DEPARTMENT OF THE ARMY
UNITED STATES ARMY GARRISON RHEINLAND-PFALZ
OPC 422 BOX 1
APO AE 09067-9001

AMIM-RPG-ZA 25 November 2024

MEMORANDUM FOR USAG Rheinland-Pfalz Military, Civilian, and Local National
Employees

SUBJECT: Holiday Period Observance and Office Parties Guidance for 2024 (Cmd Memo
2024-002)

1. Purpose. To establish standardized procedures for the holiday period observance,
telework, and office parties for the 2024 holiday season.

2. Applicability. This policy applies to all Military, Civilian, and Local National personnel
assigned to USAG Rheinland-Pfalz.

3. Policy.
a. Holiday Period Observance:

(1) The HQDA holiday period will be observed from 23 December 2024 through 3
January 2025. In accordance with USAREUR half-day schedule, all battle rhythm events
shall be rescheduled in the morning to encourage telework in the afternoon. Therefore,
garrison directorates may operate at reduced staffing levels (minimal manning) during this
time.

(2) The following dates have been identified as maximum telework days: Friday, 29
November 2024; Tuesday, 24 December 2024; Friday, 27 December 2024; and Thursday,
2 January 2025.

(3) Leaders must ensure continuity of operations throughout this holiday period, but as
mission requirements permit, encourage granting leave and arranging duty schedules so
that military and civilian personnel can enjoy time off for the holidays. This may include
approving passes and leave in accordance with Army Regulation 600-8-10 for military
personnel and allowing Army Civilians to take annual leave. Contractors will conform to the
terms of their companies contracts.

(4) Telework agreements must be in place for employees, and telework arrangements
during the holiday season are at the discretion of the supervisor and based on mission
requirements.

b. Office Parties Guidance:
(1) Holiday season office parties are important for organizational esprit-de-corps, team

building, and recognition of a special time of year. All garrison holiday parties will occur on
the same day to enable all members of the garrison the opportunity to participate.






