT AT THE LOSING INSTALLATION. ETP MUST BE SIGNED BY FIRST GENERAL OFFICER IN THEIR CHAIN
OF COMMAND.

TIER Ill: NON COMMISSIONED OFFICERS AND OFFICERS IN THE GRADES OF E-7 TO E-9/W3 TO W5/0-4
TO 06 MAY REQUEST SPONSORSHIP.

If you have already completed your DA Form 5434 and have received a Sponsor, this portion of the brief

is not for you. Sponsorship is a Commanders Program; HQDA EXORD 161-15, and AR 600-8-8 covers
Sponsorship program.

ACT ONLY!

All Soldiers on assignments must perform their sponsor request in the Army Career Tracker (No
Exception). No hard or scan copies will be accepted! Please fill outsection 1, 2, 4, & 5 of DA form 5434.
Your report date will affect how soon the gaining installation will respond back with a sponsor. The
gaining Installation has 120 days from the report date to respond back. 10 days after submitting your
request, contact you're BDE Coordinator, ask them to send a reminder email to your gaining installation
requesting that the gaining unit please assist and support your request for sponsorship. Any issues
contact your S-1, 1SG or CDR. If you have any question for the sponsorship office, call 573-596-0133,
Room 2123 Bldg. 470. Sponsorship Email Box: usarmy.leonardwobd.usag.mbx.ag@mail.mil.

Login to https://actnow.army.mil/.

BDE PRIMARY ALTERNATE PHONE#

1st EN BDE SFC RIVERA SGT COLEY 596-4860/7844
554 EN BN/CCC/BOLC MR COTTRELL 596-0830

39 CHEM SSG HERRING SPC HOWERTON 596-3095/4010
14TH MP BDE/701/CCC SPC EDMONDS SFC SAMUELS 596-6398/2291
43RD AG/CTC/399TH SGT CASHION CPT WILLIAMS 596-1724/2128
BAND

MEDDAC MS ALLEN MAJ DALCE 596-9995/9405
DENTAC MS PIRTLE 596-0411

5TH EN CPT MARKIEWICZ 596-2684

16 September 2022
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SPOUSE EMPLOYMENT AND RELICENSING INFORMATION.pdf
SPOUSE EMPLOYMENT AND RELICENSING
INFORMATION

Spouse Employment

o Military Spouse Employment Partnership (MSEP) is a resource for
spouse employment with private sector companies, non-profits, and
other government agencies.

Website: https://msepjobs.militaryonesource.mil/msep/home.

« Employment Readiness Program (ERP) is an Army Community
Service program providing employment assistance to military Spouses,
Soldiers, DoD Civilians, and all immediate Family members.

Website: https://www.armymwr.com/programs-and-services/personal-
assistance/employment-readiness-program/army-spouse-employment-
career-and-education.

e Military One Source, My Career Advancement Account (MyCAA) -
Spouses of service members on active duty in pay grades E1 to E5, W1
to W2, and O1 to O2 can take advantage of a scholarship program that
provides up to $4,000 in financial assistance to eligible military spouses
who are pursuing a license, certification, or Associate’s degree in a
portable career field or occupation. Career Coaches are available by
calling 1-800-342-9647.

Website: https://mycaa.militaryonesource.mil/mycaa/.

Spouse Relicensing

The Army has implemented policies to reimburse Army spouses for
license/certification fees when they PCS. The Army strongly supports
the work of the DoD in promoting license reciprocity in all states.
Website: https://myseco.militaryonesource.mil/portal/content/view/8576.

References:

AR 608-1 (Army Community Service)

ALARACT 036/2019 (Announcement of Army Directive (AD) 2019-18 and Filing Instructions for Spouse State Licensure
and Certification Costs Reimbursement)

National Defense Authorization Act for Fiscal Year 2018

Public Law No. 115-91, section 556, 131 Stat. 1403—-1405
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SS - Complete Member's Elections Activity Guide

Step Action
1. Navigate to the Assignment Elections page.
Click the NavBar icon.
2. Continue to navigate to the Assignment Elections page.
Click the Navigator icon.
Mavigator
3. Continue to navigate to the Assignment Elections page.
Click the Self Service menu folder.
Self Service >
4. Continue to navigate to the Assignment Elections page.
Click the My Assignment Elections menu item.
My Assignment Elections
5. Open the appropriate ACT Assignment ID link.
el e =
| i
6. When finished with the instructions, proceed to the next step.

Click the Next button.
Next 2 ||






Step

Action

View the Tour Election options.

Click the Tour Election drop-down arrow.

*Tour Election | _:VI'

Select the appropriate Tour Election option.

All Others
| With Dependents |

Make the appropriate decision to travel with the first dependent.

Click the Yes / No slider.

MNo |

10.

Make the appropriate decision to travel with the second dependent.

Click the Yes / No slider.
! No .

11.

Make the appropriate decision to travel with the third dependent.

Click the Yes / No slider.

No

12.

Make the appropriate decision to acknowledge the request for Command Sponsorship.

Click the Yes / No slider.
| No |

13.

Continue to request command sponsorship.

Click the Submit button.

Submit

14.

Proceed to the next step.

Click the Next button.

INE:xt}






Step

Action

15.

Accept the appropriate Entitlement ID.

Click the Yes - No slider.
' No

16.

Save the elections.

Click the Save button.

Save

17.

Proceed to the next step.

Click the Next button.

Next >

18.

Exit the Activity Guide.

Click the Exit button.

¥ Exit

19.

Return to the Self Service homepage.

Click the Home icon or use the Self Service link.

@ Q Q2 i @

20.

This completes the Complete Member's Elections Activity Guide topic.

Key Takeaways:

- Members receive an alert to complete the Elections Activity Guide. Another alert is
received when it is completed.

- Entitlements encompass the additional instructions and elections based on the
assignment type.

End of Procedure.
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IMCOM FORM 78.pdf
CLEAR FORM
REASSIGNMENT CHECKLIST
FULL NAME: RANK: DOD or EMPL ID:
CIV EMAIL: PHONE #: GAINING INSTALLATION:

IMCOM 78

Please answer the following questions:

) . O YES  Must be completed to

1. Have you completed Member Elections in IPPS-A? nttps:/imy.ippsa.army.mil/ receive PCS Orders
2. Do you have pets (cat/dog) traveling? (MPD WILL VERIFY ELIGIBILITY FOR ENTITLEMENT) O YES O NO

JTR Ch. 5 Section 050107. https://www.travel.dod.mil/Policy-Regulations/Joint-Travel-Regulations/

(Check guidance for your next Permanent Duty Station for breed restrictions)
3. Are you eligible for and require breast milk shipment entitlements on your orders?

JTRCh. 2 Sect%n 0204 Table 2-24 ht ps://www.travel.dod.miI/PoIBy—ReguIations/Joint—TraveI—RegXlations/ @ YES O NO

(MPD WILL VERIFY ELIGIBILITY FOR ENTITLEMENT)
4. Are you going TDY en route? O YES O NO
5. Dual Military? O YEs O No  5a. Did you waive Joint Domicile? (O YES O nNo
6. Spouse's Branch: | | 6a. Spouse’s Military Status: | |
7. Are you returning from an unaccompanied tour? O YES O NO

AR 55-46 Chapter 4 Section 4 https://armypubs.army.mil/default.aspx

(If yes, provide full address to include city, state, and zip code |

of where vou were authorized to leave dependents)

*****For Soldiers PCSing to Overseas™*****

8. Does the service member currently have a valid Official Government Passport? O YES O NO
9. Do you have a Home Based and Advanced Assignment Program (HAAP)? O YEs O No

(If you choose to decline or change your current HAAP, you must submit a PAR in IPPS-A with supporting documents endorsed by

an 06 to your S1 and route it to HRC for approval.) AR614-100/AR614-200 https://armypubs.army.mil/default.aspx

Where will your dependents reside while serving a dependent restricted tour? |

Provide full address to include city, state, and zip code

10. Do you have an approved Command Sponsorship for your dependents to your gaining duty O YES
location? If no go to E-EFMP Portal. AR 55-46 Chapter 4 Section 3 https://armypubs.army.mil/default.aspx

11. For Family Travel Overseas have you initiated and/or completed the process in the E-EFMP Portal?

12.

https://efmp.army.mil For Country specific documents please see the E-EFMP Portal

Will you ship or put your POV in storage at government expense?

JTR Ch. 5 Section 0530 & 0532 https://www.travel.dod.mil/Policy-Regulations/Joint-Travel-Regulations/
ONLY AUTHORIZED ONE OPTION UNLESS DUAL MILITARY WITH JOINT DOMICILE

YES

O No

13.
14.

****For Soldiers PCSing from Overseas*****
Did you complete an Early Return of Dependents?

Do you have a POV in storage?

If your POV is in government storage, you can pick it up at the VPC where you dropped it off or request to have
it transferred to the VPC closest to the gaining Permanent Duty Station. Select VPC location for pick up:

15.

Are you taking your Consecutive Overseas Tour leave; free home travel entitlement,

en route to your next duty station? AR 600-8-10 Chapter 4 Section 8 https://armypubs.army.mil/default.aspx

16. Are you deferring your Consecutive Overseas Tour leave; free home travel entitlement?
AR 600-8-10 Chapter 4 Section 8 https://armypubs.army.mil/default.aspx

Service Members Signature: Date:

O YEs
O YEs

NO
NO

O O

O YES
O YEs

Page 1

Revised July 2025



https://media.defense.gov/2022/Jan/04/2002917147/-1/-1/0/JTR.PDF

https://media.defense.gov/2022/Jan/04/2002917147/-1/-1/0/JTR.PDF

https://my.ippsa.army.mil/

https://armypubs.army.mil/default.aspx

https://armypubs.army.mil/default.aspx

https://efmp.army.mil

https://armypubs.army.mil/default.aspx

https://armypubs.army.mil/default.aspx



		FULL NAME: 

		RANK: [ ]

		DOD / EMPL ID: 

		CIV EMAIL: 

		PHONE #: 

		GAINING: 

		BREAST MILK: Off

		TDY en route: Off

		Clear Form: 

		PET: Off

		DUAL: Off

		MIL STATUS: [ ]

		SPOUSE BRANCH: [ ]

		RESTRICTED: Off

		DEP RESTRICTED ADDRESS: 

		EROD: Off

		OCONUS: Off

		EEFMP: Off

		POV: Off

		POV PICK UP: [ ]

		COT: Off

		DEFERRED: Off

		DATE SIGNED_af_date: 

		POV Option: [ ]

		DEP LOCATION RESTRICTED TOUR: 

		MEMBER ELECTION: Off

		HAAP: Off

		JD: Off

		PASSPORT: Off
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SS - Complete Member's Elections Activity Guide

Step Action
1. Navigate to the Assignment Elections page.
Click the NavBar icon.
2. Continue to navigate to the Assignment Elections page.
Click the Navigator icon.
Mavigator
3. Continue to navigate to the Assignment Elections page.
Click the Self Service menu folder.
Self Service >
4. Continue to navigate to the Assignment Elections page.
Click the My Assignment Elections menu item.
My Assignment Elections
5. Open the appropriate ACT Assignment ID link.
el e =
| i
6. When finished with the instructions, proceed to the next step.

Click the Next button.
Next 2 ||






Step

Action

View the Tour Election options.

Click the Tour Election drop-down arrow.

*Tour Election | _:VI'

Select the appropriate Tour Election option.

All Others
| With Dependents |

Make the appropriate decision to travel with the first dependent.

Click the Yes / No slider.

MNo |

10.

Make the appropriate decision to travel with the second dependent.

Click the Yes / No slider.
! No .

11.

Make the appropriate decision to travel with the third dependent.

Click the Yes / No slider.

No

12.

Make the appropriate decision to acknowledge the request for Command Sponsorship.

Click the Yes / No slider.
| No |

13.

Continue to request command sponsorship.

Click the Submit button.

Submit

14.

Proceed to the next step.

Click the Next button.

INE:xt}






Step

Action

15.

Accept the appropriate Entitlement ID.

Click the Yes - No slider.
' No

16.

Save the elections.

Click the Save button.

Save

17.

Proceed to the next step.

Click the Next button.

Next >

18.

Exit the Activity Guide.

Click the Exit button.

¥ Exit

19.

Return to the Self Service homepage.

Click the Home icon or use the Self Service link.

@ Q Q2 i @

20.

This completes the Complete Member's Elections Activity Guide topic.

Key Takeaways:

- Members receive an alert to complete the Elections Activity Guide. Another alert is
received when it is completed.

- Entitlements encompass the additional instructions and elections based on the
assignment type.

End of Procedure.
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E-EFMP FLYER.pdf
s New EFMP & Family Travel Process
With the coming HRC IPPS-A System,
EFMP Processing and Family Travel is moving to Enterprise EFMP (E-EFMP)

https://efmp.army.mil/EnterpriseEfmp/
E-EFMP goes live 31 August 2022!!!

Effective 31 August 22, Soldiers will need to submit Family Member Travel Screening and EFMP enrollment
request through the Enterprise EFMP website. Look for “How To” training videos 29 August 2022. E- EFMP is to
improve communication, know who to contact, track your documents, know when you are missing documents,
walk you through EFMP until it is finished, and reduce frustration and stress. We are here to help you and are

striving to make EFMP better for you and your family.

The U.S. Army °

3 . 1 . Enterprise
v Excegtional
h F E‘EFMP Eoy e,
4 . Program

E-EFMP TRAINING NEW TO E-EFMP?

FORUMS

GLWACH EFMP POCs:
Sandra Roper 573-596-9908

SCREENINGS

Whitney Capowski 573-596-9180

usarmy.leonardwood.medcom-glwach,list.efmp@mail.mil
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E-EFMP Enrollment Basic Flow 21 Oct 22.pdf
Enterprise E-EFMP Medical & Educational Enrollment (21 October 2022)

Soldier begins package

Soldier or adult FM signs HIPAA Release

EFMP Medical Director reviews and signs 2792

Soldier or adult FM reviews and signs 2792

MRC Provider validates medical enrollment

Start educational enrollment

Soldier uploads hard copy 2792-1
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E-EFMP FMTS Basic Flow 26 Oct 22.pdf
Enterprise E-EFMP Family Member Travel Screening with Enrollment(s)

(26 October 2022)

Soldier begins package and completes OCONUS Questionnaire (7246)

Losing MPD authenticates and signs 5888 (Part A)

EFMP Medical Director reviews 7246, determines if enrollment is warranted; signs 5888 (Part B)

Soldier or Adult FM signs HIPAA Release

EFMP Medical Director reviews and signs 2792

Soldier or Adult FM reviews and signs

MRC Provider reviews medical enrollment

Start educational enrollment

Soldier uploads hard copy 2792-1

Gaining MPD sends package to gaining MTF for care availability checks

Gaining MPD informs losing MPD and sends Family Travel Message

Losing MPD issues orders

Soldier can download 5888 Circled red = unnecessary







IMCOM FORM 78.pdf
CLEAR FORM
REASSIGNMENT CHECKLIST
FULL NAME: RANK: DOD or EMPL ID:
CIV EMAIL: PHONE #: GAINING INSTALLATION:

IMCOM 78

Please answer the following questions:

) . O YES  Must be completed to

1. Have you completed Member Elections in IPPS-A? nttps:/imy.ippsa.army.mil/ receive PCS Orders
2. Do you have pets (cat/dog) traveling? (MPD WILL VERIFY ELIGIBILITY FOR ENTITLEMENT) O YES O NO

JTR Ch. 5 Section 050107. https://www.travel.dod.mil/Policy-Regulations/Joint-Travel-Regulations/

(Check guidance for your next Permanent Duty Station for breed restrictions)
3. Are you eligible for and require breast milk shipment entitlements on your orders?

JTRCh. 2 Sect%n 0204 Table 2-24 ht ps://www.travel.dod.miI/PoIBy—ReguIations/Joint—TraveI—RegXlations/ @ YES O NO

(MPD WILL VERIFY ELIGIBILITY FOR ENTITLEMENT)
4. Are you going TDY en route? O YES O NO
5. Dual Military? O YEs O No  5a. Did you waive Joint Domicile? (O YES O nNo
6. Spouse's Branch: | | 6a. Spouse’s Military Status: | |
7. Are you returning from an unaccompanied tour? O YES O NO

AR 55-46 Chapter 4 Section 4 https://armypubs.army.mil/default.aspx

(If yes, provide full address to include city, state, and zip code |

of where vou were authorized to leave dependents)

*****For Soldiers PCSing to Overseas™*****

8. Does the service member currently have a valid Official Government Passport? O YES O NO
9. Do you have a Home Based and Advanced Assignment Program (HAAP)? O YEs O No

(If you choose to decline or change your current HAAP, you must submit a PAR in IPPS-A with supporting documents endorsed by

an 06 to your S1 and route it to HRC for approval.) AR614-100/AR614-200 https://armypubs.army.mil/default.aspx

Where will your dependents reside while serving a dependent restricted tour? |

Provide full address to include city, state, and zip code

10. Do you have an approved Command Sponsorship for your dependents to your gaining duty O YES
location? If no go to E-EFMP Portal. AR 55-46 Chapter 4 Section 3 https://armypubs.army.mil/default.aspx

11. For Family Travel Overseas have you initiated and/or completed the process in the E-EFMP Portal?

12.

https://efmp.army.mil For Country specific documents please see the E-EFMP Portal

Will you ship or put your POV in storage at government expense?

JTR Ch. 5 Section 0530 & 0532 https://www.travel.dod.mil/Policy-Regulations/Joint-Travel-Regulations/
ONLY AUTHORIZED ONE OPTION UNLESS DUAL MILITARY WITH JOINT DOMICILE

YES

O No

13.
14.

****For Soldiers PCSing from Overseas*****
Did you complete an Early Return of Dependents?

Do you have a POV in storage?

If your POV is in government storage, you can pick it up at the VPC where you dropped it off or request to have
it transferred to the VPC closest to the gaining Permanent Duty Station. Select VPC location for pick up:

15.

Are you taking your Consecutive Overseas Tour leave; free home travel entitlement,

en route to your next duty station? AR 600-8-10 Chapter 4 Section 8 https://armypubs.army.mil/default.aspx

16. Are you deferring your Consecutive Overseas Tour leave; free home travel entitlement?
AR 600-8-10 Chapter 4 Section 8 https://armypubs.army.mil/default.aspx

Service Members Signature: Date:

O YEs
O YEs

NO
NO

O O

O YES
O YEs

Page 1

Revised July 2025
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DA FORM 4036.pdf
MEDICAL AND DENTAL PREPARATION FOR OVERSEAS MOVEMENT

For use of this form, see AR 600-8-11; the proponent agency is DCS, G-1.

PRIVACY ACT STATEMENT

Authority: Title 10, USC, Sections 3010, 8012 and 5031, and Title 5, USC, Section 301.

Principal Purpose: Information is required on all soldiers being reassigned overseas to determine if they meet medical and dental
standards for such assignment.

Routine Uses: (1) For personnel service support; and (2) Information is primarily obtained from review of records unless assignment
is to be an isolated area which requires evaluation and personal interview.

Disclosure: Disclosure of information is voluntary. If family members are required to complete medical and dental evaluation
and personal interview, but refuse to do so, they will not be permitted to accompany the soldier to the oversea
assignment.

1. 10 2. FROM

USA MEDDAC

3. NAME (Last, Middle, First) 4. SSN 5A. GRADE OR RANK 58. PMOS OR AOC

6.  PRESENT UNIT OF ASSIGNMENT 7. PROJECTED UNIT OF ASSIGNMENT (Include location/country)

8.  PROJECTED DUTY MOS OR AOC (9 Position Code) 9. ANTICIPATED DATE OF LOSS | 10. IS MEMBER BEING ASSIGNED TO AN

ISOLATED AREA AS DEFINED BY AR 40-501,
PARA 5-13C?
v [we

11. IFANSWER TO ITEM 10 IS "YES" AND IF MEMBER IS REQUESTING FAMILY TRAVEL, ALL FAMILY MEMBERS WILL BE SCREENED BY THE LOCAL
MEDICAL TREATMENT FACILITY FOR SPECIAL MEDICAL AND FUNCTIONAL NEEDS. ENTER NAMES OF ALL ACCOMPANYING FAMILY MEMBERS, OTHERWISE
ENTER N/A.

NAME NAME

12.  LIST ANY OTHER SPECIAL MEDICAL OR DENTAL INSTRUCTIONS CONTAINED IN THE ASSIGNMENT INSTRUCTIONS

13A. NAME OF MPD/PSC REPRESENTATIVE B. TITLE
C. SIGNATURE D. GRADE E. DATE (YYYYMMDD)
DA FORM 4036, MAR 2007 PREVIOUS EDITIONS ARE OBSOLETE Page 1 of 2

APD LC v1.01ES
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Complete the medical and dental status portions below, return the original and one copy to the MDP/PSC within 21 calendar days of the
date shown in item 13E, and forward one copy to the address in item 6.

MEDICAL STATUS

14A. PHYSICAL PROFILE SERIAL CODE B. PHYSICAL CATEGORY CODE | C.  MEDICAL RECORDS REVEAL THE FOLLOWING ASSIGNMENT
(PULHES) LIMITATIONS
YES | NO | nA ITEM
15A. Does the member meet the medical fitness B.  IF CONDITION IS TEMPORARY, EXPECTED DATE

standards outlined in AR 40-501? (If "no" explain briefly.)

MEMBER WILL BE ELIGIBLE FOR ASSIGNMENT

B. DATE, TIME AND LOCATION OF APPOINTMENT

assignment to Korea will be vaccinated with hepatitis
B vaccine. Does the member require immunization?

16A. Has member completed HIV screening?
B.  IF"YES", EXPECTED DATE OF DELIVERY
17A. Is the member pregnant?
18A. All active duty and reserve personnel of PCS B. IF"YES", INDICATE DATE, TIME, AND LOCATION OF

APPOINTMENT

19A.

Does the member require remedial medical care?

B. IF "YES", INDICATE DATE, TIME, AND LOCATION OF
APPOINTMENT

20A.
drug abuse rehabilitation?

Is the member currently undergoing alcohol or

B. IF "YES", INDICATE DATE THE MEMBER ENTERED
THE REHABILITATION PROGRAM

21A.
assigned to an area where medical facilities are

nonexistent?

If item 10 is checked "yes", can the member be

B. IF "YES", THE MEMBER (and family members, if
applicable) MUST BE SCHEDULED FOR A FOLLOW-UP
EVALUATION OF MEDICAL STATUS WITHIN 30 CALENDAR
DAYS OF THE ANTICIPATED DATE OF LOSS (Item 9).
INDICATE DATE, TIME AND LOCATION OF APPOINTMENT(S)

limited or

22. Medical Records Indicate the Member Requires the Following (Check those appropriate)
REQUIRES | HAS | MISSING ITEM DATE, TIME AND LOCATION OF APPOINTMENT, IF NEEDED
A Two pairs of spectacles
B.  Protective mask spectacle
insert
C.  Two hearing aids
D.  Medical warning tag
23A. NAME OF MEDICAL OFFICER B. TITLE
C.  SIGNATURE D. GRADE E. DATE (YYYYMMDD)
DENTAL STATUS (Complete only if Item 10 is checked "Yes" or if required by item 12.)
YES | NO B.  IF"NO", BRIEFLY EXPLAIN. IF CONDITION IS TEMPORARY, EXPECTED
. DATE THE MEMBER WILL BE ELIGIBLE FOR ASSIGNMENT
24A. Is the member dentally qualified?
2BA Does the member require remedial dental | B F"YES", INDICATE DATE, TIME, AND LOCATION OF APPOINTMENT
care?

i H " " B. IF "YES", THE MEMBER (and family members, if applicable) MUST BE
26A.  Ifitem 10 is checked "yes", can the member | & -1\ o5 0 A FOLLOW-UP EVALUATION OF MEDICAL STATUS WITHIN
be assigned to an area where dental facilities are 30 CALENDAR DAYS OF THE ANTICIPATED DATE OF LOSS (item 9). INDICATE
limited or nonexistent? DATE, TIME, AND LOCATION OF APPOINTMENT(S)

27A. NAME OF DENTAL OFFICER

B. TITLE

C. SIGNATURE

D. GRADE E. DATE (YYYYMMDD)

DA FORM 4036, MAR 2007

Page 2 of 2
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DA FORM 4787.pdf
REASSIGNMENT PROCESSING
For use of this form, see AR 600-8-11; the proponent agency is DCS, G-1

Authority:
Principal Purpose:
Routine Uses:

PRIVACY ACT STATEMENT

Title 10, USC, Sections 3010, 8012, and 5031, Title 5, USC, Section 301; and EO 9397 (SSN).
To make assignment decisions, evaluate family member travel to overseas commands and assign family housing.
General disclosures permitted by the Privacy Act and the Army's systems of records notices apply.

Disclosure: Disclosure of information is voluntary. If the information is not provided, commanders will not be aware of family member
travel and housing requests, and will result in no government travel and housing for family members.
PART A - PERSONNEL AND ASSIGNMENT MANAGEMENT DATA (To be Completed by Losing MPD/PSC)

1 TO 2. FROM
3. NAME (Last, Middle, First) 4. SSN 5. GRADE 6. PMOS
6A.  CURRENT UNIT/STATION 7A.  REASSIGNED TO (Unit/UIC/APO/Country)
6B. TELEPHONE NO. (Include Area Code) 7B.  RSGAUTH 7C. PERS CON NO. 7D. REPORT DATE (YYYYMMDD)
6C.  AKO EMAIL ADDRESS

TDY Enroute (Complete only if applicable)

MOS/SSI/SQI/ASI. B. PURPOSE OF TDY C. GRAD/TERM.DATE (YYYYMMDD)
9. Married Army Couples Program (Complete only if joint domicile will be requested)
9A.  NAME OF MILITARY SPOUSE 9B. SSN 9C.  GRADE 9D.  PMOS

9E. CURRENT UNIT/STATION

9F. TELEPHONE NO. (Include Area Code)

PART B - HOUSING AND FAMILY TRAVEL DATA

10. Ido do not

[

have family members with physical, emotional, developmental or intellectual problems.

11. | am a sole parent.

(Check only if applicable)

12. Application for Family Member Travel to Overseas Command (Check only one)

a. | desire concurrent travel and will accept economy quarters if government quarters are not available.

b. | desire concurrent travel but will not accept economy quarters.

13. Family Members Who Will Travel to Next Permanent Duty Station (If more space is needed, continue on a separate sheet.)

A. NAME (Last, First, Ml)

B. RELATIONSHIP C. SEX

(YYYYMMDD)

D. DATE OF BIRTH

E. CITIZENSHIP

14. ANY RELATIVE IN GAINING OVERSEAS AREA WHERE FAMILY MEMBERS MAY RESIDE PENDING AVAILABILITY OF HOUSING AT OR NEAR DUTY STATION

(Include name, relationship, address and phone number).

15A. ADDRESS WHERE MY FAMILY IS CURRENTLY LOCATED

16A.

ADDRESS WHERE MY FAMILY MAY BE CONTACTED WHILE ON LEAVE

15B. TELEPHONE NO. (Include Area Code)

16B. TELEPHONE NO. (Include Area Code)

17. The soldier is administratively qualified and available for assignment. Control sheets/forms prescribed by the regulation (or their

equivalents) have been completed. A request for deletion or deferment is

[] anticipated

[] not anticipated.

17A. SOLDIER'S SIGNATURE

17B. MPD/PSC OFFICIAL'S SIGNATURE

17C. REASSIGNMENT WORK CENTER EMAIL ADDRESS
(Agency Specific)

17D. DATE (YYYYMMDD)

DA FORM 4787, MAR 2007

PREVIOUS EDITIONS ARE OBSOLETE

APD LC v1.01ES
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DA FORM 5121.pdf
OVERSEAS TOUR ELECTION STATEMENT

For use of this form, see AR 600-8-11; the proponent agency is DCS, G-1.

PRIVACY ACT STATEMENT
Authority: Title 10, USC, Sections 3010, 8012 and 5031, and Title 5, USC, Section 301.
Principal Purpose: For personnel service support.
Routine Uses: (1) To conduct initial screening of reassignment cycle to determine soldier's eligibility to comply; and (2) basis

for initiating specific assignment processing (deletion/deferments; additional service; or any other special
processing required).

Disclosure: Disclosure of information is voluntary. However, failure to disclose this data may result in unnecessary hardship
on the soldier and/or family members. Failure to disclose data will not automatically exempt soldier from
selected reassigment.

INSTRUCTIONS: Prepare this form in two copies. Place the original in the Action Pending section of the soldier's MPRJ and place the
copy in the soldier's Reassignment File.

1. NAME 2. SSN 3. GRADE/RANK

4. FOR ALL SOLDIERS

Having been advised that | am scheduled for a permanent change of station assignment to

, | understand that | must elect to serve either an "all others" or a "with

dependents" tour.

If I elect to serve the "all others" tour, | understand that Government transportation of my family members to or from my
overseas duty station will not be authorized during the tour. | also understand that if my family members travel at their own
expense to reside at or near the area of my assignment (except for a visit for a period not exceeding 3 continuous months),
I will no longer be entitled to Family Separation Allowance. | also understand that under this tour election, | am authorized
movement of my family members to a designated location at Government expense. However, after my family members
make a move to a designated location at Government expense, | cannot request to change my tour to the "with dependents”
tour in order to request movement of my family members to my overseas area unless extreme personal problems arise
which are fully documented.

AND
If | elect to serve the "with dependents"” tour, | understand | am not authorized to move my family members and/or household
goods to a designated location in CONUS. | understand that | must apply promptly for concurrent travel of my family
members in order to receive Family Separation Allowance in the event concurrent travel is not approved. | understand that,
if concurrent/deferred travel is not approved, | may apply for nonconcurrent travel for my family members after | arrive in my
overseas area, if | am able to obtain suitable quarters, or | may elect to have my family members remain in CONUS. |
understand | must have sufficient remaining service to complete the "with dependents” tour length requirements upon my
arrival in the overseas area. If not, | will be required to serve an "all others" tour and will not be entitled to Government
transportation of my family members to my overseas duty station.

5. FOR INVOLUNTARY EXTENSION
| further understand that | will be involuntarily extended in the overseas command if:

I am an obligated volunteer officer (OBV) and do not wish to extend my Active Duty Service Obligation (ADSO) and the
end date of my ADSO follows my date eligible for return from overseas (DEROS) within 11 months (long tour area) or six
months (short tour area).

I will be returned to the continental U.S. (CONUS) transition point in sufficient time to process my separation. To be
reassigned to CONUS at my normal DERQOS, | must be eligible for and take action to acquire sufficient service to have the
required months remaining at DEROS.

6. FOR ALL ARMY SOLDIERS MARRIED TO OTHER ARMY SOLDIERS

| have been briefed and understand the joint domicile requirements.

7. FOR USAR OBV OFFICERS

I understand that if | currently have insufficient remaining service to complete the "with dependents" tour, that by electing the
"with dependents" option below, | am concurrently volunteering herewith to extend my ADSO until completion of the
prescribed tour.

8. FOR ALL SOLDIERS

Regarding my option to elect either the "all others" or the "with dependents" tour, | choose the following actions, to include
any additional involuntary extended time in the overseas command.

a. | elect to serve a tour for a period of months in an "all others" status.
b. | elect to serve a tour for a period of months in an "with dependents" status.
9. SIGNATURE OF SOLDIER 10A. SIGNATURE OF WITNESS B. DATE (YYYYMMDD)

DA FORM 5121, MAR 2007 PREVIOUS EDITIONS ARE OBSOLETE APD LC v1.01ES
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Korea_Command_Sponsorship_Statement_Form.pdf
DEPARTMENT OF THE ARMY
INSTALLATION MANAGEMENT COMMAND
HEADQUARTERS, UNITED STATES ARMY GARRISON, FORT LEONARD WOOD
DIRECTORATE OF GARRISON HUMAN RESOURCES
13486 REPLACEMENT AVE, SUITE 2107
FORT LEONARD WOOD, MO 65473-8929

AMIM-LDH-MM DATE:

MEMORANDUM FOR Military Personnel Division USAG Humphreys (Command
Sponsorship Program), APO AP 96271-5228

SUBJECT: Command Sponsorship Statement

1. I understand that all Family Members are to be listed on my DA Form 5888 and
screened by the authorized medical personnel IAW AR 608-75. (SM Initials)

2. | understand that Command Sponsorship will not be requested until the DA Form
5888 has been completed for all Family Members physically residing with me.
(SM Initials)

3. I understand that my student dependent must be Command Sponsored to request
Dependent Student Travel IAW AR 55-46 and the Joint Travel Regulation. (SM
Initials)

4. | declare that Family Members who | am requesting Command Sponsorship for have
not been convicted of an offence covered by 42 USC 1699 IAW AR 614-30, Para 3-
5a(5). (SM initials)

5. IAW AR 608-75, Soldiers who knowingly and willfully disregard or provide false
information may be subject to Uniform Code of Military Justice (UCMJ, Art 92 and Art
107). (SM Initials)

6. | have read and understand these statements (SM Initials)

7. Point of contact for this memorandum is the MPD that completed the Command
Sponsorship/Family Travel request.

Soldier’s Printed Name Signature Date

Name and Signature of MPD Family Travel
Representative
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Korea Command Sponsorship Packet Checklistv2.pdf
Korea Command Sponsorship Packet Checklist

Clear Form
Full Name: DoDID
Arrival Date: (example: 24 May 2026) Rank:
Number of Requested CSP Dependents / School Age Children: (example: 3 /1)

Soldier's Email:

Documents Required

Please submit all documents in the order listed below
[] DA Form 5888 (Processed through Enterprise-EFMP, https://efmp.army.mil)
|:| Soldier Talent Profile
|:| Command Sponsorship Statement

[ ] Soldier Declaration Memorandum

The Foreign Clearance Guide has been updated with the following guidance: Active Duty Military
eligible dependents, DoD Civilians and their eligible dependents are no longer authorized to travel
utilizing their Tourist Passports on PCS Orders. The Special Issuance Passport (SIP) is
MANDATORY for all eligible dependents of Active Duty Members traveling on PCS orders. DoD
Civilians and their eligible dependents MUST travel on their Official Passports. Travel after 11
October 2025 will be denied to eligible military dependents, DoD Civilians and their eligible
dependents who do not present an SIP. Refer to the DoD Passport Matters website (.mil/.gov
domain restricted) for guidance on how to apply for a Special Issuance Passport (SIP) and/or visa,
and the DoD Passport Matters Contact Us page to obtain or request status of an existing SIP/visa
application.

I have read and understood the above statement.

Service members of Korean descent, and their dependents, should be aware that the Republic of
Korea maintains military service requirements for its citizens. Individuals with potential obligations

are encouraged to verify their status with the ROK Military Manpower Administration and consult

with the Eighth Army G1 and Legal Office prior to arrival.

More information can be found at https://www.mma.go.kr/eng/index.do | have read and understood the above statement

Please note that MPD-Korea is not an approval authority; our role is to accept the request, enter
the information into the tracker, and generate the appropriate Memo once a travel decision is
rendered.

Please submit all command sponsorship packets to MPD-Korea at:
usarmy.humphreys.id-pacific.mbx.csp@army.mil

Questions, status checks or general inquiries should be submitted to:
usarmy.humphreys.8-army.mbx.g1-csp-korea@army.mil

Be advised that if Family Members are EFMP warranted, the EFMP section can take up to more
than 30 days for processing.

AMIM-HM Form 59, SEP 2025
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ALASKA SPECIAL INSTRUCTIONS_20240624.pdf
ALASKA SPECIAL INSTRUCTIONS

Welcome to Alaska! In order to facilitate your PCS you must enroll in the Total Army Sponsorship Program (TASP) by visiting
https://actnow.army.mil, complete DA Form 5434 and request a sponsor using Army Career Tracker (ACT) using the following
steps.

1. Click "messages" dropdown menu.

2. Click DA Form 5434.

3. Click "create new form."

4. Fillout all applicable sections (sections 1, 2, 4, 5).
Once complete the DA Form 5434, your sponsor will be notified and will contact you as soon as possible. If your sponsor
changes you will receive a new notification in the "messages" section. This process applies to all active component Soldiers in
the ranks of Private (E-1) through Colonel (O-6). TASP ensures that Soldiers on assignment instructions are better integrated to
their gaining unit thru the use of sponsorship thus reducing the stress of reporting to a new duty station. The program enhances
resiliency and improves readiness among Soldiers, Family Members and Civilians. Soldiers who have not been assigned a
sponsor within 90 days of arrival in Alaska should call the USARAK G1 at 907-384-9341 or 907-231-7430 for assistance in
obtaining a sponsor. Officers who have not been informed of their projected pinpoint assignment within 90 days of arrival
should call the USARAK G1 at 907-384-3330.

Soldiers desiring to move Family Members to Alaska at GOV expense must complete Exceptional Family Member Program
(EFMP) screening IAW AR 600-8-11 para 4-3. Soldiers must receive an approved family travel decision prior to bringing any
Family Members to Alaska. For Soldiers on orders to Alaska leaving an accompanied overseas command, AR 55-46 para 5-7
applies. AlLPCS orders must include the names of all Family Members approved for concurrent travel as well as dates of birth
for the children in the additional instructions portion of the order. If Dependents are enrolled in EFMP, PCS orders will indicate
the authority from Alaska that approved the family travel. Tour lengths for Ft Wainwright and JBER are 36 months, regardless of
accompanied or unaccompanied tour. Unaccompanied first term Soldiers must have 24 months time in service after arrivalin
Alaska. Accompanied tour length for Ft Greely Alaska (FGA) is 24 months; unaccompanied tour length for FGA is 12 months.
Losing installations are responsible for reviewing ERBS to ensure Soldiers have the required service remaining requirement to
fulfill the 36 month requirement for tours to Alaska. If the Soldier does not have the required SRR, ensure SRR is obtained prior
to issuing PCS orders to Alaska. For Soldiers who do not desire to extend/reenlist to meet the SRR, a deletion request should be
submitted to HRC.

Soldiers on assignment instructions to Joint Base Elmendorf-Richardson (JBER) Alaska or Fort Wainwright (FWA) Alaska,
Category 1 Travel (automatic concurrent travel to economy quarters) is authorized. Losing installation reassignment sections
willimplement the following procedures for processing concurrent travel (CCT) requests to Joint Base Elmendorf-Richardson
(JBER) Alaska and Fort Wainwright (FWA) Alaska: Category 1 Travel (automatic concurrent travel to economy quarters) is
authorized for all Soldiers with Dependents/Family Members on PCS to Alaska who have 36 months time in service remaining
with the exception of those Soldiers who have Family Members enrolled in the EFMP. For Soldiers programmed to JBER, Alaska,
who have Family Members enrolled in the EFMP, contact the Army MPS Family Travel Section, tel (907) 384-1037; fax (907) 384-
0587 or the request for family travel will be mailed to: Army, Military Personnel Section, ATTN: FSMP-R, 724 Postal Service Loop
#4910, Joint Base Elmendorf-Richardson, Alaska 99505-4910. For Soldiers programmed to FWA, Alaska, who have Family
Members enrolled in the EFMP, request for family travel will be emailed to the family travel section at
usarmy.wainwright.imcom.mbx.mpd-family-travel@mail.mil. DSN: 317-353-2112 or 317-353-2132. Results of the travel
request will be forwarded to the losing installation authorizing the travel of Family Member(s).

Driving to Alaska through Canada: Soldiers on PCS orders are authorized to take 2 POV's by the following means: ship one,
drive one. Soldiers have the option to drive through Canada and ship a second POV. If drivers have had a DUl within the past 5
years, immigration officials at the Canadian border will deny you access. Anyone with a criminal record (including
misdemeanors or driving while impaired (DWI) may be barred from entering Canada and must obtain a special waiver well in
advance of any planned travel. To determine whether you may be inadmissible and how to overcome this finding, please refer to
the following Canadian government website: http://www.cic.gc.ca/english/information/applications/guides/5312e.asp.

Page 1 of 2





To enter Canada, you are required to obtain a passport for all Family Members over 15 years of age. Contact your local Military
Personnel Division. Be advised that if you are driving a POV through western Canada and Alaska during October - may, you will
encounter hazardous driving conditions and limited opportunities for fuel and rest stops. Plan accordingly. Soldiers are highly
encouraged to have in possession at least $1000.00 in the combination of cash, credit or debit card for unforeseen expenses
while traveling. Local finance offices can assist with advance travel pay if needed. Soldiers can utilize the milepost magazine
and website when driving to Alaska. It is a legendary Alaska trip planner and Alaska travel guide to the highways, roads, ferries,
lodgings, recreation, sightseeing attractions and services along the Alaska highway to and within Alaska, including the following
Canadian provinces and territories: Alberta, British Columbia, Northwest Territories and the Yukon
http://www.milepost.com/home.

Transportation of firearms through Canada: Information on transporting a firearm through Canada can be found at
http://www.rcmp-grc.gc.ca/cfp-pcaf/information/visit/index-eng. If you plan to bring rifles or shotguns, (non-restricted
firearms) you must declare your firearms at your first point of entry into Canada and complete a non-resident firearms
declaration form in triplicate and pay a fee of $50 (appx $33 USD). Customs should be contacted at 1-800-731-4000 with
transportation of firearms questions. Restricted firearms, i.e., handguns, transported through Canada require an "authorization
to transport" from a provincial chief firearms officer before you arrive at the point of entry into Canada. You cannot get the
authorization to transport restricted firearms at the point of entry.

Soldiers and families flying to Alaska and arriving at the Anchorage International Airport (ANC) that need assistance should call
(907) 384-1906. The armed service YMCA (ASYMCA), Atwood military lounge is located at the ANC south terminal. The ASYMCA
lounge hours of operation are 0800hrs - 2400hrs, Mon - Sun and offers unit points of contact, emergency lodging, internet
access, showers, and snacks. They can be reached at (907) 248-2535. Soldiers and families flying to Alaska and arriving at the
Fairbanks International Airport (FAI) that need assistance should call (907) 353-4311. The Armed Service YMCA (ASYMCA),
Military Courtesy Lounge is located at the FAI main terminal. The ASYMCA Courtesy Lounge hours of operation are 1200hrs -
2400hrs, Mon - Sun. They can be reached at (907) 353-5962. Another option for PCS travel to Alaska is use of the Alaska Marine
Highway.

For information on the Alaska Marine Highway go to the following website: http://www.dot.state.ak.us/amhs/.

For information on U.S. Army Alaska you can go to the following website: https://home.army.mil/Alaska/.

For information on Joint Base Elmendorf Richardson you can go to the following website: http://www.jber.af.mil/.

For information on Fort Wainwright you can go to the following website: http://www.wainwright.army.mil/sites/local/.
For information on Fort Greely you can go to the following website: http://www.greely.army.mil/.

|:| I acknowledge | have read the special instructions for Alaska.

Initial one of the following statements below:
| elect to travel by aircraft. Use of Commercial Travel Office (CTO) is mandatory for commercial transportation.

| elect to travel by Privately Owned Vehicle (POV).
My anticipated date of entry into Canada for NATO Orders is:

Last Name, First Mi DODID

Soldier’s Signature Date

IPPS-A Special Instruction ID: 424 as of 24 June 2024
Page 2 of 2






