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your TSP on January 12, 2018, it will be effective on January 21, 2018.  It will show on your 
LES for pay period end date February 03, 2018, which will be available from DFAS on 
February 15, 2018. 
 
How do I change my TSP contribution allocations?  From the Thrift Savings Plan (TSP) 
website, https://www.tsp.gov, enter your TSP Account Number in the “My Account” box, or 
use your TSP User ID. 
 
Once you have logged into your TSP account, select “Contribution Allocations” on the left 
side under “Online Transactions.”  From the “Contribution Allocations” page, click on the 
“Request Contribution Allocation” button at the bottom of the page.  You will need to enter the 
percentages in whole numbers and they must total to 100%.  Dollar amounts can’t be 
entered.  The percentages you choose will be applied to future contributions only, and not 
your current account balance.  Click “Continue” to the Review page, where you enter and 
verify your email address.  Once you have verified the new percentages, click the “Submit” 
button.  The Confirmation page allows the option to print the transaction for your records.      
 

Look for our next HR Tip upcoming in Knox Info. 
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