










Application for Home Based Business Permit 


DATA REQUIRED by the PRIVACY ACT of 1974, Authority: Title 6 USC 662a; Title 10, USC 3013. Purpose(s): The requested information 
will be used by the Senior Commander or their designee to determine whether or not to grant this request.  


Home Based Business (HBB) Owner 


NAME (Last, First, MI) Address Telephone Number 


Name of Business Email Address of Business Previously Approved?  


Yes      No 


Business Category Spouse Owned and Operated? 
    Yes      No 


Application Submission Date 


Brief description of the business activity 


_____________________________________________________________________________________________________________ 
_____________________________________________________________________________________________________________ 
_____________________________________________________________________________________________________________ 
_____________________________________________________________________________________________________________ 


Please provide business information i.e.    Brochures, handouts, website information. 


The HBB owner residing in privatized on-post housing must obtain approval to operate in writing from the community 
manager before submitting a request to the Senior Commander or Garrison Commander. 


The following rules are written to ensure that a HBB does not negatively affect the safety, community tranquility, or 
the good order and discipline of Fort Leonard Wood.  The business owner acknowledges that the following conditions 
must be met.  THE HBB OWNER:
must obtain the requisite permissions, licenses (if applicable), and liability insurance prior to opening/operating. 
is responsible for any damages to third parties arising from the conduct of their business. 
is required to comply with and is subject to inspections the appropriated city, county, state, or federal agency, office or 
department for compliance with all applicable laws, codes, regulation, and requirements. 
if food preparation is involved, the Army Public Health and/or the Local Health Department may need to approve, and the 
applicant must provide documentation that states that the HBB meets all applicable food safety and sanitation conditions with this 
application and include a list of ingredients and a description of the production's method and process controls.
Additionally; 
The residential character of the property shall be maintained, the HBB may not occupy more than 25% of the homes gross floor
area.  Parts or material related to the HBB will be screened from public view and will be limited to the interior of the structure or the 
side and rear yards of the property.  Signage is limited to what can be displayed in a single window from the inside and may not be 
illuminated 
Customers may only patronize a HBB between the hours of 0600 and 2000. 
Noise, vibration, or odors shall not be detectable beyond the property line. 


Anyone Providing Child Care:  Must be registered with the Child and Youth Services office of the Family Child Care 
(FCC) Program:  contact 573-596-0185 for more information 
I certify that the above statements are true and that I have read and will abide by the rules listed above and any 
additional guidance contained within the installations Home Based Business policies 


Applicants Signature and Date: ______________________________________________________________  


 Reason for Disapproval: 


I have reviewed the above application and it has been   Approved /  Disapproved. 


STEVEN S. BARTLEY
Colonel, U.S. Army 
Commanding 
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        Home Based Business Addendum 02182015 


This will serve as an Addendum to the Lease ___________________, between LWFC; (Owner) and 
_____________________________ (Resident) regarding the Premises located at __________________. 


             (address) 
 
 


1. Conditional Authorization for a· Home Based Business. Resident may conduct the home based 
business described below, in accordance with state/local laws and regulations governing the conduct of 
home based businesses until the Lease terminates. Owner may terminate this Conditional Authorization 
prior to Lease termination If Resident's right of occupancy is lawfully terminated or If, In Owner's 
judgment, Resident, Occupant, or guest violates any of the rules of this Lease, Home Based Business 
Addendum or Resident Guide. Owner's granting of permission is not a warranty that the Premises are 
suitable for the conduct of Resident's business or that Resident has complied with all requirements. 


2. Description of the Business.    The Resident may conduct only the business described below. 


 a.  Government Certified Child Care in a Child Development Home:________________.  (Initial) 


 b.  Other (description): _________________________________________________________ 


 ____________________________________________________________________________ 


 ____________________________________________________________________________ 


3. Home Based Business Rules. Resident agrees to abide by these rules: 


a. Resident is responsible for obtaining the necessary permissions, licenses, and Insurance. 


b. Resident Is responsible for any damages to third parties arising from the conduct of 
Resident's business. 


c. The business is required to comply with and Is subject to inspection by the appropriate 
city, county, state or federal agency, office or department for compliance with 
applicable laws, codes, regulations and requirements. 


d. Residents providing childcare must comply with military regulations governing home 
based day care centers operated by military members or their spouses. This includes, 
but is not limited to obtaining and retaining adequate Insurance, and maintaining 
current certification through the Military Child Development Home Certlflcati0n 
process. 


e. No door-to-door soliciting will be allowed and no advertising signs shall be posted on 
the Premises or in the Neighborhood. 


f. Advertising or flyers of any kind may not be posted or distributed in the Neighborhood 
or placed in or posted on mail boxes. 


4.   Violation provision of the Rules.  If Resident, Occupant or Guest, in Owners judgment, violates any 
rule or provision of the lease Agreement, Home Based Business Addendum or the Resident Guide, 
Owner may provide Resigned written notice of said violation, and: (a) issue a warning concerning the 
ramification of further violations; (b) direct temporary cessation of business pending review; or (c) 
revoke this Conditional Authorization.  If notified to temporarily or permanently crease operations, 
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Resident must cease promptly in accordance with the notification.  Violation include, but are not limited 
to, receipt of reasonable complaints, as determined by Owner, that the business is disturbing other 
residents or creating an inappropriate environment within the Community.  Owner also had all the 
rights and remedies set forth in the Lease, This Home Based Business Addendum and the Resident 
Guide, Including damages, eviction and attorney’s fees to the extent allowed by law. 


5.  Liability for Damages, Injuries, Cleaning, Etc.   Resident is liable for the entire amount of all damages 
caused by the conduct of the Home Based Business, including wear and tear beyond that expected in a 
family domicile.  This provision applies to all parts of the Premises, including carpets, doors, walls, 
window, screens, appliances, as well as lawns, landscaping and other outside improvements.  Items that 
cannot be satisfactorily cleaned or repaired will be replaced in their entirety at Residents expense.  
Payment for damages, repairs, cleaning, replacements, etc. are due within 30 days of demand. 


Resident shall defend, indemnify and hold Owner harmless from loss, cost, damage, injury, and the 
claims by others related to Residents Home Based Business, including but not limited to, all costs of 
litigation and attorney’s fees resulting from any such damage. 


6.  Liability Not Limited.  Approval for this Home Based Business Addendum does not limit Residents 
Liability for property damages, cleaning, replacements, or personal injuries resulting from conduct of the 
approved business. 


 


7.  General.  The Resident acknowledges that no other oral or written agreement exists regarding the 
Home Based Business other that the Lease Agreement, the Home Based Business Agreement and the 
Resident Guide. 


 


Resident:  _________________________Date_______  Owner: _____________________  Date_______ 


Resident:  _________________________Date_______  Owner: _____________________  Date_______ 


 


 






































































