
 
 

   
 

     

    

 
   

 
 

    
    

      

Disabled Veterans Affirmative Action Program (DVAAP) Plan and 
Certification 

1. Agency 2. FY

3. POC Name 4. Phone

5. A statement of the agency's policy with regard to the employment and advancement of
disabled veterans, especially those who are 30 percent or more disabled (Attach supporting 

addendums if needed) 

6. OPM DVAAP Manager Official Use Only: Did agency provide a policy outline in regards to the
employment and advancement of disabled veterans, especially those that are 30 percent or more disabled?

Yes Somewhat No 
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7. An assessment of the current status of disabled veteran employment within the agency, with
emphasis on those veterans who are 30 percent or more disabled (Attach supporting 

graphs/charts if needed) 

8. Total #
Employees

9. # Of
Veterans

10. # Of Disabled
Veterans

11. # Of 30% Or More
Disabled Veterans

12. OPM DVAAP Manager Official Use Only: Did agency provide an assessment of the current status of

disabled veterans, especially those that are 30 percent or more disabled?

Yes Somewhat No 
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13. A description of recruiting methods which will be used to seek out disabled veteran 
applicants, including special steps to be taken to recruit veterans who are 30 percent or more 

disabled (Attach supporting addendums if needed) 

14. OPM DVAAP Manager Official Use Only: Did agency provide a description of recruiting methods that 
they will use to seek out disabled veterans? 

Yes Somewhat No 

15. OPM DVAAP Manager Official Use Only: Did agency provide special steps that would be taken to recruit 
30 percent or more disabled veterans? 

Yes Somewhat No 
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16. A description of how the agency will provide or improve internal advancement opportunities 
for disabled veterans (Attach supporting addendums if needed) 

17. OPM DVAAP Manager Official Use Only: Did agency provide a description of how they will provide 
internal advancement opportunities for disabled veterans? 

Yes Somewhat No 

18. OPM DVAAP Manager Official Use Only: If needed, is there a plan of how the agency will improve 
internal advancement opportunities for disabled veterans? 

Yes Somewhat No Not Needed  
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19. A description of how the agency will inform its operating components and field installations, 
on a regular basis, of their responsibilities for employing and advancing disabled veterans 

(Attach supporting addendums if needed) 

20. OPM DVAAP Manager Official Use Only: Did agency provide a description on how they will inform their 
operating components and field installations, on responsibilities such as the employment and advancement of 
disabled veterans? (Not Applicable for agencies that do not have operating components or field installations) 

Yes Somewhat No  Not Applicable 
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21. A description of how the agency will monitor, review, and evaluate its planned efforts, 
including implementation at operating component and field installation levels during the period 

covered by the plan (Attach supporting addendums if needed) 

22. OPM DVAAP Manager Official Use Only: Did agency provide a description on how they will monitor, 
review and evaluate its planned efforts? (If applicable as well as for major operating components and field 
installations) 

Yes Somewhat No 
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23. POC’s Name, Email, and Phone Number of Operating Components and Field Installations 
(If Applicable) 
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Plan Certification 

The plans shall cover a time period of not less than one year, and may cover a longer period if concurrent with 
the agency's Section 501(b) Plan. Each plan must specify the period of time it covers. 

Agency must have a plan covering all of its operating components and field installations. The plan shall include 
instructions assigning specific responsibilities on affirmative actions to be taken by the agency's operating 
components and field installations to promote the employment and advancement of disabled veterans. OPM 
must be informed when headquarters offices require plans at the field or installation level. 

Agency operating components and field installations must have a copy of the plan covering them, and must 
implement their responsibilities under the plan. OPM may require operating components and field installations 
to develop separate plans in accordance with program guidance and/or instructions. 

Certification 

The below certification indicates that the program is being implemented as required by 5 CFR Part 720, 
Subpart C and appropriate guidance issued by the U.S. Office of Personnel Management. Additionally, this 
agency has a current plan as required by the regulation. 

Please type or print clearly. After an original signature is obtained, scan and return this sheet. 

24. Dates of the Period of Time the Plan is Covered From To 

25. Agency Name 

26. DVAAP POC’s Name 

27. Title 

28. Telephone Number 29. Email 

30. Date Plan Last Amended 31. Date Effective 

32. DVAAP Certifying Official’s Name 

33. Title 

34. Telephone Number 35. Email 

36. DVAAP Certifying Official Signature 37. Date 
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Agency Disabled Veterans Affirmative Action Program Plan and Certification 
Electronic Reporting Instructions 

General Instructions: 
1.	 Complete all items and questions in the forms field. 
2.	 Electronic Requirements – Agency should only submit data for what they are planning to 

do for the next Fiscal Year in accordance with the minimal requirements of the plan 
content from Title 5 CFR Part 720 Subpart C, which is provided on this form. 

3.	 Collection of plan data requires a completed plan data element that has been recorded to 
be used throughout the Fiscal Year. Plans may vary from agency to agency. This form 
provides conformity and standardization for the minimal required core data. The forms 
have limited characters so agency may attach addendums when needed, if the form does 
not allow you to capture the data completely. 

DVAAP Plan and Certification Information 
1.	 Agency – Provide the name of the agency. 
2.	 FY – Provide the Fiscal Year of which the plan will be covered under. If the plan is 

covering more than one year capture it in the form field, as seen on the following 
example: 2016-2018. 

3.	 POC Name – Provide the name of the point of contact. 
4.	 Phone – Provide the phone number of point of contact. 
5.	 A statement of the agency's policy with regard to the employment and advancement 

of disabled veterans, especially those who are 30 percent or more disabled – Provide 
a statement of the agency's policy in regards to the employment and advancement of 
disabled veterans, especially those who are 30 percent or more disabled. You may attach 
supporting addendums if the information provided pertains to the requirement. 

6.	 Did agency provide a policy outline in regards to the employment and advancement 
of disabled veterans, especially those that are 30 percent or more disabled?  – OPM 
DVAAP Manager should click on “Yes”, “Somewhat” or “No” to indicate if the agency 
provided a policy in regards to the employment and advancement of disabled veterans, 
especially those that are 30 percent or more disabled. 

7.	 An assessment of the current status of disabled veteran employment within the 
agency, with emphasis on those veterans who are 30 percent or more disabled 
Provide an assessment of the current status within the agency of the total amount of 
employees, veterans, disabled veterans and emphasizing those veterans who are 30 
percent or more disabled. You may attach supporting graphs, charts, and addendums if 
the information provided pertains to the requirement. 

8.	 # of Employees  – Provide the total number of employees within the agency. 
9.	 # of Veterans – Provide the total number of veterans within the agency. 
10. # of Disabled Veterans - Provide the total number of disabled veterans within the 

agency. 
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11. # of 30% or More Disabled Veterans – Provide the total number of 30% or more 
disabled veterans within the agency.

12. Did agency provide an assessment of the current status of disabled veterans, 
especially those that are 30 percent or more disabled? – OPM DVAAP Manager 
should click on “Yes”, “Somewhat” or “No” to indicate if the agency provided an 
assessment of the current status of disabled veterans, especially those that are 30 percent 
or more disabled.

13. A description of recruiting methods which will be used to seek out disabled veteran 
applicants, including special steps to be taken to recruit veterans who are 30 percent 
or more disabled – Provide a description of recruiting methods which will be used to 
seek out disabled veteran applicants, including special steps to be taken to recruit veterans 
who are 30 percent or more disabled. You may attach supporting addendums if the 
information provided pertains to the requirement.

14. Did your agency provide a description of recruiting methods that they will use to 
seek out disabled veterans? - OPM DVAAP Manager should click on “Yes”,
“Somewhat” or “No” to indicate if the agency provided a description of recruiting 
methods that they will use to seek out disabled veterans.

15. Did your agency provide special steps that would be taken to recruit 30 percent or 
more disabled veterans? - OPM DVAAP Manager should click on “Yes”, “Somewhat” 
or “No” to indicate if the agency provided special steps that would be taken to recruit 30 
percent or more disabled veterans.

16. A description of how the agency will provide or improve internal advancement 
opportunities for disabled veterans – Provide a description of how the agency will 
provide or improve internal advancement opportunities for disabled veterans. You may 
attach supporting addendums if the information provided pertains to the requirement.

17. Did your agency provide a description of how they will provide internal 
advancement opportunities for disabled veterans? - OPM DVAAP Manager should 
click on “Yes”, “Somewhat” or “No” to indicate if the agency provided a description of 
how they will provide internal advancement opportunities for disabled veterans.

18. If needed, is there a plan of how your agency will improve internal advancement 
opportunities for disabled veterans? - OPM DVAAP Manager should click on “Yes”, 
“Somewhat”, “No”, or “Not Needed” to indicate if agency provided a description of how 
they will improve internal advancement opportunities for disabled veterans.

19. A description of how the agency will inform its operating components and field 
installations, on a regular basis, of their responsibilities for employing and 
advancing disabled veterans – Provide a description of how the agency will inform its 
operating components and field installations, on a regular basis, of their responsibilities 
for employing and advancing disabled veterans. You may attach supporting addendums if 
the information provided pertains to the requirement. For agencies that do not have 
operating components or field installations, state in the form field N/A. 
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20. Did your agency provide a description on how they will inform their operating 
components and field installations, on responsibilities such as the employment and 
advancement of disabled veterans? - OPM DVAAP Manager should click on “Yes”, 
“Somewhat”, “No”, or “Not Applicable” to indicate if agency provided a description on 
how they will inform their operating components and field installations on a regular 
basis, on responsibilities such as the employment and advancement of disabled veterans. 
Not Applicable for agencies that do not have operating components or field installations.  

21. A description of how the agency will monitor, review, and evaluate its planned 
efforts, including implementation at operating component and field installation 
levels during the period covered by the plan – Provide a description of how the agency 
will monitor, review, and evaluate its planned efforts, if applicable, including 
implementation at operating component and field installation levels during the period 
covered by the plan. You may attach supporting addendums if the information provided 
pertains to the requirement. 

22. Did your agency provide a description on how they will monitor, review and 
evaluate its planned efforts? OPM DVAAP Manager should click on “Yes”, 
“Somewhat” or “No” to indicate if the agency provides a description on how they will 
monitor, review and evaluate its planned efforts. 

23. POC’s Name, Email, and Phone Number of Operating Components and Field 
Installations – If applicable provide point of contact’s name, email, and phone number 
of operating components and field installations. 

24. Dates of the Period of Time the Plan is Covered – Provide the start date of the plan and 
the end date of the plan. 

25. Agency Name – Provide the name of the agency. 
26. DVAAP POC’s Name – Provide the DVAAP point of contact’s name. 
27. Title – Provide the title of the point of contact. 
28. Telephone Number – Provide the phone number of the point of contact. 
29. Email – Provide the email of the point of contact. 
30. Date Plan Last Amended – Provide the date of when the plan was last amended. 
31. Date Effective – Provide the date when the plan is effective. 
32. DVAAP Certifying Official’s Name – Provide the DVAAP Certifying Official’s name. 
33. Title – Provide the title of the DVAAP Certifying Official. 
34. Telephone Number – Provide the phone number of the DVAAP Certifying Official. 
35. Email – Provide the email of the DVAAP Certifying Official. 
36. DVAAP Certifying Official Signature – DVAAP Certifying Official must provide an 

electronic signature or print out the page and hand sign the plan certification. 
37. Date – Provide the date that plan was signed. 
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	Disabled Veterans Affirmative Action Program (DVAAP) Plan and Certification 
	Plan Certification 
	Certification 

	Agency Disabled Veterans Affirmative Action Program Plan and Certification Electronic Reporting Instructions 
	General Instructions: 
	DVAAP Plan and Certification Information 



	Agency: USAG Picatinny Arsenal
	POC: Clint Haskell, EEO Manager
	Phone: 973-724-6953
	Employees: 812
	Veterans: 419
	30_Percent: 133
	Disabled_Veterans: 278
	Multi1: It is the policy of USAG Picatinny Arsenal to provide veterans the full opportunity for employment and advancement when applying veterans' preference in employment hiring actions for disabled veterans.  To provide reasonable accommodations to ensure equal employment in the hiring, advancement, training, and treatment of Veterans with Disabilities. This policy ensures qualified individuals will not be denied the opportunity to progress exclusively because of disability. In an effort to support the command program, the Garrison Commander affirms Picatinny Arsenal's commitment to the principles of equal employment opportunity for disabled veterans through compliance with the Veterans Employment Opportunities Act (VEOA) of 1998, as amended by Section 511 of the Veterans Millennium Health Care Act (Pub. Law 106-117) of 30 November 1999, the Jobs for Veterans Act of 2002 (Public Law 107-288), the National Defense Authorization Act for FY 2006 (Public Law 109-163), and the Presidential Executive Order, Employment of Veterans in the Federal Government, 9 November 2009.  Although the Office of Equal Employment Opportunity has program responsibility, the Garrison Commander serves as an advocate to make necessary changes to surmount barriers that restrict equal employment opportunities for disabled veterans.  USAG Picatinny Arsenal continues to assist with the recruiting and employment of disabled veterans. U.S. Armed Forces veterans with disabilities that have substantiated documentation are eligible to apply for a non-competitive appointment through Schedule the "A" Hiring Authority.   USAG Picatinny will remain commited to strengthening its current long-term and short-term strategies to ensure compliance with the Equal Employment Opportunity Commission's Management Directive 715, DVAAP, and fully integrate EEO policies and principles within the Installation's mission and future intiatives. 
	Multi2: Analysis of Permanent Workforce: Picatinny Arsenal employed (812) Appropriated Fund (AF) employees and (225) Non-Appropriated Fund Employees in FY20. The EEO Officer attempted to obtain the Veteran Status of Non-Appropriated Fund (NAF) employees but was informed that that information is unavailable.  USAG Picatinny Arsenal did not submit a DVAAP report for FY19 due an unstaffed EEO Office and so this report will serve as a baseline for future Fiscal Years.  The current workforce consists of (278) disabled veterans, which comprises 34.23% of the workforce, Veterans who are currently serving under an appointment with a service- connected disability of 30% or more totals (133) employees which comprises 16.67% of the workforce.  The total permanent workforce population is inclusive of Tenure Group I (Permanent), 2 (Conditional), 3 (Indefinite), status employees, and active employees (including those on a leave without pay status). The following tables depict the overall baseline in the area employees currently serving under a DAV status or service-connected disability of 30% or more hiring authority within U.S. Army Garrison, Picatinny Arsenal.  Due to restructuring of IMCOM’s workforce, the (AF) Total Workforce (TWF) population at Picatinny Arsenal decreased overall by 2,920 personnel from FY19 to FY20.  The population changes does not appear to accurately reflect USAG Picatinny’s efforts in regards to the DVAAP. Table 1- In FY20, there were a total of (117) General Schedule employees who were 30% or more disabled veterans, while DE/DB comprised of (15) or 11.28%, and WG was represented by (1) employee.  There was also a statistical variant where (2) employees were counted as part of the total workforce, but did not create data for analysis.Table 3- illustrates the breakdown of the DAV population by command on Picatinny Arsenal and how many of those DAV’s are 30% or more.  From the chart, you can see that only 2 of the commands have not met the (V) PWTD mark for the workforce.  This analysis identifies two commands who could benefit by increasing the utilization of hiring authorities that specifically focus on the recruitment of disabled veterans and Schedule A.(Please See Attached PDF)
	Multi3: USAG Picatinny Arsenal continues to assist with the recruiting and employment of disabled veterans. U.S. Armed Forces veterans with disabilities that have substantiated documentation are eligible to apply for a non-competitive appointment through Schedule the "A" Hiring Authority. Examples of hiring flexibilities used by Picatinny Arsenal are:• Veteran's Employment Opportunity Act (VEOA) of 1998. This act allows eligible veterans to apply and compete for positions announced under merit promotion procedures when the hiring agency is recruiting outside its own workforce, agencies selecting veterans under merit promotion procedures appoint the disabled veterans to career or career-conditional status.• Veteran's Recruitment Appointment (VRA) is a special authority by which agencies appoint eligible veterans without competition for positions up to GS-11 and equivalent. The candidate does not have to be on a list of eligibles, but must meet the basic qualification requirements for the position. VRA appointees initially are hired for a 2- year period and upon successful completion of the 2-year VRA appointment, transitions to a permanent civil service appointment. However, a veteran may be employed without competition on a temporary term appointment based on VRA eligibility but does not convert to a permanent position.• The 30% or More Compensable Disability Program allows agencies to non- competitively appoint veterans with compensable service connected disability of 30% or more to a temporary appointment of more than 60 days or a term appointment. The employee may be converted to a career or career conditional.• Develop - the Federal Employment Viewpoint Survey (FEVS) and Defense Organizational Climate Survey (DEOCS) to identify areas of improvement to attract talented disabled veteran applicants, while ensuring that timely and effective reasonable accommodations are readily available during the hiring process and throughout the veteran's civilian career.Table 2- illustrates FY20’s overall Veteran’s Preference Status for all veterans employed on Picatinny Arsenal.  I depicts the overall utilization of the different hiring and recruitment strategies utilized by the Garrison, also breakdowns the disabled veteran's who have been hired appointed.  10pt Compensable appointments comprise a total of (26) employees who represent 9.35%.  10pt Compensable 30% or More appointments were at (103) at 37.05%, 10pt compensable appointments were at (4) with a representation rate of 1.44%, and non-disabled veterans with 5pt preference totaled (145) employees at 52.16%.(Please see Attached PDF and CHRA NE's Merit Promotion Policy)
	Multi4: USAG Picatinny EEO office will conduct research and outreach to inform the workforce about educational opportunities both internal and external that are designed to enhance civilian employee development, which include disabled veterans. Other career development tools include merit promotion and intern programs. Disabled veterans may request reassignment, training, and may be referred non-competitively for vacant positions using a special hiring authority.USAG Picatinny Arsenal is required to meet Section 508 compliance to ensure that all forms of electronic information are accessible to all disabled veterans who are prospective applicants or who are employees, in direct support of recruitment and outreach initiatives.Garrison Leadership and directors will receive briefings regarding the DVAAP and MD715 to inform them of the importance of establishing a diverse workforce, and also collaborate on methods and initiatives to improve the "status quo"; training, listening or sensing sessions, or meetings with various directorates.USAG Picatinny EEO office will educate managers and supervisors about their abilities to utilize the special hiring authorities for disabled veterans, and their ability to request referrals of disabled veterans when working with their servicing Civilian Personnel Advisory Center (CPAC).
	Multi5: The EEO Officer will consistently provide feedback and recommendations to the Garrison Commander on the previous year's DVAAP Report, and also provide methods and initiatives to improve on current data.  Continually brief the imporatnce of equal employment opportunities for disabled veterans to the Garrison Leadership, CPAC, Office of General Counsel (OGC), and applicable directorates;Using the Human Capital Management Board, the EEO office will inform the Installation about various hiring authorities pertaining to disabled veterans, reasonable accommodation proecedures, The Job Accommodations Network (JAN), Computer/Electronic Accommodation Program (CAP), and other programs such as the DoD Recruiters Consortium, the DoD Hiring Heroes Program, the CHRA Expedited Resume Referral Database for Individuals with Disabilities and the Wounded Warrior Online Resume Inventory Program.The EEO office utilizes DCPDS and BOBI, to monitor, review and evaluate employee demographic data. This data is used to conduct briefings for the Garrison and Tenant Commands regarding the demographic profiles of their organizations and the requirements regarding affirmative employment goals and objectives.The EEO Office will encourage and train employees the importance to update or self-disclose their disability information in MYBIZ, in order to better assess workforce and the available/allocated resources for the workforce.
	Multi7: 
	FY: 2020
	From: 09/30/2020
	To: 09/30/2021
	Agency_Name: USAG Picatinny Arsenal
	DVAAP: Clint Haskell
	Title: EEO Manager
	Telephone: 973-724-6953
	Email: clint.e.haskell.civ@mail.mil
	Date_Effective: 30 October 2020
	DVAAP_Official: LTC Adam Woytowich
	Title2: Garrison Commander
	Telephone2: (973) 724-7010
	Email2: adam.woytowich.mil@mail.mil
	Date: 25 October 2020
	Date2: 10/29/2020
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	Multi6: The Garrison Commander is responsible for developing action plans based on the Equal Employment Opportunity Commission's Management Directive 715 requirements for individuals with targeted disabilities and OPM's guidance for the Disabled Veterans Affirmative Action Program Plan. This responsibility includes monitoring and updating their accomplishments and statistics.Data on recruitment, appointment, advancement, and training of disabled veterans will be maintained at the EEO office and "snapshots" will be provided to managers periodically throughout the year. Through coordination with Civilian Personnel Advisory Center (CPAC) and directorates,  a determination of actions to promote the increase of representation of disabled veterans will occur.Quarterly and "by request" data analysis will be conducted by the EEO office of the workforce for barriers to employment of individuals with disabilities (IWD), conduct various training modules to educate the workforce on specific programs that address IWD's, and also Special Emphasis Programs (Reasonable Accommodation).The EEO Officer/Affirmative Employment Program (AEP) Manager retrieves and analyzes data provided in Defense Civilian Personnel Data System (DCPDS), accessed via Business Objects  (BOBi) and develops the United States Army Garrison DVAAP using data and input from CPAC.  The EEO office also quarterly provides the Garrison Commander and leadership a “snapshot” of the demographical distribution of the current workforce.  This data not only illustrates the current status for the Garrison, but also the entire Picatinny Installation in terms of Individuals with Disabilities, Targeted Disabilities, and Disabled Veterans.


