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U.S. Army Garrison Fort McCoy 
Distinguished Visitor (DV) Notification of Visit (NOV) Form
Prescribing Regulation, Army Regulation 600-20, proponent Garrison Command Team
Distinguished Visitor (DV) Information:
Privacy Act Statement                  Authority: Title 10, USC Section 301; Title 5, USC Section 3013.         Principal Purpose: Information collected will be used to assist in coordinating distinguished visits and provide support.         Routine Uses: Used by FMWI Protocol for general visit coordination and support.         Disclosure: Information enclosed is For Official Use Only (FOUO) and subject to the Privacy Act of 1974. Contents shall not be disclosed, discussed or shared with individuals unless they have a direct need-to-know in the performance of their official duties. Deliver this information to the intended recipient and do not disclose to a third-party.         
Duty Address
Point of Contact (XO/SGS/ADC/Staff) Information
Travel Information
Point of Contact at Command to be Visited at Fort McCoy (if applicable)
BILLETING: *Important:  All DV lodging must be booked directly through IHG Hotel (Anderson Hall, b51) at 608-388-2107.  Credit card is required for securing room(s). 24 hour cancellation policy.
Rank	
Name
Title (ADC, XO, etc.)
Travel Phone
Email
Please provide the DV's bio with this NOV form to Fort McCoy AO / Protocol at usarmy.mccoy.id-readiness.list.cmdgroup-protocol@mail.mil.
Fort McCoy Form 302 June 2021                                                Fort McCoy Form 302 March 2021 is Obsolete
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Instructions:                                                                                                                     1.  Blocks 1-40 are mandatory.                                                                                                                     2.  DV Information: Blocks 1-14 pertain to the distinguished visitor.                                                                                                                     3.  Blocks 4 and 5: Enter either military or civilian rank but not both. Be sure to enter "NA" in either block when not applicable.                                                                                                                     4.  Block 9: Duty status in most cases is active or retired. Reserve component individuals not in an inactive or retired status will enter "Active".                                                                                                                     5.  Blocks 15-23 pertain to the POC at home station.                                                                                                                     6.  Blocks 32-39 pertain to the visited command POC at Fort McCoy.                                                                                                                     7.  Blocks 40-41: Please provide detailed information about itinerary, office calls, and special instructions.                                                                                                                     8.  Attach this document along with visitor's bio, itinerary and any other pertinent information.                                                                                                                     
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