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KOREA MPD REASSIGNMENT GUIDE

e Soldier's are required to complete the Member Elections.
e Soldier or authorized agent must submit the ‘Member Elections
Complete’ form to inform the servicing MPD. The form is accessible E
by scanning the QR code or clicking the provided link. 3
e Soldiers submit all applicable documentation to their S1 section.
e S1 section will -
o Verify the Soldier's Service Remaining Requirement (SRR).
o Verify the Soldier's DEROS and Report Date, and take actions to correct any
discrepancies. (DEROS cannot be greater than Report Date)
o Upload all applicable documents in IPPS-A via the Manage Assignment -
Comments/Attachments.
o Ensure Soldiers Personnel Records Review up to date in iPERMS.
o Ensure local phone number is available in IPPS-A. This is the only way MPD
can contact the Soldier.

The servicing MPD will initiate the processing of Permanent Change
of Station (PCS) orders upon receipt of 'Member Elections
Complete’ form.

STEP-1. REQUIRED MEMBER ACTION

[] complete Member Elections in IPPS-A (Soldiers on order to OCONUS and require Family Travel, Please
initiate STEP-3.)

(For step by step guidance on how to complete Member Elections, Please visit https://home.army.mil/
humphreys/2416/7823/6891/IPPS-A Member Election Brief.pdf)

STEP-2. DOCUMENTS THAT AFFECT PCS ENTITLEMENTS

[] PCS Orders to Korea (To verify dependents' location)
[] Pin Point Orders (Continuation Orders)

[] Early Return of Dependents Order
[] Amendment or Addendum Orders (e.g. Acquired Dependents, Dependent Location, etc.) —

If applicable,
[J command Sponsorship to Korea Memorandum == attach to 'Manage
[] Marriage Certificate Assignment'in IPPS-A

[] Divorce Certificate

STEP-3. FOR SOLDIERS APPLYING FOR OVERSEAS FAMILY TRAVEL

[] DA Form 5888 - Family Member Deployment Screening Sheet
(Processed through Enterprise-EFMP, https://efmp.army.mil)

Please note: to ensure the accurate generation of Permanent Change of Station
orders and all associated entitlements, accurate completion of Member Elections
and packet submission is recommended.
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https://forms.osi.apps.mil/r/ggDm8SA4H8
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