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DEPARTMENT OF THE ARMY 

HEADQUARTERS, JOINT READINESS TRAINING CENTER AND FORT POLK 
6661 WARRIOR TRAIL, BUILDING 350 
FORT POLK, LOUISIANA 71459-5339 

MEMORANDUM FOR SEE DISTRIBUTION 

SUBJECT: Joint Readiness Training Center (JRTC) and Fort Polk Policy 5 - Sexual 
Harassment/Assault Response and Prevention (SHARP) Program 

1 . References. 

a. Department of Defense Instruction (DoDI) 6495.02, Volume 1, Sexual Assault 
Prevention and Response: Program Procedures, Incorporating Change 8, 26 July 2024 

b. Army Regulation (AR) 600-52, Sexual Harassment/Assault Response and 
Prevention Program, 11 February 2025 

2. JRTC and Fort Polk is committed to providing a safe environment for all members of 
the command, free of sexual harassment (SH) and sexual assault (SA). This policy 
promotes .a command climate that encourages victims to report incidents of SH and SA 
without fear of retaliation. SA, SH, and retaliatory behavior has NO place in the Army 
and is incompatible with Army Values. SA and SH are criminal offenses and are 
punishable under the UCMJ, other Federal, State, and local laws that have an impact 
on the program, and retaliation is punishable under UCMJ. This command is fully 
committed to the Army's SHARP Program.

3. Sexual Harassment.

a. Conduct that involves unwelcome sexual advances, requests for sexual favors,
and deliberate or repeated offensive comments or gestures of a sexual nature when: 

(1) Submission to such conduct is made either explicitly or implicitly a term or
condition of a person's job, pay, or career. 

(2) Submission to or rejection of such conduct by a person is used as a basis for
career or employment decisions affecting that person. 

(3) Such conduct has the purpose or effect of unreasonably interfering with an
individual's work performance or creates an intimidating, hostile, or offensive working 
envimnment. 

(4) Is so severe or pervasive that a reasonable person would perceive, and the
victim does perceive,,. the environment as hostile or offensive.
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b. Any use or condonation, by any person in a supervisory or command position, of 
any form of sexual behavior to control, influence, or affect the career, pay, or job of a 
member of the Armed Forces or a Civilian employee of the DoD. 

c. Any deliberate or repeated u.nwelcome verbal comment or gesture of a sexual 
nature by any member of the Armed Forces or Civilian employee of the DoD. 

d. There is no requirement for concrete psychological harm to the victim for behavior 
to constitute SH. Behavior is sufficient to constitute SH if it is so severe or pervasive that 
a reasonable person, and the victim does perceive, the environment as hostile or 
offensive. 

e. SH can occur through electronic communications, including social media,
other forms of communication, and in person. 

f. The use of disrespectful and gender-based language or behavior that targets any 
gender contributes to a hostile environment will not be tolerated. Leaders at all levels 
will protect their teams, Soldiers (SM), Department of Army Civilians (DAG), and Family 
members (FM) against SH and proactively ensure that their environments are free from 
all forms of SH. 

g. Mandatory reporters of SH are commanders at all levels, anyone in the chain of
command (CoC), to include supervisors, first sergeants, senior enlisted advisors, and all 
individuals in a supervisory position are required to report all acts of SH of which they 
become aware of. 

4. Request for direct intervention. A SM may make a request for direct intervention, if
the desired remedy for the aggrieving behavior can be achieved by peer intervention,
counseling, or training. Requests for direct intervention will be made only to those
individuals who are not in a supervisory or command position. If any commander
becomes aware of a request for direct intervention, they are required to initiate an
investigation.

5. A confidential report allows the victim to receive victim services and assistance
from the Sexual Assault Response Coordinator (SARC) and Victim Advocate (VA). This
option does not allow a SHARP professional to confront the subject to resolve the SH.

6. There are two mechanisms by which SM and FM 18 years of age and older can
submit a SH complaint-

a. Formal complaints require specific action and are subject to timelines and 
requires in writing, details of the aggrieving behavior. The SARC or VA will assist the 
victim with completing the DA Form 7746 (Sexual Harassment Complaint). 
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b. Anonymously by any means from an unidentified complainant received by a 
commanding officer or supervisor, regardless of the means of transmission. 

7. Sexual Assault.

a. Is intentional sexual contact characterized by use of force, threats, intimidation, or
abuse of authority or when the victim does not or cannot consent. The term includes a 
broad category of sexual offenses consisting of the following UCMJ offenses: rape, 
sexual assault, aggravated sexual contact, abusive sexual contact, or attempts to 
commit these offenses. 

b. Commanders at all levels are required to immediately report to the special agent
in charge of the supporting USACID office all acts of SA they become aware of. This 
includes acts of SA involving personnel affiliated with DoD, including SMs and their 
dependents, DoD civilians, and DoD contractors. Anyone in the chain of command, to 
include supervisors, first sergeants, and senior enlisted advisors are required to report 
all acts of SA they become aware of. Mandatory reporters have the responsibility to 
report to law enforcement, commander, or SARC. 

c. There are two reporting options for SA - unrestricted reporting and restricted
reporting. 

8. Direct Reporting Units (DRU) and tenant organizations will submit, within 24 hours, 
Commander's Critical Information Requirements (CCIR) for formal and anonymous SH 
complaints and unrestricted reports of SA IAW AR 600-52, Ch 8-10 and JRTC and Fort 
Polk Policy Letter 2, CCIRs.

9. Commanders will publicize the availability of resources outside a victim's immediate 
chain of command such as, Chaplain, Behavioral Health, Healthcare treatment, Sexual 
Assault Forensic Exam (SAFE), Expedited Transfers, Protection Orders, Lead SARC, 
other SARCs, VAs on the installation, and DoD Safe Helpline at 877-995-5247. 
Additionally, CDRs will-

a. Post reporting options for retaliation stemming from a report of SA or SH. 

b. Establish an environment free of SH and SA through education, discipline, and
enforcement of standards. 

10. Victim Rights. The SHARP SARC or VA will advise each victim of the role and
availability of a VA, victim rights, and his or her potential rights to a Special Victim's

• Counsel (SVC) by coordinating with the servicing legal office regarding SVC services.
The SARC will provide each victim with a copy of the DD Form 2701, Initial Information
for Victims Witnesses of Crime (Encl).
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11. SHARP Examination.

a. To ensure members of JRTC and Fort Polk know, understand, and support
SHARP, all Soldiers who receive an OER or NCOER will be notified during their initial 
counseling that part of their rating will now consist of a knowledge-based test about the 
SHARP Program. 

b. The test will be used as a check on learning to determine whether additional
training is needed and to assess whether the service member supports SHARP and 
how to recognize, prevent, and eliminate this corrosion to our readiness. 

c. A blank test will be provided at the initial counseling for the SM to study, in
preparation of the test. The test will be administered during the SM's rating period and 
may be retaken as needed to educate the SM. 

d. Raters can use the test at the below link or modify the test at their own discretion.
https://atn .army.mil/getmedia/3db04069'"dfcc-480e-aa07-1 b28d021 cb36/Check-on­
Learning-Trifold-V1-0-1-0ct-2021.pptx 

12. Proponent. The point of contact for this policy is the JRTC and Fort Polk 
Supervisory SARC (Principal) at (337) 397-0749.

13. This policy will remain in effect until superseded or rescinded .

Encl 
DD Form 2701, 21 October 2022 

DISTRIBUTION: 
A+ 

. Cf n 
--J ..,,SON A.� 

B igadier General, USA 
Commanding 
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