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Month, Year (MMMM, YYYY)
Employee Name (Last, First)
Employee's Signature
Directorate/Support Office
Supervisor Name (Last, First)
Supervisor's Signature
Tour of Duty - Start "Shift Workers Only"
Select code from the drop-down list.
Tour of Duty - End "Shift Workers Only"
Select code from the drop-down list.
Grand Total Hours Reported
Notes
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