Fort Drum
BSEP Program

Packet Checklist

Commander’'s memo with Soldier’s SSN and correct class number

4187 for AFCT digitally signed by commander in the last 30 days
(4187 must have “IS APPROVED” box selected in block 11)

| request permission to attend BSEP. | understand that regular class attendance is expected and that
non-attendance will be reported to my unit.

Service Member’s full name:

Service Member’s nonmilitary email:

Service Member’s cell #:

Service Member signature:

1SG signature:

By signing this checklist, | am verifying that | have reviewed the entire packet and all documents and
required information on this checklist are included, completed, and correct. Do not sign if any
portion is absent or incomplete.

Unit:

Any Soldiers who do not report ON TIME for BSEP on day 1 and 2 will be
dropped from the class.




BSEP Enrollment Guide

BSEP is a program designed as a refresher course in Math, Reading and Vocabulary. BSEP is a tool that
Soldiers can use when wanting to raise their GT Score by retesting on the Armed Forces Classification Test
(AFCT).

Enrollment & Class Information

Email a good contact number and the following documents to holli.h.hanks.civ@army.mil:
o Enrollment Memo with Soldier’s SSN and correct class number
o Digitally signed DA 4187 marked “IS APPROVED”
o BSEP checklist with 1SG signature
e Enrollments will be accepted on the first day that the registration window opens, until the course is full
or the start of the class, whichever comes first. Enrollment is first come, first served. Please do not
send in registration paperwork until the registration date has opened. Any packets sent before the
registration date will not be considered for enrollment.
e 4187 must be digitally signed and “IS APPROVED” must be selected in block 11.
e [f 4187 is signed by acting commander, Block 12 must have acting commander’s name and Assumption
of Command orders must be submitted with packet.

e Emailed packets are preferred, however, hard copies will also be accepted. Documents must be in PDF
format please make sure scanned documents are good quality and legible.

e Incomplete packets will not be accepted (all documents must be sent together).

e NO STANDBY’s will be accepted without prior coordination.

e A prefilled 4187 for the AFCT and example of the Commander’s Memo can be found at:
https://sites.google.com/view/bsep/home

e Soldiers will report to the BSEP classroom, room 140 on day 1.

e Slots for BSEP are extremely limited; please note there is no early test out option, you are expected to
attend the entire class. Anyone who drops the BSEP class after its start date will not be able to take
the AFCT for 30 days, will need to take a GT predictor, and will need to be counseled by a Fort Drum
Education Counselor before scheduling the AFCT.

e [tisimportant the Soldier attend all classes during the scheduled time. If a Soldier misses six hours of
class, they will be dropped from the course. If a Soldier has any planned absences during the course
(ex: medical appointments, leave, family obligations, work-related obligations), we recommend either
rescheduling the appointments or rescheduling the class for a later date. Soldiers should not make
appointments, take leave, or schedule family obligations during this class.

Any Soldiers who do not report on time for the first day of BSEP classroom training on day 1
will be dropped from the class.

CLASS NUMBER CLASS DATES AFCT DONSAS REGISTRATION
OPENS
FY26-5/6 0900-1600 23 February — 24 March 25 & 26 March 13 March 26 January
FY26-7/8 0900-1600 8 April — 6 May 7 & 8 May None 12 March
FY26-9/10 0900-1600 15 May — 16 June 17 & 18 June 22 & 25 May 13 April
FY26-11/12 0900-1600 | 15 July — 12 August 13 & 14 August None 15 June
FY26-13/14 0900-1600 | 20 August — 22 September 23 & 24 September | 4 & 7 September 23 July



mailto:holli.h.hanks.civ@army.mil
https://sites.google.com/view/bsep/home
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