
DEPARTMENT OF THE ARMY 
JOINT BASE MYER - HENDERSON HALL 

204 ARLINGTON AVENUE. 
FORT MYER, VA 22211-1114 

AMIM-MHG-ZA 
 
 
MEMORANDUM FOR All Joint Base Myer – Henderson Hall Personnel  
 
SUBJECT:  Policy Letter 5 - Sexual Harassment/Assault Response and Prevention 
(SHARP) 
 
1.  REFERENCES. 
 
     a.  Army Regulation 600-52, Sexual Harassment/Assault Response and Prevention 
Program, 11 February 2025. 
 
     b.  Department of Defense Instruction 6495.01, Sexual Assault Prevention and 
Response (SAPR) Program, 23 January 2012 (Incorporating Change 5, 10 November 
2021). 
 
     c.  Department of Defense Instruction 6495.02, V1, Sexual Assault Prevention and 
Response Programs Procedures, 28 March 2013 (Incorporating Change 9, 18 March, 
2025). 
 
     d.  Department of Defense Instruction 6495.02. V2. Sexual Assault Prevention and 
Response: Education and Training, 9 April 2021. (Incorporating Change 1, 18 March 
2025). 
 
     e.  Department of Defense Instruction 6495.02, V3. Sexual Assault Prevention and 
Response: Retaliation Response for Adult Sexual Assault Cases, 24 June 2022. 
(Incorporating Change 1, 26 July 2024). 
 
     f.  Department of Defense Instruction 6495.03. Defense Sexual Assault Advocate 
Certification, (D-SAACP) 28 February 2020. 
 
     g.  Department of Defense Instruction 6400.11. DoD Integrated Primary Prevention 
Policy for Prevention Workforce and Leaders 20 December 2022 (Incorporating 
Change1, 4 April 2023). 
 
     h.  Department of Defense Instruction 6400.09. DoD Policy on Integrated Primary 
Prevention of Self-Directed Harm and Prohibited Abuse or Harm, 11 September 2020. 
 
     i.  Army Regulation 600-8-2, Suspension of Favorable Personnel Actions (FLAG) 5 
April 2021. 
 
     j.  Army Regulation 27-10, Military Justice, 8 January 2025. 
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     k.  Army Regulation 195-2, Criminal Investigation Activities, 21 July 2020. 
 
     I.  Uniform Code of Military Justice Edition 2024. 
 
     m.  Army Regulation 690-600 (Equal Employment Opportunity Discrimination 
Complaints) 6 February 2025. 
 
2.  PURPOSE. 
 
     a.  To provide direction and intent for the Joint Task Force - National Capital 
Region/U.S. Army Military District of Washington (JTF-NCR/USAMDW) Sexual 
Harassment/Assault Response and Prevention (SHARP) Program operating aboard 
Joint Base Myer-Henderson Hall. 
 
     b.  Sexual harassment (SH), Sexual Assault (SA), and associated retaliatory 
behaviors are unlawful, incompatible with Army values, and destroy the Army's ability to 
accomplish its mission. SH and SA dehumanize victims and degrade mission readiness 
by destroying trust and cohesiveness. We will not tolerate SH or SA. 
 
     c.  I am committed to, and fully support, the SHARP program. I will treat every 
reported act of sexual harassment, sexual assault, and associated retaliatory behavior 
seriously by following Federal law, Department of Defense (DoD) and Army policy, and 
the provisions of this regulation. I expect commanders and leaders at all levels to create 
and maintain an environment conducive to preventing and eliminating sexual 
harassment and sexual assault. All personnel will support this policy by fostering a 
climate of dignity and respect. In accordance with AR 600-52, if any Soldier is charged 
with sexual assault or harassment, Commanders will flag, restrain as appropriate, in 
accordance with AR 600-8-2, and suspend the Soldier's security clearance in 
accordance with AR 380-67  . 
 
3.  APPLICABILITY. 
 
     a.  This policy applies to all service members, Department of Defense Civilians 
(DoD), and Family members assigned or attached to JTF-NCR and USAMDW. 
 
     b.  Department of Defense Civilians who are victims of sexual assault have the 
option to file either an unrestricted report or a restricted report using DD Form 2910-8 
(Victim Reporting Preference Statement) and are eligible to receive victim advocacy 
services from SARCs and VAs. These services do not include expedited transfers, 
medical entitlements, or legal services unless otherwise authorized by law or policy. 
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     c.  All victims who contact SHARP professionals for assistance, regardless of their 
military status, will be given all the assistance, support, and access to resources 
permitted by law and policy. 
 
4.  POLICY. 
 
     a.  Preventing sexual harassment and sexual assault is everyone's responsibility. 
The Department of Defense has demonstrated its commitment to preventing and 
eliminating both through written policies, communication, education, training, 
enforcement, and assessments. We must continue to focus our energy on ensuring that 
our service members and Civilians understand the importance of the DoD's policy on 
this issue. There is zero tolerance for sexual harassment and assault in this command. 
 
     b.  Commanders, leaders, and SHARP professionals at all levels are responsible for 
the effective implementation of SHARP policy and execution of the SHARP Program. 
Military and DA Civilian officials at all management levels will advocate for a strong 
SHARP Program and provide education and annual training that will enable Army 
personnel to prevent and appropriately respond to sexual assault and sexual 
harassment. Commanders and other leaders are responsible for their organizations' 
climates and the welfare of their personnel. 
 
     c.  Commanders will ensure Soldiers, DoD Civilians, and Family members who 
request SHARP services from any Army agency receive a direct handoff to a SARC or 
VA. 
 
5.  Sexual Assault. 
 
     a.  Sexual assault is a crime. Sexual assault is intentional sexual contact 
characterized by use of force, threats, or intimidation, or abuse of authority or when the 
victim does not or cannot consent. The term includes a broad category of sexual 
offenses consisting of the following specific Uniform Code of Military Justice (UCMJ) 
offenses: rape, sexual assault, aggravated sexual contact, abusive sexual contact, or 
attempts to commit these offenses. The Army will treat every reported sexual assault 
seriously by following proper guidelines. Mandatory reporters of sexual assault include: 
 
          (1) All Commanders. Commanders are required to immediately report sexual 
assaults to the special agent-in-charge of the supporting United States Army Criminal 
Investigation Division (USACID) office. 
 
          (2) Anyone in the chain of command, including supervisors, first sergeants, and 
senior enlisted advisors (not required to be in the victim's chain of command). 
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          (3) TRADOC instructors. 
 
          (4) Law enforcement, military police, and USACID agents. 
 
          (5) Military OneSource providers. 
 
     b.  How to report a Sexual Assault. Service members and their Family members 18- 
years-old and up may make a restricted or unrestricted sexual assault report to the DoD 
SAFE Helpline at 877-995-5247, www.safehelpline.org, or to the local SHARP 24/7 
hotline posted throughout each installation. 
 
     c.  Types of sexual assault reports: 
 
          (1) Unrestricted Report. Unrestricted reporting requires an investigation, 
command notification, and permits victims to access medical treatment and assistance 
from a SARC or VA. When an unrestricted sexual assault is reported, a SARC must 
respond or assign a VA to respond, offer the victim medical treatment, offer an optional 
SAFE, inform the victim of available resources, and explain the contents of DD Form 
2910. Unrestricted reports require CID to provide the victim with a DD Form 2701, which 
provides victims their rights and points of contact to assist them through the process. 
 
          (2) Restricted Report. Restricted reporting does not trigger an investigation. The 
senior commander will be notified of a reported sexual assault, but the victim's name 
and identifying information will not be disclosed. Restricted reporting, through the filing 
of DD Form 2910, allows Soldiers and Family members 18 years and older to 
confidentially disclose sexual assault to specified individuals (that is, a SARC, VA, and 
healthcare personnel) and receive healthcare treatment, a SAFE, counseling, and the 
assignment of a SARC and VA for advocacy services. If a victim elects this reporting 
option, they may convert a restricted report to an unrestricted report at any time. 
 
          (3) Restricted reporting for Department of Defense Civilians. DA Civilians are 
authorized to file a restricted report of adult sexual assault with the Army pursuant to the 
provisions of this regulation. 
 
          (4) Catch a Serial Offender (CATCH). This program allows an eligible adult 
sexual assault victim to submit an anonymous entry into the CATCH system to discover 
if the suspect in the victim's report may have assaulted another person (i.e., a "match" 
in the CATCH website). 
 
     d.  Sexual Assault Required Notifications Timelines. Reports of sexual offenses will 
be treated seriously by following proper guidelines. The information and circumstances 
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of the allegations will be disclosed on a need-to- know basis only to ensure unrestricted 
reports of sexual assault are properly investigated and that resources are sufficiently 
allocated for victim assistance. 
 
          (1) Restricted Report. Supervisory SARCs will notify the MDW Lead SARC within 
12 hours of receiving the report. The Lead SARC will provide notification to the 
installation commander with 24 hours. 
 
          (2) The Brigade or equivalent-level SARC, will ensure all restricted reports are 
reported to the MOW CG via the Lead SARC. When notifying, provide only non 
identifying information to preserve the victim's anonymity. Information such as rank, sex, 
age, race, and service component, and time/location of incident may be omitted. 
 
          (3) Brigade or equivalent-Level SARCs and SHARP VAs will NOT inform their 
chain of command of restricted reports. 
 
          (4) Unrestricted reports. Unrestricted reports. Unit Commanders will report sexual 
assaults by providing all known information to the MOW CG and MOW Lead SARC 
within 24 hours of the incident. The Supervisory SARC will ensure all unrestricted 
reports are reported to the Brigade Commander and CID as soon as possible after a DD 
Form 2910 or DD Form 2910-8 is completed. *Note: Medical care and immediate 
safety/crisis intervention are priority. 
 
          (5) Commanders will submit a Sexual Assault Incident Response Oversight 
Report (SAIRO) within 8 calendar days to the first officer in the grade of 0-6 and the first 
GO in the victim's chain of command; the first officer in the grade of 0-6 and the first GO 
in the subject's chain of command; and if the sexual assault took place on or near a 
military installation, the Senior Commander (SC). The SAIRO report does not replace 
the requirement for a commander's critical information requirement (CCIR). 
 
          (6) Safe to Report. The Safe to Report policy prescribes the handling of alleged 
minor collateral misconduct involving a Soldier or United States Military Academy cadet 
who is a sexual assault victim. 
 
     e.  Sexual Assault Review Board (SARB). The SARB provides executive oversight, 
procedural guidance, and feedback to ensure victims' physical, emotional, 
psychological, and spiritual needs are provided for; their rights are protected; and 
recovery is facilitated. In addition to AR 600-52's requirement to provide status updates 
to victims within 72 hours of each recurring SARB, the Brigade Commander will also 
notify the victim within two business days of receiving the outcome of any judicial, non 
judicial, or administrative proceedings. This duty is not delegable. Victim Advocates and 
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Sexual Assault Response Coordinators must continue to provide information to victims 
in their care. 
 
     f.  Quarterly Sexual Assault Response Team meeting (QSART). The Army identifies 
SAPR Quarterly Case Management Group as the QSART and considers it the 
equivalent for policy and execution purposes (see DoDI 6495.02, Volume 1). The 
mission of the QSART is to improve system coordination between SARB members and 
hold SARB members accountable for their actions and inactions. This is not a 
replacement for the monthly SARB, but an additional requirement. 
 
     g.  High-Risk Response Team (HRRT).  For unrestricted reports, the SARB Chair will 
stand up a multidisciplinary HRRT if the victim is assessed to be in a high-risk situation. 
The purpose of the HRRT is to continually monitor the victim's safety by assessing 
danger and developing a plan to manage the situation. 
 
     h.  Expedited transfer requests. The intent behind the expedited transfer policy is to 
address situations where a victim fears experiencing ostracism or retaliation. 
 
     i.  Non-participating victim Section 540K Declination Letter for United States Army 
Criminal Investigation Division investigations. In USACID investigations that are initiated 
upon third party reports or by command an individual identified as a victim may submit a 
Section 540K Declination to Participate in the USACID Investigation. 
 
6.  Sexual Harassment. 
 
     a.  Sexual harassment is conduct that: 
 
          (1) involves unwelcome sexual advances, requests for sexual favors, and 
deliberate or repeated offensive comments or gestures of a sexual nature when: 
 
          (a) Submission to such conduct is, either explicitly or implicitly, made a term or 
condition of a person's job, pay, or career. 
 
          (b) Submission to or rejection of such conduct by a person is used as a basis for 
career or employment decisions affecting that person; or such conduct has the purpose 
or effect of unreasonably interfering with an individual's work performance or creates an 
intimidating, hostile, or offensive working environment. 
 
          (c) Is so severe or pervasive that a reasonable person would perceive, and the 
victim does perceive, the environment as hostile or offensive. 
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     b.  Sexual harassment is also. 
 
          (1) Any use or condonation, by any person in a supervisory or command position, 
of any form of sexual behavior to control, influence, or affect the career, pay, or job of a 
member of the Armed Forces or a civilian employee of the DoD. 
 
          (2) Any deliberate or repeated unwelcome verbal comments or gesture of a 
sexual nature by any member of the Armed Forces or civilian employee of the DoD. 
 
     c.  There is no requirement for concrete psychological harm to the victim for behavior 
to constitute sexual harassment. Behavior is sufficient to constitute sexual harassment if 
it is so severe or pervasive that a reasonable person would perceive, and the victim 
does perceive, the environment as hostile or offensive. 
 
     d.  Sexual harassment can occur through electronic communications including social 
media, other forms of communication, and in person. 
 
     e.  Sexual harassment is punishable under UCMJ Article 134, UCMJ Article 92, and 
provisions of AR 600-52. 
 
     f.  Mandatory reports of sexual harassment include the same individuals identified 
under para. 5a of this policy letter. 
 
     g.  How to report a Sexual Harassment. Service members and their Family members 
18 years and older may report formal or anonymous sexual harassment complaint to 
the SHARP hotlines. DoD civilians, former employees, or applicants seeking 
employment, and certain contract employees may report sexual harassment to the 
Equal Employment Opportunity (EEO) in accordance with AR 690-600 (Equal 
Employment Opportunity Discrimination Complaints). Details for military personnel filing 
a complaint are found in AR 600-52. 
 
          (1) Requests for direct intervention. A Soldier may make a request for direct 
intervention, if the desired remedy for the aggrieving behavior can be achieved by peer 
intervention, counseling, or training. Requests for direct intervention will be made only to 
those individuals who are not in a supervisory or command position. 
 
          (2) Confidential reporting. A confidential report allows the victim to receive victims' 
services and assistance from the SARC and VA. This option does not allow a SHARP 
professional to confront the subject or resolve the sexual harassment. 
 
     h.  Two types of sexual harassment complaints. 
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          (1) Anonymous complaints. An anonymous complaint is a report of sexual 
harassment from an unidentified source received by a commander or supervisor, 
regardless of the means of transmission. Commanders will publicize and enable 
anonymous reporting through organizational hotlines, email, official telephone lines and 
through the SARC and VA. All anonymous complaints, even those that cannot be 
investigated, will be referred to the subject's brigade commander for evaluation. In 
cases where the subject's supervisor is a DoD Civilian, sexual harassment will be report 
to the first GS-15 within their supervisory chain. 
 
          (2) Formal complaints. Formal complaints require specific actions prescribed in 
AR 600-52, are subject to timelines, and require documentation of actions taken. Upon 
the victim's election to file a formal complaint, the SARC or VA will assist the victim with 
completing the DA Form 7746. 
 
     i.  Retaliation and Reprisal. Retaliation and reprisal are taking or threatening to take 
an unfavorable personnel action or withholding or threatening to withhold a favorable 
personnel action, or any other act of retaliation against a Soldier, Family Member, DoD 
Civilian, or contractor for reporting or planning to report a criminal offense, or making, or 
planning to make a protected communication. This includes acts of cruelty, oppression 
or maltreatment committed against an individual who makes or attempts to make a 
protected communication. Individuals who believe they have evidence of reprisal should 
immediately report it to their chain of command or the Inspector General. 
 
     j.  Preventing sexual harassment and sexual assault. All Army personnel will prevent 
sexual harassment, sexual assault, and associated retaliatory behaviors. This requires 
every individual to recognize the behaviors and actions of sexual offenders so the 
offenders may be averted, deterred, or stopped from victimizing others. 
 
     k.  Commanders' roles in the prevention of sexual harassment and sexual assault. 
Commanders are responsible for the culture and climate of their units. Commanders 
must analyze and know the environment to determine how to prevent sexual 
harassment and sexual assault. Commanders must always promote and demonstrate 
positive character and leadership. Prevention must be communicated as a priority for 
commanders while creating and maintaining a respectful command climate where 
everyone can voice concerns without fear of retaliation. 
 
     I.  Commanders, supervisors, and leaders at all levels will fully commit to ensuring 
the working environment of Soldiers, DoD Civilians, and contracted employees is free of 
sexual harassment and sexual assault.  Every Soldiers, Family member, DoD Civilian, 
and contractor is responsible for treat one another with dignity and respect. 
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     m.  Commanders will ensure sexual assault response capability is available 24 hours 
per day, 7 days per week, and the garrison website and other forms of media accurately 
displays the installation's 24/7 Hotline and the Dod 24/7 Safe Helpline (SHL) numbers 
(877-995-5247). 
 
     n.  This program's success is an individual responsibility. Therefore, I expect all 
personnel to educate themselves to detect and prevent sexual assault and sexual 
harassment. Our effectiveness and success depend upon a change in the command's 
climate and intervention to include the following imperatives: 
 
          (1) All commanders must schedule and receive a SHARP in-brief by the 
Supervisory or a designated SARC within the first 30 days of assuming command. 
 
          (2) All commanders and leaders must be fully engaged and lead from the front 
they are centrally responsible and accountable for solving the problems of sexual 
assault and sexual harassment within the ranks and restoring the trust of our Soldiers, 
Civilians, and Families. 
 
          (3) All commanders and leaders must create a positive climate and environment 
of trust and respect in which every person can thrive and achieve their full potential. A 
positive command climate fosters trust, cohesion, and respect for others while reducing 
tolerance for inappropriate attitudes and behaviors. 
 
          (4) All commanders and leaders must build cohesive teams, provide 
compassionate care for victims, protect their rights and privacy and utilize the Golden 
Triangle (Leaders/Peers/Family). 
 
          (5) All commanders will foster the right command climate to ensure and promote 
a leadership support structure that will empower and encourage Service members to 
safely intervene. 
 
          (6) All commanders will ensure contact information for available resources is 
posted in common areas of the workplace, provided in pamphlets or cards that 
personnel can freely obtain copies of, and updated on unit portal pages that are easy to 
locate (no more than two clicks from the homepage). Contact information will include, at 
a minimum: 
 
          (a) Official phone numbers for the SARC, VA, Special Victims' Counsel (SVC), 
and Chaplain. 
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          (b) Official phone numbers and street addresses for Criminal Investigation 
Command (CID), Military Police Investigations (MPI), behavioral health services, Family 
Advocacy Program, and emergency medical care at local Military Treatment Facilities 
(MTF) within the NCR. 
 
          (7) Commanders and the Lead SARC will ensure sexual harassment and assault 
response is available 24 hours per day, 7 days per week to ensure victims receive 
timely, integrated, and comprehensive assistance: 
 
          (a) Ensure all SHARP personnel have access to an official phone and encrypted 
email to network with the appropriate support agencies, to include the higher echelon 
SARCNA Specialist, Military Police, CID, medical professionals, the SVC, and the OSJA 
office. 
 
          (b) Ensure all SHARP personnel have access to a non-tactical vehicle (NTV) to 
facilitate advocacy services when needed. 
 
          (8) Commanders will ensure that deploying personnel attend pre-deployment and 
post-deployment SHARP training, as applicable.  All personnel assigned or attached will 
receive annual SHARP training and offer SHARP training to family members 18 
years old and over.  Annual training guidance tasked commanders/Leader to conduct 
training with support from a certified SHARP professional. 
 
          (9) Lead SARC will appoint all SHARP professionals. 
 
7.  SHARP professionals will monitor compliance with requirements and brief 
compliance at command and staff meetings. 
 
8.  PROPONENT:  The USAMDW SHARP Office is the proponent for this policy. 
 
 
 
 
  KEITH P. SANDOVAL 
  COL, AV 
  Commanding 


		2025-08-19T17:39:06-0400
	SANDOVAL.KEITH.PAUL.1179106112




