[image: DOD Seal]DEPARTMENT OF THE ARMY
ORGANIZATIONAL NAME/TITLE 
STANDARDIZED STREET ADDRESS 
CITY, STATE  12345-1234 

NGUT-RTA-Z
SUBJECT: Proper Way to Write an MFR Using the new Guidance

OFFICE SYMBOL 									          DATE


MEMORANDUM FOR RECORD

SUBJECT: Certification and Validation that ARNG Soldier Does Not Have a Complete and/or Serviceable ASU or AGSU at No Fault of the Soldier


1. The unit supply sergeant listed below certifies, and the CSM or SGM listed below validates, that the listed Soldier(s) do not have a complete and/or serviceable Class A ASU or AGSU at no fault of the Soldier.

a. Rank Last Name, First Name DODID

2. Point of contact for this memorandum is (CSM/SGM) at (Phone Number) or (email address).




NAME								NAME
SSG, XXARNG						CSM/SGM, XXARNG
Supply Sergeant						BDE/BN CSM or OPS SGM
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