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PLEASE PRINT
Dept.:
Date: (dd/mmm/yyyy)
This subject was discussed with me on:
Witness (if any)
Employee Signature
By:
Date
I disagree with Employer's description of violation for
these reasons (attach separate sheet)
I agree with Employer's statement
Consequences should performance not improve:
Dismissal
Suspension
Probation
Warning
Oral
Present Action to be Taken
ORAL
WRITTEN
DATE
BY WHOM
PREVIOUS WARNINGS
1st Warning
2nd Warning
3rd Warning
EMPLOYER STATEMENT (Facts)
OBJECTIVES (Define Expectations)
Other:
Violation of Safety Rules
Insubordination
Violation of Company Policies or
Procedures
Willful Damage to Material/
Equipment/Property
Failure to Follow Instructions
Unsatisfactory Work Performance
Unprofessional Behavior Towards
Customers or Employees
Attendance/Lateness
Activity:
Employee Name:
ROCK ISLAND ARSENAL BUSINESS PROGRAMS
EMPLOYEE DISCIPLINARY REPORT (AR 215-3)
TYPE OF VIOLATION
SOLUTIONS (Methods to Improve Performance)
Date
Date
Employee Signature
Employee Signature
Replaces SMARI 215-27, which is obsolete
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