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Congratulations on your selection for reassignment! This briefing is
provided to fulfill the reassignment briefing requirements of AR 600-8-11, and
will provide Soldiers and Family with guidance and useful information to prepare
you for reassignment.

Soldiers must provide all required documents for the reassignment
packet to the servicing S1, who will review the packet for completion and submit
it to the Reassignments Processing Center for orders processing.

Soldiers are strongly advised not to take any irreversible action prior to
receiving Permanent Change of Stations (PCS) orders.

Regulatory sources are listed in the notes pages of each slide.
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Passport/Visa/Travel Document Requirements

v'Pets

Soldiers with a PCS order with an effective date of 01JAN2024 or later may be reimbursed for the
costs related to the relocation of one household pet.

A household pet is a cat or a dog.

CONUS - relocation associated cost reimbursement is limited to $550 per PCS move.
OCONUS - relocation associated cost reimbursement is limited to $2,000 per PCS move.
Moving companies cannot ship any live animals.

Soldiers must review the new PDS website to learn about any vaccines and special quarantines
pets may have to undergo. These requirements may take months to satisfy; therefore, Soldiers
should act quickly.

For OCONUS: Some host countries/international bases may limit the animal species and dog
breeds allowed and may have specific quarantine requirements for some animals. In some cases,
quarantine fees may be reimbursable, up to $550 per move. This is for dogs and cats only. Soldiers
must contact the new PDS before making plans to travel with pets.

Airlines may deny pet shipments during the summer/winter months due to the heat and cold.

Soldiers may be eligible to ship dogs and cats at personal expense via the Patriot Express Air
Mobility Command Flight.

More information is available at: https://www.amc.af.mil/lHome/AMC-Travel-Site/AMC-Pet-Travel-
Pagel/.

*See slides 71-72 for additional information on PCSing with pets
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Required Actions for Orders Processing

IPPS-A
0 Complete Member Elections in IPPS-A

L Accompanied OCONUS: Family Travel request must be complete before IPPS-A will
allow you to mark your Member Elections “complete”

E-EFMP Family Travel Request for Accompanied OCONUS Tours

L Submit request in E-EFMP
U Complete EFMP screening
0 Request is submitted to gaining installation for approval

Documents to submit to Unit S1
O Reassignment Checklist - Form IMCOM 78
O USAG Fort Carson Online Levy Brief Completion Certificate (final slide of this brief)
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Soldiers are authorized 10 business days to clear!

1. REQUEST CLEARING PAPERS: 30 days prior to your departure date, email your
clearing paper request to the Out-Processing section. The Out-Processing section will
process your request and will begin the installation Pre-Clear process. An Out-
Processing tech will let you know what day you will be issued clearing papers. Your
clearing papers will be issued 10 business days prior to your Absence begin date.

2. FINAL OUT INSTRUCTIONS GIVEN: Installation clearing instructions will be provided
when you receive your clearing papers, as well as what documents are required to Final
Out.

INCLUDE IN YOUR REQUEST :

L Copy of a complete set of your orders, including any amendments.
U Copy of your approved PCS Absence Request.
L Completed Clearing Papers Request Form
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Rank Last Name, First Name MI

| have viewed and understand the contents of the

USAG Fort Carson Reassignment Brief.

Date of Completion:

DD MMM YYYY

| will print this certificate and turn it into my Unit S1 with all
required documentation needed for further processing.

Soldier’s Signature Phone Number
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