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Agenda

Out-Processing Appointment Form
ICE Comment Card
DA Form 137-2 (Installation Clearance Record)

• Section A- Personnel Data
• Section B- Installation Standard Clearances

Activities & Locations
DA Form 137-2 (Last Stops)
Final & Pre-Clearance Stamp
Documents Need to Clear Installation
Important Notes
Contact Info

Documents Included in Your Out-Processing Packet
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Today’s date  _____________________________ 

FT BRAGG OUT-PROCESSING APPOINTMENT FORM 
IAW AR 670-1, all out-processing must be completed in Army Combat Uniform (ACU) or Army Service Uniform (ASU). 
 
NAME (LAST, FIRST, MI)     DODID             RANK 
 
 
                
EMAIL         PHONE #       Do you have dependent children ages? 
               5 – 15?  Circle:   YES   or     NO 
               Do you live in Gov’t Housing?   
               Circle:  YES   or   NO 
TYPE ACTION (PCS,   
Retirement, ETS  If PCS, name of gaining installation           Report/ETS/Retirement Date 
 
 
 
 Date of Order       Order number    Start date for PDTY          Start day for PCS/Transition Leave 
 
 
 
 

FOR PCS MOVES ONLY 
 
Is TDY associated with this PCS?   If Yes, is TDY     If you answered b. please indicate school 
 

Yes               En-route    Drill Sergeant 
 
No              TDY and Return   Recruiter 

  
           ROTC 
            
           Other 
 
  

FOR OFFICE USE ONLY 
  
APPOINTMENT DATE      SCHEDULED BY              
 
 
 
 
 
 

IAW AR 600-8-101, installation clearance papers are only valid for 30 days from the date initialized/re-
initialized.  After expiration new clearance papers must be initiated and issued. 
 
REMARKS (i.e., contact with Soldier, rescheduling notes etc):  
_____________________________________________________________________________ 
 

Date Initiated 

Data Base 

Emailed Appt 

Ft. Bragg Out-Processing Appointment Form

If more time is 
needed beyond 
30 days, please 
contact us for 
assistance.

Take Note!
You have 30 days 
from this date to 

clear the 
installation!

HOME
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Today’s date  _____________________________ 

FT BRAGG OUT-PROCESSING APPOINTMENT FORM 
IAW AR 670-1, all out-processing must be completed in Army Combat Uniform (ACU) or Army Service Uniform (ASU). 
 
NAME (LAST, FIRST, MI)     DODID             RANK 
 
 
                
EMAIL         PHONE #       Do you have dependent children ages? 
               5 – 15?  Circle:   YES   or     NO 
               Do you live in Gov’t Housing?   
               Circle:  YES   or   NO 
TYPE ACTION (PCS,   
Retirement, ETS  If PCS, name of gaining installation           Report/ETS/Retirement Date 
 
 
 
 Date of Order       Order number    Start date for PDTY          Start day for PCS/Transition Leave 
 
 
 
 

FOR PCS MOVES ONLY 
 
Is TDY associated with this PCS?   If Yes, is TDY     If you answered b. please indicate school 
 

Yes               En-route    Drill Sergeant 
 
No              TDY and Return   Recruiter 

  
           ROTC 
            
           Other 
 
  

FOR OFFICE USE ONLY 
  
APPOINTMENT DATE      SCHEDULED BY              
 
 
 
 
 
 

IAW AR 600-8-101, installation clearance papers are only valid for 30 days from the date initialized/re-
initialized.  After expiration new clearance papers must be initiated and issued. 
 
REMARKS (i.e., contact with Soldier, rescheduling notes etc):  
_____________________________________________________________________________ 
 
 
 

Date Initiated 

Data Base 

Emailed Appt 

Ft. Bragg Out-Processing Appointment Form

If more time is 
needed beyond 
30 days, please 
contact us for 
assistance. TAKE NOTE!

IAW AR 600-8-101 and Ft 
Bragg Reg 600-8-101 
You have 10 calendar 

days to clear the 
installation.  Packets 
expire after 30 days.  

HOME
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ICE Comment Card*

When You’re 
Done…

Tell Us 
How You 

Feel!!
How Can We Make 

Your Experience 
Better?

HOME
*Included in your out-processing packet. 
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DA Form 137-2 (Installation Clearance Form)

Your Clearance Papers are unique to you!

Put the last four of your Social Security Number in the 
upper right-hand corner of the form.

1234
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DA Form 137-2 (Installation Clearance Form)

Your Clearance Papers are unique to you!

Continued- Section A

7
PCS will be 

checked

1 & 2
Is this 
you?

Block 3- Order # on your original orders
Block 6- Date on your original orders

Block 4- Always blank
Block 5- Standardized “18”

Block 8-
Your departure date 
(same as your leave 

start date)
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DA Form 137-2 (Installation Clearance Form)
Continued- Section B

Have an “X”
if you owe a 

debt

Amount of 
debt owed

$$$

Have an “X”
if you do not 
owe a debt

 Block 13-
• If there is a name, you have been pre-cleared by that 

organization/agency.
• If it is blank, you still have to clear that 

organization/agency.
HOME
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Activities & Locations*

Organizations 
& Agencies 

and Hours of 
Operation

(Hours may have 
changed due to 

COVID-19 outbreak.)
Location with 

building 
number & 

street names

Almost all places 
are in the SSC; 

only a few are not!

*Included in your out-processing packet. HOME
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PCS Only
Last Stops

Your last (2) stops are:
• PCS ONLY-

Stop 1: Section 17- Military Pay Clearance (Finance)  NOTE This cannot be 
completed until you are with 48 hours of departing Ft Bragg.
Stop 2: Final Clearance Stamp- LAST STOP (Window 1, 1st Floor, SSC)

2

1

HOME
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Final & Pre-Clearance Stamp

Out-Processing 
Control Station 
(Window 1) is 
located across 

from the ID 
Card Facility.
(Hours adjusted to 

0900-1130 and 
1300-1600 due to 

COVID-19 outbreak.)

Documents 
Needed at 
Window 1:

All Soldiers: 
Items 1-6

Going Overseas:
Above items & 

item 7
Item 8: NA

HOME
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Documents Needed to Clear Installation

DA Form 137-1 (Unit Clearance Record)
• Ensure all sections are cleared at your unit and signed

DA Form 137-2 (Installation Clearance Record)
Copy of PCS orders with all amendments
Exception to Policy (ETP)/Waiver or Exemption Memorandum 

for Record
Approved DA Form 31 (Request and Authority for Leave)

• Signed by the service member, supervisor, and approving official
– Permissive TDY signed by an O-5 or above

Signed by you! Signed by your 
Commander/First Sergeant!
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Documents Needed to Clear Installation

DD Form 93 (Record of Emergency Data)
• Updated within the last 6-12 months and digitally 

signed with CAC service member and unit S-1  
SGLV 8286 (Service Member Group Life Insurance 

Elections & Certificate)
• Updated within the last 6-12 months and digitally 

signed with CAC service member
PERSTEMPO Deployment History

• Need for finance; provided by your unit S-1.
Level 1 Anti-Terrorism Awareness Training 

Certificate for all service members and family 
members over the age of 14 who are going overseas 

Continued

HOME
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Important Notes

Go to the Medical Facility in the basement of the 
SSC; Follow the Green Line.  Do not go to your 
Medical Clinic.
Go to your Dental Clinic.
Go to the Education Center at the BTEC; Located 

at the corner of Randolph and Knox Streets.

HOME



All Family Members who will be accompanying the  Service Member 
to Overseas Commands MUST have an Official No-Fee Passport for 
Residence Abroad (Hawaii excluded).

ALASKA:  If you are driving through Canada you must have either a 
Tourist or an Official No-Fee Passport. Flying to Alaska does not 
require a passport.

Please visit the Installation Passport Office.

Bldg 4-2843, 2nd Floor, Wing D Rm 272  

Phone Number: (910) 432-8149
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Thank you for stopping by Fort Bragg, NC!
“Time for a new adventure!”

Have Questions???
Come see us at:

Soldier Support Center, 2nd Floor, Wing D, Rm 261 between 
the hours of 1300-1430 daily except federal holidays

Or Email us at:
usarmy.bragg.imcom-atlantic.mbx.bragg-smd@mail.mil

mailto:usarmy.bragg.imcom-atlantic.mbx.bragg-smd@mail.mil
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