
 

Fort Drum  
BSEP Program 

____________________________ 
 Packet Checklist 
  
   Commander’s memo with Soldier’s SSN and correct class number 

  
   4187 for AFCT digitally signed by commander in the last 30 days 

 (4187 must have approved box selected) 

   SRB 

  
   TABE results or appointment slip showing exam is scheduled  

 (TABE must be taken within 6 months of start date of class) 

By signing this checklist, I am verifying that I have reviewed the entire packet and all documents on this 

checklist are included, completed, and correct.  Do not sign if any portion is absent or 
incomplete. 

 

 

Service Member signature: ____________________________________________ 

 

1SG signature: ______________________________________________________  

 

Unit: ______________________________________________________________ 

  



BSEP Enrollment Guide 
BSEP is an on-duty education program designed as a refresher course in Math, Reading and Vocabulary.  Many 
Soldiers take it to raise their GT Score when retesting on the Armed Forces Classification Test (AFCT). 

Enrollment & Class Information 

• To enroll in the BSEP class, the Soldier MUST take the TABE exam BEFORE the start date of the class
(TABE results are good for 6 months).  It is the Soldier’s responsibility to schedule the TABE before
turning in BSEP packet.

• Email a good contact number and the following documents to holli.h.hanks.civ@army.mil:
o Enrollment Memo
o DA 4187
o ERB
o TABE results or appointment slip showing the TABE has been scheduled before the first day of

class
o BSEP checklist with 1SG signature

• Enrollments will be accepted on the first day that the registration window opens, until the course is full
or the start of the class, whichever comes first.

• Documents must be digitally signed and emailed in PDF format (no paper copies or forms with a hand
signature will be accepted), please make sure scanned documents are good quality and legible.

• Incomplete packets will not be accepted (all documents must be sent together).
• NO STANDBY’s will be accepted without prior coordination.
• A prefilled 4187 for the AFCT and example of the Commander’s Memo can be found at:

https://home.army.mil/drum/index.php/about/Garrison/directorate-human-resources/ACES
• If 4187 is signed by acting commander, Block 12 must have acting commander’s name and Assumption

of Command orders must be submitted with packet.
• Soldiers will report to the BSEP classroom, room 140 on day 1.
• Slots for BSEP are extremely limited; please note there is no early test out option, you are expected to

attend the entire class.  Anyone who drops the BSEP class after its start date will not be able to take
the AFCT for 30 days, will need to take a GT predictor, and will need to be counseled by a Fort Drum
Education Counselor before scheduling the AFCT.

Any Soldiers who do not report on time for the first day of BSEP classroom training on day 1 
will be dropped from the class. 

***Currently, enrollment is limited to 20 students per class.  Enrollment is first come, first served on or after 
the registration open date, with appropriate documentation.*** 

CLASS NUMBER CLASS DATES AFCT DONSAS REGISTRATION 
OPENS 

FY23-9 0900-1200 7 MARCH – 5 APRIL 6 & 11 APRIL 17 MARCH 6 FEBRUARY 
FY23-10 1300-1600 7 MARCH – 5 APRIL 6 & 11 APRIL 17 MARCH 6 FEBRUARY 
FY23-11 0900-1200 25 APRIL – 23 MAY 24 & 25 MAY NONE 27 MARCH 
FY23-12 1300-1600 25 APRIL – 23 MAY 24 & 25 MAY NONE 27 MARCH 
FY23-13 0900-1200 5 JUNE – 7 JULY 10 & 11 JULY 16/19 JUN & 3/4 JUL 8 MAY 
FY23-14 1300-1600 5 JUNE – 7 JULY 10 & 11 JULY 16/19 JUN & 3/4 JUL 8 MAY 

mailto:holli.h.hanks.civ@army.mil
https://home.army.mil/drum/index.php/about/Garrison/directorate-human-resources/ACES
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