PCS IN-PROCESSING REQUIRED DOCUMENTS

E4 and below without dependents

Orders (and applicable amendments)

IPPS-A Leave Form (stamped with date of arrival)
Flight ltinerary

Vehicle Processing Sheet with VPC (if applicable)
GPC Statement (SM PCSing from OCONUS locations)
Applicable Taxi/Uber/Transportation receipts

Excess Baggage receipt (if applicable)

E5 and above without dependents

Orders (and applicable amendments)

IPPS-A Leave Form (stamped with date of arrival)
Flight Itinerary

Vehicle Processing Sheet with VPC (if applicable)
TLE Hotel receipt showing zero balance (if applicable)
GPC Statement (SM PCSing from OCONUS locations)
Pets Release form and receipt (if applicable)
Applicable Taxi/Uber/Transportation receipts

1610 (SM TDY enroute)

Hotel receipts (SM TDY enroute)

Rental car receipts (SM TDY enroute)

Excess Baggage receipt (if applicable)

Any rank with dependents

Orders with dependents (and applicable amendments)
IPPS-A Leave Form (stamped with date of arrival)
Flight Itinerary

Vehicle Processing Sheet with VPC (if applicable)

TLE Hotel receipt showing zero balance (if applicable)
GPC Statement (SM PCSing from OCONUS locations)
Pets Release form and receipt (if applicable)
Applicable Taxi/Uber/Transportation receipts

1610 (SM TDY enroute)

Hotel receipts (SM TDY enroute)

Rental car receipts (SM TDY enroute)

Excess Baggage receipt (if applicable)

Marriage Certificate and DA590 signed by commander (only if
married)




TLA REQUIRED DOCUMENTS

In|t|al TLA (Arrival and Departure)
Housing Memorandum

» Itemized/Zero Balance Hotel Receipt

» Orders (with applicable amendments)

* Flight Itinerary

DD Form 1351-2 Travel Voucher with Reviewer signature
(*Not needed for Departure)

Any TLA after your Initial

* Housing Memorandum

» ltemized/Zero Balance Hotel Receipt
» Orders (with applicable amendments)

*ALL documents turned into Finance must be single side*

WE ARE ONLY ACCEPTING HARD COPIES OF REQUIRED DOCUMENTS. WE DO NOT PRINT.




