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The “So What”of CHRTAS

CHRTAS is an Application, Registration Approval, Roster Management &
Tracking Tool for Civilian Education System (CES) courses offered by
Army Management Staff College.

The system also offers an
Individual Development Plan (IDP) creation tool.




CHRTAS Managed
courses

Courses in bold are changes being
implemented starting FYZ26.

HAMSC Ly igssemen

ENCL 5

Foundation Course. All employees hired after Sept. 2006, Online self-paced

Basic Course. GS 1-9, CY (all), NF 02-04(pay lane 1), Online self-paced

Organizational Leadership Course (OLC) (formerly the IC). GS 10-13, NF
04(pay lane2-3), 3 Weeks.

Enterprise Leadership Course (ELC) for grades GS-14 and GS-15 supervisors
(or equivalent), 2 Weeks

Continuing Education for Senior Leaders - Strategic Leadership. GS 14/15, NF
05(pay Lane 2), SGM/CSM, and COL, 1 week

Continuing Education for Senior Leaders - Business Transformation. GS 14/15,
NF 05(pay Lane 2), Virtual: 4 weeks, Resident: 1 week

Open to all. Self-paced online courses designed to enhance leadership skills
based on current and potential future functions

Action Officer Development Course _Organizational Leader Development
Course _Manager Development Course



https://armyuniversity.edu/amsc/courses/foundation
https://armyuniversity.edu/amsc/courses/basic
https://armyuniversity.edu/amsc/courses/cesl-strategic-leadership
https://armyuniversity.edu/amsc/courses/cesl-strategic-leadership
https://armyuniversity.edu/amsc/courses/cesl-strategic-leadership
https://armyuniversity.edu/amsc/courses/cesl-business-transformation
https://armyuniversity.edu/amsc/courses/cesl-business-transformation
https://armyuniversity.edu/amsc/courses/cesl-business-transformation
https://armyuniversity.edu/amsc/courses/actionofficer
https://armyuniversity.edu/amsc/courses/oldc
https://armyuniversity.edu/amsc/courses/oldc
https://armyuniversity.edu/amsc/courses/managers
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First Time Log-In

https://www.atrrs.army.mil/CHRTAS/Dashboard/Dashboard/Index

Frivacy And Securty Notice
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You ase aczessing a U.S. Govemment (USG) Information System (IS) thatis provided for
USG-authorized use orly.

Bywing Bis1S
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enforeement (LE), 3ad connterimelligazce (CI) nvestgations.
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CHRTAS

Civilian Human Resources Training Application System
L comuuckmwownoey

CHRTAS i an automated management system that llows you'to develop and record your complted training, agply fr Civiian Human
Resource, an the Civan Education (CE3) courses

You have been successful logged oul of CHRTAS

Login Unsuccessful

Novald atheicaion credentils ound or session has expied. Fease login again. No GAG Token Foundin query Parameters

Notice

This s & DoD web sie. The secuy accrediation level o ths it is Unclassiied FOUO and below. Do not process, store, or
ransritnformation classifed abov the acerditetion lvel ftis system. DaD web sites may be monicred for al vl
purposes,includng to ensure thelruse s authorzed, for management fthe system, to acltae protection against snauthorzed
access, and foverfy securiy procedures, suvivabilty, and operational secury. Monitoring incudes, butis ot fimited fo, acive
attacks by authorzed DoD enife to tst r veriythe secuily of tis system. During maritorng nformaion may be examined,
tecorded, copied and used for auhorized purposes. Al information including personal formation, placed on or sert ove: ths
systam may be monicred. Use ofthis DoD web s, authorzed or unauthorized, consiittes consent o monitoring Unauthorized
use ofthis DoD web site may sutject you o criminal posecuton. Evidence of unauthorized use colecled during maritoring may
be used for administrtive, criminal o fher adverse acion

(CHRTAS 12.12.33 - Deparinent ofthe ARUY o



https://www.atrrs.army.mil/CHRTAS/Dashboard/Dashboard/Index

cHrRTAS Profile Management. .

This guide is created to assist all CHRTAS users in updating Profile information and Supervisor designation.
Designation of a Supervisor within a Profile is required for CHRTAS users who wish to apply for training.

UPDATE YOUR CHRTAS PROFILE

Login to CHRTAS <

https://www.atrrs.army.mil/CHRTAS >
with your CAC, select your name in the
top right corner, and select My Profile.

Select the edit icon next to
Position to access the
update window; Supervisor
designation section is at the
bottom of the page.

CHRTAS User

A

& My Profile Select Save before exiting
@ Logout the window.
Select the edit icon, , hext to o
each column header to edit/update
your information in each section.
ervisor @
My Supervicor
ROLE Registrar
(oo [
Q
: (2]
My Approving Suparvizor
ROLE AMSC
: (o | rene.

NOTE: The ‘grayed-out’ information in CHRTAS is prepopulated with ACPERS data. If any of these fields
require an update, please contact your CPAC Representative.

it

Army Civilian Human Resources Training Application System
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Begin to Create SRS
your IDP

Dashboard A

© Equivalency and Constructive Credit Update @
Posted on- September 13, 2024

Once you have updated your |[— et ot 4 ot 5 1 g e e o, Y 1 s 0
profile information you can

B Reports

@ Support

begin to create your IDP.

#= Reservation Management @ Cancellation Management 43 Class Roster Management 8 Reports

B Application Management

[+ CES Eligibility Status "D Training History

i User Management

The main page of your CHRTAS Profile is your “Dashboard”.

In the left side navigation pane, click on “Individual Development Plan”
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To create a plan for the first time, select the “view” button
below the most recent plan

@I C H R TAS Civilian Human Resources Training Application System

# Home X Student ~ &¢ Approval Authority ~ @ Reporis ~ @ Support ~ [§ Resources ~

Supervisor Development Course and Refresher as temporarily unavailable Posted on: July 10, 2025
As of T July 2025, the Supervisor Development Course and the Supervisor Development Refresher Course are offline. Lesson content is being reviewed and updated to align with ALARACT 008/2025; diversity, equity, and inclusion accessibility (DEIA) initiatives and programs.|

their course. For students already enrolled in the course, your progress will be saved, and a 120 day extension will be programmed into the system (ATIS).

My Development Plans

01 Oct 2022 To 30 Sep 2023 01 Oct 2021 To 30 Sep 2022

01 Oct 2024 To 30 Sep 2025

| E3 E3
nsubmitted Not Current Not Current
View

|:{>LI View
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Each highlighted block can be used to build your IDP

@\ H RTAS Civilian Human Resources Training Application System

# Home X Siudent ~ S¢ Approval Authority ~ @ Reports ~ @ Support ~ [ Resources ~

Development Plan
(o L

Development Plan Info

reasromesaons vowen  Content is this section is auto populated and cannot be modified by

Status: @ Unsubmitted the use r-

Goals

Short term Goals (1-2 yrs) + add Long term Goals (3-5 yrs) =+ Add Personal Competencies + add

No ltems No ftems Nao ltems
Objectives and Activities
Development Plan Objectives + Add Development Plan Activities +Add
No ltems No ltems
Trainings Comments
+ Add

Show 10  + entries Search Add Comment *

Training Title + Training Description Froposed Schedue Date Completion Date Actions y

No data available in table
+Add

Showing 0 to 0 of 0 entries Previous  Next




(Goals are broken down into
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Short Term (1-2yrs), Long Term (3-5yrs) & Personal

Competencies

Goals

Short term Goals (1-2 yrs)

Add Short Term Goal

Description =

~ompiction Date

No ltems

Goals

Short term Goals (1-2 yrs)

Give your goal a DHR Course

name/description p
Select a goal

mm/dd/yyyy

completion date.

When do you want to have
this accomplished.

Add Additional Goals

until you have identified all
the goals you are seeking to

accomplish. @

+ Add

T s

Edit & Remove Goals.
Removing a goal is only available
before it has been approved by your
supervisor.
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Repeat the same steps for the Long Term
(3-5yrs) Goals & Personal Competencies.

Long term Goals (3-5 yrs) ) ||+ A
Add Additional Goals

o e until you have identified all
the goals you are seeking to

accomplish. @

+ Add

Add Long Term Goal
Long term Goals (3-5 yrs)

e Give your gOal a IMCOM Developmental Assignment 4 =" W Remove
name/descripti ;
Completion Date ptlon ﬁ
[Crom/ddlvywy Select a goal
completion date. Edit & Remove Goals.
When do you want to have Removing a goal is only available
this accomplished. before it has been approved by your

supervisor.




Define a Personal
Competency.

Personal competencies focus on self-
improvement areas outside of your
current job requirements, addressing
skills that enhance your overall
effectiveness and future potential.

If you would like to tie these goals to
the Army Leadership Competencies
you can find a listing of them in the
Army Doctrine Publication (ADP) 6-22
available at .

Personal Competencies

No ltems

Select a date when
do you want to have
this accomplished.

Personal Competencies

Strategic Vision & Systems Thinking

2

Add Personal Competency

iR . ENCL 5

Description =
Name or describe the
competency. p

Completion Daie
| mm/dd/yyyy |

Add Additional Competencies
until you have identified all the that you are
seeking to accomplish. @

=+ add

4 =0 W Remove

Edit & Remove Competencies.
Removing is only available before it has been
approved by your supervisor.


https://www.army.mil/apd/

|
Add Objective tem ENCL 5

Description =

ﬂ

What is the objective of
each of your goals

Objectives and Activities

Development Plan Objectives SeleCt a date |:-.':I|'|'||:-Et | DE'.E
when do you ———=p | mm/dd/yyyy
No Items .
want to have this
accomplished.

2] o

Add Additional Objectives

Development Plan Objectives +add | <—— until you have identified all the that you are
seeking to accomplish.

Objectives and Activities

Thinking ahead to a Director of Human Resources role, A Director needs to see the "big_picture” — how HR initiatives align
with the overall organizational strategy. They need to understand how different parts of the organization interact and how :- . . .
Edit R
HR can influence those interactions. It's not just about doing HR, it's about shaping the organization through HR. The DHR = m <:I Edlt & R.emove QbJeCtlveS"
course will promote a broader perspective of the DHR mission, roles, responsibilities, challenges, and best practices. Removmg IS only available before it has
been approved by your supervisor.

Objective ltems

Objective Iltems represent a specific purpose of your goal. Think of it as a concrete step, like

completing a course or leading a project, directly linked to a competency you want to improve, and
it should align with your overall career aspirations.




ﬂ Add Activity ltem Add Activity ltem
Description =
pticn . . Description *
Identify Action Items for e
each of your goals p
T~ [k Gosls
Select Goal o Select Goal ~
Source
T———— . Other (Provide source details in description) -
e Select a FY when do you want
Short ferm Goals Fiscal Year (FY)  ~ <:| to have this accom };
plished.
SeleCt the 908| yOU ) = DHR Course .

1 1 UL B3
are creating an action Long Term Goals [ mm/ddryyyy |
. ) Select a date when do you want to
Item for IMCOM Developmental Assignment have this accompl}i/shed. /7

Personal Competencies Add | es
Strategic Vision & Systems Thinking [

Add Additional Action ltems
until you have identified all the that you are
FhAdd| —o seeking to accomplish.

Development Plan Activities

Read books on organizational strategy, participate in workshops on systems thinking, or seek mentorship from a senior e <——— Edit & Remove Action ltems.
Removing is only available before it has

been approved by your supervisor.

leader known for strategic planning.

ACtIVIty ltems detail the specific steps you’ll take to complete each objective item by breaking down goals into manageable tasks.



Trainings

Trainings :
Acfions

Show 10 v entries Search:

Training Title = Training Deseription Proposed Schedule Date Compietion Date

No data available in table

Add Additional Trainings

| - until you have identified all the that are
. needed.

Select training offered - . @
through CHRTAS o T [ ——

1-250-C51 (DL) 1 CES INTERMEDIATE Civilian Edueation System (CES)

Trainings

i —
[l . ON F - Show 10 v entries Search:
1-250-C83 (CP
application process ’ —
] Training Titia « Training Deserption Praposea Scheduie Date Completion Date Actians
CES CONTINUING EDUCATION FOR SENICR -
1-250-C53 (DL) 1 T Civilian Education System (CES s

1-250-C53 (D) SUPERVISOR DEVELCPMENT ian HR Training

Showing 1to 10 of 18,523 entries Previuusnié 3| 4|5 .. | 1853 | Next - %
And / Or Edit & Remove Trainings.

o SUPERUISOR DEVELOPUENT(1250C52 (01) Removing is only available before it
Training Type: Civilian HR Training has been approved by your
For trainings/courses taken outside of government, click | Hers SUpef'VISOf'.

Course Title

Manually input training
that is needed to meet | Locate training resources by going to our Workforce

Proposed Scheduls

Frocal Year (FY) + Development SharePoint, or giving Workforce
your development B Development a call to assist in finding applicable

goals M resources.




ENCL 5

A\

+Add

Comments

e )| Dr']SFt"fye(;’ as
chat tee

Comments.

+ Add

Comments can be added by you
and your supervisor and during

submission. The comments are
recorded and displayed like a
chat feed in the IDP screen, but
do not populate on the
downloadable/printable IDP
form.

Submit Development Plan

Are you sure you want to submit your development plan?
Add Comment

| Comments supplied during submission will populate in
the comments section on the IDP Screen.

som




Submitting your IDP N s

‘ H R I AS Civilian Human Resource Application System

® Swdent ~ B¢ Approval Authority ~ [ Reporis ~ Support ~

Development Plan
[or | ETT0

Development Plan Info

Name:

Period of Performance Start Date: 01 October 2024
Period of Performance End Date: 30 September 2025
Created Date: 15 August 2025

Status: i Unsubmitted

Submit to supervisor
for approval/feedback

Submit Development Plan

Are you sure you want to submit your development plan?

Add Comment

Comments supplied during submission will populate

A pop Up screen W|” dISplay for yOU tO in the comments section on the IDP Screen. y
add comments that will be seen by
your supervisor. Em

\@\ C H RTAS Civilian Human Resources Training Application System
- ' Once submission is

and updated to align with ALARAGT 00B/2025; diversity, equity. and inclusion accessibility (DEIA) initiatives and programs. Availabilty is TBD. Once review and update are complete, the courses will be brought back online when students can

e complete a banner will

il i _[<— display indicating
D successful submission.

Development Plan Info

Poriod of Perormance St Date: 04 Ocobr 2024 The status will Change to “Submitted”

Period of Performance End Date: 30 September 2025
Created Pa TS 12006

S | - S o with date and time of submission.




Tracking your IDP status. e

On your IDP landing page you will see the status of your plan(s)

(/=\) C H R TAS Civilian Human Resources Training Application System

# Home X Student - B¢ Approval Authority ~ [ Reports ~ @ Support ~ [§ Resources ~
Supervisor Development Course and Refresher as temporarily unavailable Posted on: July 10, 2025

H  As of 7 July 2025, the Supervisor Development Course and the Supervisor Development Refresher Course are offine. Lesson content is being reviewed and updated to align with ALARACT 008/2025; diversity, equity, and inclusion accessibility (DEIA) infiatives and programs |
their course. For students already enralled in the course, your progress will be saved, and a 120 day extension will be programmed into the system (ATIS).

My Development Plans

01 Oct 2024 To 30 Sep 2025 01 Oct 2024 To 30 Sep 2025 01 Oct 2024 To 30 Sep 2025
h
1 .
d Submitted Approved
Unsubmitted 08/18/2025 12:20 PM 08/18/2025 01:35 PM
View View View

Development Plan

Development Plan Info

Name:
Period of Performance Start Date: 01 October 2024
Period of Performance End Date: 30 September 2025

Created Date: 15 August 2025 The status line of Development Plan Info section supplies a
Status: ~ Approved osr132025 01:35 PM . . . .
— <= continuous status, complete with date and time of last action.




Supervisor
notification.

Your supervisor will receive an email
letting them know the plan has been
transferred to them for action. You will be
cc’d on the email as well.

The message supplies a link and
populates the comments supplied on the
submission screen at the end of the
message.

They will receive a message every time
you return and submit your plan.
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Individual Development Plan has been sent by

) ® g =
chrtas@atrrs.army.mil il B
To 11:27 AM

Cc

*** DO NOT REPLY - SYSTEM GENERATED - MAILBOX IS NOT MONITORED ***

' Individual Development Plan (IDP) has been transfered to you for approval.
Please visit the Civilian Human Resources Training Application System (CHRTAS) at
https://usg0l1.safelinks. protection. office365.us/ Purl=https%3A%2F%2 Pwww.atrrs.army.mil%2 FCHRTAS %
2F&data=05%7C02%7 CCHASSITY. R.MORSE.CIVIs40army.mil%7C32eb130313964b1ca52008ddde733eb0%
7Cfae6d70f954b481192b60530d6184c43%7C0%7C0%7C638511308734525506% 7CUnknown s
JCTWFpbGZsb3d8ey)FbXBOeU1hcGkiOnRydWUsIYiOilwLjAuMDAWNMCIsIAIOUXaWdzMilsIkFOljoi TWEpb
ClslldUljoyfO%%3D%3D%7C0% 7 CH7CH7 C&sdata=NpNOJuOrcpWyUsb87 AnQd0%2BSi%2 F0SD4dalK08BbC5 U
2B0%3D&reserved=0 to approve/disapprove the IDP.

This is a draft IDP to be used for instructional purposes.



Returning your IDP ENLs

" C H RTAS Civilian Human Resources Training Application System

# Home X Student ~ & Approval Authorily ~ @ Reporls ~ @ Support ~ [ Resources ~

Supervisor Development Course and Refresher as temporarily unavailable Posted on: July 10, 2025
A As of T July 2025, the Supervisor Development Course and the Supervisor Development Refresher Course are offine. Lesson content is being reviewed and updated to align with ALARACT 008/2025; diversity. equity. and inclusion accessibility (DEIA) inftistives and programes. Availability is TBD. Once review and update are complete, the courses will be brought back online when students can
resume their course. For students already enrolled in the course, your progress will be saved, and a 120 day extension will be programmed into the system (ATIS).

PP . You can return your IDP at

{3 any time to make updates
Development Plan Info aS need ed_

Name:

Period of Performance Start Date: 01 October 2024
Period of Performance End Date: 30 September 2025
Created Date: 15 August 2025

Status: [+ Submitted 0s/12i2025 12:20 Fm

Return Development Plan

Are you sure you want to return this development plan?

pracice rtuming  {———] Supply comments and
A confirm you want to return

your plan.

/ 7 ) C H RTAS Civilian Human Resources Training Application System ) i .
- Once the return is

# Home X Student~ & Approval Authorily ~ @ Reports ~ @ Support ~ [ Resources

Supervisor Development Course and Refresher as temporarily unavailable Posted on® July 10, 2025 .
A As of T July 2025, the Supervisor Development Course and the Supervisor Development Refresher Course are offfine. Lesson content is being reviewed and update to align with ALARAGT DOB/2025; diversity, equity, and inclusion accessibility (DEIA) initiatives and programs. Availbility is TBD. Once review and update are complete, the courses will be brought back online when students can C O m p | ete a b a n n e r W I I I

resume their course. For students already enrolied in the course, your progress will be saved. and a 120 day extension will be programmed into the systam (ATIS).

Successfully retuned Development Plan * <: d iSp I ay i n d icati n g that
Development Plan m + Submit th e I D P haS been

The status will change to “returned” returned successfully.

Period of Performance Start Date: 01 October 2024
Period of Performance End Date: 30 September 2025

B R with date and time of the action.
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L] oris ~
- Learning & Deve\opment Division (L&DD)

Development Plan © Support ~ B p‘
\ Individual pevelopment Plan

\ PART A: EMPLOYEE PERSONAL DATA
Nam¢
Office Teleph"
01 October 2024 Position Title
30 September 2025 | Position Type: X Non-Supervisory
\ Organization Mailing Address’

D
evelopment Plan Info

Name:

Period of
Perform:
ance Start D.
ate:
Supervisory

Period of P
erfon
o o e e

Status: 15 August 2025

i Unsubmitted

PART B: CAREER GOALS

on & Systems

Strateglc

PART C.A: DEVELOPMENTAL OBJE!

A Director needs 1o s¢¢ the "big pmurc"
y. They need to undcr\\and how
t's not

To a Director of Fluman Resources role,
overall o(g.mll.\lmn.ll stratcg

how HR can influcnce those intcractions I
hrough H

Thinking ahcad
how HR initiatives align with the
rts of the organization interact and
ng 5 ing the OF

pa
sut doing HR. 1S about shaj

sanization U

Read books on urg.m\l.umn.\\ strategy. participate n
workshops on SY stems thinking. or scck mentorship from a
lanning

senior leader known for statcE

\
“; PART D: SlGN|FlCANT PRIOR TRAINING AND DEVELOPMENT RELATED TO THE
\ DEVELOPMENTAL OBJECTNES
\:‘ om all five Gl Divis:
|
\
\
\

| into the IMCOM Operations
from cach DHR

ractices.

\ a bricf from the EDCG. you will dia
and Intelligence Bricf and heara’ 10-minute brict
outlining theif ori! challengces and Best P!

tics. goals.

no
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