REDSTONE ARSENAL

SOLDIER FOR LIFE GUIDELINE FOR RETIREMENT AND TRANSITION PROCESSING
DATE

ACTION
R-365 Days:
a. EARLIEST that retirement applications can be submitted or accepted.

b. Recommend you download the U.S. Army Pre-retirement Counseling Guide at https://soldierforlife.army.mil/retirement/preparing-to-retire.

c. Make arrangements to attend the Soldier for Life Transition Assistance Program workshop and obtain a DD Form 2648, call Ms. Jazmine Norwood at (256) 876-3295 or via e-mail jazmine.j.norwood.ctr@mail.mil for additional information concerning how to register. Spouses are encouraged to attend the workshop.  
c. Schedule DD 214 records audit with the Transition Center. Contact Ms. Betty Anderson via e-mail at betty.d.anderson.civ@mail.mil
R-270 Days:
LATEST date retirement applications can be submitted without a waiver. 
R-180 Days:
Eligible to submit your VA Disability Claim. Contact Fox Army Health Center LPN/Medical Readiness 
                          Coordinator Ricky Tiernan at 256-955-8888 extension1410 for further details.
R-120 Days:
a. Attend a scheduled Pre-retirement Orientation - any installation.  Redstone Arsenal RSO will schedule this with your SBP counseling.



b. EARLIEST date retirement physical exam can be completed (forms signed by the doctor).



Physicals must be completed before beginning of Transition Leave, but within 4 months of retirement 
                          date, call 955-8888x1237.

c. Submit request for Transition Leave/Permissive TDY to unit.



e. Furnish Personnel Services (IMRE-HRM), Transition Center a copy of your approved Transition 

Leave/Permissive TDY request if applicable.

f. Survival Benefit Plan: Once you receive your orders, contact via e-mail the RSO Mr. Edward Adams and/or Mr. Leroy Allen Jr., Ms. Betty Anderson at usarmy.rsa.rso@mail.mil to schedule your Survivor Benefits counseling. You will need:




(1) Spouse's full name, SSN, and DOB.




(2) Dependent Children's names, SSN, and DOB.




(3) Date, City, and State of marriage.

(4) Where to send retirement pay.  You need the name and mailing address of your bank, the routing and account number.



(5) You will need to know who you want as beneficiary for your unpaid retired pay




upon your death and who you want as beneficiary for Death Gratuity Pay 




(6) How many exemptions do you want on your retired pay for income tax purposes?



(7) Recent Leave and Earnings Statement.

                      
g. Participate in retirement ceremony contact the organization you are assigned.


h. Final LES and 2 copies of W-2 Form from Finance Office will be mailed by DFAS-RSA



j. Upon receipt of your retirement orders but NLT 90 days go to 
https://rapids-appointments.dmdc.osd.mil/ to schedule a retirement ID card appointment.  You WILL be required to exchange your Military CAC for a retirement card, so schedule this appointment on a 
date you are certain you will no longer need a CAC for signatures or system access. 

R-90 Days:
a. LATEST date to request official copy of Medical and Dental Records from medical facility.



(Written authorization is needed to reproduce dependent records).



b. Coordination required at this time with Finance Office to start allotments you will want



deducted from your retirement pay, contact Mrs. Quick COMM: (256) 842-8398 or DSN: 788-8398.

R-70 Days:
a. LATEST date to request 60 days Transition Leave from unit (if you desire to take the full 60



days).

b. Pick up your clearance papers from your unit and installation approximately 10 days working before either departing on transition leave or your retirement date whichever is first.

R-60 Days:
a. LATEST date to request 30 days Transition Leave.



b. LATEST date to process Transition Point if 30 day Transition Leave is taken.

R-30 Days
a. Pre-retirement Physical Exam must be completed.



b. SBP counseling with RSO must be completed if this has not been done.



c. Must report to housing if living in government quarters for clearance of quarters.



d. Make an appointment with the legal office to review or update your will, 876-9005.  If you



do not have a will, have the legal office prepare one for you and your spouse before retirement.

R-5 Days:
a. LATEST date to process the Finance Office (if not taking Transition Leave).  You must



process through Transition Point, Bldg 3494 Honest John Road before processing Finance.



b. Must turn in to the Transition Point:




(1) DD Form 2648 (Pre-separation Counseling Checklist)



(2) Installation Clearance Papers


R-3 Days:
You should have made your appointment to receive your retirement and dependents ID Cards through the rapids appointment system.  To ensure your family members are updated in the DEERS compute make sure you have a copy of your retirement orders and DD FM 214 with you.  
R-1 Day:
LATEST date to finalize and sign DD Form 214, DD Form 2656 (SBP) and turn in out-processing paperwork to the Transition Center.  
0 Days Out:
You are assigned to the Transition Point for your out processing.

RETIREMENT DAY:  Congratulations!
NOTES:
(1) You may have your DD Form 214 certified into the official records of the Probate Court

at your county courthouse; then if you misplace or lose it you can get a certified copy immediately.  However, this may make your DD 214 a public record, and the information on it available to anyone.  
a. If you need to obtain a copy from NATIONAL ARCHIVES @ www.archives.gov.  
b. You must register to receive your electronic Army ECHOES at www.ARMYG1.MIL/RSO/ECHOES.
c. Retirement Planning and Survival Benefit Calculator can be found at http://MyArmyBenefits.us.army.mil 


(2) ALL PROCESSING MUST BE COMPLETED BEFORE BEGINNING 



PERMISSIVE TDY, TRANSITION LEAVE (IF APPLICABLE), OR RETIREMENT.

