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Installations
ASSIGNMENT OF REAL PROPERTY FACILITES

This edition of USAG-HI Regulation 210-14 addresses the functional responsibilities and
procedures for the assignment of real property facilities within United States Army Garrison
Hawaii (USAG-HI).
1. PURPOSE. This regulation establishes standards and procedures for the management,
assignment and disposal of all real property facilities space and land areas on Army-controlled
installations in the State of Hawaii. The assignment and management of unaccompanied and
family housing are not included. They are individually covered in separate regulations.
2. REFERENCES.
a. Required Publications.

(1) AR 25-1, Army Knowledge Management and Information Technology, 4 Dec 08.

(2) AR 420-1, Army Facilities Management, 12 Feb 08 w/RAR issued 24 Aug 12.

(3) AR 735-5, Policies and Procedures for Property Accountability, 28 Feb 05.

b. Related Publications.
(1) AR 210-14, The Army Installation Status Report Program, 19 Jul 12.
(2) AR 405-45, Real Property Inventory Management, 1 Nov 04.
(3) AR 405-70, Utilization of Real Property, 12 May 06.
(4) AR 405-80, Management of Title and Granting Use of Real Property, 10 Oct 97.
(5) AR 600-20, Army Command Policy, 18 Mar 2008 w/RAR issued 20 Sep 12.
(6) DA Pam 415-28, Guide to Army Real Property Category Codes, 11 Apr 06.
c. Referenced Forms.

(1) DD Form 1450, DOD Space Requirements Data, Part I, Summary, Apr 66.

This regulation supersedes USAG-HI Regulation 210-14, Assignment of Real Property Facilities, 7 Feb
11, which is obsolete.
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(2) DD Form 1450-1, DOD Space Requirements Data, Part Il, Detailed Space Requirements,
Apr 66.
(3) DA Form 4283, Facilities Engineering Work Request, Sep 03.
3. APPLICABILITY. This regulation applies to all organizations and activities occupying or
requesting real property facilities, space, and land areas under USAG-HI control in the State of

Hawaii.

4. SCOPE. The policies and procedures herein shall apply only to real property assets on and
within the recognized boundaries of USAG-HI installations.

5. RESPONSIBILITIES.
a. Senior Commander.

(1) Dispenses command responsibilities as they apply within U.S. Army Hawaiii.
Paragraph 2-5.b.(4)(a) of reference 2.b.(5) above applies.

(2) Appoints the Real Property Accountable Officer. Paragraph 1-16.a. of reference
2.b.(2) above applies.

b. Commander, United States Army Garrison, Hawaii. Commands the Garrison, is the Senior
Commander's senior executive for installation activities, and is responsibie for the day to day
operation and management of installation and base support services.

c. Director of Public Works.

(1) As an extension of the authority vested in the Commander, USAG-HI, dispenses real
property oversight functions as part of the Public Works mission, USAG-HI.

(2) Selects and recommends the DPW employee appointment of a Real Property
Accountable Officer to the Commander, USAG-HI.

d. Real Estate Branch, Directorate of Public Works (DPW). Accountable to the Director,
DPW for, but not limited to, the following functions:

(1) Formulation and administration of real property policy and procedures.

(2) Space utilization planning and management of real property assets on USAG-HI
installations.

(3) Generating the command standard for Administrative space criteria and assignment
guidelines.

e. Unit, organization, and activity Commanders/Chiefs. Comply with the provisions of this
regulation.
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6. OVERVIEW.

a. The Directorate of Public Works (DPW) acts on behalf of the USAG-HI Commander for the
management, assignment and disposal of all facilities space and land areas under the control of
the Army in the State of Hawaii. Internal exchanges of assigned space between using activities
without DPW's approval are prohibited. The allocation and assignment of Army-controlied space
is based on procedures established in this regulation and Army Regulations (ARs) 405-70 and
405-80. The DPW, Planning Division will serve in the capacity of the space utilization
manager/approval authority with emphasis on resolving conflicts at the lowest level possible. In
cases where space assignment issues cannot be resolved by DPW, the USAG-HI will provide
resolution to such conflicts

b. Diversion/Conversion of space. All space within Army facilities has a specific use as
determined by its designated facility class and construction category code, per AR 415-28. (For
example, administrative space is in the 600 series class, and all warehouse space is in the 400
series class, and community activity spaces are in the 700 series class.)

¢. Once assigned a specific space, units/activities may not change the use of the space without
written permission from the DPW. Examples are: unaccompanied personnel housing may not be
diverted/converted to administrative space; the deployment storage building in the motor pools may
not be turned into a communication office or parts storage room. Anyone wishing to divert/convert
space must submit appropriate paperwork to DPW. Paragraph 3-6, reference 2.b.(3) applies.

7. PROCEDURES.

a. Tenants and prospective tenants requiring USAG-HI controlled space will initiate space actions
by preparing and submitting DD Forms 1450, Space Requirements Data, Part | and 1450-1, Space
Requirements Data, Part Il, through channels to Headquarters (HQ), USAG-HI, ATTN: IMHW-
PWM, Schofield Barracks HI, 96857-5013. All requests must be reviewed, for compliance with
this regulation, and validated by the major subordinate command prior to submittal.

b. Requests for space must be supported by the unit/activity authorization documents, such as
a Modification Table of Organization and Equipment (MTOE), Table of Distributions and Allowances
(TDA), or man-year authorization. Include the authorization document number on the face of DA
Form 1450 as shown in appendix A. All requests for space must contain the following information:

(1) Justification for increased space; e.g., new or expanded mission requirements
accompanying authority, etc., substantiating that existing facilities are no longer adequate.

(2) Functional usage of space requirements; i.e., official-type/special-type storage, to include
the square footage allocated by AR 405-70, Appendix D for each authorized person for workstations
and furniture.

(3) Special equipment or facilities requirements which necessitate DPW installation; e.g.,
utilities, connections, repair, new construction, alteration, renovation, or upgrade, communications,
automatic data processing, fire protection equipment, intrusion detection systems, or other support.

(4) Air-conditioning requirements with justification if applicable, for notification purposes
only, not for purchase approval.
3
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(5) Where storage space is requested, specify the type and volume of materials to be stored.
The request will indicate whether basement space is acceptable. Furnish detailed descriptions on
any special storage requirements.

8. COORDINATION AND ANALYSIS OF REQUESTS.

a. DPW has the final approval authority on all space ass‘ignments IAW coordination with other
installation activities. The Commander, USAG-HI, has final approval authority where conflicts exist.

b. The DPW will coordinate assignment of troop training facilities with the Directorate of Plans,
Training, Mobilization and Security, USAG-HI.

c. Assignment of active ammunition storage facilities is coordinated by DPW with the Directorate
of Logistics.-

d. The DPW will validate space requirements of the activity requesting assignment of facilities,
and consider the following factors in the evaluation of all space requests:

(1) Personnel authorized, and if applicable, forecast staffing figures.

(2) Justification for the amount of space requested is based on space allocation standards or
other applicable standards and criteria. Consideration is given to information provided about
USAG-HI Reg 210-14 circulation and layout factors. The DPW will make final determination of the
amount of space required.

(3) Potential for improved space utilization by eliminating unnecessary partitioning, thereby
creating open space. Private offices are discouraged when not authorized.

(4) The need for additional space by realigning present space with the use of systems or
modular furniture. If realignment of existing space could meet the requirement of the agency and
funds are available, the requester will prepare a redesign of the space with assistance from DPW.
Action to satisfy the request will commence only after the redesign and realignment attempts fail to
produce the most economical results. When there is a plan to redesign assigned space on a
"troop self-help project," and the redesign of the space requires construction, a DA Form 4283,
Facilities Engineering Work Request is required.

(5) Other assignments in the vicinity of the requested location can satisfy the requirement.

(6) Possible realignment or relocation of other tenants in adjacent space or elsewhere in
Army-controlled space.

(7) The proposed assignment is in compliance with the Military Construction, Army (MCA)
program and master plan for the installation.

(8) The source and availability of funds for facilities alterations and services.

(9) Compliance with all fire protection/prevention requirements for type of occupancy.

4
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e. If space is unavailable or nonexistent within the current real property assets, consider
alternative solutions such as use of inter-service facilities; leasing of commercial space; rental of
temporary, re-locatable buildings in accordance with AR 420-1.

9. ASSIGNMENT. The assignment of all buildings in this command is as follows:

a. Upon notification of approval of the space requirement(s), the Major Subordinate
Command/major activity will provide in writing to DPW Real Estate the name and telephone number
of the building custodian in the grade of E-7/GS-7 or above.

b. The DPW representative will arrange for a joint inspection of the facility. During that
inspection, all damaged or missing property plus the overall condition of the facility is noted. When
these conditions are properly noted, the building custodian will assume responsibility for the building
by accepting the keys and signing the assignhment document and key control register. The building
custodian will receive one copy of the assignment document and DPW will keep the other on file.
The tenants will provide padlocks where required. Upon change of building custodian, or return of
the space to DPW, a final clearance inspection is conducted in accordance with paragraph 10a-f
below.

c. Upon assignment of space, the building custodian will comply with the following and is
responsible for:

(1) Submitting appropriate design, technical, cost, and administrative information through
channels to obtain written approval from DPW for repair, alteration, removal, or minor construction
work to any assigned Real Property Facility.

(2) Ensuring that the facility is properly secured and that the immediate area surrounding the
building or the structure, up to 50 feet, is policed.

(3) Establishing and maintaining a key control system for all assigned facilities and for proper
return of the assigned key(s) when use of the facility is terminated.

(4) Posting placards on assigned facilities that are not occupied after normal duty hours. The
cards must provide emergency telephone numbers including the responsible officer or senior
noncommissioned officer and the staff duty officer.

(5) All damage to government property, due to negligence and not attributable to fair wear
and tear, is accounted for under the provisions of AR 735-5.

d. The commandefs, directors and department chiefs of each activity utilizing space are
responsible for ensuring that responsibilities detailed in 7.b.(1)-(5) above are fulfilled.

e. Upon request, each MSC, separate battalion, separate company and other major activities
will submit a written revalidation of space and an updated listing of designated building custodians
for the assigned space to the DPW Real Estate Section.
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10. SPACE UTILIZATION STANDARDS.

a. Space Management Goal. The Army goal for space management is to maximize the efficient
and safe use of all Army-controlled land, facilities, and space to support the assigned mission. In
order to meet this goal, all USAG-HI facilities on all Army installations in Hawaii are assigned a
space efficiency rating (utilization rate) by the DPW space manager. The efficiency rating is
converted to a facility's utilization standard that will appear as a colored designation of green, amber
or red as shown on Table 1 below. Management will use these colored designations as a tool to
achieve maximum effective space utilization.

b. Administrative/Operational Space. The percent of utilization is determined by comparing the
amount of space occupied (measured in net square feet (NSF) to the amount of allocated space
(measured in NSF). The allocated space is provided in AR 405-70, appendix D. The following
utilization standards are established for all Army administrative/operational facilities in Hawaii.

Table 1. UTILIZATION

STANDARDS
%OF SPACE
STANDARDS OCCUPIED (by DEFINITION ACTION REQUIRED
NSF)
GREEN 85- 100 Good utilization None
. Seek ways to improve
AMBER 75-84 Fair utilization utilization- no required
relocation
Seek ways to improve
RED 74 and below Poor utilization utilization -
relocation/collocation as
required.

11. RELEASE OF SPACE. ltis the responsibility of the tenant to assist and cooperate in the
assignment and utilization of space as deemed necessary by DPW, including the furnishing of data
relative to the use of space occupied and personnel housed or to be housed. It is the responsibility
of the MSC/major activity or tenant to continuously evaluate the space occupied under assignment,
to ensure efficient and economical utilization, and tenants who occupy Army controlled space to
notify DPW through channels of any space that is excess of needs.
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12. TERMINATION OF ASSIGNMENT.

a. The incoming and outgoing appointed representatives will conduct a final joint inspection with
the DPW representative for completeness of installed property to include hand-held fire
extinguishers, cleanliness, and condition of the space. Do not remove installed shelves, cabinets,
and wooden partitions constructed by the unit or activity if damage to the structure of the facility
would occur without prior approval from DPW.

b. The outgoing, appointed representative will sign keys over to the incoming appointed
representative only after coordinating with the DPW Real Estate Section. If the facility is
unassigned or will remain vacant, keys are signed over to the DPW Real Estate Section
representative.

¢. The outgoing appointed representative will have in his/her possession at the time of
clearance, copies of the DA Form 4283 submitted to cover shortages and damages to building(s) not
considered fair wear and tear. The DPW will take action as prescribed by AR 735-5 for other than
fair wear and tear before final clearance is completed.

d. The user must request the termination of telephone services when termination of assigned
space is planned and will submit all local service requests as prescribed in AR 25-1 to the Network
Enterprise Center.

e. Where contract custodial services are provided, the occupant must notify DPW, Services
Contract Inspection Branch. The appointed representative of the MSC/major activity will obtain final
clearance by coordinating with the DPW Real Estate Section, a minimum of 2 weeks prior to the
desired clearance date.

f. The terminating representative will 'sign a joint clearance statement with the DPW
representative when conditions outlined in subparagraphs 10.a. thru 10. b. above are met.

13. UNASSIGNED AND INACTIVE SPACE. The DPW is the custodian of all unassigned and
inactive space in real property facilities under its control.

(IMHW-PWO)

Enclosures:
Appendix A. Sample DD Form 1450 DANIEL W. WHITNEY

Appendix B. Sample DD Form 1450-1 COL, SF
Commanding

OFFICIAL:

(oo, Db

ROBERT M. STEPHENS, PhD.
Director of Human Resources

DISTRIBUTION
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APPENDIX A: Sample DD Form 1450
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APPENDIX A: Sample DD Form 1450

INSTRUCTIONS
GENERAL. This form is designed for use with the DoD Space Ocoa- D. PART L.
,muu&wwm{mm 3053 1o
Dew space space utilization. L COLUMNSa. b, c, & d Dowmhdepersnulwkuuw&
Mlmdusbuddhcmplendfwmh&mmu unit, In stations are Jocased in tive support, special, ar storage space.
l:rg Mlh!mlandndwuidbecn?m eﬁne{n c&mtwﬁhyﬂurﬂﬂmn@mﬂ&nﬁmwh-
nruwpernmylwdu) and a Part [ coopleted to summarize the authorized, list the authorized mrade or rank and indicate in recnarks the grade

requirecyents tiseed om all of the Part O's.
B. DEFTNITIONS

i. OFFICE TYPE SPACE: This is space which provides an environ:
et suitable for an office operation. This inciudes. but iz not limited to

3pace include conventional offices., couf credit
umsoos, mdnmmm{whunuﬁnspxeb For the parpose: of detailing
space requirements oo DD Foraes 1430 and 1430-1, Oﬁui}pe&puuu
subdivided into ptmhwad-.m openwurk L Tt

", ond *admini suppart space”, defimed befow.

. PRIVATE WOREHATNLA:“M uccuped by ooe principal,

b 3

a',num by a prizcip
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Wmd&tmmm:mdamam

*. OPEN WORK STATION: That portion of ao open office space area
1 410 10 individeal 30 date the furniture and equip
necessary for performing his work, pluy a share of the adjacent aizle.

Those iseens of furniture aad
i LRI, T s o i e,
sunnnm, office hi safes, files, able, eic.,
not uwsed ively by coe indi

6. ADMINISTRATIVE SUPPORT SPACE: All office type space oot
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Wmnwﬂuwhﬂhhwﬂh&mnﬂmmm
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. SUMMARY.
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DD FORM 1450 REVERSE, APR 66
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ITeM SQUARE FEET
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Cabinet, starage and wandrobe, 18 x 24 &
Cabinet, storage and wandrobe, 18 x 3 9
1

Cabinet, storage and wardrobe, 24 x 26
Cabinet, stationery, 18 x 36

Cabinet, Sling, batter size, 15 x 25
Cabinet, filing, Jegal sive, 18x 25
Cabinet, filing, safe, §9x 28
Cabioet, filing, map and plan, 36 x 48
Cabinet, fling. cmap and plan. 36 x 60
Chair, side

Coshamer

Credenza, 18 x 66

Lacker, clodiing, 1821

Locker, clothing, 36 x 21

Safe, cce door, 21 = 23
Safe, ooe docr, 27 . 27

Safe, two door, 42 x 3§

Scfa

Seand, office machine, 18 x 18

Stand, office machine, 18 x M

Stand, office machioe, 24 x 36
Table, 1426

Table, M x 36

Table, 34 x 45

Table, M x 60

Table, 36 x 72

Valet rack, 30z 20

Valet rack, 51 % 20
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&=
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APPENDIX B: Sample DD Form 1450-1

10

DOD SPACE REQUIREMENTS DATA BATE PAGENO. | No.OF PAGES |
PART Il - DETAILED SPACE REQUIREMENTS
(SEE INSTRUCTIONS ON REVERSE OF DD FORM 1450)
OFFICE TYPE SPACE
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D FORM 1450-1, APR 66 REPLACES EDITICIN OF 1 OCT 63 WHICH MAY BE USED. Reset l ASobE Profecsional 7.0
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APPENDIX A: Sample DD Form 1450
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APPENDIX A: Sample DD Form 1450

INSTRUCTIONS
A GENERAL. Thiz form is designed for we with the DoD e Occu D. PART L.
pnxyGudeﬁurkNmaRegmiDoﬁ Inseruction 2305.3) wo

detertnine new space requirecnents or mamtmpm.em space utilization.
hm!udﬂzbu\ddbe deted for each dr unit. Io
larger orgamizaficns, both Partz [ and IT should be ¢ rmadfur:beu&'mem
at the arxt supervisacy leved{s). and a Part I cocapleted to summasize the total
requirements izsted oo ali of the Part 'z,

R. DEFINITHONS

. OFFICE TYPE SPACE: This is space which provides an envirag-
nmmmblefumoﬁuopermm This inchadez. but iz not Limited 1o
heat and veatilxticn, appearance, accessibilicy.
muhnnn.hw:wmg and sound control. The space ouxy comsizt of 3
hrggapmmarmyhepummndmmm Eumpl:znfufﬁmnpe
space include o003, u:ud.lt
umogs, udnpplym{whmufﬁmwxem Forﬂx'pwpoaem
requirements oo DD Foros 1450 and 1430- 1, Office Type Space is
sulbdivided ineo “private work satioas™, upenwm'mm ol
equipment”, mdndmumwsuppm:pxu defined belaw.

PRIVATE WORK STATION: A room occupied by one princi
u,mmmtan:u by 3 principal 2nd bis o .ec:emng? L

3 OP‘EN’OFFIﬂSFACE Gﬁuspx:o:npwdhvmorwe
individuals {other thag a pri ] and ¥, the fumd and
qumvdimﬂmrwuk.plu.:mmw

4. QPBWWDRLSTAMLN Mpatbmcimmaoﬁmszem
d to an indivi
mm‘wfwmmmgmmw:mduﬂaf&ememw

LWEWT Those ivemns of furnitare and equipmens

thmOpm :Tjrpe&puenrhthwewmgnndmuym wark
seation, ie., b office machi safes. fles, table, oo,
ot used exch H

by by cae indimd

6. ADMINISTRATIVE SUPPORT SPACE: All office type cpace oot
claszified either as private or opea office space, £.2.. conjerence rooms,
supply rooms, file rooms. rec roomus, duplication
mywmmmlaummm e, L

7. S'IURAGETYP.EJACE Thiz is space wiich iz suitable for
syorage of ds, momerialz, et and whick does not

basement areas, uwmﬂusp@uhﬂkb«wﬂrdm&maﬂmnﬂbsmmu
s ioserior treatment is such that it caooot be classified us suitable for office
space.

8. SPECIAL TYPE SPACE: This iz space which by reasoa of insalled
Exed facilities or wilities is adapted for zpecial use. Included would be
laboeatories, dark rooms. efectrogic dta procezsing rooams {computer rooa)
with special 2ir conditioning. industrial type operations with insexlled
equipment, eic.

C. PARTI.

HEADING. Indicate the ac e.g.. Navy De Rureas of
Na‘ral?encmeﬁ Assizant Chief for “"“Y chcv&vuw MWnof
the: persoas who prepared and 'rhempon Pages zhould be
mumbered cozsecutively to i af] DD Foroy 450 and 1450- 1 submined.

2. SUMMARY.

a P i, Coapl v b and d, leaving colupan e black.
Inmhmb.ihemnf "Vacarx Billets” and "Om Foard, Payroll”
should the "Autborized” fgure. In Columa d, the "Total in
Ciffice Type Space”, which iz the sum of the
figures to be eomered in parestheses, when added o the “Total in
Adminizeative ace” 2o the "Total in Sworm, md ial
W@m“m of Austhorized” ¥ pr
HNoa Payroll” persocnel zhown ia cobuma b.

b. Space. Enwes present square feet oconpied in columa b, Eoter
tocods from: Part I, colupmns ¢, £, g. 1. and p on appropriate lines ia
coluenn ¢.

GENERAL. Under "Additional Fi " for
:pecul security, adg . oS A:xhpernnemmmnwn
charts.

DD FORM 1450 REVERSE, APR 66

1. COLUMNS 2, b, ¢, & d. Do oot include persounel whose work.
sfbons are Socated in. ive support. special, ar storage space. In
calumnn d. when the grade or raok of an incusabent differs from wiar is
asthorived, Lizt the authorized grade or rank and indicate in remaky the grade
or rank of e incumbene.

2. COLUMNE « AND f. Use aflowances shown i the currest Do
Space Occupancy Guide for the Natiomal Capital Regioa Dol Instruction
53305.3). Aoy depazmure from the guide will be justified is reouizks or oo the
Teverse side of the form.

3. COLUMNS g AND b. Do not list furniture or equipenent inchaded in
privage officez ar opes wark stations, o i administrative support, storage, of

special type mpace.
E. SPACE REQUIREMENTS FOR UNIT FURNITURE AND EQUIPMENT

Listed below ae ieems of upis and equs and the
square footage of floor space they require. Working area is inchaded where

prizte. The spore Tor itegss oot isted may be caboulated
ﬁumxmalmen.mwbvumhmmww a5 3 guide.

Bookrae, 13 x 33

Bookcaze, unitized. 22 x 18

Cabinet, storage and wandrobe, 18 x 24
Cabipet, storzge xod wardrobe, 18 x 3§
Cabioet, storage snd wardrobe, 24 x 26
Cabinet, stationery, 18 x 36

Cabinet, Eling. lettar size, 15 x 23
Cabinet, Eling, legal sive, 18 25
Cabinet, fling, sade, (9 x 28

Cshinet, £ling. mag and péan. 36 x 43
Cabinet, Eling. map 2od plag. 36 x 60
Chair, side

Chair, founge

Costumer

Credenza, 18 x 66

Locker, clotising, 18 x 21

Lacker, clothing. Jox 1)

Safe, cee door, 21 x 23

Safe, coe door, 27 % 27

Safe, two door. 42 x 16

Sofa

Sexnd. office machioe, 18 x 18

Secand. office machize, 18 x 34

Saedd, office machine, 24 x 36

Table. 14 26

Table, M4 x 35

Tabde, M x 45

Tahle, H » 60

Table, 36 % 72

Valet rack, 30 x 20

Valet rxck, 50 x 20

Py

meBhhovawweZ8BowveneosSallilavecolonsrs
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APPENDIX B: Sample DD Form 1450-1

DCD SPACE REQUIREMENTS DATA

m—
NO. OF PAGES

DATE PAGE NO.
PART il - DETAILED SPACE REQUIREMENTS
{SEE INSTRUCTIONS ON REVERSE OF DD FORM 1450)
OFFICE TYPE SPACE
PRIVATE AND CPEN WORK STATIONS UNIT EQUIPMENT ADMINISTRATIVE SUPPORT SPACE
UNE JoB TIRLE NAME OF G?: = | Cetwes v?:ge DESCRIPTION DESCRIPTION BERION- i?jizm 3‘::,:5
ITEM|  pociuding Vocamies) EMPLOYEE RANK RE- e | peer RE-
PRIVATE| OPEN| quiReD QUIRED
F] 3 ¢ d e ? g ] H I L 1
TOTALS 0 0 0
STORAGE AND SPECIAL TYPE SPACE
DESCRIPTION person- | FRESENT | SQuARE
NE- o} et ne
QUIRED
o n @ 1
TOTALS [
REMARRS (Cordiue on reverse)
TOTALS 0 0 0
D FORM 14501, APR 66 REPLACES EDITION OF 1 OGT 53 WHICH MAY BE USED. Adobe Professiond 7.0
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