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MEMORANDUM FOR SEE DISTRIBUTION 

SUBJECT: USAG FHL Policy - Fort Hunter Liggett Transient Lodging 

1. REFERENCE: AR 735-5 (Policies and Procedures for Property Accountability).

2. PURPOSE: To establish transient quarters at Building 229 to provide Department of 
the Army Civilians (DAC), and Military Technicians (MILTECHs), who are performing 
work at FHL with an option of temporary lodging services.

3.  APPLICABILITY: This policy applies to all FHL and tenant unit civilian employees, 
DACs and MILTECHs who permanently reside more than 75 miles from FHL and work 
full-time schedules. The permanent residential address of the employees will be based 
on the address the employee has listed in ADPAAS.  

4.  POLICY:

a. This policy establishes procedures for the use of temporary lodging 
inBuilding 229 for use by FHL civilian, FHL tenant unit employees, and DAC or 

MILTECHs during their off-duty hours of their scheduled workdays. Active Guard 
and Reserve (AGR) Soldiers, Active Duty for Operational Support (ADOS) Service 
members receiving full BAH, contractors, and tenant unit and garrison civilian 
employees in the grade of GS-12 through GS-14 are not eligible to participate in the 
FHL Transient Lodging Program. 

b. The Housing Manager is responsible for the overall management of this
policy. This policy is not an entitlement and can be changed or cancelled at the 
Garrison Commander’s discretion. Users of this program will sign the acknowledgment 
of the House Rules (enclosure 1), that this program is neither a requirement nor an 
entitlement and is only offered to facilitate the good health & welfare of the 
employee by alleviating frequent long drives by providing temporary lodging during 
their tour of duty at FHL.  

c. Applicants will use the local FHL Transient Lodging Request Form, (enclosure 2)
to request participation. Upon approval or decision, the form will be filed at the FHL 
Housing Office.  

d. Barracks Building 229 also houses Service members. All arrangements for the
use of the transient quarters will be coordinated with the FHL Housing Office. All FHL 
civilian employees, DACs or MILTECHs participating in this program will adhere to the 
rules (enclosure one) of FHL Housing regarding the use of the building. These rooms 
will be provided at $15.00 per night. 
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e. Use will not exceed five consecutive nights except for new hires, which will not 
exceed twenty-five consecutive days. Specific check-in and check-out times will be 
established and provided upon approval and may vary on weekends.  

f. This program is conducted on a first come first served basis. Participants must 
check in and out of their respective rooms in person with the housing office during 
normal business hours. If an employee is not available due to work or travel schedule, 
the employee’s supervisor can check in and out for them. The housing office’s normal 
hours-of-operation are Monday through Friday 0800-1630, located in Building 232.  
Directorates, and Tenant units will not be allowed to sign for blocks of rooms. 
Exceptions to this policy will be considered on a case-by-case basis by the Garrison 
Commander requested through the policy point of contact. 

5. The point of contact for this action is Mr. Ralph Blatz, Housing Division Chief, at 
520-684-9716 or ralph.n.blatz.civ@army.mil.
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