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1. On the REPORT DATE_2024_, course attendees will report to TASS Training Center (TTC)
classroom (Building 1394A) which is located behind (BLDG 1391 at 5300 Nebraska Ave).
Once you see the small castle, you are at building 1394A for in-processing / barracks sign-in.
(See Encl 4: Walking Strip Map)

Phase II and III in-processing: First formation will be held on START DATE 2024 (following
day) at 0600 hours at the Classroom BLDG 1394A for in-processing. The uniform for the first
formation will be APFU (SEASONAL), NO SPANDEX. Height and weight screening will be
conducted after roll call.

FOR LATE ARRIVAL: If the student does NOT arrive by 1600 on the Report Date, the student 
MUST contact the 3D BDE (CM) Staff Duty from the information listed below.  

Staff Duty/Course Manger #: 804-564-5001  
Hours:  0700 – 1800 central time (M-F)  

Email: usarmy.usarc.102-div.list.3rd-bde-cm-s3@army.mil 

After hours/weekends/holidays students are advised to call staff duty. If no answer, please 
leave a voicemail with Rank, Last name, course attending, call back number, and brief 

message.   

a. Reporting instructions: The school house will NOT provide transportation to and from the
schoolhouse. It is the responsibility of the students’ unit to coordinate travel to and from
FLW. It is recommended students fly into the Fort Leonard Wood airport (TBN). Other
airline options are St. Louis, MO (STL) and Springfield, MO (SGF) airports. (See Encl 8:
Transportation Information)

b. Students arriving via POV, or rental vehicle will park at the US Reserve Training Center
(BLDG 1350/7901 Nebraska Ave) / TASS Training Center (BLDG 1391/5300 Nebraska
Ave) which is across the street. (See ENCL 4, post map)

c. Shuttle services from St. Louis, MO (STL) and Springfield, MO (SGF) airports are
available by reservation ONLY. (See Encl 8: Transportation Information

30 Day Requirements 

Prior to REPORT DATE send the following documents / information to
usarmy.usarc.102-div.list.3rd-bde-cm-s3@army.mil  to receive STUDENT Account: 

 Current Cyber Awareness Certificate (CS Signal Training Site, Fort Gordon (army.mil)
 IT User Agreement (CS Signal Training Site, Fort Gordon (army.mil)
 DD FORM 2875 System Authorization Access Request (Complete Sections 1-25 see

Encl 11)
 Create Account on Army training & Certification tracking system (ATCTS) (Controlled

Unclassified Information (CUI) Army Training and Certification Tracking System)

mailto:usarmy.usarc.102-div.list.3rd-bde-cm-s3@army.mil
mailto:usarmy.usarc.102-div.list.3rd-bde-cm-s3@army.mil
https://cs.signal.army.mil/
https://cs.signal.army.mil/
https://atcts.army.mil/iastar/index.php
https://atcts.army.mil/iastar/index.php
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On report date, students MUST provide the following items for in-processing (Mandatory):  

o DOD CAC ID Card (Must have a valid CAC PIN). 
o Identification Tags (ID Tags). 
o 2 copies of orders. 
o 2 copies of an approved travel authorization (DA 1610) for AGR and Active Duty. If 

a TPU student is on Active-Duty Operational Support (ADOS), they must provide 
both their ADOS order and DA Form 1610. 

o Copy of flight itinerary for all individuals who are traveling by air. 
 Please note flights are NOT to be scheduled prior to 1100 on the END 

DATE of the course. 
o Completed and signed pre-execution checklist TRADOC Form 350-18-2-R-E, April 

2018 (See Encl 2: TRADOC Form). 
o DA Form 3349 (Profile), if applicable. 

 Profiles with verbiage that restricts standing, walking, wearing of any gear, 
or other functional movements for less than 4 hours will NOT be able to 
complete CDTF training and will be denied enrollment to this course. (Non-
Waiverable). 

o CBRN Specialist Phase I (DL) Certificate of Completion. 
o Hazmat Awareness Certificate of Completion. (See Encl 6: HAZMAT Aware Cert 

Info) 
o Military Driver’s License.  
o DA 1059 from CBRN Specialist PH 2 (PHASE 3 STUDENTS ONLY). 
o Army Record Brief (ARB)/Soldier Record Brief (eSRB), certified within 12 months 

prior to the report date. 
 

2. CDTF:  Is a Graduation Requirement. (See Encl 9: CDTF Info)(Encl 10: Hair PSA) 

3. Graduations. All 3D BDE (CM) courses will conduct a graduation ceremony. All students are 
required to bring their Army Service Uniform (ASU)/ Army Green Service Uniform (AGSU) to 
graduate. All alterations and dry cleaning should be completed prior to arrival. Students 
arriving without a serviceable uniform will be counseled, disqualified from consideration for 
commandant’s list or other student honors, and will not participate in graduation. (Non-
Waiverable) 

a. FLW Central issuing facility (CIF) will not assist TDY students. 

b. Do not plan your travel / flight before 1100 on the END DATE of the course. 

4. Funding/Travel Guidance. Funding for all students will be through their unit of assignment. 
All students are responsible for their own DTS travel authorizations. For transportation 
services (See Encl 8: Transportation Info)  
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a. Rental cars are not required for the course but is highly recommended. 3D BDE (CM) will 
NOT provide any documentation recommending use of a rental car. Rental cars are at 
the expense of the students’ Command.  

b. All Rentals and POV’s are subject to safety inspections on Fort Leonard Wood, MO. 
Students have designated parking areas and will use these areas ONLY. POV’s must 
meet state and post insurance requirements. Students will bring proof of insurance, valid 
driver's license, and current registration. 

5. Lodging: Students will be lodged in open bay barracks. Students are provided linen and are 
required to stay in barracks for the duration of the course. It is highly recommended students 
bring their own linen and pillows for personal comfort. 

a. Barracks will NOT have internet connectivity. Internet access is available at the library and 
multiple establishments on-post offer free Wi-Fi. Not all classrooms are internet equipped 
but internet connectivity will be present in classrooms where the block of instruction 
requires it. Be advised, if you need regular internet connectivity at night, you will need to 
bring your own. 

b. Security for the barracks is minimal. Bring only essential items to meet your personal 
needs. It is recommended that students bring two padlocks. 

6. Meals: Students will have meals provided at no cost. For DFAC locations and hours see 
Classroom bulletin board. 

NOTE: All FLW Dining Facilities (DFACs) are open seven days a week EXCEPT the NCO 
Academy DFAC (Tony’s DFAC) which is only open Monday-Friday.  

a. IAW the Institutional Training Directed Lodging and Meal Policy Handbook, only students 
with Valid Reservations (R) in ATRRS will be covered with ITDLM funds. The sending 
command will be required to fund students that report without a Valid Reservation status in 
ATRRS. Wait status (W) is NOT a valid reservation and will NOT be ITDLM funded.  

b. Soldiers’ individual unit AFMIS Meal Entitlement Maintenance (MEM) Operators will enter 
the CAC update utility function prior to the student’s report date and update the 
student’s Meal Entitlement Code (MEC). Soldiers’ individual unit AFMIS (MEM) Operators 
will ensure the expiration date is set to the day AFTER the course is complete and reset 
the (MEC) once the Soldier returns to home station. 

c. If a student (Active, Reserve, NG) does not have a valid Reservation in ATRRS (to include 
students in a Wait Status) for the course they will attend, meals and lodging will NOT be 
funded in accordance with the Institutional Training Directed Lodging and Meal Program 
(ITDLMP). The student’s individual unit will have to fund meals and lodging by authorizing 
full per diem in Official Orders and DTS Authorizations. The student will provide a walk-on 
memorandum stating their unit assumes all financial responsibility to include 
transportation, lodging, meals, and any other expenses that may occur throughout 
training. (See Encl 3: Walk-on Memo) 



74D10 CHEMICAL, BIOLOGICAL, RADIOLOGICAL, AND NUCLEAR (CBRN) SPECIALIST  
(PHASES II & III)  

WELCOME PACKET (08 May 2023) 

4 

7. Policy Letters are posted on the classroom bulletin board. 

8. Religious Services hours are posted on the classroom bulletin board. 

9. Mail: Due to the short stay on Fort Leonard Wood, we recommend personal mail not to be 
forwarded. The mailing address is listed below if needed. 

74D10 Course, 102D TTC-FLW  
ATTN: RANK, NAME, CLASS __00# - 23__  
2300 Nebraska Ave, Bldg. 1391  
Fort Leonard Wood, MO. 65473  

10. Pay: 

a. Orders over 30 days: (See Encl 7: Pay Document Info) 

b. Orders less than 30 days: (29 days & below) Pay is initiated by Soldier’s individual unit. 

11. Emergency Leave: Leave is NOT granted to students. In the event of a verifiable Red Cross 
Emergency, students will be released from the course. A student’s family member(s) need to 
have the following information to expedite transmittal of information through the Red Cross. 
Rank, Name, Social Security Number (SSN) or Date of Birth (DOB), unit attached to while in 
training status, and unit phone number. Red Cross 24 Hour Number: 1-877-272-7337. 

12. Packing List: (See Encl 5: Student Packing List) 

13. Post Map: (See Encl 4: FLW Post Map) 

14. Logistics: 

a. Hand Receipts: All hand receipted items and keys must be returned prior to out- 
processing. Statement of charges will be processed against holders of hand receipts who 
fail to return items prior to departure. 

b. Students are issued supplies and equipment required for specific training and will sign for 
and be held accountable for all property issued. All items will be returned prior to out 
processing/clearing. 

c. Laundry: Washers and dryers are available at NO cost to the Soldier. 

15. This welcome letter is NOT all-inclusive nor is it intended to substitute for an official student 
counseling. Therefore, as course requirements change this welcome letter will be updated 
and students will be informed via official communication. This is a general guideline for use 
by students before their arrival to the course and their official interaction with instructors. 

16. All questions and concerns prior to arrival should be submitted to the Course Manager at 
804-564-5001 or the schoolhouse mailbox at usarmy.usarc.102-div.mbx.3bde-
cmschoolhouse@army.mil or usarmy.usarc.102-div.list.3rd-bde-cm-s3@army.mil 






Enclosure 6: Student Packing List 74D10L  


STUDENT PACKING LIST 


Item Name Quantity 


Bag, Duffel 1 ea 


Laundry Bag (Military Issue) --- 


Backpack (black with no logos) --- 


Patrol Cap, OCP 1 ea 


Top, OCP 2 ea 


Bottom, OCP 2 ea 


Socks, wool 7 pr 


T-shirt, tan 7 ea 


Boots, Combat Tan 1 ea 


Belt, Trousers (coyote tan) 1 ea 


Top, Wet weather (ACU/OCP) 1 ea 


Bottom, Wet weather (ACU/OCP) 1 ea 


Eye protection (if required) --- 


Hearing protection (required)   1 ea 


M50 Mask (with optical inserts, if needed) 1 ea  


ACH, with cover 1 ea 


MOLLE with Canteen 1 ea 


Cap, Black Fleece 1 ea 


Gloves (black with no logos) 1 ea 


APFU shirt (short sleeve) 2 ea 


APFU shirt (long sleeve) 2 ea 


APFU shorts 2 ea 


APFU pants 1 ea 


APFU jacket 1 ea 


Socks, black/white (must cover the ankles) 5 ea 


Water source  --- 


Running shoes (no cleats) 1 ea 


Flashlight 1 ea 


Beret 1 ea 


Dress Uniform (complete with awards & decorations) 1 ea 







Dress shoes 1 ea 


Dress socks --- 


Towel 2 ea 


Washcloth 2 ea 


Prescription Glasses (if required) --- 


Medication (if required) --- 


Profile (if required) --- 


CAC Card --- 


Identification tags (with DODID#) --- 


Shaving Kit 


--- 


Personal hygiene items --- 


Sports bras 7 ea 


Underwear 7 ea 


Shower shoes 1 pr 


Padlock 2 ea 


Laundry Detergent --- 


Classroom items (pencil, pen, paper, ect.) --- 


Orders and Itinerary (3 copies) 


--- 








HAZMAT Awareness Information 


HAZMAT Awareness certification is required for numerous courses. The training can be 
completed online by accessing the following link; 


1) Go to https://totalforcevlc.golearnportal.org
2) Register for the website and then login
3) Click on My courses
4) Scroll down to Hazardous Material and click on begin course for 10721W_01 
Hazardous Material Awareness
5) Complete the course
6) Email your completion certificate to usarmy.usarc.102-div.mbx.3bde-cm-
schoolhouse@army.mil


HAZMAT AWARENESS Certificates: IFSAC HAZMAT certification requires completion of 
training, a proctored exam, and a proctored skills test. The Hazardous Material 
Awareness course on the totalforcevlc website satisfies the training requirement. The 
proctored exam and skills test will be administered during the resident phase(s) of the 
reclassification course.












PAY INFORMATION: 
1. ORDERS OVER 30 Days: The following information only applies to Soldiers who are on orders of 30 consecutive 
days or more. Soldiers on orders of 31+ consecutive days or more are entitled BAH, and will accrue leave. They will 
need to bring the following documentation to Fort Leonard Wood and attend weekly briefings at the post finance 
office in BLDG 470. 


 
a. Base Pay required documentation: 


 
(1) Two (2) Copies of Orders 


 
(2) Two (2) Copies of all amendments to orders 


 
(3) Monthly Certificate of Performance 


 
a. Soldiers will have to submit a Certificate of Performance each Calendar month which will be signed off 


on by the Small Group Leader (SGL) and returned to the post Reserve Pay Office. 
 


b. Basic Allowance for Housing (BAH) required documentation: 
 


(1) Completed DA Form 5960 signed and certified by the individual Soldier and the unit Commander 
 


a. The address on the DA 5960 MUST match the address on the orders 
 


(2) Marriage Certificate (for with dependents rate) (If married and properly reflected, no documentation 
required) 


 
(3) Birth Certificates, custody, or child support documentation (for with dependents rate) 


 
(4) Full copy of current lease (for renters) 


 
(5) Last Mortgage statement (for homeowners) 







c. Leave Cash out required documentation: 
 


(1) Leave usage history memo for the time period covered (Brigade School House S-1 will prepare the 
memo) 


 
(2) For USAR Soldiers USARC form 24-R 


 
(3) For NG Soldiers a DA 4187 requesting cashing out of leave accrued all DA Form 31s for the period 


 
(4) Leave will be cashed out at the END of the cycle. 








TRANSPORTATION SERVICES: 
Fort Leonard Wood (FLW) Travel: 
Soldiers have the option of 3 different airports when arranging travel to their reserved course(s).  


NOTE: ***3rd BDE (CM) DOES NOT provide transportation to or from any airport*** 


Airports: 
Waynesville-St. Robert Regional Airport (TBN)- On Fort Leonard Wood 


 5017 Iowa Ave 


 Ft. Leonard Wood, MO 65473 


 Reservations: (888) 332-6686 


Lambert-St. Louis International (STL)- 2-hour drive (rental car agency available on site) 


 10701 Lambert International Blvd. 


 St. Louis, MO 63145 


 (314) 890-1333 


Springfield-Branson Regional (SGF)- 1 hour 15-minute drive (rental car agency available on site) 


 2300 N. Airport Blvd 


 Springfield, MO 65802 


 (417) 868-0500 


Driving Directions: 
From St. Louis (East)- Drive West on I-70 about 4 miles, go South on 270 approximately 15 miles, drive 
West on I-44. Drive Westbound on I-44 about 135 miles. Exit interstate on 161. At the stop light turn left 
onto Missouri Avenue. Drive approximately 3 miles, at the end of the public road will be the Fort 
Leonard Wood Main Gate. 


From Springfield (West)- Drive Northeast on West Kearney, turn left onto US-160 Northwest Bypass and 
merge eastbound onto I-44. Drive approximately 86 miles west toward St. Louis. Exit on 161 and make a 
right onto Missouri Avenue at the stop light. Drive approximately 3 miles, at the end of the public road 
will be the Fort Leonard Wood Main Gate. 


Shuttle Services for airports: 
Shuttle services available for direct transportation to and from the airport through USA Express or STL 
Shuttle Service. 


 


 


 


 







USA Express  


https://usaxonline.com 


104 East 11th St. 


Rolla, MO 65401 


(800) 872-9399 or (573) 368-4656


(801) 2 bags and 2 carry-on per person (50lb limit per bag)
(802) Without a confirmation, you do not have a confirmed seat!
(803) All rides are by RESERVATION ONLY!!!
(804) Reservations should be made 48 hours prior ONLY guarantee the lowest rate. If traveling to a 


course, please make your reservation 2 weeks in advance or more.
(805) Shuttles run daily (to include weekends) from 0515-1715, departing every 2 hours from Ft. 


Leonard Wood
(806) One-way cost from Ft. Leonard Wood to St. Louis, MO Airport $196 and round trip is $320
(807) One-way cost from Ft. Leonard Wood to Springfield, MO Airport $325 (due to this not being a 


regular shuttle route).
(808) There is a $20 cancellation fee.
(809) Reservations cancelled with less than 48 business hours’ notice are NOT refundable.
(810) Reservations booked with less than a 48 business hours’ notice are NOT refundable.


STL Shuttle Service 


https://stlshuttleservice.com 


10701 Lambert International Blvd 


St. Louis, MO 


(314) 450-6453


• Shuttle service through this carrier is to and from St. Louis Lambert International Airport ONLY.
• Pick-up and drop off is located at Terminal 2 (all Southwest Airlines and international flights) or


Terminal 1 (all other airlines) at the STL airport.
• Must book at least 48 hours before travel, if you need to book in less time PLEASE CALL TO


SCHEDULE.
• When booking, you will need your flight number so that it can be monitored for arrival or


departure time.
• SPECIAL RATES for M-F leaving STL at 11am or leaving FLW at 1pm cost is $99 + taxes (one-way)


(add $109 to make this round trip)…The SPECIAL RATE is for those 2 time slots ONLY.
• All other trips are $169 + taxes (one-way) (add $109 to make this round trip).
• Anytime there is a grouping of 3 or more, the discounted cost is $80 + taxes.
• The schedule is listed below (so plan accordingly).



https://usaxonline.com/

https://stlshuttleservice.com/





 


On-Post Travel: 
Commercial taxis are available on a 24-hour basis in and around post. IHG also have shuttles that run 
from housing to specific places on-post but have limited hours and availability. 


Rental cars/POV’s are recommended but not required for the course. The schoolhouse does not provide 
on-post transportation. Rental cars are at the expense of the Soldiers’ Command. 


Graduation/End of Course Travel: 
As stated in the welcome letter, all students should not expect to leave FLW no later than 1300 on the 
day of graduation. If you are not flying out of the Ft. Leonard Wood airport, please ensure you 
backwards plan for your drive to either Springfield (approx. 1hr 15 min drive) or St. Louis (approx. 2 hr 
drive). If you are taking a shuttle to either airport, please refer to the Shuttle information in this travel 
document to schedule your pickup times.  








Chemical Defense Training Facility (CDTF) Information 


CDTF completion is a graduation requirement for all courses. CDTF involves training in 


the presence of live agents. 


The following requirements for training at the Chemical Defense Training Facility 


(CDTF) are provided to help prepare students for toxic agent training. Adherence to the 


requirements listed below are mandatory and failure to adhere them will result in 


student dismissal from CDTF training, which is required to graduate from the course.  


Hair styles need to be clean and conducive to the proper wear and fit of the protective 


mask. The M50 PRO-MASK OPTICAL INSERTS are needed for students who are 


required to wear glasses during normal operations. Students that do not possess the 


M50 version pro-mask optical inserts must provide a MFR from their commander stating 


that they do not have these inserts issued. Inserts required are for M50 pro-mask, not 


your unit PPE or SCBA systems.  


NOTE: The wear of hair must comply with the standards outlined in the technical 


manuals for the protective mask and the M41A1 Protective Assessment Test System 


(PATS); remove hair fasteners (hair clips, hair pins, combs, and rubber bands), hair 


knots, buns or braids that will interfere with the mask seal and let hair hang freely. Hair 


that flows beyond the mask head harness may be styled IAW AR 670-1. Hairpieces and 


hair extensions firmly attached may be worn into the toxic area.  


NOTE: To facilitate proper mask fitting, all students, to include international students 


and non-Department of Defense personnel, must be clean-shaven prior to arrival for 


training at the CDTF. Those who are unshaven WILL NOT be permitted to participate in 


toxic training. A regulation compliant mustache generally poses no mask fit issue and is 


permitted. Personnel with beards will be denied access to toxic agent training.  


NOTE: Participation in the Sensitive Site Assessment practical exercise requires 


students to be medically cleared for wear of Air Purifying Respirators and Positive 


Pressure Self-Contained Breathing Apparatus (SCBA). Students are required to be able 


to lift and carry 45lbs for a period up to 1hr. Students will be in a medical surveillance 


program to monitor them during actual hands-on training exercises. During HazMat 


medical screening, students will participate in a medical screening questionnaire with a 


licensed medical physician. This questionnaire will be reviewed by the General Leonard 


Wood Army Community Hospital Occupational health staff. If the student is cleared, 


they will be given a medical clearance for the duration of the course. A medical baseline 


of each student’s vital signs will also be obtained for medical surveillance use during 


training exercises. Students who cannot be medically cleared will go through an 


additional medical screening to determine if you will be medically dropped from the 


course. 


NOTE: If the profile does not meet the requirements within the paragraph above, a 


memo from the unit commander is required stating that the Soldier is authorized to 


operate outside the limitations of their profile to meet the POI requirements. If the memo 


is not received the Soldier may be considered a no-train and will be subject to dismissal 


from the course. 







