DO YOU NEED A CAC CARD?

**CHECK YOUR DOCUMENTS™

Are you an Invited Contractor?

* Have you been registered into the Mission Partner Identity Credential, and Access Management (MP-ICAM)?

* Do you have your approved 700-19-A-E form?
* Do you have your Letter of Accreditation?
* Do you have 2 forms of ID? (e.g., Passport, Driver’s License, or Social Security Card)

Are you Civil Service or NAF Employee?

* Has your record been updated?

* Do you have a signhed 1172-2 form?

* Do you have your Letter of Employment (LOE)?

* Do you have 2 forms of ID? (e.g., Passport, Driver’s License, or Social Security Card)
* If you are designated as Emergency Essential, you must have a DD Form 2365 to verify your status?

Are you a Dependent Hire Civil Service or NAF Employee?

* Has your record been updated?
* Do you have a signhed 1172-2 form?
* Do you have 2 forms of ID? (e.g., Passport, Driver’s License, or Social Security Card)

Are you Korean Civil Service (Korean National Employee)?

* Do you have a signed 1172-2 form? (Digital Signature in Part 21 & 38)

* Do you have a current SF50-B?

* Do you have a memorandum stating the need for issuance?

* Do you have 2 forms of ID? (e.qg., Passport, Korean-ID, or Korean Driver’s License)

**If English names do not match, get a notarized translation from the Legal Office™

Are you a Korean Contractor?

* Do you have a 1172-2 form signed by a Contract Official Representative?
* Do you have a Letter of Verification of Assignment?

**If English names do not match, get a notarized translation from the Legal Office**

Are you a KATUSA(Korean Augmentation To the United States Army)?

* Bring 2 forms of ID — DBIDS ID Card + Passport, Korean-ID, or Korean Driver’s License

Form 1172-2 — Signed by above O-5 or GS-14, Digital Signature in Part 21 & 38
 Memorandum - Signed by Supervisor, Must state need for issuance

* Contact ICAM Manager — After inputting all information in DEERS
**If English names do not match, get a notarized translation from the Legal Office™

Lost ID Card Checklist

1.Notification to MP Desk(BLDS S-410) / MP Report — Required for Processing
2.Lost ID Card Memorandum - Issued by your Commander, GS Director, or Contractor Supervisor

3.Valid Picture ID — State or Federal ID, Social Security Card, Birth Certificate, or Passport
**For Lost Retired ID — Only the MP Desk Report is Required**
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