
DEPARTMENT OF THE ARMY
UNITED STATES ARMY DRILL SERGEANT ACADEMY

9574 LIGHTNING STREET
FORT JACKSON, SC 29207-6005

ATCG-MTT-V 12 February 2026

MEMORANDUM FOR RECORD

SUBJECT: Drill Sergeant Course Welcome Letter

1. Congratulations on your selection to attend THE United States Army Drill Sergeant
Academy (USADSA). The Academy curriculum will challenge your mental, physical, and
ethical decision -making abilities, preparing you to embody standards, discipline, and
integrity. Upon successful completion, you will join an elite corps of Noncommissioned
Officers, with a legacy dating to 1964. Our cadre is here to mentor and guide you. Please
read all provided documents carefully and reach out to your Platoon Leadership with any
questions.

2. Reporting Procedures: Report to the USADSA Bowen Room (Building 9574) between
1000 and 1500 on the scheduled date. Arriving outside this window may result in
counseling or course dismissal. Do not bring motorcycles or privately owned weapons,
as they are strictly prohibited. Your military address during the course will be:

DSC Last Name, First Name (No Rank)
USADSA, Company, Platoon-Squad
Fort Jackson, SC 29207

3. Travel: Columbia Metropolitan Airport (CAE) does not provide shuttle services. Taxis
are available for transportation to the installation. Graduation will occur at 0900 and last
approximately one hour. Schedule flights no earlier than 1400 on graduation day.

4. AFT: An initial Army Fitness Test (AFT) will be administered within the first three
training days. Requirements are detailed in the Individual Student Assessment Plan
(ISAP).

5. Height and Weight: Compliance with AR 600-9 (Army Body Composition Program) will
be assessed within the first three training days. Requirements are detailed in the ISAP.

6. Meals: Government mess is available and directed seven days a week. Ensure your
unit stops separate rations before arrival. Basic Allowance for Subsistence (BAS) will be
deducted during the course. Address any dietary needs and per diem requirements with
your unit prior to arrival.

7. Lodging: Billeting is provided at no cost.
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8. Computer Access: Ensure your S6 maintains your account to avoid delays in
accessing course computers. Complete DOD Information Awareness (IA) Training and
have an Acceptable User Policy (AUP) posted in ATCTS, dated within a year of
attendance. Ensure your email is converted to the MS Teams format (.MIL@ARMY.MIL)
for document uploads.

9. First Formation (Day 1): Formation details will be briefed during in-processing on
report day. Wear the APFU and comply with AR 670-1 and DA PAM 670-1 standards.

10 Equipment Refer to the USADSA Packing List on the SharePoint page for required
items Bring at least one duty uniform and one physical fitness uniform A layout will
occur within the first three days, failure to have required items may result in an
Unqualified Arrival (UQA).

11. Documentation: Bring all in-processing paperwork detailed below by the first
formation. Maintain copies for personal records, as staff will not provide copies during in-

processing. Know your Employee ID as per lPPS-A.

a. Three Copies of DTS Travel Authorization.

b. Three Copies of ADTS Order with amendments (if applicable).

c. Three Copies of current DA Form 3349 or DA Form 689 Profile (if applicable).

d. Three Copies of updated Soldier Talent Profile (STP).

e. Three Copies of DA Form 1059 for any previous Drill Sergeant Course

f. Three Copies of approved waivers (if applicable)

g. Three Copies of DA Form 5960 (USAR only).

h. Copies of Lease Agreement (USAR only).

i Proof of reenlistment or extension if SRB does not show 24 months or more time
remaining.

j. Cell phone for unit contact only (cell phone use after day one will follow USADSA
policy).

k. Ink pen and note-taking material.
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I. Knowledge of unit addresses, contact numbers, and email addresses for your DIV,
BDE, and BN CSM

NOTE: Missing required information must be emailed to DSA leadership within the first
three training days. USAR Soldiers with address mismatches must have documents
corrected within the first three training days or will be considered UQA.

12. Preparation: Know the Physical Readiness Training (PRT) and Set One pitches
(Position of Attention, Rest Positions at the Halt, Hand Salute) verbatim.

13. No Line of Accounting (LOA) will be provided for DTS. Travel with a GTC and secure
rental/transportation if flying.

Final Notes: If you have a deferment request with HRC/DS Branch, please forward the
request and documentation to your Installation Reassignment Section and the Drill
Sergeant Team at usarmy.knox.hrc.mbx.epmddrillsgtsectionarmy.mil or call 502-613-
5870. I will continue to track your attendance until your ATRRS reservation is deleted.
Contact me with any questions regarding SRR, medical, behavioral health, or other
issues that may affect your course completion.

14. The point of contact for this memorandum is the undersigned at
joshua.r.bitle.miJarmy.mil.

SHUA R. BITLEJ
USA

Commandant
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