SmartVoucher Guide

Senior Soldiers
2021

Army Military Pay Office, Fort Drum New York



FT. DRUM AMPO INPROCESSING PACKET

You will complete your in-processing via the Smart Voucher program which can be accessed
on the MyPay website under Quick Links.

To further assist you we have attached information: Finance Information Brief, how to
complete Smart Voucher, and how to complete TLE.

Utilize the below checklist to ensure that all documents are attached to your travel voucher
via Smart Voucher Program.

Y Travel Voucher (DD-1351-2) (must be submitted through Swmart Voucher).

Y PCS Orders (including all amendments, DD 1610 for TDY, and recruiter’s
dutyassignment order),

Y PCS Leave Form (DA-31) Ensure blocks 1-16 are completed,

Y Temporary Lodging Expense (TLE DFAS 9098 attached) for 18 days of
hotel lodging to include a zero balance itemized receipt. For all members
with dependents or single Staff Sergeants and above who lodged in empty
house/ apartment/ stayed with family or friends within 50 miles of the
losing or gaining installation, you will receive 10 days paid for meals and
incidentals only.

Y Temporary Lodging Allowance — Housing approval, zero balance receipt
(ifcoming from oversea location)

Y Any orders for specialty pay (if applicable)

QUESTIONS? Please call between 1000-1500 howrs Mon, Wed & Fri
DSN 772-5421/ 7832/ CIV 315-772-5421/ 7832




Finance In processing Brief Sheet
Army Military Pay Office (AMPO)
Fort Drum, New York

SEE ATTACHED INPROCESSING PCS SMARTVOUCHER TO START AND SUBMIT YOUR PACKET TO FINANCE

1. Location or Duty Specific Pay: If you were receiving any location or duty specific pays (Assignment Incentive Pay,
Cost Of Living Allowance, Demolition Duty Pay, Family Separation Aflowance, Hardship Duty Pay, Hostile Fire Pay,
Parachute Duty Pay, Save Pay, Special Duty Assignment Pay) and they were not stopped upon your departure they will be
stopped when you are in- processed; they may cause a debt, please review your next LES and let your S-1 know if there
are any questions.

2. Foreign Language Proficiency Bonus (FLPB): If you are receiving FLPB and are to continue receiving it, you must
provide the AMPO with the current orders and corresponding DA 330 through the Unit S1.

3. Advance Pay;

a. An advance pay is intended to provide funds to a member to meet extraordinary expenses incident to a
government-ordered relocation. It is intended to assist with the out-of-pocket expenses, not typical of day-to-day military
living, that precede or exceed reimbursements incurred in a member’s change of duty locations. (If the Soldier doesn’t
have a government issued travel card GTC).

b. Soldiers that did not request an Advance Pay prior to PCS, have 180 days after arrival to new duty station to
request an Advance Pay. Advance Pays are requested on a DD2560 and submitted along with a copy of the PCS order
and DA31,

4. BAH Changes incident to a PCS:

a. You may have been/be overpaid BAH at the old location due to the military pay system cut-off (update) schedule. -
If you are overpaid, your LES will have an “Advance Debt” in the entitlements column of your LES, This isn’t
necessarily the total amount of the debt, just the amount of overpayment at the old rate. The new location entitlement
will be effective the date you sign into Fort Drum. This entitlement may be “back-paid” based on the cut-off (update)
schedule. If the amount of the Advance Debt in the Entitlements column and the amount of the “Debt” in the Deductions
column equal then no further action is required. If there is not a corresponding “Debt” amount then the Advance Debt is
suspended for 60 days. Collection will automatically resume unless a repayment plan is agreed upon by you and our
office.

b. If you PCS’d from Overseas, BAH Type Il wil.l be paid effective the day your PCS leave started.

¢. Anexample of how the Advance Debt and deduction will appear on your LES if the deduction is made in the same
month as the overpayment/advance debt:

ENTITLEMENTS DEDUCTIONS
TYPE AMOUNT| TYPE AMOUNT
A [BASEPAY 4752.60 |[FEDERAT, TAXES 420.01
B |BAS 372.71 |[FICA-SOC SECTIRITY 294,66
C |BAH 1524.00 |FICA-MEDICARE 68.91
D(FSH__ —— — 35,00 [STATE TAXES 51.12
T JADVANCE DEBT 281,00 [$GLI 25.00
Fl TT— ———"""|AFRH 0.50
G |SGLIFASPOUSE — 700
H < |DEBT 281.00 B
I [N MONTHPAY——— 290356




d.  An example of how the Advance Debt and deduction will appear on your LES if the deduction is not made in the
same month as the overpayment/advance debt:

Month #1 (After Arrival To Fort Drum)

ENTITLEMENTS DEDUCTIONS

TYPE AMOUNT TYPE AMOUNT]
A PBASE PAY 4752.60 [FEDERAL TAXES 420.01
B |BAS 37271 [FICA-SOC SECURITY 294.66
C |BATL 1524.00 {FICA-MEDICARE 68.91
D [FSH, — ———-25.00 [STATE TAXES 5812
E é{)-\’ANCE DEBT 281;@ [SGLI 25.00
F B — —+——7  |AFRH 0.50
G SGLI FAM/SPOUSE 1.00
H MID-MONTH PAY 2903.56

Month #3 (After Arrival To Fort Drum)

ENTITLEMENTS DEDUCTIONS

TYPE AMOUNT,| TYPE AMOUNT,
A|BASE PAY 4752.60 [FEDERAL TAXES 420,01
B (BAS 372.71 |FICA-SOC SECURITY |  294.66
C |BAH 1524.00 [FICA-MEDICARE 68.91
D |FsH 25.00 |STATE TAXES 51.12
E SGLI 25.00
F AFRH 0.50
G _|SGLIFARHSPOUSE ————-7.00
H {_|pERT 2810052
I | SIEMONTHRAY——— 290536

Note: BAH rates can be found here: https.//'www.defensetravel. dod.mil/site/search.cfm?keywords=BAH&x=0&3y=0

5. If you are residing in the barracks and have a meal card an example of how your LES will ook is;

ENTITLEMENTS DEDUCTIONS

TYPE AMOUNT TYPE AMOUNT
A[BASEPAY- ~--2378.40 [FEDERAL TAXES 216.94
E[pas 372 7L JFICA-SOC SECURETY 14746
C [BAg~———————{—£.18 |[FICA-MEDICARE 3949
D STATE TAXES 78.49
i3 SGLI 2500
¥ arRE__ | o5
G <7 IMEAL DEDUCTION 39740 | >
H MIDMONTHPAY — [ §49.22

6. Enlistment Bonus: If you are entitled to a bonus submit the following documents through your Si: DD 4/1, DD 4/2,
DD 4/3, DA 3286Annex B, MOS Order or AIT graduation certificate including the MOS. Once submitted and processed,
the bonus will becredited to your next LES and sent as a separate deposit to your financial institution a few days after
processing is complete. If the amount of the bonus exceeds $10,000.00 the remaining balance will be paid in annual
installments on theenlistment anniversary date.




7. Travel EFT: Ensure you update your Travel EFT information on MyPay, this is where your Travel Settlement will
be deposited. You will also receive an Advice of Payment (AOP) e-mailed to the address you provided on the Travel
Voucher once your voucher has been processed. If dependents are traveling separately at a later date ensure you
complete a voucher for them once they have arrived to Fort Drum, I you elected a split disbursement to your
Government Travel Card the payment will be sent at the same time the deposit is sent to your financial institution.

8. Per Diem: Is established to assist with payment of lodging and meals for Member and their authorized Dependents.

The rate when driving a POV for the Member is $151.00 per day, Dependents 12 and over is $113.25 per day, Dependents
under 12 is $75.50 per day.

POV Miles/Travel Days Authorized

Miles Travel Miles Travel Miles Travel

_— Days I Days _—— Days
1-400 1 1451-1800 51 {2851-3200 9
401-750 2 1801-2150 o  |3201-3550 10
751-1100 31 |2151-2500 7| 13551-3500 11
1101-1450 41 [2501-2850 8l 13901-4250 12

Note: Per Diem rates can be found here: https://www.defensetravel.dod.mil/site/perdiem.cfim

9, Mileage (MALT): Covers the movement of Member as well as their Dependents. When driving a POV, the mileage
reimbursement rates are as follows:

|1Vehicle 30.16  per mile I |2Vehécles $0.32  permile |

Note: Mileage rates can be found here: https://www.defensetravel. dod.mil/site/Mileage.cfim

10. Temporary Lodging Expense (TLE): Is a partial reimbursement for temporary lodging expenses incurred during
a PCS. The maximum reimbursement is 10 days for a move to CONUS. TLE cannot be used at gaining installation
prior tosigning out of your losing installation. Single Soldiers reimbursement is limited to 65% of the lodging and Per
Diem rates. Additional information may be found in Joint Travel Regulation, Chapter 5, Part A, Section 9 and here:

https://www.defensetravel.dod.mil/site/faqtle.cfim

11. Temporary Lodging Allowance (TLA): Is a partial reimbursement for temporary lodging expenses incurred at an
OCONUS duty location (to include Alaska & Hawaii). If TLA has not been paid and was submitted to our office it will
be credited to your next LES and the next available payday. Additional information can be found here:_

https://www.defensetravel.dod.mil/site/faqgtle.cfim

12. Dislocation Allowance (DLA): Is to partially reimburse a member for the expenses incurred in relocating the
member’s household on a PCS. The eligibility for DLA is found in the Joint Travel Regulation, Chapter 5, Part A,
Section 10:

a. Member with Dependents. A member with dependents is entitled to DLA when dependents relocate in conjunction
with a PCS. '

b. Member without Dependents, A member without dependents is authorized DLA when relocated in conjunction
with a PCS to a PDS where government quarters are not assigned.
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Primary DILA Rates

Grade Without-Dependent ~ With-Dependent | _ | Grade YWithout-Dependent  Yith-Dependent
o-7+ $4,231.68 $5,200.17 W-3 $2,627.66 $3,231.09
0-6 $3,882.23 $4,690.38 W-2 $2,333.67 $2.972.47
0-5 $3,739.09 $4,521.05 W-1 $1,953.41 $2,570.75
04 $3.465.07 $3,985.38 ES $2,567.67 $3,385.04
0-3 $2,776.98 $3.207.24 E-8 $2,356.74 $3,120.27
0-2 $2,202.83 $2,81545 E-7 $2,013 49 $2,8597.06
0O-1 $1,854.92 $2,516.85 E-6 $1,822.56 $2,676.91
O-3E $2,998.64 $354355 E-3 $1,680.96 $2,407.52
028 $2,549.17 $3,197.23 B4 $1,462.37 $2,407.52
O-tE $2,192.04 $2,954.00 E-3 $1.434.67 $2,407.52
W-5 $3,520.47 $3,846.84 E2 $1,165.30 $2,407.52
W-4 $3,126.41 $3,526.67 E-1 $1,039.11 $2,407.52

Note: Single E6 and above are authorized DLA at the without rate upon arrival to Fort Drum. Rates can also be
found here: htips.//www.defenseiravel.dod.mil/site/DLA.cfim

13. Personally Procured Moves (PPM/DITY): Handled by Transportation Office, They are located in Clark Hall
BLDG 10720 Mount Belvedere Blvd, Room A2-42,

14. Spouse State License/Certification Reimbursement:

a. Reimbursement is eligible when a soldier is reassigned, either as a permanent change of station or permanent
change of assignment, from a duty station in one state to a duty station in another state; and, the movement of the soldier’s
dependents is authorized at the expense of the United States as part of the reassignment.

b. The spouse is not required to have held the license in the immediately preceding duty station state. So long as the
spouse, while married to the soldier, held the license at any prior duty station state, reimbursement eligibility requirements
are met upon pes to the new duty station state. Thus, for example, a soldier PCSing from OCONUS to CONUS may meet
eligibility requirements for spousal licensure reimbursement; likewise, a soldier’s spouse who, upon pcs to a new state,
renews his/her license after a lapse between duty stations may meet eligibility requirements.

¢. Authorized movement of the soldier’s dependents includes authorized movement of the soldier’s dependents to the
Soldier’s PCS duty station, and authorized movement of the soldier’s dependents to another designated location as part
of the soldier’s reassignment.

d. Qualified relicensing costs provided to a soldier may not exceed the amount established by applicable law.

1) When the request for reimbursement was adjudicated on or prior to 19 December 2019, the reimbursable
amount is the lesser amount between fees paid and $500.

2) When the request for reimbursement was adjudicated on or after 20 December 2019, the reimbursable amount
is the lesser amount between fees paid and $1,000.




e. Documents Required:

1) SF1034 signed by the unit Commander as the Approving Officer and signed by the S-1 as the Certifying
Official.

2} Supporting documents depicting payment of fees for new state license (receipts, money orders, credit card
payments, efc.)

3) Copy of current PCS order

4) Copy of new State License or Certification

5) Previous State License or Certification Number, License Type, and Issue Date.
f. Payment is taxable income, tax rate of 22%.

g. A W-2 will be available on MyPay under Travel/Miscellaneous Tax Statement, also in Tax Statement (W-2).

15. Inquiries: All inquiries are to be submitted through your S-1. Our office is located in Clark Hall BLDG
10720 Mount Belvedere Blvd, Room A2-06. In and Out Processing / Travel can be reached at 772-5421/ 772-
7832 during our hours of operation are Monday through Friday, 1000 — 1500 hours.



PCS SmartVoucher Inprocessing

Defense Finance and Accounting Service

Army Military Pay Office
Fort Drum New York

Walk Through:
[nstructions for completing
PCS Travel Voucher
via SmartVoucher
https://mypay.dfas.mil/#/




Smart Voucher Instructions

+ Once on the myPay homepage, do NOT log in
+ Select “Quick Links”

Sign In

& . LoginiD

"R Password

Fotgot your Lagin 187
Forgot o deed a Password?

 Simpler |_S't_réan'1]'ined | Mobile-Friendly

§o000

Smart Voucher Instructions

+ Under DFAS Resources, second from the bottom of the list, select
“Smart Voucher — Complete a DD Form 1351-2°

QUICK LINKS

DFAS Resources

Aftordable Care Act

AsSKDFAS Tax Statemenl Reissue Requests
DFAS - Home

How to read a DD Civilian LES?

Hov/ o read a DoDEA LES?

Pay Inquiries; Army (Active/Reserve/Guard
(AclivefReserve/Girard)

SmartVoucher - Complele a DD 1351-2
Travel Voucher Checklist

L Y R )

avy {Active/Reserve} Air Farce

"




Smart Voucher Instructions

« Log in with your credentials
+ Click “| Agree” twice
+ Click “Login with CAC"

v Make sure it is NOT your email certificate

e

SmartVoucher

Welcome to Travel Pay Service's SmartVoucher!

. Thitwebsie has baeq tasied oA B8, Furefo and Chromie

LB TR R e EAV ey

! Fields are case-sensitive:

i Login D
(Same a5 myPay, NOT your Sodial Stounty Romten
| Password ~

¢ (Same as myPay, RO inferacitine Voice RESFonss System GVeSH
¢ Fersoral Weeoficansa Humbar (U3

| Login
| Forgot your Logln ID or Password clsckt& REL

: To enter your Password more securely, cick
on the On-Screen Keyboard button below,

Login with CAC 4=

You may also log In
with YOUR own
personal Cemmon
Access Card {CAC).
You cannot wse
somene else's CAC.

Flease select your
NOR-Emall certilicate,

On-Screett Keyboard

Smart Voucher Instructions SR e
———— = m;.% \‘f.;,_,

Smart Voucher homepage

+ Can view old vouchers and
create new vouchers

* Move through the voucher
using the menu at the top of

- Smtvogter

the page
: L. Click on "Create New
nfjire-ilu iugﬁlémunmi Voucher cre.;le E‘)e‘pendenz "uu(lm VO UChel’"
T Click on “Create Dependent

Voucher” if your dependents
traveled separately

Click on “Create Travel
Advance” to request
advanced travel or DLA

<reate New Voutel. Creale Supplemental Voucher  Create Dependent Vouther paym e ntS .

Create Travel Advance




Smart Voucher Instructions

@(S;W. SmartVoucher « Category of travel will be
‘PCS’

+ Type of useris “Active

Mot fUndlps] A0 Ao Ranerd Gipardes Ratary Fuoksnble oo Mag Bah Beden vl el

*1whal is your category of ravel? [T TIF YL TN D t L]
*¥ehal type of wser aie you? Kby Y u y
+Yehal DMPA are you submitting from? {fort il 0K v . Select “Fort Drum I\]\/’j as
o ¥ '
Fumanent Chinge of Stitfos (PCS) - the affieal 7ecat0n 9F L Bitwe duty serdee mambie andfer aafun-ghong auhatd dipindeat- 194
Sftzrent duty beeaka, Such &3 aetaary base. A permpaantehonge of autica aogtses unbl replared by anyteie retary FGS cader, :::r_u'wen of you r AM PO

- acti ity nedke, ot seme otk ech prremptie G

Select “Next”

For Melipuey Bempenary Change of Statdon {TCS)- selact 7OV
Wt If et gl pieatig dnd Fiieg Faal FOS vaachan, 12leet wier pe from which you eitired.

Bak  Hexl

H S
Smart Voucher Instructions o
% P
rTT—— ;p""-l‘s“i-'
i *Travel Order Number cutterss *  Travel Crder # - found in the top left cormer
{ *Wnat Is the issue date on the orders? 04/01/201% MN/ODATYY of your orders
¢ etubry et il s contarin e e s Issua date of orders is found in the top
© * You wi be paid by direct degosit vowisikes  [DIrEL Deposit v right corner
*| Did your household goods move?
i HOTE AR M 1o 40 hiours for bt Chunge Lo negister thecehond B sirtem. . You can claim DLA if your dependen{s

traveled with you and are here now OR if
you are a single E6 and above OR

i * Did you ship yous house hotd goads? Yog

i * Are you chaiming Disfocation Aliowance (DLA) Ves traveling from an unaccompanied PCS and
e i R N S A A B s your family is here

: ®  Areyou married?

: " Are you married? s v ., .

i * Is your spouse active duty ntifitary? Ho v . Is your spouse active duty military?

v You wilt need your spouse’s
information

v Detailed instructions are on next slide
Are you claiming TLE?
* « hiow many vehictes did you deive? v if you are still in the hotel you will
| NOTE: R b Tt 1t o e A LD YR, wiiA Bt s FOT, must b g 9 Sroushthasecreand o claim TLE when you check out, You
‘ will need to complete the attached DD
Form 9998

Did you go TDY enrouie?

¥~ Did you go to a school on your way
here?

* Are you chafming a Temporary Lodding Expense (TLEY?

Hetielf yiu et M08 thenyor e regared 1o 06 g . T foer.
"4 Fot i tand informatioa on TLE (lckbere.

g
I3

- * DId you perferm temporary duty en soute?

T
<
]

Back ' Next

»  How many vehicles did you drive?
v Select “Next”

*




Smart Voucher Instructions

¢ |fyour spouse is active duty

* s your spouse active duty military? Yos v y!
military, select “Yes”
o - . .
* Please put in your spause’s ssn: [ FI;I n u?mg.your spouse's
* Please put in your spouse’s first name: lane niormatort:

oo v Social Security Number

Please put in your spouse's niddle initial E::] v" First name

v" Lastname
v" Branch of service

* Flease put in your speuse’s last name: Smith
* Please put in yeur spouse's hranch of military they are i Ay ¥

Smart Voucher Instructions

* |fyou have a GTCC, you will
answer “No” to both

Hair Ustrfipe ritid i Dpeden e b omag

| : guestions
- Did you taceive any previous govesnment payments pariial o v * You will answer “Yes” on!y if
- paymeatfagrances for s travel order? you took a travel advance

Yetw Darcdee i et e Mahies b’ I ot ovmert [l Chea
* Does not include a Pay

Advance or DITY Move

** Did youreceve any payments from Defonse TravelSystem 078) A0 ¥ Advance
« during 1hds eaved perioa? :

fack  Hent




Smart Voucher Instructions

HEETER

E Instructions: Please provide your current address and phone mumber 50 ¥re may contact you If necessary,

i * First Name:

Middle Initial:

= Last Name:

; Social Secarity Namben
! = Grade/Rank:

P - Current Streat:
Currant Straek2:

VT Current Cily:

: * Current State;

[ Current Countey!

* Curreat Zip Code/APOJFPO: Zip Code Lookup.

* Pirone Number(Daytime)
Hald: Flease prtside the best phone auinber where e Sty COmadt you.

i Tagree to opt-in to receive text messaging alerts
P 1 accept that data rates may apply
* Provider Carrier
* Email Address;
HoLe: Proide the tmal addiess kot 163 MOst contistently.

Dg you hrave a Government Travel Charge Card?
Hotet I yuu g o you Wil 1ot be abte 1o raquest spit disbursements

* nit of Assignment: {Add Cily/5tate or Post/State}

Hote i you do aat kncw the Ut of Atsigrmeat gt in “Unknaan’.

Bmgh_ ]

4443383

4700 Mow Way Rd__|

Fort SIH -
Oklahoma ,

[ERY

~r

73508 "
(5800423234}
Yes ~]

lrar ]

[fohasmith.mii@matimil

Yes ~
372 Fort sl OK 73504

Back = Mext

Smart Voucher Instructions

[ I3 s

Use your personal information

Use current address if you have one;
if none, use an address you will be
able to receive your mail/
You can now opt to receive updates
on your fravel via text. Answer all
questions if you would like to receive
updates.
Email address can be military or
clvilian
v" Use an email that you use often

Do you have GTCC? — “Yes” or "No”
Unit of Assignment:

v New unit you are going to

¥ Make sure to include:

“Fort Drum NY 13602" OR AREA
DUTY LOCATICN IF DIFFERENT

; Instraictions: Please provide dependsat information. You st use Use “Save” button before going 10 the "Next” butoa, Separate vouchers are

needed for any dependent thas traveled 1ofltom a separate locaion or duringa different timeframe. You may use the “Create Dependent
Voucher" feature found on the Menu seréen to begin dependent travel clim,

. * On this vowthes, are you claiming dependents?
- Tre depandans address g be e ebdmnt bpon it i

o NOTE: fae RS rave b CONVS ocatiors orcers st therize deptentirds. Fer 808 rant aafrom an (00005 Racanon, dpendenns et R Cornand Sgosatd
+ O My dependents Jeft the previous duty station with mie and arrived at iy new duty station on the same day.

; (3 My depandents traveled separately fram m2 to my corrent duty station.

L0 My dependamts traveled to designated lotation authorized on my PCS orders,

Back

¢ |f your dependents traveled with
;you and they are here, select

“Yes" for claiming dependents.

:If your dependents traveled
‘separately or are arriving ata
later date, this voucher will be for
‘your travel only. Another voucher
for your dependents will be
‘completed upon their arrival.

:Separate vouchers are needed
:for any dependent that traveled

to/from a separate location or
during a different timeframe. You
may use the “Create Dependent
Voucher" feature found on the
Menu screen to begin a
dependent travel claim.




Smart Voucher Instructions

! Mo F i WRERTENTS e st Petiiidnt 20deShes e yon will Iive 05 domplets 2 Eepiiate iineriry (D6 | 557V SOEH 3 DO Torm 1 3510 16F edct dependine
i Hotes SmanVoucher currentty arly erioas for seceen (16 degandenss 1o be 2ddid.

i

i

" * Dependent First Nane: hane =" ¢ Each dependent who traveled
Dependent Middle fitial; [: with you will be entered on
= Dependent Last Name: Separate pages
* Dependent Retationship: ® Dependent StreEts Clty! Stater
Hale: Critdren over 21, whrds 2nd parents requite Approval memoraadum Troe Deg<rlenty ERbmEnts (GFAS), Country and Zip Code iS your
* Date of Marriage: T2/1572011 MMADDAYYY OLD address (address at last
« Dependent Street: ‘ duty station) OR your
Woletise qeperafent address upaa récait of drders. dependent’s addl’eSS When
* Dependent City: Forthood you received your orders
* Dependent State: Texas v « Don't forget to mark off “Yes” if
* Dependenz Country; {USA V] your dependent Comp|6ted
travel
© * Dependent Zip Code: Zip Code tookug .
Click “Save” to add another
Dependent completed travel?
dependent
Back

Smart Voucher Instructions

ool g S D IS STRRMeM TGS R @ |
|
| C
| * Dependent Firss Name: L Click "Add DEpenCient"
i N
Dependens Middle Initial * | Address will automatically
« Dependent Last e - populate
i -
* Dependent Relationship: ) lgiim_rﬁw 4 1 Agaln, don't fOE’geE tO mark
: Bote Crkintrgreer 21, wands ard parents requiie 2ppened aoadadun from Opeodanty BFTTemznts (OAST llYeSn fOF COmp]eted travel
"~ DuteofBite [2nrais " Imwoopiey » In order to get reimbursed for all
* Depeadent Street: _ s ! dependent travel, you need fo
Hors sl s i . list ALL dependents that moved
* Dapendest City: ) with you
* Dependent State: Texas v * Once they are all listed and
* Degendent Country: {usa ] | Saved, select "Next”
| + Dependent Zip Code ol [f6592_ s [f you are claiming a secondary
Dependeat completed travel? ‘ dependent’ the apl?roval memo
from DFAS is required
Cancel Save




Smart Voucher Instructions

Tnstructions:
1, Begin your travel itinerary with the date that you offictally kegan iraveling, as well as from the location {Instaflstion/Base/City) that you officrally
started from under the applicable ravel order.

Hater When going TOY yous iBnerary should start with she focation {insiallation/Base/City) which you are located at priot to going to the officlal TOY
location. N

2,130 AL Tocatians whete authorized sravel was parformed and any owzmight stops.

! Note: Any dewiaticns from your uavel orders suth as non-government travel, secum uips home while in a travel dalm status, or a0y Leave takea should H
o be reBected inyour idinarary, B

* Wote: Travelers who have been provided with new vavel erders to trasel w a neW tlemporary duty totation (D) while they are s6llon travel arders at
another TOY location must shere each location/stop In thelr {tinerary and artach ai applicable travel otders with the uavel package. (This apglies to
TOY within a TDY).

Example: John Doz ¢eceives orders to go TOY to Fort Carson fram January 13t through Jantasy 315t While ar Fort Carson, Johe Do recelvas H
anather st of oster to.go TOY From Fort Carson o Fort Knox and return o Fart Carton from Jantary 12 theaugh January 14ih, fehn Bor sheuld
submit one travel voucher packaga sheslng his Ume at£ont Carsen and eeBecking his TOY 19 Fort Knox as well. ¥ John Doe has already been !
pitid for the teip o Fort Knext fsuth as through another system), then John Do néeds o attach copies of the payment vouchers and orders for
the Fort Knox intfim TOY.

1. Any lodoing expenses incurred at each wavel focation mustha shown,

Note: Please do your best to complate the itiserary accurafely. IF one of the two errors Below are made on the ftinerary Ren you may be required to
delete all the proceeding entries untl you are back at the éntry that needs to b amendzd.

+ Missing 2 ssop (forgot to include a lsg of the travel) ‘»
+ Incorredt arrival or depart dates {

4. In order (o claim mileage, you must include the location towhich you drave 25 2 stop In your itinerary.

e 55, The lndridual is fesiing fien home, LJ
Pl e teaieler must show the methed of wavel o The almert, and
0, in brder (o ¢lalm mileage to the airpot.

Examples A trawler's orders directs hivher 1 travel 1o For Bliss, The av
driving ta the airpert, and then Rying to their TOY focal :
Inelude the stap ¢ the airport a8 Juatla

Tead the insirictions for Le IUnerary, ahd | undersiand (has 1o recedve acairate and timely payments of ll 1ravel eatillements, the
 ftinezary st be comglete and exact 1

Smart Voucher Instructions

This is how you get
reimbursed for your travels

We need to know every time
you changed modes of
transportation

¥ i.e. Cabto the airport then

got on a plane

You will need your leave form
for the dates that you signed
in and out (blocks 14 &16)
Select the box in the bottom
left
Select "Add”
screen

Back - Add

CLICK ADD




Smart Voucher Instructions

o SmartVoucher.

Hew mee - ey Mous Pt psstss [ERART o -

¢ Travel began on the day that
you signed out on leave

v This must match your DA 31
block 14

|
'+ CONUS/HI/AK

i What day did your rav2( begind 0772172020 Jumfonsvrey i

WereQute f drgursers v e feave v e Enter USA

+ Wit country did you depart from? [UsA | .
v ¢ Use [ast duty location

| What Is the Zip code of your depanturs locatlon? Zogetipsn  [73303] .

P ¢ Zip code form your orders

¢ insrallation/Base/Ciey Fort Sllt

e ' R, ¢ Made of travel: "Automobile”
Vihak was your moda of wavel? e Were you personally

Did you own or were you parsenally responsible for the operating responS[ble for the Operatlng
e e expenses? "Yes”

| How many vehicles did you drive? ¢ \Were you the

© NOTE fu I Eiubutng o s el e hancom iy b Yoo U, wrk b o e Lepetaral Frovess « 5

; ROTEPem by by b Thd ot £F mote Bad t- 0 aps e’ ownerloperator? Yes

¢ Were you he operatar of she vehicte? Y :

H Walu: Slect Na d you o tow o prasaeger.

Smart Voucher Instructions

[ ]

| vihat day did your traves begin? [ev/oe/a0e0  IMm/oDAYYY i Trave_l begaﬂ on the day that
EOUTI———" i you signed out on leave

What country did you depart fram? [KOREA (s0UTH) ] ¥v" This must match your DA 31
: Whar Instalfation/Base/City did You dapart from? CAMP HUMPHREYS bIOCk 14
' What was your mode of travei? !
i D you ovn O were you personally responsible for the operating . O C ON US
1 expenses of the automoblle? .

MorerH you divvs Lieneu et stbect es” @ Enter co untry departmg from

! Did the governmant own the vehlcer Mo v * Use Iast duty Station
* Did you have to persomaily pay for the Autorobile? H0:E|

Kozt poy med yur DTCC 0 g, selece es”




Smart Voucher Instructions

« Enter arrival date

What day did your bravel begin? 0772172635 |MEWDDAYYYY
: + Did you drive toffrom ferminal? "Ng”

P AP T

Vihat country did you depart fram? [usA ] i
o Arrival country: USA
vihar is the zip cods of your departure location? 2aconeostye . , , “ "
e Arrival city: is always "Fort Drum
lastallation/Base/City [Foresw X
- unless other area duty location and
Ghemz ] .
Srare Oklahoma le Code
Waatsiss your e a vt «  State: New York  Zip: 13602
0id you wan oF yre you personally respansible lor tha operaling . ARAE .
apiases o e matescler ¢ Reason for stopping: ‘“Mission
S L
How many vehleles AId yau dilva? Com p!ete
AGIE bk B ainbrn i s o it et 1oL 80 rabai s, vy EELOr LR B A TOT =0 St ) g s S e s ° Dld yUU dl’op Of'f, ple up, or StOI’e a
Wera you the eperator of e vehicls? vehicle is for VPC pick up or drop off
e o 4 it gt

LR A «  Arrival Date is the day you signed in
what date did you arriver [ora/a020 jumvposiy : (from DA 31 block 16}
Was his leg of teavel to or from a tarminst? fia ) *  Did you incur any lodging? This is
oo Tev.o 1 ot g, 1 15 i sty s o h 2k

' separate from TLE

What cousiry didf you arive in? [} )
What i% the 2ip code? Fpgogt ooty [76543] . !
R et g s e et v it s et v We will filt out a different form
oy for your TLE stay
smate - Click “Save”
WhAL 45 vour Feason far uieppliag? [Mitsion Comalere_ v]

St e g W prred sL ok 1 3 etk Ry guttiors b Sk e K
Aveiracs B P i T LA ey
aty ST

P " Faui

sty :
s S N oy DU S P S Y e st e men o v s

e Ry Bl Chk Dimen a8 P25 b b s i 00 L7474 £ty A 45, & 64 Hcery, vom £ o0 AT4 S b, o g acied dip emven
o ey Oeg 1105 il By = 1 Ve b Sty St

1k B s orldep far pvteral seve i, ST KT pre

Bid you drop oli/store, or pek up % vehicle at this locaton?

Cancel . Save

m*

Smart Voucher Instructions

; . Camp | ! | Osan Al i
gosns/zutg- Humphetes | 0 08132010 Base | ; | ; ! N
; i ) | KOREA | : ! i i i !
| 08/t3/2019 Iﬂsan NrEase ] o} southy iDBIH/zDIQ' Seatde WA | WA | e [ AT | ¢ | so.00
Lasniz/oie | seato i wa i Usa  los/3smie pallas |oTX WA L cP | AT 0O | 5000
gan3faoe | pals | ™| usa Iosnmms Lawton | OK | USA | i o | soo0
e;et osnalzutg morn | 0K USA  10BA13/2019. Fort Pousa | {0 ! souo |

Back Next

* Check your itinerary for completeness
v Remember, we need to know every time
you change modes of transportation

s Select "Next”




Smart Voucher Instructions

Currently, you have not entered any expenses for this travel vouther,

5

Back ' Add  Neu

¢ Reimbursable expenses include:
v Tolls
v Airfare
¥ Excess Baggage
v" Authorized Delay at Airport
v" Taxi Cabs
s |f you have a reimbursable expenses, select “Add”

Smart Voucher Instructions

Select "One Time Expense” or
“Daily Expense”

s Select date of expense

* Select type of expense

, Toul 10.00 :

AR e T

v You tan add ona nmeexpense?grdaulyexpmsesmcurre Jurmig a spetific tima frame. | . Insert the amou nt
£ *¥as this 2 Ore-Time Expease or a Daily Expense? BOneTime Fxpense ODaily Expense : ¥ Remember, a receipt is nesded
: for anything over $75
* What was the date of ¢his expense? 017172019 MM0D/ Y o Select "No” or “Yes” if it was

* Fye of eupensel [TRAS THCHRAYS, BRIDGES, £TC ) a charged to you GTCC

. * Click “Save”

* What was the amount of the one-iime expense? 5.00 .
; - If you have other Reimbursable

' Was this expense charged 1o your Goverament Travel Charge Card? B0 OYes ; Expenses select “Add”

H ¥ "

Cancel Sawe -« [f no others, select “Next"




Smart Voucher Instructions

Click “browse” to select
documents to be uploaded:
Mlaued il ypes:bmp gl peg,pdt lpeg ong orders, DA 31, and any additional
Fill size Limit: 2 mb K | ! !
* Selectafle o upload: ¢ ‘ documents
' & Click “Upload” to upload the

RIS TICkd selected documents to
1 do have unused tickets feom this trip: L i yes, twrn those tickets Into the Transportation Office (T/0) or Commerciat Travel SmaitVoucher
Difice (CTO). : P

: e Specify if you have any unused

plane tickets; this may be left
Specify any genaral semacks regarding this voucher: o : blank
emaig Chisters 200, - Specify any general remarks -

NOTE: ody ) win i Sned S p el O30y, sy of Lriust Morg o IR ET ft

Back - Hext

Smart Voucher Instructions

e
[

L5 I ) .
split Dishursement - & Split Disbursement is used if
! Inginictiony, i I
: sf;.:lit dishursement 15 mardatory. If you kave indieated you pald certain expenses with a guwerment charge card, it 1s noted below. yOU have a GTCC and USEd it
© MOTE: A split disbursement Is only necessary when a GTEC Is used while o officla) travel for the Goverament. e YOU can o pt tO h ave a

3 specified amount go straight
To check the current balance on your GTCC please ¢all1-800-200-7056 or visit the Citibank website: Check GTCC to your GTCC

Balance . .
e  You'll have time to call Citi
: ‘ Bank to find out your balance
! You indicated that you charged this amaunt 1o your Govarnment to.00 ; . .
! Travel Charge Card for this voucher: (Format: 100,00 e Keep in mind, you are

 KOTE Traaler may ChLspe the Q140 I emawet.

© ROTE o0 vt e gy chises B oar E3ponss o dodging ams al, peass virly yout s dabatsamdnt kot balere dubentivng fesponsibfe for your GTCC
: 500 - Expenses aot applied 10 Gavernmens Travet Charge Card | u 5
‘ Select "Next

D Back  Next |




Smart Voucher Instructions

1
Fleass st nd ehick edt to mabe nacestary changes.

i B y : o " : ] .
T et R R R N

I
|
\ i ORVEE G o B :Mn m.’ouzm 1o

B SRl O WA DA RSt m Tw B K0

i oag i10]

&wrmw o R ’ M2 SIS

Saee : btk L SRR -

oty - Foesd i "

ol . T | KoVt bipeaits

s ; ) & ' Ot

Tptote i o nm

. Bt U passhadestod

$Epa
s

R i ! iZMin ] :
[ DoSedh GOSE NMNSAR, T [ Feaked TR T2 G W | Ya

R Bxk
R oL U S R . U U .

Smart Voucher Instructions

it has bean datermined that your traval paekage

| Based ¢n yal
|l uqnlu Ve follami

6 the
documantatian:

in addivon 10 this travel order, please ensure you Include ali corresponding
‘arﬂe"de‘j Ofée!s . Lae e e . . -
Famporary Lodaing TLE is Intended 1o partially pay for lodging/meat expenses when a

penst farm ‘memeber/dependent(s) orcupy temperary quariers in COMNUS due to a PCS.

el Qrder 123438

Review these comiments. If
you need any supporting

° Ya viaw and p.-ml your travel S, Eicic2n the Vidw Travel Voucher button balaw. !
! Whan the Filt Down'exd diile box dppears, do the falloying steps: '
|

D SEESET | ram the e documents, Smart Voucher

- Dnce you have printed o savad 15 your hard drive, theck the % in th uppEr Hght hans corar 16 €T the window,

will let you know what is
needed.

Tu eagure a kigts quatity WEmisRon 10 Brevant FTca/ N
+ Enyure yaur Fas / scanne? is 341 ta 300 dpl (w30 called “Tine” ar “super fine’)

- VERRY your scanfier or printer sertings Are 13t (o black and white not griysethe i
- Maks sUtE you €0 BAt haks SEATS I the dotumdat frarm folding it H
- Make sure thi 9lass on YOuT [AX1Cannat is clban (vo fngtrarints, dust, or smudges). H

* Click on "View Travel
Voucher” {o preview what your
Smart Voucher will look like.

]
1- ARzr printing & hard copy of Four raval clabm, b sure to sign black 204, and obtain 2k ther required sianasures. i

: F Auach ad the raquized dotuments liared above. i
Mate: Engure you Lubmiit B1ges | 106 2 tfeon hud BEek) of thy 13512 00 4l contiaustion pages H
Wotes RETAIN A COPY OF ALL SUEMITTED DOCUMENTS FOR YOLA OWK RECORDS. i

£ 3, Uia e falloming 1mh 10 Setseming (e corries Teavel Pry Iotnion to bt pout iavel claim: ’

Flease ensure any changes mare woughan shis proce’s are raflacted on your vavehar ¢6 submission.

i Myouwantta view orchange your chalin, ik the 'Manu’ (ab end 2l the trav+l claims creatad via Smartouch, Wl b Hated
Click on he ‘Eit’ fink et 19 the vavel claim that you would like o view/edit with the apgircatle Trad v

| To eréant 3 nkw 1Eavel <laimn, Ehick Bo ie 'Ceeate Haw Youdner buttgn and fallew the insrructions
. Tocreate a supplemtat eaved thlm, tick on the ‘Susplamratal Voueher buttan and telect the traglthiim that you weuld like o supplement
with thy apphicable Travel Grdar.

dack Wiew Travet Voucher £




Smart Voucher Instructions g S,y

& e
% w

3, S kit
A Bk
s

SMARTVOUICHER

TRAVEL VOUCHER OR SUBVOUCGHER

=======c| e This is your Smart

< : : [ pa— Voucher generated travel
[ L — voucher in PDF format.

¢ From here, we will collect
all your supporting
documents (DA 31 must
be completed correctly
block 14 and 17 must be
annotated, orders and all
amendments, plus any
receipts).

e e =1 S B £ N ©  We will send your travel

T R TPy TS T R — B voucher up to DFAS s0

Tl B that you will be
s s s reimbursed for your travel
e : : : IR e expenses.
A — ) - s Make sure to check your
- - ' ' i - email or texts for updates!
S B o M o
SMARTVRICHER

Smart Voucher Instructions

I A PSR T st i e Ly -

s (Check the sign box

! Basedl an yaur hroeghaul ee 5 it has Been d. ned thad your cravel package

tothe d
wili require the foflowing decumentation:

Click submit travel

h : " s M}
1 oo et 12348 o addition ta this twavef order, please ensure you inchide all correspending ; voucher

-amended orders.

s [fwill come to the Fort
Drum AMPO for review, if
corrections are needed it
will be return fo Soldier for
corrections, once return, it
will be forwarded to DFAS
Travel for payment.

Tar view and prink your travel <latm, <lick oo the View Travel Vouckes buton belovr,
When the File Davwnload dialoa box appears, do the folfordng feps:

» Click Dpen

+ Select Prinie. from the menu
+ Once you have prnted of saved 11 o your Rard drive, check the X' in the upper right hang caines Lo clase the window,
SR RO

Flease ensure any changes made throughant this process are seflected on pour voucher prior to submission.

# you wang 1o view or change yout ¢lalm, <lick she 'Menu’ tab and atl ghe ardved ciatms exeated via Smanvouches wall be listed.
Click on the "Edil Hink next 1o the tavel (aim thar you would ke to view/edit with the applicable Travel Order.

Torcreate 3 new travel claim, click on tha "Create Mew Vaucher button and follew the lastructons,

To create a sugplement travzl caim, ¢lick on the Supplemental Voucher bustan and select ihe sravet <lakm that you woulf ke to supplefent
+ with the apphcable Traval Order, :

By clicking *Submit Teave) Vaucher™ you a1e legally signing’this documend to be submitted for routing and agbroval,

Back View Traved voucher submit travet Vouche: ®




TLE

contained therewt may speciically be disclosed outside the Dol) as a rouline use pursuanl io b ULS.C. 5b2a(b}3) as lollows: {he UobD
‘Blanket Routine Uses' set forth al the beginning of the DFAS compilalion of syslems of records nolices apaly.

Disclosure: Voluntary, howevet, failuce to provide the requested Information may resultin a delay or suspension of your ctaim(s) for
reimbursement.

1. RANK 2. LAST NAME 3. FIRST NAME 4. 85N 5. PHONE NUMBER
6. STREET ADDRESS 7.CITY ) 8. STATE o, 7P

10, CURRENT UNIT ASSIGNMENT 1. PHONE NUMBER

12, MARITAL STATUS! 13. IF MILITARY, SPOUSE'S SSN | 14. SFOUSES CURRENT DUTY STATION

[] SINGLE [ DIVORCED [] MARRIED [} DUAL MILITARY
15. DID YOU STAY IN OFF-POST LODGING? | 16. STATEMENT OF NON-AVAILABILITY # (Without an SNA# from housing you are only aulhorized

[1 vES 3 no relmbUrsement for the m trate)
SEGTION | + LIST DEPENDENTS ¥0U ARE CLAMING TLE FOR: SRR i T

ol 17. NAME 18, RELATIONSHIF 19. DATE OF MARRIAGE 20. DATE OF BIRTH

REMOVE

“ROW
HEMOVE

ROW
21. DATE HHG PICKED UP | 22. DATE HHG DELIVERED zsl.:?lo You DOD A DITY MOVE? 24_IF YES, WHAT DATE?

i

Biks 1-3: Self Explanatory

Bik4; Full SN

Blks 5-9: Phane number, currentaridress

Blks 10~11 Current Umt and umt phone number

Blks 15-16 Yes or NO, Ft Drum DOES reguire a SNA

Blks 17-20: List dependenis that traveled with soldler, relatlonshlp, date of marnage for spouse and date of
birth for children, ~

Blks 21-22: dates Household goods picked up and delivered (if haven’t been delivered yet Ieave hlank.

Blk 23-24: Mark .yes or. no, if yest prowde date performed the DITY Move

1LE

SECTION Il ¥ 1.ODGING INEORMATION ' 2
PSS VOUCHER, QR[GINAL LODGING RECEIPTS, AND A, FULL COPY OF ORDERS MUST BE ATTACHED TO THIS FORM.

IF YOU NEED MORE DAYS PUSH THE [2481 —| BUTTON BELOW. -
28. LOCATION OF LODGING 23 MEALS] 30. DAILY | 31. NUMBER OF PERSONS CLAIMED

R | RN W |TaReT BRIIER| PRt

. i Yy STATE DIEM COSTS sm OVER 12 | UNDER 12
REMOVE 1 YES -

ROw. O] o
REMOVE [ veEs

“Row O no
2. DATE TERMINATED GUARTERS (IF APPLICABLE) 33. DATE ASSIGNED QUARTERS (IF APPLICABLE)
34. DGEPARTURE DATE FROM OLD DUTY STATIGN 35, ARRIVAL DATE AT NEW DUTY STATION
1 hereby cerlily that 1 was required to obtain temperary lodging Tor the days noled above:
38, DATE OF SIGNATURE | 37, PRINTED RAME 38, SIGNATURE

THIS DEFOSIT WILL BE MADE EL ECTRONICALLY TO YOUR PAYROLL DIRECT DEPOSIT ACCOUNT.
39. DATE OF SIGNATURE | 40. TIME | £1. PRINTED NAME OF FINANGE CLERK 42 SIGMATLURE OF FINANGE GLERK

43, COMMENTS

BLKS 25-26: DATES FROM LODGING RECEIFT {IF RATES GHANGED COMPLETE A SEPARATE LINE FOR EACH RATE
BLK 27: NUMBER OF DAYS STAYED
BLK 28: LODGING LOCATION CITY AND STATE
BLK 29: IF STAYED IN LODGING MARK “NO” IF STAYED WITH FRIENDS/FANILY MARK “YES”
BLK 30: DAILY LODGING COST PLUS TAXES (FARKING AND PET FEES NOT REIMBURSABLE)
BLK 31: NUMBER OF SM AND DEPENDENTS THAT STAYED IN LODGING
4-35: DATE DEPARTED AND ARRIVED OLD AND NEW DUTY STATIONS
32;38: DATE PRINT AND SIGN FORM

7
BL
Doy

LB - LI L]

TLE CONT J




CLAIM FOR TEMPORARY LODGING EXPENSE

PRIVACY ACT STATEMENT

Authority: 5 U.8.C. 301, Departmental Regulations, Department of Defense Financial Management Regulation {DoDFMR) 7000.14-R, Vol 9,
Joint Federal Travel Reguiation (JFTR) Val 1, Chapter 5, Part H, and E, 0. 9397 (SSN).

Purpose: To substantiate and evaluate the amount claimed for Temporary Lodging Expenses.

Routine Use(s): In addition to those disclosures generally permitted under 5 U.S.C. 552a(b) of the Privacy Act, these records or information
contained therein may specifically be disclosed outside the Dol as a routine use pursuant to 5 U.S.C. 552a(b)(3) as follows: The DoD
‘Blanket Routine Uses' set forth at the beginning of the DFAS compilation of systems of racords notices apply.

Disclosure: Voluntary, however, failure to provide the requested information may result in a delay or suspension of your claim(s) for
reimbursement.

1. RANK 2. LAST NAME 3. FIRST NAME 4. 88N 5, PHONE NUMBER

6. STREET ADDRESS 7. CITY 8. STATE 9, ZIP

10. CURRENT UNIT ASSIGNMENT 11. PHONE NUMBER
12. MARITAL STATUS: 13. IF MILITARY, SPOUSE'S SSN | 14, SPOUSE'S CURRENT DUTY STATION

[1 SINGLE [] DIVORCED [] MARRIED [ DUAL MILITARY

15. DID YOU STAY IN OFF-POST LODGING? 16. STATEMENT OF NON-AVAILABILITY # (Without an SNA# from housing you are only authorized

[J YES ] NO reimbursement for the on-post rate)

17. NAME 18. RELATIONSHIP 19. DATE OF MARRIAGE 20. DATE OF BIRTH
21. DATE HHG PICKED UP 22, DATE HHG DELIVERED 23.DID YOU DO A DITY MOVE? 24. IF YES, WHAT DATE?
[1YeEs |[1}NO

PCS VOUCHER, ORIGINAL LODGING RECEIPTS, AND A FULL COPY OF ORDERS MUST BE ATTACHED TO THIS FORM.
IF YOU NEED MORE DAYS PUSH THE | ”‘?VI BUTTON BELOW,

25.FROM | 26.TO |27.NO. OF 28. LOCATION OF LODGING 20, MEALS | 30. DAILY | 31. NUMBER OF PERSONS CLAIMED
DATE DATE DAYS
CITY STATE DIEM | cOsTs SM OVER 12 | UNDER 12

] YES
] NO
[l YES
] NO
7 YES
] NO
] YES
] NO
[] YES
J NO
[} YES
1 NO
(] YES
[ No

DR/AS FORM 9098, AUG 2009 PREVIOUS EDITIONS ARE OBSOLETE PAGE 1 OF 2
' ADOBE ACROBAT

. 5 RESETFORM .| | PRINTFORM .| [ SUBMIT BY EMAIL




28. LOGATION OF LODGING 29. MEALS| 30, DAILY | 31. NUMBER OF PERSONS CLAIMED
20PROM | 26,10 |27 MO, OF ONLY/PER | LODGING
CITY STATE DIEM | COSTS SM OVER12 | UNDER 12

[ YES
[] No
] YES
[] NO
1 YeS
(] NO

33. DATE ASSIGNED QUARTERS (IF APPLICABLE)

32, DATE TERMINATED QUARTERS (IFF APPLICABLE)

34. DEPARTURE DATE FROM OLD DUTY STATION 35. ARRIVAL DATE AT NEW DUTY STATION

F hereby certify that [ was required to obtain temporary lodging for the days noted above:
36. DATE OF SIGNATURE | 37. PRINTED NAME

38. SIGNATURE

THIS BEPOSIT WILL BE MADE ELECTRONICALLY TO YOUR PAYROLL DIRECT DEPOSIT ACCOUNT.
38. DATE OF SIGNATURE |40 TIME 41, PRINTED NAME OF FINANCE CLERK

42. SIGNATURE OF FINANCE CLERK

43. COMMENTS

DR/AS FORM 9098, AUG 2009 PREVIOUS EDITIONS ARE OBSOLETE PAGE 2 OF 2

e ADOBE ACROBAT
" RESETFORM | | PRINTFORM | | SUBMIT BY EMAIL -






