
Turn-in Procedures of OCIE

Turn-in Requirements

Turn-in Procedure

• All exchanges are conducted in building 7920C  
(CIF Issue/Turn-In Building).

• Every Monday, Tuesday, Thursday, & Friday 
0815-1545

• Soldier walk-ins are welcome at anytime during 
these allotted days and time to turn-in OCIE

• All Soldiers must be in duty or PT uniform

• Paint over all markings on duffle bags with sand colored paint

• Paint over scratches and rust on entrenching tool with flat black spray paint

• Completely disassemble ruck sacks, sleeping systems, helmets and remove all nametags from OCIE

• All items must be clear of excess dirt before they are turned in.



Direct Exchange Procedures of OCIE

Direct Exchange Requirements

Direct Exchange Procedure

• All exchanges are conducted in building 7920C  
(CIF Issue/Turn-In Building).

• Every Wednesday is dedicated to direct 
exchange from 0815 until 1545.

• Soldier walk-ins are welcome at anytime during 
this allotted day and time to DX qualifying 
OCIE

• Any items that are damaged due to training can be exchanged with a damage statement signed by the unit 
commander.

• Items that are damaged due to fair wear and tear (FWT) can also be exchanged without any paperwork.

• Soldiers who require a different size item can exchange it for another size without any paperwork.

• All exchange items must be clear of excess dirt before they are turned in.
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