Welcome to the 1st Brigade Engineer, 102nd Division School House.  

This letter is intended to assist incoming Engineer Students with reporting and in-processing.

DOCUMENTATION:
· 4 copies of your orders. -  Check that your orders indicate “lodging available and directed” and “meals are at no cost to the soldier” placing you in a MTSS status.  This ensures you will be able to stay in post lodging/barracks, and eat at the dining facility at no cost to your unit.  If your orders do not show this, contact your training NCO and have them amended. 
· Copy of DA Form 1059 from WLC. (12N ALC Phase 2 only)
· Copy of your SSD2/ ALC Common Core certificate or BNCOC DA 1059. (12N ALC Phase 2 only)
· Copy of your 12N30 ALC DL Certificate (If you do not have your DL finished, you will not be enrolled in the course). (12N ALC Phase 2 only)
· Copy of DA Form 1059 from 12N ALC Phase 2. (12N ALC Phase 3 only) 
· Military & Civilian driver’s license. 
· Copy of Cyber Awareness (https://ia.signal.army.mil/dodiaa/default.asp) training certificate. JKO training certificates will not be accepted. This is an annual requirement for the Army! ARNET& Student Accounts will not work unless this training is completed prior to travel to course.
· Copy of flight itineraries, travel arrangements, or TRIPS for those that drive.
· Copy of permanent profile (if applicable) (Temporary Profiles of any kind will prevent admittance into this course UNLESS a memorandum from the Student’s Commander states that the profile was a result of a deployment injury). 
· Current DA 705 and 5500/5501 taken within the last 30 days.
· Name and address of the first general officer in your chain of command (General, not Colonel or below). This will be needed during in processing. Students will not be in processed without this information.
Report time for in-processing is between 08:00 – 17:00 hours of the ATRRS report date at building 11450. It is your unit’s responsibility to ensure you arrive at Ft Leonard Wood (see arrival by air). If you cannot arrive on time due to the length of travel, make arrangements to arrive the day prior. If problems arise in transit contact the Horizontal Branch Chief (phone number listed below). Arrive in civilians have APFU and all required documentation listed above. Height and Weight screening will be conducted as part of in processing of the course. 

In-processing will be located in BLDG 11405 located at 8312 FLW 15 Big Piney Rd. Follow Missouri Ave from the Main Gate to the 3rd stop light. Turn right on to North Dakota Avenue. At the first stop sign turn right on to Nebraska Ave. Continue straight on Nebraska Ave to Big Piney Rd. Turn left onto Big Piney Rd. drive 600 feet and turn left into the parking lot of BLDG 11405. BLDG 11405 is the first building on Big Piney Rd that faces the road. There is a little engineer castle out front and an engineer flag on the flag pole. In-processing will take place in Classroom 1 or 2 in the far hallway of the building. When you walk into the building follow the hallway until it “T” then go left, the classroom is on you right. A map of post is attached showing directions to BLDG 11405. GPS locations on Fort Leonard Wood are not always reliable. 
BILLETING:
Billeting on Fort Leonard Wood is in accordance to the Privatization of Army Lodging (PAL), provided by IHG Army Hotels. The Check-In location for lodging is located at Candlewood Suites, Building 2020, 4990 Nebraska Avenue, Fort Leonard Wood, MO 65473. IHG will determine your building, room number and (hotel) mailing address at check-in. Due to high volume of students, you may receive a “Statement of Non-Availability” and be referred to a hotel off the installation. If this occurs, there will be no requirement to pay out of pocket. Transportation will not be provided to off post lodging so plan accordingly. Billeting is provided to all students reporting in a “Reserved” status, do not book lodging through DTS. If you are reporting in a “Wait” status as a “Walk-On”, it is your unit’s responsibility to provide your lodging.
APFT/HT/WT
Effective 1 November 2012, Army Directive 2012-20 revises Army policy for the Army Physical Fitness (APFT) and height weight standards for Soldiers to attend Professional Military Education (PME) in Army Reg. AR 350-1 (Army Training and Leader Development.)  All Soldiers attending Professional Military Education (PME) are required to take and pass the APFT and HT/WT screening.  Soldiers who fail the initial APFT or HT/WT screening will be given one retest no earlier than 7 days after the initial failure.  Soldiers who subsequently fail to meet the physical fitness and/or height and weight standards will be removed from the course. The DA Form 1059 (Service Schools Academic Evaluation Report) of Soldiers who fail to pass the APFT and/or meet height and weight requirements will be annotated in block 11d “ Failure to Achieve Course Standards.” During this course you will be evaluated on PRT. It is highly recommended that you research PRT (FM 7-22) prior to report date.

TRAVEL INFORMATION:
Rental Vehicle is highly encouraged –

Transportation from airports other than Waynesville Regional Airport is not provided. On post lodging is no less than 5 miles from classroom if the Soldier is lodged on post, because availability of on post lodging is limited sometimes. If a Soldier is referred to off post lodging NO transportation is provided for off post referrals. Soldiers must transport themselves to and from Lodging, Class, and Chow. 
Arrival by AIR:
Flights into and out of the Fort Leonard Wood Regional Airport (TBN) is sketchy at best.  If you do arrive by this airport, Taxi service is cheap on post; less than $2.00.  If you are flying into Springfield (SGF) or Saint Louis (STL) Airports you will need to make arrangements for transportation to Fort Leonard Wood. Some options are as follows: Greyhound (800-231-2222) or USA Express (800-872-9399) as shuttle service to and from St Louis. You also need to ensure that your departing flight from Springfield or St Louis is scheduled for after 1200 hours on the last Friday of your course. The following website provides additional driving directions and information once you get to the Airport on how to get to Fort Leonard Wood either by Rental Car, Taxi, or Shuttle Service. http://www.wood.army.mil/grad/getting_to_fort_leonard_wood.htm
Arrival by POV:
Ensure you allow enough time to drive to Fort Leonard Wood and make it with in reporting hours. TRIPS reports will be processed through your home unit for travel to and from Fort Leonard Wood. For access to Fort Leonard Wood you are required to have your driver’s license, registration, proof of insurance, and orders.

Red Cross Information: All emergency notifications will be processed through American Red Cross 1-877-272-7337. 
102nd TTC Staff Duty: 102nd TTC Staff Duty is the primary emergency contact for students, cadre, and staff (573) 476-8154. The Staff Duty phone is for emergency contact only! All Red Cross Messages will be transmitted through 102nd Staff Duty for verification of emergency.
Student Mailing Address: Students can receive mail at the following address:

102nd TTC-FLW, RANK AND FULL NAME


COURSE NAME AND NUMBER


BLDG 
1391


2300 Nebraska Avenue


Fort Leonard Wood, MO 65473

IMPORTANT: Rental Vehicle is highly encouraged. You will need transportation on post, POV or rental is highly encouraged for NCOES on FLW. The training area is 5 miles from lodging, the DFAC is 2.5 miles from lodging, and transportation on post is not provided. Some students may be willing to carpool but this is a full class so availability of seats for carpooling will be difficult to say the least. We do not provide transportation to any airports outside FLW.
Privately Owned Weapons (POW): You are NOT authorized to bring Privately Owned Weapons (POW) to the course, this includes but is not limited to personal firearms, ammunition, knives with a blade length over 3 inches (or any lock blade knives/throwing knives), pyrotechnics or fireworks, bow and arrows, Taser or Taser equivalent, and pepper spray. Carry and Conceal is not authorized on Ft. Leonard Wood!
Graduation:
Formal Graduation ceremony will be held on the last scheduled day of training, in the final phase of all NCOES courses. Students will not be released prior to 0800 hours on the last day of the course.  

PACKING LIST:
· ID Tags

· ID Card
· Complete IPFU, white or black socks, gloves, black fleece cap, and running shoes. (Winter and Summer)
· Thermal garments (Winter months)
· At least 2 full weeks of any prescribed medication you are currently taking, and eyeglasses/contacts. (15 days per phase)  
· All documentation listed above and your unit’s phone and fax numbers and your military driver’s license.
· Calculator, pens and pencils, tabs, notebooks map markers.

· 3 sets of Duty Uniform with all patches and rank, boots, patrol cap, gortex jacket/ field jacket, leather gloves, cold weather gear.  This area is known to be cold from Oct 1st to May 1st.
· Field Gear needed includes Assault/Field pack or Rucksack, Camelback or canteen with canteen cover. No other is required, but there are ruck marches that require 35 pounds of gear. Phase 3 of this course includes a 24 hours STX of continuous operations; a sleeping bag is NOT needed.
· Flash light with red lens.
· Gloves (IAW AR 670-1).
· Eye protection (IAW AR 670-1 and APEL)

· 2 Padlock
· Cash/Travelers checks: enough to get you through the course.

· Civilian clothes and those items for your comfort.
· ASU prepared with accessories – formal graduation takes place on the last phase of all NCOES courses.
If you have any questions, please contact Course Manger at (573) 596-6463 or (573) 596-6460.
