DEPARTMENT OF THE ARMY
JOINT BASE MYER HENDERSON HALL
204 ARLINGTON AVENUE
FORT MYER, VIRGINA 22211-1199

AMIM-MHG-ZA (420-1F) 14 April 2026

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: Joint Base Myer — Henderson Hall Travel Policy for the Local Commuting
Area

1. References.
a. Joint Travel Regulations (JTR), 1 March 2025.

b. Army Regulation AR 58-1, Management, Acquisition, and Use of Motor Vehicles,
23 March 2020.

2. Purpose. This policy establishes the designated local commuting area for Joint Base
Myer — Henderson Hall (JBM-HH), Fort Myer, VA and Fort McNair, District of Columbia
and clarifies travel entitlements for Service members and Department of the Army
Civilians performing Temporary Duty (TDY) or Temporary Change of Station (TCS)
within the local area.

3. Scope. This policy applies to all Service members and Department of the Army
Civilian employees assigned to a Permanent Duty Station (PDS) at JBM-HH or Ft.
McNair who request travel funded by the garrison.

4. Policy.

a. Local Commuting Area.

In accordance with JTR, Chapter 2, the Senior Commander must define the local area
within which DoD travelers may be eligible for reimbursement. The JTR defines the
local area as the PDS limits, the metropolitan area served by local transit systems, the
local commuting area as determined by the Authorizing Official (AO), and separate
cities or installations among which the public commutes daily. The JTR prohibits
defining the local area using an arbitrary mileage radius.

(1) Joint Base Myer — Henderson Hall Local Commuting Area: The local commuting
area is defined as all locations reachable within 60 minutes or less travel time from Joint
Base Myer — Henderson Hall, Fort Myer, VA 22211 to any surrounding area with a
commute time of 60 minutes or less, as calculated using Google maps at 1200 on a
weekday.
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(2) Fort McNair Local Commuting Area: The local commuting area is defined as all
locations reachable from Fort McNair, District of Columbia, 20319 to any surrounding
area with a commute time of 60 minutes or less, as calculated using Google maps at
1200 on a weekday.

b. Per Diem, Meals, and Lodging. Per the JTR, Chapter 2 and Chapter 4, Service
members and Civilians performing duty within the local commuting area are not
authorized per diem, lodging, or meal reimbursement, unless otherwise specifically
authorized by the JTR.

c. Transportation.

(1) Government Vehicles. In accordance with AR 58-1, Government non-tactical
vehicles (NTVs) must be used when available. Use of a Privately Owned Vehicle (POV)
or commercial rental vehicle is prohibited when adequate government transportation is
available. A Statement of Non-Availability (SNA) from the Transportation Motor Pool
(TMP) is required when government transportation cannot meet mission requirements.
The SNA must be uploaded into the Defense Travel System (DTS) authorization.

(2) Privately Owned Vehicle (POV) Use. POV use may be permitted (but not directed)
when an SNA is issued. Reimbursement is authorized only to the traveler operating the
POV. Mileage reimbursement follows JTR, paragraphs 0206-0207.

(a) If the traveler’s normal round-trip commute is less than the round-trip distance to
the TDY/TCS location, reimbursement equals the additional miles. Example: Normal
commute = 10 miles; TDY commute = 15 miles — 5 miles reimbursable.

(b) If the traveler’s normal round-trip commute is greater than the round-trip distance
to the TDY/TCS location, no reimbursement is authorized. Example: Normal commute =
10 miles; TDY commute = 5 miles — 0 miles reimbursable.

(c) If the traveler does not normally commute by POV but is authorized POV use for
TDY/TCS, reimbursement equals the full distance traveled, minus the traveler’s ordinary
daily transportation cost to/from work.

(d) Travelers must consult the JTR, Chapter 2 (In and Around Mileage) for rules
governing mileage to/from alternate work sites during the TDY/TCS period.

5. Effective Date: This policy is effective immediately and remains in effect until
suspended, revoked, or superseded. This policy does not supersede or contradicts the
JTR or AR 58-1.
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6. Point of Contact. The point of Contact for this policy is Elizabeth Creech, Director of
Resource Management, at 571-644-8665 or Elizabeth.creech4.civ@army.mil.
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KEITH P. SANDOVAL
COL, AV
Commanding
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