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Transition Services Branch (TSB)

Enlisted Voluntary Retirement Documents

IPPS-A PAR (replaces DA 4187)
effective date should be requested date of retirement
remarks from 4187 should be in PAR

Single PDF attachment must include:
Sexual Assault memo
Approved absence request
Assumption of Command order (if applicable)
ETPs (if applicable)
STP *may be separate attachment due to size restrictions

Must be routed through O6 as intermediate approver 
for endorsement

Submit to KNOX_MPD_RETIREMENT UDL as 
intermediate approver
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Transition Services Branch (TSB)

Officer Voluntary Retirement Documents

IPPS-A PAR
effective date should be requested date of retirement

Single PDF attachment must include:
Officer request for voluntary retirement memo COL 
commander or higher endorsement memo
Approved absence request
STP *may be separate attachment due to size 
restrictions
Sexual assault memorandum
Waiver memorandum (if applicable)

Submit to KNOX_MPD_RETIREMENT UDL as intermediate 
approver

1281164232.CTR
Cross-Out



One Soldier One Record One Army

Reduce the size of your pdf files for PARs

3

To ensure your pdf files do not exceed more than 2MB size limit follow the steps below.

Click on Abobe Acobat



One Soldier One Record One Army

Reduce the size of your pdf files for PARs

4

Click on See All Tools

Click on Optimize PDF



One Soldier One Record One Army

Reduce the size of your pdf files for PARs
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Click on Reduce File Size.



One Soldier One Record One Army

Reduce the size of your pdf files for PARs

6

Resave over your previous file

File was reduced from 2.7MB to 496KB ready to attach to PAR for 
processing below the 2MB size limit.


