
Management Program Analyst - Tactical 
Aircraft and Vessel Acquisition 
Location-Washington, District of Columbia 
  
Position Overview: 
The Federal Acquisitions Management and Program Analyst will support Air & Marine 
Acquisitions with acquisition analysis support in drafting statutory and regulatory acquisition 
documents, developing contracting office requirements, and supporting program office 
strategic objectives, including single acquisition management plans, purchase requests, and 
program life cycle acquisition strategy inputs. 
  
Responsibilities 
• Assist with research and data collection efforts for acquisition and programmatic 

documents, as required. 
• Support program office providing assistance with contract audits, materials research, 

and market analysis. 
• Provide additional direct support performing monitoring and tracking of contract 

execution, providing input to weekly reports, supporting program office action item 
tracker, creating briefs and other supporting program documentation, as required, and 
recording meeting minutes. 

• Assist with the creation of procurement requests/documentation in accordance with 
the Federal Acquisition Regulation (FAR) and the DHS Acquisition Lifecycle 
Framework (ALF) 102-1-series acquisition directives and instructions. 

• Review DHS and contractor documentation, participates in applicable working groups, 
and attends program and technical reviews. 

• Support the full range of program and project execution activities, including the 
preparation of acquisition milestone program documentation to support milestone 
decisions. 

• Assist acquisition Program Manager in the requirements generation process and 
preparing contracting documentation for current mission requirements. 

• Routinely collect, evaluate and update requirement changes and identify changes of 
quarterly status in the Quarterly Management Review using graphs and updates 
constructed utilizing the Microsoft Office Suite. 

• Supporting all pre-award planning activities 
• Recommend contracting strategies and plans  
• Develop improved processes and metrics to measure improvements (especially in 

terms of quality and timeliness) 
• Developing and help institute acquisition requirements and best practices 
• Devising acquisition strategies, acquisition plans, and develop and review ALF and 

Contracting documents.   
Qualifications: 
• Bachelors or Masters in business, economics, mathematics, or other related 

disciplines desired 
• Eight years of experience required in Federal acquisition and program management 
• Experience with DHS/DoD Acquisition Process and Systems Engineering Lifecycle 

(SELC) strongly desired; 



• Demonstrated skills and experience in presenting analytical results both verbally and 
in writing required. 

• Must obtain a CBP Background Investigation 
• US Citizenship required 

  
Foxhound Partners is an equal opportunity and affirmative action employer. Foxhound 
Partners is committed to administering all employment and personnel actions on the 
basis of merit and free of discrimination based on race, color, religion, sex, sexual 
orientation, gender identity, national origin, protected veteran status, or status as an 
individual with a disability. Consistent with this commitment, we are dedicated to the 
employment and advancement of qualified minorities, women, individuals with 
disabilities, protected veterans, persons of all ethnic backgrounds and religions 
according to their abilities. 
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