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OCT-� 8 ZOZ5 

MEMORANDUM FOR Fort Gordon Nonappropriated Fund Civilian Personnel 

SUBJECT: Garrison Commander's Policy Memorandum No. 22- Nonappropriated Fund 
(NAF) Civilian Pay and Awards Policy 

1. References:

a. AR 215-3 June 2024.

b. Army Regulation 672-20, Incentive Awards 6 November 2024.

2. Purpose: To provide guidance, implement spending limitations, and formalize the
Command's policy for all NAF awards and pay policies.

3. Applicability: This policy applies to all IMCOM NAF Civilian personnel of the Fort
Gordon Garrison.

4. Definitions: A Regularly Scheduled Flexible Employee will be designated on DA
Form 3434 with a set number of guaranteed hours.

5. Policy:

a. NAF Pay band Premium Pay:

(1) Overtime.

(a) Nonexempt employees are entitled to overtime pay for work in excess of 40
hours in the administrative workweek. However, these employees may request 
compensatory time off in lieu of overtime pay. Overtime compensation is paid at 1 ½ 
times the employees' hourly rate. When compensatory time off is not used within 26 
pay periods, the employee will be paid for the hours worked at the overtime rate in 
effect at the time the work was performed. When an employee separates or transfers 
from the NAFI, the balance of compensatory time will be paid at the overtime rate in 
effect at the time the work was performed. 

(b) Exempt employees may be paid overtime or compensatory time if approved
by the employee's supervisor. Overtime will be paid at 1 ½ times the basic pay rate for 
the hours that exceeded 40 in a duty status in a workweek, provided the employee's 
basic pay does not exceed the locality rate for GS-10, step 1. For employees with rates 










