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MEMORANDUM FOR RECORD FOR ALL Fort Gordon Garrison Personnel 

SUBJECT: Controlled Unclassified lnfonnation (CUI) Documentation Destruction Policy 
Memorandum No. 29 

1. References:

a. Executive Order 13556, CUI, November 4, 2010

b. 32 Code of Federal Regulations, Part 2002 CUI, Amended May 31, 2024

c. DoD 5200.48, CUI, March 6, 2020

2. Purpose: To provide guidance on the destruction of paper documentation produced
within Fort Gordon Garrison facilities by Service Members, Department of the Army
(DA) Civilians and Non-Appropriated Fund (NAF) Employees, Contract Personnel, and
those who support garrison operations.

3. Applicability: This policy is applicable to all personnel assigned, attached,
Operational Control (OPCON), or in support Fort Gordon Garrison.

4. Policy:

a. All paper documentation includes, but is not limited to, 100% unclassified work­
related documents produced or generated by Garrison employees, CUI in accordance 
the above References must be shredded and/or destroyed prior to their disposal, and 
will be destroyed by shredding, burning, or other permanent destruction method that 
prohibits reconstruction of the document. The list of authorized shredders for "CUI and 
other Classified material on the National Security Agency/Central Security Service 
(NSA/CSS) Evaluated Products List for Paper Shredders 
(https://www.nsa.gov/Resources/Media-Destruction-Guidance/NSA-Evaluated­
Products-Lists-EPLs/). 

b. All Garrison Directorates (Leaders, Chiefs, and Managers) will ensure a 100%
"shred as you go" standard, or every Friday or last workday "close of business". 
"SHRED ALL" compliance will be applied/met for all employees prior to them leaving. 
Utilize backward planning to ensure proper time management so overtime is not used to 
meet OPSEC standards. 






