Requesting a new Army Law Enforcement Reporting Tracking System (ALERTS)
Account

Prior to requesting an ALERTS live or training account you must have a
completed DA Form 2875 to digitally upload prior to requesting an account. You
may utilize the same completed DA FM 2875 for both a training and live
account.

Note: The ALERTS Instructors at FLW cannot get your DA FM 2875 approved,
you must complete this prior to arrival

Requesting Access to ALERTS

1. Once you have your completed/signed DA FM 2875 log onto the ALERTS
TRAINING website

https://alertstrain.cims.army.mil

2. The below window will appear. Select “More choices” and select the DOD
EMAIL CA-42 Signature.

Windows Security >

Select a Certificate

Site alerts.cims.army.mil needs your credentials:

ID
Issuer: DOD 1D CA-42
Valid From: 3/21/2018 to 3/15/2021

Click here to view certificate properties

More choices

oK Cancel

3. Select OK. Enter your CAC PIN


https://alertstrain.cims.army.mil/

4. The below Screen will appear. Read the Notice and Consent.

Notice and Consent

NOTICE AND CONSENT

YOU ARE ACCESSING A U.S. GOVERNMENT (USG) INFORMATION SYSTEM (IS) THAT IS
PROVIDED FOR USG-AUTHORIZED USE ONLY.
By using this IS (which includes any device attached to this IS), you consent to the following conditions:

The USG routinely intercepts and monitors communications on this IS for purposes including, but not
limited to, penetration testing, COMSEC monitoring, network operations and defense, personnel
(PM), law (LE), and (©1)

Atany time, the USG may inspect and seize data stored on this IS.

Communications using, o data stored on, this IS are not private, are subject to routine monitoring,
interception, and search, and may be disclosed or used for any USG authorized purpose:

This IS includes security measures (e.g., authentication and access controls) to protect USG interests—-
not for your personal benefit or privacy.

Notwithstanding the above, using this IS does not constitute consent to PM, LE or I investigative
searching or monitoring of the content of privileged communications, or work product, related to personal
representation or services by attomeys, psychotherapists, or clergy, and their assistants. Such
communications and work product are private and confidential. See User Agreement for details.

ALERTS User Responsibiliies:
- Maintain and safeguard FOUOJ/Law Enforcement Sensitive and Pl information

- Limit access to those with a need to know.

- Do not exceed your access by reviewing information that you do not have a need to know about.
- Do not provide information to others without a need to know.

- Violation of the above may result in adverse administrative or legal actions.

[] 1agree to the terms of the User Agreement and agree to only access authorized areas within ALERTS.

5. Click on the box next to ‘Il agree to the terms of the User Aggrement and
agree to only access authorized areas within ALERTS.” Click on “Accept Terms”

6. On the next screen click on “Login with CAC”

UNCLASSIFIED // FOR OFFICIAL USE ONLY // LAW ENFORCEMENT SENSITIVE

Last Logon U
Please login.
Login with CAC
26 K1 'UNCLASSIFIED // FOR OFFICIAL USE ONLY // LAW ENFORCEMENT SENSITIVE * Indicates a required fie
. Accessibility/Section 508 ** Indicates a mandatory fie



7. On the next screen complete at a minimum all the required fields marked
with a * and ** that have not already been prefilled for you in the [-] User
information window.

ALERTS User Management

UNCLASSIFIED /| FOR OFFICIAL USE ONLY I/ LAW ENFORCEMENT SENSITIVE
Last Logon Un

I Browse... (V]I You may download a blank 2875 from htip://www apd army mil

[-] User Information

Last Name: ~ | First Name: ~ I Middle Name: | Email: ~ |
User Type:* | ¥ veop-  [0i6098643 Office: [ mgnature
" c
ﬁ;e: | Date: [ f Category: | ﬂ Grade/Rank: |Change Category fo ﬂ
(yyyy/mm/dd)

COPSIACI2  — .  — - ™

User Name: uic: Title: ﬂ

Phone: * I Ext: Fax: I DSN Phone: I DSN Fax: I

Request Account | Apply

126 K1 UNCLASSIFIED /f FOR OFFICIAL USE ONLY // LAW ENFORCEMENT SENSITIVE * Indicates a required fiel
Accessibility/Section 508 ** Indicates a mandatory fiel

8. Upload a digital copy of your completed DA FM 2875 by clicking “ Browse...”.
Chose the file on your computer that is the completed DA FM 2875. Click on
“open” then Click on “Upload” on the screen.

9. Once you have completed all fields in the User Information and have
uploaded your DA FM 2875, click on the “Request Account” button on the
bottom right of the screen. If your given the option to choose an installation,
one of those installations must be Fort Leonard Wood for training.

10. You should see a screen that your account is pending approval. If you have
an ALERTS Administrator located at your home station they will be able to



approve your account. If you do not have an ALERTS administrator, once you
arrive for training an ALERTS administrator will approve your account.



