=) ALERT ™ UPDATING YOUR Alert! NOTIFICATIONS

(As of 14 June 2019, the AtHoc System is no longer the Mass Notification Warning System used by Army on Okinawa)

1. On the tasks bar, lower right hand corner of your screen, click the up arrow to show hidden
icons. Right click the Blue Globe with the white exclamation point.
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*After selecting your certificate and inputting your pin, a browser

window will open up. The “Edit Client” page will display. Any
previous AtHoc information was migrated into the Alert! system.
Ensure your information is correct in the “Personal Information”

. block (minimum Last name, First name and CAC EDIPI)
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Input your mobile phone number in the format with no spaces after the
number, for example: +81-9099009090
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Contact Methods

For “Usage” put work or home (personal)
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, Select (Cell) for the type TypeldCelllZEHFEL TS

Check the “Receive SMS” block
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+81-9097624333
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_ Next fill out another phone number block for your Work landline.

Phone Number * (1 Extension (1) For the phone #, you will need to input (with no spaces) +81-
+81-969705595 _ 6444943 989705555 then for the extension, place a comma prior to your
Usage Type U Receive SIS 7 digit office number: 644XXXX (no dashes)
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Select the Usage and Type boxes. For LANDLINE, do not select the SMS box. You can add as many phone
numbers you would like; however, when the Alert! Messages are sent, they will contact all numbers listed.
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For email addresses, enter emails that you wish to receive notifications. At a
minimum, you must input your work email. Be sure to not have any spaces
at the end of the email; this will cause errors in message delivery. Select the

[Emait Addresses | Usage type in the drop down menu for each email listed.
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Add Email There are two “Associations” that you need to add; First select the “Add Military Location”
tab, and select thru the drop down menu: Branch- Army, Location —- Army OCONUS, and
scroll down next tab and select “Torii Station.” Whether you are physically residing or
working on Torii Station, add this if you are Army assigned, affiliated or employee.

peserpren You can Input your Command Structure by clicking the that tab
button and finding your specific unit. All USAG Okinawa personnel
Command Structure: OKINSVA (W6CYA2) will select the Command Structure: OKINAWA (W6CYA2).
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