(Letterhead)

Office Symbol                                                                                                        Date of Memo                                                                                                                                                                                             


MEMORANDUM FOR Human Resources Directorate, ATTN:  IMLE-HRM, Retirement Services Office, 1401 B Avenue, Fort Lee, VA  23801-1724
 

SUBJECT:  Request for Voluntary Retirement (Rank Name, SSN, MOS)
1.  Recommend Approval.
2. Point of contact is ________________ at (     ) _____- ______









          Commander’s


                                                                  

Signature block
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