Deployment Packet Table of Contents (Center)

	
1.
	Two sets of ID tags (including medical warning tags) in packet.  ID tags must match official personnel record and have the DoDI number.  Unit may submit requests for new ID tags electronically NLT five days prior to the SRP (AC) to receive tags on the day of the SRP, and NLT the MUIC (RC).  Blank ID tags must be provided and must be NSN 8465-00-242-4804.

	2.
	DA Form 7425, DARTS Checklist.  Placed after the SRP once the Soldier is final validated. (Deployment SRP only) 

	3.
	Individual TCS Orders.  Placed after the SRP once the Soldier is final validated. (Deployment SRP only)  

	4.
	Mobilization Orders.  Placed by the unit prior to the SRP. (Deployment SRP only)

	5.
	DD Form 1172-2, Application for Identification Card/DEERS Enrollment.  Must be signed and validated within 30 days of the SRP.  Update at https://milconnect.dmdc.osd.mil/milconnect/.

	6.
	DD Form 93, Record of Emergency Data.  Must be signed within a year of the SRP.  For deployment SRP the digital signature must cover the Soldier through the deployment period.

	7.
	Servicemembers’ Group Life Insurance (SGLI) Online Enrollment System (SOES) Certificate of Coverage.  Must be signed within a year of the SRP.  Family SGLI now included on the SOES Certificate of Coverage. For deployment SRP the digital signature must cover the Soldier through the deployment period.

	8.
	Soldier Record Brief:  Enlisted Record Brief, Officer Record Brief, DA Form 2-1, RCMS Automated Record Brief.  Must be validated and certified within 30 days of the SRP (AC) and a year of the SRP (RC).  Ensure mailing address, ETS, reenlistment codes, PULHES, and dwell time is accurate, and religious denomination matches the ID tags.

	9.
	Military Medical Review Board (MMRB) or Military Occupation Specialty (MOS) Administration Retention Review (MAR2) signed by a general officer, if applicable.  Required if the Soldier has a physical capacity, upper extremities, lower extremities, hearing, eyes, and psychiatric (PULHES) with a 3 or 4 as a permanent profile.  (if applicable)

	10.
	DA Form 268, Report to Suspend Favorable Personnel Action (FLAG), and eligibility for deployment memorandum signed by unit commander.  Non transferrable flags:  AA, BA, CA, DA, EA, FA, LA, MA, PA, TA, UA, VA, WA) (if applicable)  (Deployment SRP only)  

	11.
	DD Form 2760, Qualification to Possess Firearms or Ammunition.  Must be signed within a year of the SRP.

	12.
	DA Form 5305, Family Care Plan, or MFR signed by the unit commander if the commander determines a Soldier is not required to maintain. (if applicable)  Must be recertified annually by initialing and dating the form. For predeployment and deployment SRP the Family Care Plan must be recertified within 30 days of the SRP for AA and 60 days for RC and ARNG.

	13.
	Copy of each previous DD Form 214, Certificate of Release or Discharge from Active Duty, DD Form 215, Correction to DD Form 214, Certificate of Release or Discharge from Active Duty, DD Form 220; Active Duty Report.  Documents are used to prepare the DD Form 214 during reverse SRP.  (RC and ARNG)  

	14.
	DA Form 5016, Chronological Statement of Retirement Points.  Document is used to prepare the DD Form 214 during reverse SRP.  (RC)  

	15.
	The NGB Form 23A, ARNG Current Annual Statement, NGB Form 23A1, ARNG
Retirement Points Statement Supplemental Detailed Report, or NGB Form 23B, ARNG
Retirement Points History Statement.  Documents are used to prepare the DD Form 214 during reverse SRP.  (ARNG)  

	16.
	Waivers to DA Form 7425 requirements, e.g., POW, hostage, sole surviving son/daughter, dwell time, volunteer stabilization.  (as applicable) (Deployment SRP only)

	17.
	Key supporting documentation if DEERS updates are required, e.g., marriage license, divorce decree, birth certificates.  Documents will be scanned and returned.  (as applicable)	

	18.
	Reverse SRP Checklist (used to prepare Soldiers for Reverse SRP).  (Deployment SRP only)



Personnel records in the center portion of the folder must remain in the folder.
Utilize with the DA Form 7425, Readiness and Deployment Checklist to verify personnel readiness.
Unit must make all attempts to ensure records are current, accurate, and complete prior to SRP.  
		Validated 2 January 2020

