Sponsor Training for Out-Processing

The sponsor is the most vital component in a successful and effective sponsorship program. Sponsors
represent the first impression of the new organization for an incoming Soldier or DA Civilian employee. Only
those individuals who can represent the gaining unit or activity in a positive manner should be selected as
sponsors.

1. Sponsor training. Sponsors are required to be formally trained prior to assuming duties as an
appointed sponsor. Training will be completed upon notification of being a sponsor which includes being
identified as a reactionary sponsor for the unit. There are two type of Sponsor Training: Sponsor Training as
part of the relocation Services at Army Community Services, and the Army Training Requirement and
Resource System (ATAARS) Sponsorship Training. Both are mandatory but the ATAARS Training is
required prior to PCSing to your new duty station.

a. Training will be conducted utilizing the ATRRS. The sponsorship training can be found at
https://www.atrrs.army.mil/selfdevctr/ or through Army Knowledge Online (AKO) (Self-Service-My
Education-ATRRS). Search “Total Army Sponsorship Training Course”, course number 1B-F43 (V). Click
“register” and fill out the application (see figure 5-1).
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Figure 5-1. ATRRS Sponsorship Course

b. Once the sponsor has received notification they have been enrolled into the course log in to
https://www.Ims.army.mil or go to AKO (Self Service-My Education-ALMS-Assigned Learning). Under the
“Assigned Learning” hyperlink, TASP training course will be listed (see figure 5-2).
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Figure 5-2. ALMS Course Screen

i. When the course is listed, proceed to the “In-Progress Learning” hyperlink and select the
appropriate course. Once the course screen is displayed, select “Launch” to begin the training (see figure 5-3).
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Figure 5-3. Launch Sponsorship Training Screen

ii.  After training is complete, sponsors will print their completion certificate and provide at their
final out-processing. Click on the “Courses or Certifications” hyperlink on the left hand side of the screen and
find the Total Army Sponsorship Training Course. To the far right, find the “Actions” hyperlink which will
provide a drop-down; select “Print Certificate” (see figure 5-4).
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Figure 5-4. Print Certificate Screen




