Civilian Leave & Earning Statement Mailing Instructions


DATA REQUIRED BY THE PRIVACY ACT OF 1974


Authority for collecting the personal information requested on this form is Section 5, USC 5101 and Section 5, USC 5501.  The purpose of collecting the information is to provide the Civilian Pay Section of the Defense Finance and Accounting System with a mailing address for your Leave & Earnings Statement (LES).  It will be filed in that section.  Your Social Security Number will be used for positive identification in cases of identical or similar names.  Disclosure of personal information is voluntary, however, if it is not provided, your Leave & Earnings Statement cannot be mailed.


1.  Please Print   

2.  Please use ink

3.  Give only one address

4.  Submit address changes at least two weeks prior to move


SOCIAL SECURITY NUMBER


NAME (Last, First MI)


MAILING ADDRESS FOR LES AND W-2 FORM


STREET ADDRESS


CITY




STATE


ZIP


REMARKS








SIGNATURE OF EMPLOYEE


DATE

HFL 553

1 MAY 97              REPLACES EDITION DATED 1 JUN 80, WHICH IS OBSOLETE

