[bookmark: _GoBack]RETIREMENT CASE FILE COVERSHEET
(ALL APPLICABLE INFORMATION MUST BE ENTERED; IF IT DOES NOT APPLY PLEASE DENOTE N/A)


RETIREE INFORMATION:

RETIREMENT DATE________________________
ACCRUED LV AS OF RET DATE _____________
TRANSITION LV start date_________________TRANSITION LV end date_______________
PTDY LV start date_______________________PTDY LV end date______________________
TYPE OF RETIREMENT: (REGULAR, MEDICAL, SERB, RESERVE, NATIONA GUARD) 
ARE YOU IN A PROMOTEABLE STATUS WITH A PROMOTION SEQUENCE NUMBER: YES /  NO

1. NAME__________________________________________
2. CURRENT RANK________________DATE OF RANK:_______________ PREVIOUS RANK DATE OF RANK:____________________
3. ARE YOU IN THE SENIOR LEADERS PROGRAM (see your ORB) YES or NO
4. SSN ____________________________________
5. DOB____________________________________
6. SEX____________________________________
7. MARITAL STATUS_______________________
8. FULL UNIT NAME AND UIC: ___________________________________________________________________________________________
9. DUTY/WORK PHONE________________________________
10. WORK EMAIL:_______________________________________________________________
11. HOME PHONE NUMBER:  ___________________________
12. CURRENT HOME/ MAILING ADDRESS_________________________________________________________________
13. PLACE OF MARRIAGE CITY AND STATE: _______________________________________________________________________________
14. DATE OF MARRIAGE_____________________________________
15. BPED___________________________________
16. BASD__________________________________ 
17. DIEMS DATE (Date initially entered military service)____________________________________
18. Place Entered AD address___________________________________________________________
19. Home of Record full address_______________________________________________________________
20. Did you elect to receive the Career Status Bonus [CSB/ Redux] ($30,000 before taxes provided at approximately your 15th year of active service)?    Yes  or  No     
21. Do you have an active duty service obligation (ADSO)   Yes   or   No
22. Are you currently in knowledge of PCS reassignment instructions either verbally or via email:___________
23. Do you have SMP creditable service time either Reserve or National Guard time?_____________________
24. Do you plan to sell leave? YES or NO       How many days of leave do you plan to sell? _______________
25. Please list all your days that you plan to take 20 days of PTDY:______________________________________________________________________________________________________________________________________________________________________
26. Are you flagged for adverse actions (AA)? YES or NO
27. Is your retirement request due to either someone at HRC or your leadership’s notification that you are a two time non-selection for promotion to the next higher grade? ________
28. If you need to make an appointment to go over your creditable service time, please email the RSO e-mail box at usarmy.rsa.rso@mail.mil. 
29. Do you plan to decline the survivors benefit program (SBP)? ___________Information can be found about SBP via online use of Google search engine.
30. What is the city and state of the place you entered active duty?____________________________________

SPOUSE INFORMATION:
(Provide ALL information requested on spouse and children)
1. NAME____________________________________
2. SSN ______________________________________
3. DOB______________________________________
4. GENDER:  ________________________________
5. WORK PHONE_____________________________
6. HOME PHONE_____________________________
7. HOME ADDRESS_______________________________________ 
8. Full address after retirement:_______________________________________________________________________

CHILDREN’S INFORMATION:
9.  (18 years or younger—under age 23 if full-time college student)
Name						           SSN		                 DOB                    Relationship___
__________________________________________________________________________________
___________________________________________________________________________________________
						           		                                   _________________________



