US ARMY GARRISON _lll')!Pll:lEYS
HOUSING Dlwsnon

OUT-PROCESSING
OFF POST/PRIVATE SECTOR
HOUSING PROCEDURES

1. Provide 30 day written notice for signature of realtor/or landlord. (attached)
2. Make appointment for Government Furniture Turn-In by calling 755-9552.

3. You MUST bring to Housing Office the, signed Verification of Clearance (back side of this page) and
copy of PCS orders. After receiving these two forms the Housing Office will stop your Overseas
Housing Allowance (OHA), verify Government Furniture turn-in and will
sign/clear your PCS out-processing checklist.

4. TLA will not be authorized for lodging costs until your off-post residence has been cleared by
Housing Office!
Ensure you have TLA entitlements!! All Command Sponsored Personnel (CSP) and UPH (E7 and above)
authorized OHA by the Housing Office are entitled to TLA. Non-Command Sponsor personnel are NOT
entitled to TLA.
Maximum Temporary Lodging Allowance (TLA) is 10 days without special approval from Housing.

5. Upon clearing your unit, you will be provided a “Memorandum for TLA upon DEPARTURE” by the
Housing counselor.
You will need to take this Memorandum, your paid lodging receipt, and PCS orders to your
“GAINING” Finance Office at your new installation for reimbursement/payment of your TLA.
TLA will be paid at the rate of your departing Permanent Duty Station (PDS), USAG Humphreys only. If
you stay at another location such as Dragon Hill Lodge or Osan Turumi Lodge, you will only be paid the
PDS RATE FOR HUMPHREYS. Any TLA expense over the Humphreys’ rate will be an out-of-pocket

expense.

* For information regarding your TLA Humphreys PDS rates, contact Humphreys Finance Office at
DSN 757-2484.
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Block 1

VERIFICATION OF CLEARANCE

Zned, BEIeE W FUL el

LESSEE’S NAME: (Last, First, MI) &%} 2! O| & RANK/GRADE HZ

ORGANIZATION/UNIT &5 80l

DUTY PHONE &S DEROS FrCio|sY LEASE EXPIRE H|<f Bt7|d

OFF-POST HOUSING ADDRESS & Q| F=Eif FA

MOVE-OUT DATE El74 &t REALTY OFFICE AND REALTOR’S NAME
BIiA0 BIH2I OIF

block 2

LANDLORD/REALTOR VERIFICATION

ZIZQUZ NI &2l

The above named individual has successfully cleared his/her house/apartment and has paid-in-full all
outstanding bills. | X212 xtalo| ZE SHF S Y SIASLICH

I returned the security deposit back to the tenant. IB{E2 2 E&Z 2 AICI0A £lEe{ =2/LC

LESSOR'S NAME ¢ICHOI 0|8 LESSOR'S PHONE QICHOI X3}tHE
LESSOR'S SIGNATURE &JCHQ! MHEH DATE MY <x¢
REALTOR’S NAME & SIGNATURE S71Q! o|&1 MH Stamp =&

block 3

HOUSING OFFICE VERIFICATION

Zem 2ol

The above named individual has turned in all government furnishings and has properly cleared the
hand receipt. ?| &xtQI2 HE 717§ 2 F gHdSt}&LICH

FURNISHING BRANCH 7+ AdH|z} &0l HSO/CLEARANCE STAMP Q9| FEH{qn} &0|

NOTE: NOTE: This form is MANDATORY to out-process the Area IIl USAG- Humphreys Housing Division.
O] MR Area Il T BIE| FEYD E[7 £E5A| EELICH

Current 21 Dec 2018 (CHI)




DEPARTMENT OF THE ARMY
US ARMY INSTALLATION MANAGEMENT COMMAND
HEADQUARTERS, UNITED STATES ARMY GARRISON HUMPHREYS
UNIT #15228
APO AP 96271-5228

REPLY TO
ATTENTION OF

SUBJECT: 30 Day Lease Termination Notice Date:
7| of S| SKIM SXg™w
Tenant M gJA}:

Under the agreement of said contract, paragraph 2. I hereby give a written 30-day notice for termination
due to the following reason:

AlSFMo| M 2 Zoll hetM, CHSH 242 oI/ 2 El7 30 € ™ 8 x| SXIE gLict

] Assignment to Government Housing
O Y& 2e| SA2 UF5HA ERS

I Permanent Change of Station (PCS)
O 2E2 MuiR| =IHRS

] Transferred to another area in South Korea
= L CHE X|¥e 2 MKEIRIS

"1 Lessor agrees to let lessee terminate the lease
icHelol Axtelo| AHleFg siix|st= 2ol Solg

Lessee (Full Name) &&tQ! O]

il

Organization/Unit 2% 5 CH

Duty Phone H3tEs Move Out Date E|7H< ™ Lease Expiration Date 72 Bt7| =t

Signature (Lessee) (&HRIMH
Landlord EF2!:

Off Post Address BR|F 4 :
I hereby acknowledge receipt of 30-day notice from occupant. I further understand if there are foreseeable
problems with termination (i.e. utility excess, property damage etc.) I will notify the lessee immediately.
=2, AcHel2 HFEXUHZRE 30 L K| SKIME LAELICE  BFF Aok siX|of oA E == U=

(o)

A
EA (of, 303 =0, AUHE 24 &S ) 7t US B2, UCHU2 FA| HF XA SE stz &LICH

Signature (Lessor) RICHOIAME Date '™

SPECIAL NOTE: Failure to provide this document to your landlord/realtor may result in all or partial forfeiture of
your security deposit. O] MR E EFQ E= 2S4H SXIsHR| ZRHS B2 2532 £ 48 7Hx 2 + JU&Lch






H US ARMY GARRISON HUMPHREYS

OUSING ivision

Rate the Service

Provided By Realtor

In an effort to gain insight on your off-post housing living experience and the service being provided by the Realtors, please
complete the below survey and provide your honest assessment.

Return this survey when you out-process the Housing Office.

RESIDENTS NAME (Optional):

RANK/GRADE: DATE DEPART KOREA:

OFF POST ADDRESS OR COMPLEX:

NAME OF REALTY COMPANY & AGENT:

One (1) star for “Poor” through Five (5) stars for “Outstanding”

How was the lease negotiation process with the realtor (rental costs; move-in date; added
amenities, etc)? ﬁﬁﬁﬁﬁ

How satisfied were you with the service you received from the Realtor after move-in? ﬁﬁﬁﬁﬁ

How well did the Realtor do in having promised items in place and/or services completed prior

to move in? ﬁﬁﬁﬁﬁ
How responsive was the Realtor to your inquiries? ﬁ{}{}ﬁf]

How well did your Realtor handle coordinating maintenance/repairs or other issues? WeheAowas
How satisfied were you with how the Realtor handled the termination process of your home. s ek v g
How likely would you use this realtor again or refer to a friend? ﬁﬁﬁﬁ{?

COMMENTS: Please provide comments for 1-star ratings. Also provide any comments you want to share about your off post housing
living experience and/or the service provided by your Realtor. (Use back if necessary)
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