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MEMORANDUM FOR Fort Knox Directorate of Emergency Services, ATTN: Physical Security Division

SUBJECT:  Integrated Commercial Intrusion Detection System (ICIDS-IV) Access Roster, Unaccompanied Access Roster, and Arms Room Key Box Roster


1.   The following personnel have been properly screened and are authorized operate the alarm system in Building 5950E, 34th MP Det., room 117.  They also are authorized unaccompanied access to the facility and to receive the keys for the facility.

RANK and NAME	DURESS LOCATION		DUTY PHONE	ALT PHONE     

SPC John Doe	Armorer		626-5555		123-456-5555     

2.  The following will be used for after hour emergency contact:

RANK and NAME		POSITION/TITLE		PHONE NUMBER

[bookmark: _GoBack]Ms. Anita Call	Building Manager	502-555-5555

3.  This memorandum will be updated every 6 months or upon any changes to the above listed information.  All previous memorandums are superseded.

4. POC for this request is SSG Snuffy, 624-5555, joe.n.snuffy.mil@mail.mil.



SIGNATURE REQUIRED
						Commander/Director/Manager 
Signature Block
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