
 
 

   
 

     

    

 
   

 
 

    
    

      

Disabled Veterans Affirmative Action Program (DVAAP) Plan and 
Certification 

1. Agency 2. FY 

3. POC Name 4. Phone 

5. A statement of the agency's policy with regard to the employment and advancement of 
disabled veterans, especially those who are 30 percent or more disabled (Attach supporting 

addendums if needed) 

6. OPM DVAAP Manager Official Use Only: Did agency provide a policy outline in regards to the 
employment and advancement of disabled veterans, especially those that are 30 percent or more disabled? 

Yes Somewhat No 
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7. An assessment of the current status of disabled veteran employment within the agency, with 
emphasis on those veterans who are 30 percent or more disabled (Attach supporting 

graphs/charts if needed) 

8. Total # 
Employees 

9. # Of 
Veterans 

10. # Of Disabled 
Veterans 

11. # Of 30% Or More 
Disabled Veterans 

12. OPM DVAAP Manager Official Use Only: Did agency provide an assessment of the current status of 

disabled veterans, especially those that are 30 percent or more disabled? 

Yes Somewhat No 
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13. A description of recruiting methods which will be used to seek out disabled veteran 
applicants, including special steps to be taken to recruit veterans who are 30 percent or more 

disabled (Attach supporting addendums if needed) 

14. OPM DVAAP Manager Official Use Only: Did agency provide a description of recruiting methods that 
they will use to seek out disabled veterans? 

Yes Somewhat No 

15. OPM DVAAP Manager Official Use Only: Did agency provide special steps that would be taken to recruit 
30 percent or more disabled veterans? 

Yes Somewhat No 
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16. A description of how the agency will provide or improve internal advancement opportunities
for disabled veterans (Attach supporting addendums if needed) 

17. OPM DVAAP Manager Official Use Only: Did agency provide a description of how they will provide
internal advancement opportunities for disabled veterans? 

Yes Somewhat No 

18. OPM DVAAP Manager Official Use Only: If needed, is there a plan of how the agency will improve
internal advancement opportunities for disabled veterans? 

Yes Somewhat No Not Needed  

Page 4 



 
 

 
    

  
 

  
  

    

      

19. A description of how the agency will inform its operating components and field installations, 
on a regular basis, of their responsibilities for employing and advancing disabled veterans 

(Attach supporting addendums if needed) 

20. OPM DVAAP Manager Official Use Only: Did agency provide a description on how they will inform their 
operating components and field installations, on responsibilities such as the employment and advancement of 
disabled veterans? (Not Applicable for agencies that do not have operating components or field installations) 

Yes Somewhat No  Not Applicable 
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21. A description of how the agency will monitor, review, and evaluate its planned efforts, 
including implementation at operating component and field installation levels during the period 

covered by the plan (Attach supporting addendums if needed) 

22. OPM DVAAP Manager Official Use Only: Did agency provide a description on how they will monitor, 
review and evaluate its planned efforts? (If applicable as well as for major operating components and field 
installations) 

Yes Somewhat No 
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23. POC’s Name, Email, and Phone Number of Operating Components and Field Installations 
(If Applicable) 
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Plan Certification 

The plans shall cover a time period of not less than one year, and may cover a longer period if concurrent with 
the agency's Section 501(b) Plan. Each plan must specify the period of time it covers. 

Agency must have a plan covering all of its operating components and field installations. The plan shall include 
instructions assigning specific responsibilities on affirmative actions to be taken by the agency's operating 
components and field installations to promote the employment and advancement of disabled veterans. OPM 
must be informed when headquarters offices require plans at the field or installation level. 

Agency operating components and field installations must have a copy of the plan covering them, and must 
implement their responsibilities under the plan. OPM may require operating components and field installations 
to develop separate plans in accordance with program guidance and/or instructions. 

Certification 

The below certification indicates that the program is being implemented as required by 5 CFR Part 720, 
Subpart C and appropriate guidance issued by the U.S. Office of Personnel Management. Additionally, this 
agency has a current plan as required by the regulation. 

Please type or print clearly. After an original signature is obtained, scan and return this sheet. 

24. Dates of the Period of Time the Plan is Covered From To 

25. Agency Name 

26. DVAAP POC’s Name 

27. Title 

28. Telephone Number 29. Email 

30. Date Plan Last Amended 31. Date Effective 

32. DVAAP Certifying Official’s Name 

33. Title 

34. Telephone Number 35. Email 

36. DVAAP Certifying Official Signature 37. Date 
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Agency Disabled Veterans Affirmative Action Program Plan and Certification 
Electronic Reporting Instructions 

General Instructions: 
1.	 Complete all items and questions in the forms field. 
2.	 Electronic Requirements – Agency should only submit data for what they are planning to 

do for the next Fiscal Year in accordance with the minimal requirements of the plan 
content from Title 5 CFR Part 720 Subpart C, which is provided on this form. 

3.	 Collection of plan data requires a completed plan data element that has been recorded to 
be used throughout the Fiscal Year. Plans may vary from agency to agency. This form 
provides conformity and standardization for the minimal required core data. The forms 
have limited characters so agency may attach addendums when needed, if the form does 
not allow you to capture the data completely. 

DVAAP Plan and Certification Information 
1.	 Agency – Provide the name of the agency. 
2.	 FY – Provide the Fiscal Year of which the plan will be covered under. If the plan is 

covering more than one year capture it in the form field, as seen on the following 
example: 2016-2018. 

3.	 POC Name – Provide the name of the point of contact. 
4.	 Phone – Provide the phone number of point of contact. 
5.	 A statement of the agency's policy with regard to the employment and advancement 

of disabled veterans, especially those who are 30 percent or more disabled – Provide 
a statement of the agency's policy in regards to the employment and advancement of 
disabled veterans, especially those who are 30 percent or more disabled. You may attach 
supporting addendums if the information provided pertains to the requirement. 

6.	 Did agency provide a policy outline in regards to the employment and advancement 
of disabled veterans, especially those that are 30 percent or more disabled?  – OPM 
DVAAP Manager should click on “Yes”, “Somewhat” or “No” to indicate if the agency 
provided a policy in regards to the employment and advancement of disabled veterans, 
especially those that are 30 percent or more disabled. 

7.	 An assessment of the current status of disabled veteran employment within the 
agency, with emphasis on those veterans who are 30 percent or more disabled 
Provide an assessment of the current status within the agency of the total amount of 
employees, veterans, disabled veterans and emphasizing those veterans who are 30 
percent or more disabled. You may attach supporting graphs, charts, and addendums if 
the information provided pertains to the requirement. 

8.	 # of Employees  – Provide the total number of employees within the agency. 
9.	 # of Veterans – Provide the total number of veterans within the agency. 
10. # of Disabled Veterans - Provide the total number of disabled veterans within the 

agency. 
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11. # of 30% or More Disabled Veterans – Provide the total number of 30% or more 
disabled veterans within the agency. 

12. Did agency provide an assessment of the current status of disabled veterans, 
especially those that are 30 percent or more diabled? – OPM DVAAP Manager 
should click on “Yes”, “Somewhat” or “No” to indicate if the agency provided an 
assessment of the current status of disabled veterans, especially those that are 30 
percent or more disabled.

13. A description of recruiting methods which will be used to seek out disabled veteran 
applicants, including special steps to be taken to recruit veterans who are 30 percent 
or more disabled – Provide a description of recruiting methods which will be used to 
seek out disabled veteran applicants, including special steps to be taken to recruit 
veterans who are 30 percent or more disabled. You may attach supporting addendums if 
the information provided pertains to the requirement. 

14. Did your agency provide a description of recruiting methods that they will use to 
seek out disabled veterans? - OPM DVAAP Manager should click on “Yes”, 
“Somewhat” or “No” to indicate if the agency provided a description of recruiting 
methods that they will use to seek out disabled veterans. 

15. Did your agency provide special steps that would be taken to recruit 30 percent or 
more disabled veterans? - OPM DVAAP Manager should click on “Yes”, “Somewhat” 
or “No” to indicate if the agency provided special steps that would be taken to recruit 30 
percent or more disabled veterans. 

16. A description of how the agency will provide or improve internal advancement 
opportunities for disabled veterans – Provide a description of how the agency will 
provide or improve internal advancement opportunities for disabled veterans. You may 
attach supporting addendums if the information provided pertains to the requirement. 

17. Did your agency provide a description of how they will provide internal 
advancement opportunities for disabled veterans? - OPM DVAAP Manager should 
click on “Yes”, “Somewhat” or “No” to indicate if the agency provided a description of 
how they will provide internal advancement opportunities for disabled veterans. 

18. If needed, is there a plan of how your agency will improve internal advancement 
opportunities for disabled veterans? - OPM DVAAP Manager should click on “Yes”, 
“Somewhat”, “No”, or “Not Needed” to indicate if agency provided a description of how 
they will improve internal advancement opportunities for disabled veterans. 

19. A description of how the agency will inform its operating components and field 
installations, on a regular basis, of their responsibilities for employing and 
advancing disabled veterans – Provide a description of how the agency will inform its 
operating components and field installations, on a regular basis, of their responsibilities 
for employing and advancing disabled veterans. You may attach supporting addendums if 
the information provided pertains to the requirement. For agencies that do not have 
operating components or field installations, state in the form field N/A. 
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20. Did your agency provide a description on how they will inform their operating 
components and field installations, on responsibilities such as the employment and 
advancement of disabled veterans? - OPM DVAAP Manager should click on “Yes”, 
“Somewhat”, “No”, or “Not Applicable” to indicate if agency provided a description on 
how they will inform their operating components and field installations on a regular 
basis, on responsibilities such as the employment and advancement of disabled veterans. 
Not Applicable for agencies that do not have operating components or field installations.  

21. A description of how the agency will monitor, review, and evaluate its planned 
efforts, including implementation at operating component and field installation 
levels during the period covered by the plan – Provide a description of how the agency 
will monitor, review, and evaluate its planned efforts, if applicable, including 
implementation at operating component and field installation levels during the period 
covered by the plan. You may attach supporting addendums if the information provided 
pertains to the requirement. 

22. Did your agency provide a description on how they will monitor, review and 
evaluate its planned efforts? OPM DVAAP Manager should click on “Yes”, 
“Somewhat” or “No” to indicate if the agency provides a description on how they will 
monitor, review and evaluate its planned efforts. 

23. POC’s Name, Email, and Phone Number of Operating Components and Field 
Installations – If applicable provide point of contact’s name, email, and phone number 
of operating components and field installations. 

24. Dates of the Period of Time the Plan is Covered – Provide the start date of the plan and 
the end date of the plan. 

25. Agency Name – Provide the name of the agency. 
26. DVAAP POC’s Name – Provide the DVAAP point of contact’s name. 
27. Title – Provide the title of the point of contact. 
28. Telephone Number – Provide the phone number of the point of contact. 
29. Email – Provide the email of the point of contact. 
30. Date Plan Last Amended – Provide the date of when the plan was last amended. 
31. Date Effective – Provide the date when the plan is effective. 
32. DVAAP Certifying Official’s Name – Provide the DVAAP Certifying Official’s name. 
33. Title – Provide the title of the DVAAP Certifying Official. 
34. Telephone Number – Provide the phone number of the DVAAP Certifying Official. 
35. Email – Provide the email of the DVAAP Certifying Official. 
36. DVAAP Certifying Official Signature – DVAAP Certifying Official must provide an 

electronic signature or print out the page and hand sign the plan certification. 
37. Date – Provide the date that plan was signed. 
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	Disabled Veterans Affirmative Action Program (DVAAP) Plan and Certification
	Plan Certification
	Certification

	Agency Disabled Veterans Affirmative Action Program Plan and Certification Electronic Reporting Instructions
	General Instructions:
	DVAAP Plan and Certification Information



	Agency: Fort George G.Meade
	POC: Lydia Elliott-Buettner
	Phone: 301 677 6296
	Employees: 6348
	Veterans: 3020
	30_Percent: 1284
	Disabled_Veterans: 1521
	A-1: On
	A-2: Off
	A-3: Off
	Multi1: RECRUITMENT AND EMPLOYMENT METHODS:On our website we point out this link: http://www.ftmeade.army.mil/staff/eeo/eeo.html; tItle: Policy Guidance on Veterans' Preference under Title VII.  It defines the veterans preference in hiring. The Fort George G. Meade Garrison EEO Office has a disability program manager and a small committee in place -  this committee is working on issues that affect individuals with disabilities, as well as disabled veterans, and a point of contact to address their needs and concerns.  The disability program manager and committee are developing ties/points of contact with veteran’s organizations and veteran’s centers within this community.  The installation employees have representatives from their workforce serving as members of this committee.  The participation rate of disabled Veterans as decreased by 300 veterans this year. The overall population decreased this year as organizations leave FGGM.   
	Multi2: DVAAP Summary     (MEADE, FY 2020)    Veteran's Appointment  Total Employees      All PercentTotal # 6,348 10-POINT/COMPENSABLE/30 PERCENT # 1,284 20.22%10-POINT/OTHER # 19 0.29%10-POINT/COMPENSABLE # 207 3.26%10-POINT/DISABILITY # 30 0.47%5-POINT # 1,480 23.31%NONE # 3,328 52.42%
	B-1: On
	B-2: Off
	B-3: Off
	C-1: On
	C-2: Off
	C-3: Off
	Multi3: METHODS USED TO PROVIDE OR IMPROVE INTERNAL ADVANCEMENT OPPORTUNITIES FOR DISABLED VETERANS:    a. Job Fairs were conducted quarterly before Covid 19, to attract disabled veterans who are 30% or more.    b. Disabled veteran employees may request a reassignment to a specific position or may be considered for noncompetitive appointments to higher graded positions, if all conditions, rules, regulations and laws are met.     c.  Merit promotion, intern and upward mobility vacancy announcements are available to all employees throughout the installation.  The announcements can be accessed via the internet.  Subject to hiring and budgetary restrictions, the area of consideration, for IMCOM job announcements, are normally open to all Federal employees, as well as VRA, 30% DAV and VEOA applicants.   VRA and 30% DAV applicants may be considered and appointed noncompetitively or they may apply to merit promotion announcements.  The Veteran Employment Opportunity Act (VEOA) allows veterans to apply directly to merit promotion announcements, if the area of consideration for recruitment is open outside DOD or specifically includes VEOA eligible.  If a vacancy announcement is open through external recruitment, the agency must accept VEOA applicants    d.  Our webpage has been updated to disseminate information on DOD’s Defense Computer-Electronic Accommodations Program (CAP) to employees, managers, and supervisors when considering essential electronic accommodations.  The link on the FGGM – Garrison EEO Office home page has not been reset to allow you direct access, but if you put CAP in the search box, you will be able to access their wesite.  
	D-1: On
	D-2: Off
	D-3: Off
	E-1: On
	E-2: Off
	E-3: Off
	Multi4: PROGRESS IN IMPLEMENTING AFFIRMATIVE ACTION PLAN:    a.  The FGGM EEO Office is monitoring and evaluating the progress of the DVAAP and considering recommendations for improving it.      b.  Statistics for the hiring and advancement of disabled veterans will be maintained at the installation level and progress reports on implementation of DVAAP will be provided annually.  Where deficiencies are found to exist, EEO Office, HR and managers will determine action(s) to be taken to improve representation of disabled veterans.     c.  Supervisors and managers will be made aware of affirmative action initiatives, the need to enhance advancement, and any training opportunities for disabled veterans.      d.  Disabled veterans are encouraged to participate in available training to increase knowledge, enhance skills and abilities.  Training includes in-house training and college courses.  Reasonable accommodations are provided as needed to ensure equal opportunity.       e.  We are researching the use of developmental assignments to provide more opportunities in this new environment.  
	F-1: On
	F-2: Off
	F-3: Off
	F-4: Off
	G-4: On
	Multi5:          N/A
	G-1: Off
	G-2: Off
	G-3: Off
	H-1: Off
	H-2: Off
	H-3: On
	Multi6:  N/A
	Multi7: Jose A. Flores SEP/Disability Program Manager, email, jose.a.flores6.civ@mail.mil, Voice (301) 677-3660Lydia Elliott-Buettner EEO Officer, email: lydia.f.elliottbuettner.civ@mail.mil, Voice (301) 677-6296
	FY: 2020
	From: 10/01/2018
	To: 09/30/2019
	Agency_Name: Fort George G. Meade
	DVAAP: Jose Flores
	Title: SEP  Manager
	Telephone: 301 677 3660
	Email: Jose.A.Flores6.civ@mail.mil
	Date_Effective: 10/15/2019
	DVAAP_Official: Lydia Elliott-Buettner
	Title2: EEO Officer
	Telephone2: 301 677 6296
	Email2: lydia.f.elliott-Buettner.civ@mail.mil
	Date: 10/15/2019
	Date2: 
		2018-02-22T12:23:03-0500
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