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ATZT-NCC-B (350-1)            26 April 2024   
  
  
MEMORANDUM FOR Students of the Chemical, Biological, Radiological and Nuclear 
(CBRN) Senior Leader Course (SLC)   
  
SUBJECT: Welcome Letter CBRN SLC  
  
  
1.  On behalf of the Commandant of the Maneuver Support Center of Excellence 
(MSCoE) Noncommissioned Officer Academy (NCOA), congratulations on being 
selected to attend CBRN SLC. This memorandum is intended to assist you with 
reporting, in-processing, and providing basic information while attending school at the 
MSCoE NCOA for Phases I, II & III for CBRN SLC.   
  
Standards and Discipline:   
  
2.  The Leaders of this course will enforce Army Standards and Discipline. You will be 
expected to have a positive attitude, a professional appearance, and personal 
commitment to excellence aligned with the Profession of Arms. I am committed to 
ensuring all students meet the established standards of the Individual Student 
Assessment Plan (ISAP). Students need to read the ISAP as well as the student guide 
located on the website.   
  
3.  We strongly promote policies and procedures outlined in Army SHARP and EO 
programs. We will ensure a fair and respectful treatment of all students, therefore, 
fostering a positive environment throughout the course.   
  
Reporting Procedures:   
  
4.  Upon receipt of this Welcome Letter, read the contents in its entirety. You are 
required to acknowledge receipt by replying to the CBRN SLC First Sergeant, 1SG 
Totten. This allows for better coordination for all Compo I (RA), Compo II (NG), and 
Compo III (AR) students who may have extenuating circumstance that may not be able 
to attend the course or do not meet the prerequisites. Our priority is to maximize the 
amount of students in a class and leave no seat unfilled. The Cadre of CBRN SLC are 
here to assist you.     
 
5.  You will be required to obtain a Microsoft Teams account to attend phase one of 
CBRN SLC. Instructions for this can be found on the ACT communities’ page. You will 
also need a computer that has audio and visual capabilities. If you are not able to obtain 
these, please notify us. During phase one classes will begin at 0800 CST, unless 
otherwise directed by your SGL. All changes made to the course will be disseminated 
through the ACT communities’ page and e-mail. We encourage you to monitor the ACT 
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communities’ page for these changes. Students will need to ensure they have one drive 
access prior to arriving.  
 
6.  On Report Date of Phase 2, students will report to the billeting office located at 
BLDG 2020, Candlewood Suites (directly across from the post commissary located on 
Nebraska Ave), where they will check-in and be assigned a Building and a room. There 
is no requirement to inform the NCOA of your arrival. Prior to arrival you may call (573) 
586-4800, 1-800-6778356 or visit the following site 
(http://www.ihg.com/armyhotels/hotels/us/en/reservation) if you have any questions. 
Reservations are not needed since you will be provided a room based on your ATRRS 
reservation. You will need to ensure that you have your Government Travel Card when 
you check-in. Check-in 1600hrs. Check-out 1100hrs. Your dependents are not 
authorized to stay in IHG lodging with you.   
  
7.  The first formation will be held on Start Date of Phase 2 (the following day of the 
Report Date) at 0700 hours at Thurman Hall, BLDG 3203 (MSCoE) for in-processing. 
The uniform for is ACU.  
 
8.  The Army Combat Fitness Test (ACFT) will be administered as a record event 
between training day 2 – 4 (depending on weather and availability of equipment). If you 
have a permanent profile, ensure that your profile is evaluated by your PCM in order to 
determine which alternate events you are allowed to participate in (If the profile does 
not specifically state ACFT restrictions then you will be required to take all 
events). The ACFT is a part of graduation requirements and will be annotated on your 
DA Form 1059. Your ACFT final score will be inputted into DTMS.  
 
**Army Directive 2023-08 (Army Body Fat Assessment Exemption for Army 
Combat Fitness Score) will be adhered to in CBRN SLC.  As you are required to 
take a record ACFT and pass as a graduation requirement we will not accept your 
unit DA Form 705 as a form for exemption. ** 
 
9.  Height and Weight screening will be conducted **4 Calendar days** after the 
conclusion of the first ACFT.  You are required to be in compliance with AR 600-9 for 
BMI if you fail to meet prescribed exemption requirements as listed in Army Directive 
2023-08. Failure of the Height and Weight (BMI) screening will result in counseling. You 
will be afforded a second attempt **7 Calendar days** after the initial screening.  If you 
fail the second screening you will be dismissed from the course.  
  
10.  YOU MUST HAVE PRINTED AND IN YOUR POSSESSION THE FOLLOWING 
ITEMS TO THE FIRST FORMATION:  FAILURE TO HAVE THESE ITEMS WILL 
RESULT IN A COUNSELING THAT WILL REMOVE YOU FROM HONORS.  THIS 
COURSE IS ABOUT PERSONAL AND PROFESSIONAL ACCOUNTABILITY AS 
LEADERS. 
  

http://www.ihg.com/armyhotels/hotels/us/en/reservation
http://www.ihg.com/armyhotels/hotels/us/en/reservation
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    a.  For Active Duty the DA Form 1610, with amendment orders if applicable. USAR 
and NG Soldiers will ensure they have a copy of their orders (Mandatory) 
 
    b.  Student In-processing Personal Data Sheet (see attached) (Mandatory)   
  
c.  Completed Student’s Chain of Command Contact Information Sheet (see attached) 
(Mandatory)   
 
d.  Total Army School System Unit Pre-Execution Checklist TR Form 350-18-2 (April 
2018)  Must be signed by your Unit Commander prior to attending the course 
https://adminpubs.tradoc.army.mil/forms.html  (Mandatory)  
  
    e.  DA Form 3349-SG (Permanent) (if applicable) (If you have a P3/P4 you must have 
a copy of MMRB results) Post-partum students must also provide a copy of their profile. 
(Mandatory) (THIS MUST BE ON THE NEW VERSION DATED 2016, NO OTHER 
VERSIONS WILL BE ACCEPTED)  
  
f.  Optical Inserts for M50 Mask (Mandatory for students required to wear glasses). If 
you do not have inserts, simply inform the POC listed below.  
 
g.  CAC and ID tags (ensure your ID card has all/current certificates uploaded) 
 
h.  All students must ensure their AUP and Cyber Awareness training is current prior to 
arriving to the course. (Training must be valid throughout the duration of the course) 
 
i.  Students over 40, must bring completed physical or PHA with Cardio Vascular 
Screening (if Applicable) If you are 40 years of age or older, you must provide this 
documentation in order to train. That is you must provide a Memorandum for Record 
from your Primary Care Physician (Military) stating that you are cleared to take a 
diagnostic ACFT and don required PPE. Failure to provide a valid over-forty screening 
will result in being denied enrollment in the course. A copy of your PHA will not be 
accepted without a CVS (Cardio Vascular Screening/EKG). (Mandatory)   
 
j.  All NGB and USAR Students your pay will need to be submitted through your home 
station units to include your BAH. If for some reason your unit cannot start your pay that 
is over 30 days, the Fort Leonard Wood Finance will be able to support.  It is your 
responsibility to ensure you have all the appropriate documentation required to 
complete the process. For Phase 1 (VL) pay that is solely on your home unit to process 
through USARC G1.  
  
NOTE: Items listed as “MANDATORY” don’t fall into the 72 hour rule and are required 
during initial In-processing on the first day for validation or denied enrollment will occur. 
If you are missing any other items, you must make arrangements to have them faxed to 
you at commercial: (573) 563-8134 within 72 hours of in-processing. You must have 
extra copies of these documents for personal records. Copies will not be made at the 

https://adminpubs.tradoc.army.mil/forms.html
http://www.wood.army.mil/newweb/mncoa/documents/Pre_Execution_Checklist.pdf%20/
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time of in-processing. Failure to provide these documents after the 72 hour deadline 
may result in being denied enrollment to the course.   
Ensure that you label the fax: ATTN CBRN SLC Class _________  
 
ARNG Soldiers  
  
11.  For AR and NG students only: If you have had a gap in any phases of CBRN SLC, 
reference AR 350-1 CH 3-53 (2) pg 90. If you exceed the allotted amount of time 
between subsequent phases you will be required to re-attend the previous phases of 
CBRN SLC.  
 
Chemical Defense Training Facility (CDTF):   
  
12.  The following requirements for training at the Chemical Defense Training Facility 
(CDTF) are provided to help prepare students for toxic agent training. Adherence to the 
requirements listed below are mandatory and failure to adhere them will result in 
student dismissal from CDTF training, which is required to graduate from the course. 
Hair styles need to be clean and conducive to the proper wear and fit of the protective 
mask. The M50 PRO-MASK OPTICAL INSERTS are needed for students who are 
required to wear glasses during normal operations. Students that do not possess 
the M50 version promask optical inserts must provide a MFR from their commander 
stating that they do not have these inserts issued. Inserts required are for M50 pro-
mask, not your unit PPE or SCBA systems.   
  
NOTE: The wear of hair must comply with the standards outlined in the technical 
manuals for the protective mask and the M41A1 Protective Assessment Test System 
(PATS); remove hair fasteners (hair clips, hair pins, combs, and rubber bands), hair 
knots, buns or braids that will interfere with the mask seal and let hair hang freely. Hair 
that flows beyond the mask head harness may be styled IAW AR 670-1. Hairpieces and 
hair extensions firmly attached may be worn into the toxic area.   
  
NOTE: In order to facilitate proper mask fitting, all students, to include international 
students and non-Department of Defense personnel, must be clean-shaven prior to 
arrival for training at the CDTF. Those who are unshaven WILL NOT be permitted to 
participate in toxic training. A regulation compliant mustache generally poses no mask 
fit issue and is permitted. Personnel with beards will be denied access to toxic agent 
training.   
  
NOTE: Participation in the Sensitive Site Assessment practical exercise requires 
students to be medically cleared for wear of Air-Purifying Respirators and Positive-
Pressure Self-Contained Breathing Apparatus (SCBA). Students are required to be able 
to lift and carry 45lbs for a period up to 1hr. Students will be in a medical surveillance 
program to monitor them during actual hands-on training exercises.  
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NOTE: If the profile does not meet the requirements within the paragraph above, a 
memo from the unit commander is required stating that the Soldier is authorized to 
operate outside the limitations of their profile to meet the CBRN SLC POI requirements. 
If the memo is not received the Soldier may be considered a no-train and will be subject 
to dismissal from the course.  
  
Training Days / Graduation Day:  
  
13.  Training days are six days a week Monday through Saturday.   
  
14.  The graduation for this class is scheduled at the End Date of the entire course 
(Phase III) NLT 1500 hours; hours are subject to change. Uniform for graduation is ASU 
or AGSU.   
  
Transportation:    
  
15.  Transportation is the responsibility of the student’s unit. In-bound Students must 
prearrange their own transportation using airline, bus, POV or other means. If you are 
NOT driving, it is highly recommended for students to fly directly into FLW (TBN). 
If you fly in to STL-LI Airport there is a potential opportunity to catch a ride on the 
bus transporting new recruits to FLW. Location is the USO Terminal 1. This 
option is not guaranteed and dependent on space availability as recruits have 
priority. The MSCoE NCOA will not authorize or provide any documentation 
requiring use of a rental car. That decision is determined by the Unit Chain of 
Command, but highly encouraged.   
  
Note: Students will not plan on departing FLW prior to 1700hrs when completing 
Phases I or II and not before 1500hrs for Phase III graduation.   
  
Additional Useful information:  
  
16.  You may also utilize the following sources for information (Packing List) and course 
updates:  
 
 a.  ACT: https://actnow.army.mil/communities/service/html/communityview? 
CommunityUuid=0fc25aea-2b63-4240-b8d5-7df790bb8bfa#fullpageWidgetId=Wfed  
24f0b4240_4a89_ac3f_39dd98c73946     
  
 b.  MNCOA CBRN SLC Welcome Page: 
https://home.army.mil/wood/index.php/unitstenants/ncoa/courses/CBRNSLC   
  
 c.  Fort Leonard Wood Standards Book: 
https://home.army.mil/wood/application/files/7516/2203/3016/FLW_Standards_Book.pdf 
17.  Fort Leonard Wood Dining Facilities (DFACs) are available seven days a week: 
NCO Academy DFAC (Tony’s DFAC) is open Monday- Friday (walking distance) and 

https://actnow.army.mil/communities/service/html/communityview?%20Community
https://actnow.army.mil/communities/service/html/communityview?%20Community
https://actnow.army.mil/communities/service/html/communityview?%20community%20Uuid=0fc25aea-2b63-4240-b8d5-7df790bb8bfa#fullpageWidgetId=Wfed%2024f0b4240_4a89_ac3f_39dd98c73946
https://actnow.army.mil/communities/service/html/communityview?%20community%20Uuid=0fc25aea-2b63-4240-b8d5-7df790bb8bfa#fullpageWidgetId=Wfed%2024f0b4240_4a89_ac3f_39dd98c73946
https://actnow.army.mil/communities/service/html/communityview?%20community%20Uuid=0fc25aea-2b63-4240-b8d5-7df790bb8bfa#fullpageWidgetId=Wfed%2024f0b4240_4a89_ac3f_39dd98c73946
https://actnow.army.mil/communities/service/html/communityview?%20community%20Uuid=0fc25aea-2b63-4240-b8d5-7df790bb8bfa#fullpageWidgetId=Wfed%2024f0b4240_4a89_ac3f_39dd98c73946
https://home.army.mil/wood/index.php/units-tenants/ncoa/courses/CBRNALC
https://home.army.mil/wood/index.php/units-tenants/ncoa/courses/CBRNALC
https://home.army.mil/wood/index.php/units-tenants/ncoa/courses/CBRNALC
https://home.army.mil/wood/application/files/7516/2203/3016/FLW_Standards_Book.pdf


ATZT-NCC-A (350-1) 
SUBJECT: Welcome Letter CBRN SLC 
 

6 

 

84th Chemical Battalion DFAC (BLDG 1792) is open Monday- Sunday (2 miles from 
lodging). Per Diem is not authorized.  
18.  Additional Contact information: 
 
NCOA Staff Duty- (573) 563-8134 
General Leonard Wood Army Community Hospital (GLWACH)- (573) 596-0035 
Sick Call: Richard G Wilson Troop Medical Clinic- (573) 596-1680 
Military Police Desk: 
24/7 Non Emergency- (573) 596-6141 
Emergency- 911 
 
19.  Special exemptions/accommodations (e.g. medical or religious):   
  

a. Any special request for exemption to Army regulation/policies must be 
accompanied by approved documentation and a memorandum signed by the unit 
commander acknowledging the exemption. Memo is not needed with a DA 3349-
SG, profile.   

  
b. Accommodations will be on a case-by-case basis. A memorandum signed by 
the unit commander will be required acknowledging the accommodation and to 
validate that the unit is aware of request. This memo will also state what 
policy/procedures the unit has put in place for the Soldier.   

  
c. You will be provided a laptop from the Academy to do your schoolwork, 
strongly recommended you bring your personal laptop for additional use.   

  
20.  You are NOT authorized to bring privately owned weapons, stun guns, or knives 
with a blade over three inches in length. These items are not permitted to be brought to 
the course and cannot be stored in billeting. DO NOT BRING THEM.   
  
21.  I strongly recommend that you review all documents attached in the welcome email 
to include the syllabus. The syllabus will explain what areas will be trained and tested.   
  
22.  The point of contact for this memorandum is SFC Jones at 
christopher.r.jones197.mil@army.mil or the undersigned at 573-563-7469, 
Daniel.e.totten2.mil@army.mil.  
  
  
  
  
         DANIEL E. TOTTEN  
         1SG, USA  
                                                                 First Sergeant 
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