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Transition Assistance Program (TAP)
Career Skills Program (CSP)
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CSP/Individual Internship

 Offers the Service Member an opportunity to build their civilian network, 
gain civilian work experience

 Allows our civilian partners to place Service Members into an open position 
for an unpaid internship

 Up to 17-week job interview – evaluate skills 
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UNCLASSIFIED

Soldier Eligibility

 Soldiers within 180 days of discharge/release from active duty

 Offerings range depending on installation, but administrative absence (up to 180 days)      
can be approved to attend another location’s CSP

 Program length: E1-E5 up to 120 day
                              E6-E7; WO1-WO3; O1-O3 up to 90 days
                              E8-E9; CW4-CW5; O4 and above up to 60 days
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UNCLASSIFIED

Commander’s Role

 Approval authority for Soldier participation

 Releases Soldier from daily duties to participate

 Maintains daily accountability of Soldier 

 May terminate a Soldier’s participation in a CSP for reasons of military 
necessity through the local CSP office

 Completes Soldier’s Letter of Participation

 If applicable, processes request for administrative absence
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UNCLASSIFIED

Division Chief, TAP
Mr. Mark E. Phillips         

mark.e.phillips.civ@army.mil

CIM
Stephanie Price 

stephanie.m.price19.ctr@army.mil

LNO
Owen Alexander 

owen.p.alexander2.ctr@army.mil

Career Skills Program
Adrian B. Thompson 

adrian.b.thompson.civ@army.mil

Marketing 
Jerry Hernandez 

jerry.a.hernandez2.civ@army.mil

Location                                      Front Desk     
Room B308         254-288-2227
Copeland Center                          254-288-5627

CSP: usarmy.cavazos.id-readiness.mbx.dhr-fthood-csp@army.mil
TAP: usarmy.cavazos.id-readiness.mbx.dhr-tap@army.mil
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