GCSS-Army Self Registering Guide

Mr. Albert Slider
Garrison Master Driver Program Manager

Garrison Safety Office
Fort Johnson, LA.

Please follow the slides step-by-step to complete the Self-
Registration process for GCSS-Army. This ensures you
can dispatch your vehicle/equipment from GCSS-Army.
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Type this into your web browsers address bar:
https://www.gcss.army.mil

GCSS-Army works best in Microsoft Edge or Google
Chrome, DO NOT USE FIREFOX Mozilla. The program



https://www.gcss.army.mil/
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inside the dark grey box just under the US Army and GCSS-

Army logos.
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N Click the “HELP DESK” button in the
Customer Support column on the left side
of the grey box. Focus on the highlighted

area rather than your cursor, as they may
not always align perfectly.
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Click on the “Self Help-Registration for
below.
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GCSS-Army Enterprise Customer Support Office

GC33-Army Help Desk

GCSS-Army” URL

Web: httpsiiservice.peoeis.

Self Help-Registration for GGSS-Army (NOTE: URL is case-sensitive and must be entered exactly as

follows):

Provide the ing as a mini when

juesting Help Desk support via email and telephonically:

1. Subject - Include "GCSS-Army™ in the Subject line if submitting incident reports via e-mail. Tier 1 provides
support to various software applications besides GCSS-Army. This will help ensure the incident is forwarded
to the correct Tier 2 help desk.

&
-
3 _Contact Infn . LIC Name Phone # AKO a.mail (andlor alternate email addrese) 1niti0ffice
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L.gess-army.army.mil/HR

Global Combat Support System-Army (GCSS-Army) Privacy Act Statement

Record Access Procedures
\ndwldua\s  sesking access fg Information sbout themselyes oontained in this system should address wrilen inquies to

nager Logistios Enterprise Systems AZSIP. Fresdom of Information/Piacy Act Offics, SFAE-PS-AE
T e See o T4 rlington VA, 22202

Authorities:
DT srmape iy BEROT) 08 BT R SR T S U e e B O
FMR): Arm: Re?malmn R) 710-2, ;%y Policy Below the National Lavel: AR 750- aleriel Mainfenance
Palcy. AR AN Ay Driver and Operator Standardization Program Solection: Traming Teslm%ﬂanﬂlmensmgl
AR ART. roperty Policies: AR 56.. Walercraft: AR 56-1

Auqmsmnn s Gl ieron Vebcies, AR 3015, Moo doniie ot supemsmn and E.0° 9397 (SSN), as amended

Principal Purposes:
To aliow CAC registered personnel to self-register and create a personnel record in GCSS-Army

Routine Use

In 2ddiion 1o fhose generally permitied under 5 U.S.C. 552(b), as amended, of the Privacy Act,these records o

information contained therein may specifically be disciosed outside of DoD as a rouine use pursuant fo 5. U S C

552a(b)(3) as follows

To Contractors for the purpose of carrying out agency functions to estabiish or maintain this system of records
 rlease of information contained I tis system of ecords sutsids the DoD Under a foutine uss wil bs compatie

with the purpose(s) for which the information is collscted and maintained

Disclosure:
Voluntary. However, failure 1o provide or update your information may prohibit initial registration and/or continued access

System of Record Notice (SORNJ;
Enlerprise Logistics Information System SORN A0750-1 PEQ.

Accept Next b

k on the “l Accept Next” button
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AGENCY DISCLOSURE NOTICE

The public d)umn% e e e TR e
o average T minutes pe response, nd & fime for reviewing instruction:
searching exisin L ] mamlamm e data needsd, and
completing and rewewmg Jthe coifkcton o Information Sehd commens [egardng the
ien estimate reduction suggestions fo the Department of D:
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OMB Control Number: 0702-XXXX OMB Expiration: XX/XX/XXXX

Click on the “l Accept” button
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*Note: If you are already in the GCSS-Army system,
a validation message will appear stating PersNo.
XXXXX (Last Name, First Name) already exist in
GCSS-Army with EDIPI, XXXXXXXXXX.

Take a screenshot of this message and email it to
albert jslider.civ@army.mil along with a photocopy
of your driver license (both front and back). Click
on the “Exit” button to exit the program. If you
don't see this page, then continue to the next

page.
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This is the number zero
not the letter “O”

GCS5-Arm p20656

oomjmm Fill out all the open boxes. The UIC

supervisor to attai

TR ke will be “WOVFAA”. Then click the

“UIC Check” button.

Type your Social Security Number (SSN) or Foreign
|dentification Number (FIN) in both the SSN/FIN and SSN/FIN
Confirm fields.

*Note: Type carefully. The values entered in these fields must
be identical.
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GCS55-Army Personnel Registration - EDIPI 1015620656 Help Documentation

Do HG:I' fill out registration form if the UIC is not known! Contact your T Download | Document Description
supervisor to attain your UIC.

Download GCSS-Army Selif Registration Job Aid

UIC Check

SEM/FIM:* ]
SSMN/FIN Confirm:= | ||

Date of Birth:™ | |

Gender: ) Unspecified ) Male ) Female

VWark Phone: | |[Ext.- |
Numenc Values Only

Enterprise Email:> | |-Select-

Email ID Ex. John. Doe._cir Select domain

2 Select branch of service.
Branch of Service:* |Army -

3. Select personnel type.
Perzonnel Type:™ |-Select- -

| Confirm Input »

App Verzion: 1.011
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GCS55-Army Personnel Registration - EDIPI 1015620656 Ip Documentation

He
Do HG:I' fill out registration form if the UIC is not known! Contact your T | Download | Documen t Descripticn

Work Phone: Type just the numbers no dashes.
SSM/FIM:* | I I

SSN/FIN Confirm:* | Il [

Date of Birth:™ |_ - = - - -|

Zz::i:une: | Unspecified (G lEF;r:’llale |

Numenc Values Only

Enterprise Email:> |
Email ID Ex. John. Doe._cir

Email: first box is your
Enterprise email name.
The second box: use the
e 3 dropdown box and select
we | Darmy.mil

2 Select branch of service.
Branch of Service:* |Army -

3. Select personnel type.
Perzonnel Type:™ |-Select- -
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Select your personnel type from

Ip Documentation

the Personnel Type drop-down.
*Note: Additional fields will

He
{n|

3. Select personnel type

Personnel Type * E-Select-

appear that correspond with the

-Select-

Active

Contractor
| DA Civilian

personnel type you have chosen.
Complete the additional fields for

Local Mational
your personnel type. MilTech-ARNG
MilTech-USAR
Numenic Value J0niy DeoD Civilian
Enterprise Email:* | |-Select- - State/Local Civilian
Email ID Ex. Jogn Doe_cir Select domain o
TPU-USAR
2 Select branch of service. AGR-ARNG
Branch of Service:* |Army - MDH}'-ARNG
3. Select personnel type. AGR-USAR
Personnel Type:™  [-Select- - MNAF Civilian

| Confirm Input »

App Verzion: 1.011




Personnel Type: DA Civilians, DoD Civilians, or
State/Local Civilians

The following fields are required for DoD

3. Select personnel type . . .
Personnel Type * - <] @J Civilians and DA Civilians:
> W - A. Personnel Type
ay Plan * \WG-Wage Grade _ ".T@J 5 Pay Plan
Pay Grade * 07 | w|e )
Occupational Series Category * 5800 - 5399-Heavy Mobile Equipméﬁrfiechanic @ GS - General Schedule
Occupational Series * | 5823-Automotive Mechanic @ vl WG - Wage Grade
=4 WL - Wage Leader
| Confirm Input b WS - Wage Supervisor
XF - Floating Plant (NS)
e ey Byeay SR YOS Y eeweepe> 31 -p— b WB - Other FWS

WY - Nav lock/Dam Ops (NS)

WU - Electronic/Optical Equip
(NS)
WR - Electronic/Optical Equip (L)
WQ - Electronic/Optical Equip (S)
C. Pay Grade (01-20)
D. Occupational Series Category
E. Occupational Series




Personnel Type: NAF Civilians

3. Select personnel type.

Personnel Type * \NAF Civilian vl

Pay Plan * |Blue Collar Worker | w|

Pay Grade % |

Occupational Series Category | 4300 - 4899-General Equipment Maintenance v
Occupational Series |4-51 8-Bowling Equipment Repairing | .-|

For NAF Civilians, Pay Plan is a required field, while all subsequent fields are
optional. Refer to the table below for guidance on the acceptable pay grades and
occupational series for each pay plan.

Pay Plan* Pay Grade | Occ Series Categories
NA - Craft and Trades 01-15 2500 - 9099
NL - Craft and Trades (L) 01-15 2500 - 9099
NS - Craft and Trades (S) 01-19 2500 - 9099
NF - NNSA Pay Band 01-15 0000 - 2299




Personnel Type: Contractor

3. Select personnel type.
Personnel Type *

Contract®:

POC Name:
POC Phone:

| Confirm Input B/

'Contractor v
[W81QUZ-07-5-000501 je——))
JULIET QUEBEC J«
18045551234 Ext.: [6789

Numeric Values Only \ /

There are three additional fields for contractors.

A. Contract #
B. POC Name
C. POC Phone and Ext. (Extension)

*Note: These fields are not required to successfully
complete registration.
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GCS5-Army Personnel Registration - EDIP1 1015620656 Help Documentation
Do HG:I' fill out registration form if the UIC is not known! Contact your T Download | Document Description
supervisor to attain your UIC. - :
Uics = [ WOVFAA [ UIC Check | Download GCSS-Army Self Registration Job Aid

1. Fill in wser information.

When you have completed filling out all the

information then click the “Confirm Input” button.

Wiark Phone: | |Ext.- | |
Numenc Values Only

Enterprise Email:™ | |-Select- -
Email ID Ex. John. Doe._cir Select domain

2 Select branch of service.
Branch of Service:™ | Army -

3. Select personnel type.
Perzonnel Type:™ |-Select- -

| Confirm Input’ »

App Verzion: 1.011




If needed, click
the “Edit”

button to
change your
information.

Confirmation Screen

[ uic is vasid
CONFIRMATION - GC55-Army Personnel Registration - EDIPI 1016620656
Please confirm that your information is correct. I
UIC:
WOVFAA
User information
First Name: Middle Name: Last Name: Surffia:
JOHN DOE
Date of Birth: Gender: 55NM:
111900 Mon-Binary ==
Work Phone: Wark Phone Ext.: Enterprise Email:
J3THI00C john.doe. civi@mail.mil

Branch of Service:

Army

Personnel Type:

Personnel Type DA Civilian

Pay Plan: Pay Grade: Occupational Series:

GE - General Schedule X 0000-Occupational Series

1. Push the Edit button to change your information
. Push the Register button to submit your information.

4 Edit | | Register b

App Version: 1.011

Click the
“Register”
button to submit
your
information.
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=ee submission message below

GCS55-Army Perzsonnel Registration Message
YOUR REQUEST WAS SUBMITTED & PROCESSED IN GCSS-ARMY. IDOC NUMBER 15 990255138.

** Please retain / print this number for your reference should the registration not complete.
| Exit

App Version: 1.01

Take a screenshot of this message and email it to
albert.j.slider.civ@army.mil along with a photocopy of your

driver license (both front and back). Then click the “EXxit”
button to exit the GCSS- Army Portal.




Any questions please call:

Mr. Albert Slider

Garrison Master Driver Program Manager
Garrison Safety Office

Fort Johnson, LA.

Office: 337-531-DRVR(3787)

TEAMS number:520-692-3165

Main Office: 337-531-1981

EMAIL: albert.j.slider.civ@army.mil
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