
IMCOM WORKSHEET 28L (v 1 MAR21)

MI

SECTION I - GARRISON INFORMATION AND INSTRUCTIONS

DATE

SECTION IV - FINGERPRINT REQUIREMENT INFORMATION

 FINGERPRINT SON  SOI ALC

FUNCTIONAL MANAGER SIGNATURE

21008711

SECTION VI - FINGERPRINTING POC AGENCY USE ONLY (Return via email to Requestor)

NAME

NAME PHONE EMAIL ADDRESS

SECTION II - SUBJECT'S INFORMATION

LAST NAME

SECTION III - FUNCTIONAL MANAGER OR REQUESTING OFFICIAL INFORMATION 

GARRISON

FIRST NAME

Fingerprint Information Worksheet

This Worksheet is to be used ONLY for live scan fingerprint submissions IAW CTO Tasking Number: T19-037 for the following 

categories: volunteers, short duration contractors and "OTHERS" MUST have fingerprints completed prior to submitting work 

order ticket.

Driving directions:

HOURS OF OPERATION PHONE NUMBER ADDRESS

CONTACT INFORMATION FOR FINGERPRINTING POC 

PHONE EMAIL ADDRESSGARRISON

This document is intended to help you obtain your child services background check fingerprints in the most expedient manner possible. You must present this form 
to the fingerprinting POC to be fingerprinted. Contact the Fingerprint POC listed below to schedule your appointment as soon as possible.

Special 
Instructions:

PRINTED NAME SIGNATURE DATE COMPLETED

368K A323Live Scan ONLY

This Form can ONLY be used by Functional Managers when submitting
a Background Request for Categories requiring LIVE SCAN Fingerprints
IAW CTO Tasking Number: T19-037 (ie. volunteers, short duration
contractors and "OTHERS")
************NOT VALID FOR ANY OTHER CATEGORIES**************

  FINGER PRINT REQUIREMENT

Sticky Note
Add in Garrison Specific Information and Instructions 

Completed by: BCA

Sticky Note
Add in Driving Directions to FP location

Completed by: BCA

Sticky Note
Add in Hours of Operation, Phone Number and Address of FP location

Completed by: BCA

Sticky Note
For Hub and Spoke Locations Only

Add in Contact Information for Security Office where FP will be taken

Completed by: BCA

Sticky Note
Add Subject Last Name, First Name and Middle Initial

Completed by: Requester

For Hub and Spoke Locations:  Completed by Hub BCA

Sticky Note
Add in Contact Information for BCAs

Completed by: BCA

Sticky Note
Completed by: BCA

For Hub and Spoke Locations Only: Completed by Spoke Security Specialist



Privacy Act Statement 

This privacy act statement is located on the back of the FD-258 fingerprint card. 

Authority: The FBI’s acquisition, preservation, and exchange of fingerprints and associated information is generally 

authorized under 28 U.S.C. 534. Depending on the nature of your application, supplemental authorities include Federal 

statutes, State statutes pursuant to Pub. L. 92-544, Presidential Executive Orders, and federal regulations. Providing your 

fingerprints and associated information is voluntary; however, failure to do so may affect completion or approval of your 

application. Principal Purpose: Certain determinations, such as employment, licensing, and security clearances, may be 

predicated on fingerprint-based background checks. Your fingerprints and associated information/biometrics may be 

provided to the employing, investigating, or otherwise responsible agency, and/or the FBI for the purpose of comparing your 

fingerprints to other fingerprints in the FBI’s Next Generation Identification (NGI) system or its successor systems (including 

civil, criminal, and latent fingerprint repositories) or other available records of the employing, investigating, or otherwise 

responsible agency. The FBI may retain your fingerprints and associated information/biometrics in NGI after the completion 

of this application and, while retained, your fingerprints may continue to be compared against other fingerprints submitted 

to or retained by NGI. Routine Uses: During the processing of this application and for as long thereafter as your fingerprints 

and associated information/biometrics are retained in NGI, your information may be disclosed pursuant to your consent, 

and may be disclosed without your consent as permitted by the Privacy Act of 1974 and all applicable Routine Uses as may 

be published at any time in the Federal Register, including the Routine Uses for the NGI system and the FBI’s Blanket 

Routine Uses. Routine uses include, but are not limited to, disclosures to: employing, governmental or authorized non-

governmental agencies responsible for employment, contracting, licensing, security clearances, and other suitability 

determinations; local, state, tribal, or federal law enforcement agencies; criminal justice agencies; and agencies responsible 

for national security or public safety.  

Declaración de la Ley de Privacidad 
Esta declaración de la ley de privacidad se encuentra al dorso del 

FD-258 tarjeta de huellas digitales. 

Autoridad: La adquisición, preservación, e intercambio de huellas digitales e información relevante por el FBI es autorizada 

en general bajo la 28 U.S.C. 534. Dependiendo de la naturaleza de su solicitud, la autoridad incluye estatutos federales, 

estatutos estatales de acuerdo con la Pub. L. 92-544, Órdenes Ejecutivas Presidenciales, y reglamentos federales. El proveer 

sus huellas digitales e información relevante es voluntario; sin embargo, la falta de hacerlo podría afectar la terminación o 

aprobación de su solicitud. Propósito Principal: Ciertas determinaciones, tal como empleo, licencias, y autorizaciones de 

seguridad, podrían depender de las investigaciones de antecedentes basados en huellas digitales. Se les podría proveer sus 

huellas digitales e información relevante/ biométrica a la agencia empleadora, investigadora, o responsable de alguna 

manera, y/o al FBI con el propósito de comparar sus huellas digitales con otras huellas digitales encontradas en el sistema 

Next Generation Identification (NGI) del FBI, o su sistema sucesor (incluyendo los depósitos de huellas digitales latentes, 

criminales, y civiles) u otros registros disponibles de la agencia empleadora, investigadora, o responsable de alguna manera. 

El FBI podría retener sus huellas digitales e información 

relevante/biométrica en el NGI después de terminar esta solicitud y, mientras las mantengan, sus huellas digitales podrían 

continuar siendo comparadas con otras huellas digitales presentadas a o mantenidas por el NGI. Usos Rutinarios: Durante el 

procesamiento de esta solicitud y mientras que sus huellas digitales e información relevante/biométrica permanezcan en el 

NGI, se podría divulgar su información de acuerdo a su consentimiento, y se podría divulgar sin su consentimiento de 

acuerdo a lo permitido por la Ley de Privacidad de 1974 y todos los Usos Rutinarios aplicables según puedan ser publicados 

en el Registro Federal, incluyendo los Usos Rutinarios para el sistema NGI y los Usos Rutinarios Generales del FBI. Los usos 

rutinarios incluyen, pero no se limitan a divulgación a: agencias empleadoras gubernamentales y no gubernamentales 

autorizadas responsables por emplear, contratar, licenciar, autorizaciones de seguridad, y otras determinaciones de aptitud; 

agencias de la ley locales, estatales, tribales, o federales; agencies de justicia penal; y agencias responsables por la seguridad 

nacional o seguridad pública. 



Use Waze or Google Maps (call for on-post directions if needed).

Look for building sign that reads “DPTMS GARRISON SECURITY OFFICE” gate off of 781 and Rte 11.

Directions to DPTMS Garrison Security Office Bldg 515 Lewis Ave Ft Drum NY 13603.  

Note: If you do not have access to FT Drum with a valid DoD ID card use the Lt. Gen Paul Cerjan/Main 

From the Lt. Gen Paul Cerjan/Main Gate:  STRAIGHT AHEAD and TURN LEFT onto TIGRIS RIVER VALLEY 

RD. Then STRAIGHT on TIGRIS RIVER VALLEY RD. for approximately 2 miles you will see an AAFES 

Shopette/Gas Station/ARBY’s ahead on the right, CROSSING THROUGH THE INTERSECTION at ONTARIO 

BLVD. and TIGRIS RIVER VALLEY RD. continue STRAIGHT AHEAD at the THIRD LEFT turn onto LEWIS 

AVE. continue for 150 Yards to Bldg 515 DPTMS GARRISON SECURITY OFFICE, THIRD BUILDING ON THE 

RIGHT then TURN RIGHT into the Parking lot, the entrance to the Bldg. is up the wood access ramp.  

From the Mount Belvedere Boulevard Gate: STRAIGHT AHEAD and TURN RIGHT onto PO VALLEY RD. 

Continue straight and at the 1st Light TURN RIGHT ONTO CONWAY RD. continue STRAIGHT and take a 

LEFT AT THE 2nd LIGHT onto ONTARIO BLVD and then STRAIGHT to the 2nd light TURN RIGHT onto 

TIGRIS RIVER VALLEY RD continue STRAIGHT AHEAD at the THIRD LEFT turn onto LEWIS AVE. continue 

for 150 Yards to Bldg 515 DPTMS GARRISON SECURITY OFFICE, THIRD BUILDING ON THE RIGHT then 

TURN RIGHT into the Parking lot, the entrance to the Bldg. is up the wood access ramp.  

From the Oneida (Gasoline Alley) Gate (Rte 26): STRAIGNT AHEAD and continue STRAIGHT on 

ONTARIO BLVD and then at the AAFES Shopette/Gas Station/ARBY’s TURN LEFT onto TIGRIS RIVER 

VALLEY RD continue STRAIGHT AHEAD at the THIRD LEFT turn onto LEWIS AVE. continue for 150 Yards 

Bldg 515 DPTMS GARRISON SECURITY OFFICE, THIRD BUILDING ON THE RIGHT then TURN RIGHT into 

the Parking lot, the entrance to the Bldg. is up the wood access ramp.  
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