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Finance Demobilization Briefing 

This briefing will provide basic military pay 
and travel pay information and procedures 
for ARNG and USAR Soldiers demobilizing 
from active duty

Purpose
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 The following pay and entitlements terminated when you
departed the theater of operations:

- Combat Zone Tax Exclusion (CZTE)

- Imminent Danger Pay (IDP)

- Hardship Duty Pay (HDP-L)

- Special Leave Accrual
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 You will receive the following pay and entitlements until your tour end
date (REFRAD date):

- Basic Pay (BP)
- Basic Allowance for Subsistence (BAS)
- Basic Allowance for Housing (BAH)

 Special/Incentive pays & entitlements, if applicable:
- COLA (Cost of Living Allowance)
- Special Duty Assignment Pay (SDAP)
- Foreign Language Proficiency Bonus (FLPB)
- Medical/Dental Special Pay
- FSA (stops the day of travel)

7

Your Military Pay
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 A member hospitalized (MEDEVAC) for at
least 24 hours at any place as a result of a wound,
disease, or injury incurred while serving in a CZTE
eligible area, will be entitled to CZTE until such time
the status as a hospital patient ceases by reason of

discharge. (must have proper orders)

 In no case will CZTE be extended past 2 years
after termination of activities in the CZTE area

CZTE During Hospitalization
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LEAVE 

• Unit Commanders must turn in a Leave Memo for each Soldier upon
demobilization to verify leave used during mobilization period

• Leave Accrual - Soldiers earn 2.5 days of leave for every 30 days of duty,
prorated for partial months

• ALL Soldiers must have a leave request form
• ARNG Soldiers – DA 31 with control number and signatures
• USAR Soldiers – must provide approved IPPS-A absence forms

• MPLP LEAVE (if qualified) – Must have approved DA 31/IPPS-A for MPLP leave

• PDMRA (must have memo w/prior DD 214)

• YELLOW RIBBON (only applies to National Guard Soldiers)

52
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 You may carry forward your leave to your next period of active duty, take transition
leave, or receive payment of accrued leave (ACCLV);  You will continue to receive pay
and allowances while in a leave status

 Transition leave can only be taken up to end of mobilization order.

 Cash in leave:  Paid basic pay (no allowances) minus 22% lump sum federal tax
and minus state tax, if applicable

 Leave earned in support of a contingency operation is not counted against the 60-
day career limit of cashing in ACCLV

 Military Technicians on transition leave due to a contingency operation do not have
to wait for the order to end before returning to technician status

Transition Leave

9
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 Interest accrues for up to 90 days after your eligibility to make deposit terminates
(departure from the designated location)

 Prior to withdrawing funds, please verify deposit amount(s) are correctly reflected in
your SDP account via myPay.  For deposits that have not posted to your account or other
errors, please forward request and a copy of the DD Form 1131 (Cash Collection
Voucher)  to cin-ssdp-mpad@dfas.mil.

 Withdrawal Requests:
- Email CCL-SDP@dfas.mil
- Fax to 216-367-3587
- myPay
- Mail to DFAS-CL, Code JFLA, ATTN:  Savings Deposit Program,

1240 East 9th St., Cleveland, OH  44199-2055

The request must include your name, SSAN, Branch, EFT information and signature; if 
you  request a check, furnish a mailing address

 SDP Helpline 1-888-332-7411

Savings Deposit Program
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Required Forms

 Bring the following documents with you to the one-on-one finance
interview (obtain from your unit):

 DA Forms 3(NG)/IPPS-A absence(USAR), as applicable (transitional leave)

 PDMRA memo w/prior DD 214 (if applicable)

 DA 4187/IPPS-A PAR (BOG)

 A finance technician will discuss and answer any pay related questions
you may have.

NOTE:  Please ensure you notify us if you are an AGR Soldier
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Your Travel Pay

Completing and Submitting a Final 
Settlement Voucher
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LEAD & ASSESS
UNDERSTAND VISUALIZE DESCRIBE DIRECT

X
X

**Digital signatures are only valid on the May 2011 version of the  DD 
1351-2
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LEAD & ASSESS
UNDERSTAND VISUALIZE DESCRIBE DIRECT

20 Jun 08

20.00
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LEAD & ASSESS
UNDERSTAND VISUALIZE DESCRIBE DIRECTLaundry must be claimed in section 18 (Reimbursable Expenses).The voucher must be 

signed and dated upon completion of all travel, i.e. first day of leave, etc.

20 Jun 08

20.00
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LEAD & ASSESS
UNDERSTAND VISUALIZE DESCRIBE DIRECT

If Section 15 (Itinerary) or Section 18 (Reimbursable Expenses) on the DD 1351-2 
require more blocks, use DD 1351-2 C (the Continuation Sheet). 
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LEAD & ASS
UNDERSTAND VISUALIZE DESCRIBE DIRECT

 Remarks:

 Indicate all leave taken
 Travel related issues not

straightforward on form
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The final voucher is sent after all travel is completed and you are back home. 
(i.e., send your final voucher after your REFRAD date).

Documentation for Final Settlement:
1. One copy of a completed DD Form 1351-2
2. One copy of all orders and amendments
3. One copy of DD Form 214 or REFRAD orders
4. One copy of all DD Form 1610s, if applicable
5. One copy Unit Movement Orders (TCS) and amendments, if applicable,

and other TDY within TDY orders
6. One copy of receipts for any claimed expense in the amount of

$75.00 or more
7. One copy of all lodging receipts (regardless of amount), if applicable
8. One copy of all advances and accrued per diem payments received
9. One copy of all paid vouchers from any TDY trips while deployed
10. Copies of ALL leave forms

Pay-ready Voucher
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Travel Voucher Submission

Mailing Address:
DFAS-IN/CONTINGENCY TRAVEL
DEPT 3900
8899 EAST 56TH STREET
INDIANAPOLIS, IN 46249-3900

Email: dfas-contingencytravel@mail.mil

Fax: (317) 275-0332

Customer Service:
1-888-332-7411  or  http://www.dfas.mil/tdytravel/customerservice.html

Additional travel guidance can be found on the Internet:
 Smart Travel Voucher: https://smartvoucher.dfas.mil/
 PPG: http://www.armyg1.army.mil/militarypersonnel/ppg.asp

Contact Information
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Finance Demobilization Briefing 

64

EagleCash Stored Value 
Card REMINDER

UNLOAD FUNDS!!!

21
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Military Pay Inquiries
Fort Cavazos Army Military Pay Office

Reserve Pay Customer Service
254-285-5909

or email
Usarmy.cavazos.fin-mgt-cmd.mbx.ampo-reserve-pay-

section@army.mil

Soldiers should first address pay concerns to their chain of command or unit leader.  The 
Finance teams in the theater of operations or deployed location also stand proud and ready to 
serve all Soldiers at any time.

Conclusion
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